AIMUHHUCTPALIUA YIOBHEHCKOI'O CEJIBCKOT'O
MOCEJEHUS OTPAJHEHCKOI'O PAMOHA

ITOCTAHOBJIEHHUE

or _14.06.2022 2. Ne 66

cr-11a Y noOHas

OO0 yTBep:kI1eHUN AIMUHUCTPATHBHOIO PerJiaMeHTa NpPeJ0CTABICHUS
MYHUIUNAIbHOH yeayru «IIpegocraBienne naopmannu 006 oUepeIHOCTH
NpeIoCTABICHHSA )KIUJIbIX NOMeIeHU HA YCJIOBHUAX COLMATBHOI0 HAIMa

B cootBercTBHM ¢ PegepajibHBIM 3aKOHOM OT 6 okTs10pst 2003 roma Nel31-
®3 «O0 o0mux TpUHIMIAX OpraHu3alldd MECTHOIO0 CaMOYIpaBJCHUS B
Poccuiickoit ®@enepanun», B ULENAX MOBBIIIEHUS KAayeCcTBA M JIOCTYINHOCTH
MPENOCTABICHNS MYHULMNAIbHBIX YCIYr IS HACEJICHHs, B COOTBETCTBUU C
®enepanbubiM 3akoHoM OT 27 wutons 2010 roma Ne210-d3 «O6 opranuzanuu

IIPEAOCTAaBICHUS rOCyJ1apCTBEHHBIX 51 MYHULAITAIBHBIX YCIIYI»,
MNOCTAaHOBIAIO:
1.YTBepauTh aIMUHHACTPATUBHBIN periaMeHT IIPEIOCTABIICHUS

MyHununansHou ycinyru «lIpenocraBinenue nHdopmainuu 06 04epeTHOCTH PEa0C-
TaBJICHUS KUJIbIX TTOMEIIEHUI Ha YCIOBUSIX COLMATIBHOTO HaiiMay (Ipuiaraercs).

2.Ilpu3HaTh  yTpPAaTUBIIMMHU  CHJIy  TIOCTAHOBJIGHWE  aJMHUHHUCTPALAU
Y no6HeHcKoro cenbckoro nocenenuss OtpagHeHckoro paiiona ot 1 ¢espans 2016
roga Ned4 « OO yTBEp>KIEHUU aIMUHHCTPATUBHOIO pErjaMeHTa MpPEJOCTABICHHUS
myHununaigbHo ycnyru «lIpegocraBienne wuH@OpManuMu 00 OYEPEAHOCTH
IIPEIOCTABIICHUS KUJIBIX ITOMEIIEHUI Ha YCIOBUSX COLMAIIBHOIO HaliMay.

3.Crnenmanucty 1 KaTeropuu mo jAeinaMm MOJOJEKH, PU3KYIbTYpPbI, CIIOPTY U
COLIMAJIbHBIM BOINpPOCAM aJAMMHHUCTpALMU Y JOOHEHCKOTO CEJIbCKOr0 TMOCEICHHUS
Otpannenckoro  paiiona  S.H.3omoTyxuHoil ~ oOmyOJMKOBaTH  HACTOSIIEE
IIOCTAHOBJICHHE B YCTAHOBJIEHHOM IMOPSAJKE M Pa3MECTUTh €ro Ha OQHUIHAIBLHOM
cailTe agMHHHUCTpalMK YJAOOHEHCKOTO CelIbCKOro mnoceneHus OTpagHeHCKOro
paiioHa B M”H(GOPMAIIMOHHO - TEJIEKOMMYHHUKAITMOHHOU ceTu «HTepHeT».

4 KOHTponb 3a BBINOJHEHUEM HACTOSIIETO IOCTAHOBJIEHUS OCTaBISKO 34
co00il.

5. Hacrosiee moctaHOBJIEHHE BCTyMaeT B CUJIYy CO JHA €ro Oo(pUIUaIbHOTO
onyOIMKOBaHUs (OOHAPOIOBAHUS).

['maBa Y 100HEHCKOTO CEIIbCKOTO
nocesieHus: OTpaJHEHCKOTO pailoHa B.®.CenbkoB



[MTPMJIOXKEHUE

YTBEPXXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUN
Y 106HEHCKOT0 CETbCKOT0 MOCEIEHMUS

OTpanHEHCKOTro paiioHa
or 14.06.2022 2. Ne 66

AJIMUHUCTPATUBHBIN PETJIAMEHT

MpEe0CTaBICHUS aIMUHUCTpaleld Y 1I00HEHCKOTO CeTbCKOTO MOCEICHUs
OTtpaaHeHcKoro pailoHa MyHUIIMIAIbHOU yeayru «IIpemocraBienne nHbopMaum
00 0YepeTHOCTH MPEIOCTABIICHUS KUJIBIX IOMEIICHUN Ha YCIOBHAX COLIMAIBHOTO

HanuMa»

1. O61mume nonoxeHus
1.1. [Ipeamer perynmpoBaHusl aAMUHACTPATUBHOTO PETJIAMEHTA

1.1.1. AnMMHHUCTpPATUBHBIA perjaMeHT MpPENOCTABJICHUS aJIMUHUCTpaLuen
Y 106HeHCKOro cenbckoro mnoceineHus OTpaJHEHCKOro paioHa MYHULUIATbHON
yeanyru «lIpenocraBnenue nuHpopMauu o0 04epeIHOCTH MPEJOCTABICHUS KHUIIBIX
NOMEIICHU Ha YCJIOBHUSAX COLMAJIBHOIO HaiMa» (lajnee COOTBETCTBEHHO —
MyHULIMIIAJbHAsT ~ yciyra, PeriaMeHT) onpenensier  CTaHaapT, CpPOKH U
NOCJIEI0BATEIBHOCTh BBINOJHEHUS! aJMUHUCTPATUBHBIX Mpoueayp (AecTBuii) mo
IPEIOCTABICHUIO  aJIMUHUCTpanuedl  YIOOHEHCKOrO  CEIbCKOTO  IOCEJIECHUS
OTtpanHeHcKkoro pailoHa MyHUUMINaIbHON yciyru «lIpenocraBinenue mHbopmanyu
00 OYEepeHOCTH MPEAOCTABICHUS KWIbIX MOMEIICHUI Ha YCIOBHUSIX COLMAIIBHOIO
HarMay.

1.2. Kpyr 3asButenei

1.2.1. 3asBuTensIMH, WUMEIOIMMMH TIPABO Ha IOJIYYECHHUE MYHHUIIUITAILHON
YCIYTH, SBJISIOTCA TPAXKIAHE, COCTOAILIME HA YUET€ B KAUECTBE HYKJAOIIUXCS B
JKHJIBIX TOMEIICHUSX, & TaKK€ UX IMPEICTABUTENIM, HAJACICHHBIE TTOJTHOMOYMUSIMU B
MOPSIAKE, YCTAaHOBJIEHHOM 3aKOHOJAaTeNbcTBOM Poccuiickoit @enepanuu (naiee -
3asBUTEIN).

1.3. TpeboBanust K MOPAAKY HHGHOPMHUPOBAHUS
O MPEAOCTABICHUA MYHHUITATIAJILHON YCITyTH

1.3.1. Ilopsanoxk monydyeHuss uHbopMaMu 3asBUTEISIMU 1O  BOIMpPOCaM
NPEIOCTABIECHUS MYHUUUIAIBHOM YCIYrM U YCIyI, KOTOpbIE SIBIISIOTCS
HEOOXOUMBIMU U 00S13aTENBbHBIMU JJIs NIPEIOCTABICHNUS MYHULMIIAIBHON YCIIYTH,



CBEJICHUH O XOJ€ TPEIOCTaBICHUS YKa3aHHBIX YCIAyr, B TOM YHCJIE€ Ha
ouIMaNIbHOM caiiTe, a Takke B QeepaabHON TOCy1apCTBEHHON HHPOPMALIMOHHOM
cucreme "EnuHbBIN opTan rocyaapCTBEHHBIX U MyHUIIMIANBHBIX YCIyT ((pyHKIIMiT)"
(www.gosuslugi.ru) (nanee — Equnbiii noptan) u Ha [lopTane rocyaapcTBEHHBIX U
MYHHIMIAIBHBIX yeiyT (pyukmuit) KpacHogapckoro kpast (Www.pgu.krasnodar.ru)
(manee — PernonanbHbIN TTOPTAN).

1.3.1.1. VudopMupoBaHue o TMOpSAAKE MPEAOCTABICHUS MYHHUIIUITAIHHOM
YCIyTH OCYIIECTBISIETCS] aAMHHHUCTpAIe YIOOHEHCKOTO CENbCKOTO TMOCEICHUS
OTtpagHeHckoro paiioHa (ganee — YoJIHOMOYEHHBIN OpraH):

B YCTHOU (popme mpu TUIHOM TIpreMe 3assBUTEIS;

C HCTIOb30BAaHUEM CPEICTB TEIEPOHHOM CBSI3U;

NyTeM HampaBJIEHUS TUCHBMEHHOTO OTBETa Ha oOpaiieHue 3asBUTENs
MIOCPEICTBOM MMOYTOBOU CBSA3H;

NyTeM HamnpaBjieHHs OTBeTa B (opMe JJIEKTPOHHOTO JIOKYMEHTa Ha
oOpareHue 3asBuTENSA C UCITIOJIb30BAaHUEM uH(OPMAITMOHHO-
TeJIeKOMMYHUKaIIMOHHON cetu "UHTtepHetr' (manmee — MHTEepHET), B TOM 4HCIE C
OQUIMATBHOTO JICKTPOHHOTO aJipeca Y TOJIHOMOYEHHOT'O OpraHa,;

C WCMOJb30BaHUEM HWH(POPMAIMOHHBIX MarepuajioB (Opoirop, OyKIETOB,
MaMsITOK H T.1.);

Ha UH(GOPMAIIMOHHBIX CTEH/IaX;

MyTeM pa3MemieHus WHPOPMANWK B OTKPHITOW W JOCTYIHOW ¢opme B
WuTepHere Ha oQuUIMaIbHOM caiiTe YNOJIHOMOYEHHOrO oOpraHa (nmaimee —
ourmaneHeIi caiit), Ha EnnHOM nopTane u PernonansHoOM noprasie.

1.3.1.2. Tlpm ocCymecTBICHUN KOHCYJbTHPOBAHUS TIPH JIMYHOM TIpHEME
3asiBUTENSI WM C WCIOJIb30BAHUEM CPEJICTB Tese(OHHOW CBSI3M MPEIOCTABISETCS
uHGOpPMAITUS TIO CIEAYIOIINM BOIIPOCAM:

O BXOJSIIEM HOMEpE, MOJ] KOTOPHIMH 3apETUCTPUPOBAHO 3asiBJICHUE O Tpe-
JIOCTABJICHUH MYHUIIUTIAIbHON YCITYTH;

O TIPUHSATUU PEUICHUSI IO KOHKPETHOMY 3asiBJICHUIO O MPEIOCTaBICHUU MY-
HULUITAJIBHON YCIIYTH;

O TepeyHe HOPMATHUBHBIX TPABOBBIX AKTOB, B COOTBETCTBHUU C KOTOPHIMHU
NPEe0CTaBISICTCS MyHHUIIMIIATbHAS yCiayra (HauMeHOBaHHWEe, HOMED, J1aTa MPUHSTHSA);

00  UWCYEpIBIBAIOIIEM  IEpPEYHE  JIOKYMEHTOB,  HEOOXOAMMBIX IS
MPENOCTABIICHNUST ~MYHHIIMTIAIBHOW  YCIAyrd, TpeOOBaHWSAX K  O(OpMIICHHIO
YKa3aHHBIX JOKYMEHTOB, a TAK)KE TIEpeYHe JOKYMEHTOB, KOTOPbIE 3asBUTEIb BIIPABE
MPEICTaBUTh TI0 COOCTBEHHOW MHUIIMATHBE;

0 MecTe pa3MelIeHHs] Ha OPUIMATbHOM CaiiTe CIpPaBOYHON MHGOPMALMH 1O
MPEIOCTABICHUIO MYHHUIIUITAJILHON YCITyTH;

110 UHBIM BOIIPOCaM, BXOJSAIIUM B KOMIICTCHIIMIO JOJDKHOCTHBIX JIUI[ YTIOJ-
HOMOYEHHOTO OpraHa, He TPEOYIOIINM JIOMOJIHUTEILHOTO U3YYCHUSI.

1.3.1.3 KoHCcynbTHpOBaHUE MO BOMPOCAM MPEAOCTABICHUS MYHUIIUIATbHOMN
YCIIyTH OCYIIECTBIISIETCS OECIIaTHO.

JIOMKHOCTHOE MO YTOJIHOMOYEHHOI'O  OpraHa,  OCYLIECTBIISIOLIEE
KOHCYJIbTUPOBAHUE IO BOIMPOCAM MPENOCTABICHUS MYHUIIUMAIBLHON yciIyru (B
YCTHOM (popMe MM MOCPENCTBOM CPENCTB Teae(OHHOMN CBSI3M), TOKHO KOPPEKTHO



Y BHUMATEJIbHO OTHOCUTHCA K 3asBUTEIISIM.

[Ipu KOHCYJIbTUPOBAHUU no TenedoHy NOJDKHOCTHOE  JIMLO
YOJIHOMOYEHHOTO OpraHa Ha3blBae€T CBOIO (amMuwinio, HUMS W OTYECTBO,
JIOJDKHOCTh, a 3aTeéM B BEXJIMBOM (QopMe 4YeTKO M MOAPOOHO HHOOpMUpPYET
0OpaTUBIIETOCS MO UHTEPECYIOUIEMY €0 BOIPOCY.

Ecnu pomxHOCTHOE MO0 YTIOJTHOMOYEHHOTO OpraHa HE MOYET OTBETUTH Ha
BOIIPOC CaMOCTOSITENIbHO, JIMOO MOJATOTOBKA OTBETA TPEOYyeT MPOJOJKUTEIHLHOTO
BPEMEHH, OH MOXKET MPEIJIOKUTh 00paTUBLIEMYCS OOpaTUTHCS MUCHMEHHO, JHO0
HA3HAYUTH APYroe yJ0O0HOE I 3aMHTEPECOBAHHOIO JIMLA BpPEMS I MOJyYEHHUS
uHbOpMaInu.

1.3.1.4. TTucemenHoe uHMOpMHUpPOBaHHUE 3asBUTENS OCYIIECTBISETCS MyTEM
HaIlpaBJI€HUs] IMUCBMEHHOIO OTBE€Ta C MCHOJb30BAHMEM IIOYTOBOM CBA3M Ha
IIOYTOBBIN azipec 3assBUTENS.

[TuchbMEHHBIN OTBET AOJKEH COJIEPATh MOJIHBIA U MOTUBHPOBAHHBIN OTBET
Ha IIOCTABJICHHBIN BOIIPOC.

1.3.2. Tlopsimox, ¢opma, MeCTO pa3MeleHUs U CHOCOObl TOJYyYECHHUS
CHpaBOYHOM HMH(OpMAaIMM, B TOM YHUCJIE HA CTEHJAaX B MECTaX MPEAOCTaBICHMS
MYHUIIUNIATBHOM YCIYTH W YCIOYr, KOTOpbIE SBISIIOTCS HEOOXOJIUMBIMU H
00s3aTENbHBIMUA  JIJII ~ TPENOCTABICHUS ~ MYHHUIIMIAIBHOW  yCIyrd, U B
roCyapCTBEHHOM aBTOHOMHOM YUPEXKICHUU KpacHomapckoro Kpast
"MHOropyHKIIMOHAJIHBI ~ LEHTP  MNPEAOCTABICHUS  TOCYJAPCTBEHHBIX U
MyHUIMNANBHBIX yernyr KpacHogapcekoro kpas” (nanee — MOLI).

1.3.2.1. Ha uHpOpMalIMOHHBIX CTEHAAX B JOCTYMHBIX JJI O3HAKOMJICHHS
MecTax YIOJHOMOYEHHOro opraHa, a takxe B MO®II[ pasmemaerca ciemyromias
uH(popmaus:

uH(popManus 0 MOPSAKE MPEAOCTABICHNS MYHULIUIIATBHON YCIYTH;

CPOKH MPEAOCTABIECHUS MYHHUIIUTIAILHON YCIyTH;

pasMepbl TOCYAAapCTBEHHOW MOIUIMHBI M WHBIX IJIATEXKEH, YIJIauyMBaeMbIX
3asBUTENEM TMpPU TMOJIYYEHHUH MYHHUIUIAIBHOM  YCIYIHM, NPEAOCTaBISAETCS
OecIaTHO;

MHPOPMAIIMIO O JIONOJHUTENBHBIX (COMYTCTBYIOIUX) yCIyrax, a Takxke 00
ycllyrax, HeOOXOAMMBIX M OOS3aTENbHBIX MJIsi MPEAOCTABICHUS MYHHUIIMIAILHOM
YCIIYTH, pa3Mepax U NOPSIKE UX OIJIaThI;

MepeYeHb HOPMATUBHBIX IPABOBBIX AKTOB, B COOTBETCTBHHM C KOTOPBIMH
MPEIOCTaBISACTCA MyHUILIUMTIATbHAS yClIyTa (HAMMEHOBAHKE, HOMED, 1aTa IPUHSTHS);

UCUEPIBIBAIOIIUHN NIEpeYeHb JOKYMEHTOB, HEOOXOUMBIX ISl MPEAOCTaBICHUS
MYHUIIUNATBHON YyCIyTH, TpeOoBaHUS K O(OPMIICHUIO YKAa3aHHBIX JOKYMEHTOB, a
TaK)Ke IepeYeHb JIOKYMEHTOB, KOTOpbI€ 3asBUTENb BIpPABE MPEICTABUTH 110
COOCTBEHHOI MHUIIMATHBE;

MopsiIoK  oOkajoBaHWsl JeWcTBUM  (OE€37CHCTBUA), a TakkKe pelIeHuin
YOTHOMOYEHHOTO OpraHa, MYyHUIUMNAIBHBIX ciyxamux, MO®I], paboTHHKOB
M®II;

mabaoH W oOpaszen] 3amojJHEHHs 3asBiICHHUs Uil  MPEAOCTaBICHUS
MYHULIUNAIBHON YCITYTH;



uHasg uwHboOpManus, HeoOXomaumasi JUisi TPENOCTABICHUS MYHUIIMITATIBHON
YCITyTH.

1.3.3.2. CipaBounass uH(opManus, BKIO4Yas HHOOpPMAIUIO O MecCTe
HaXOXKICHUS W rpaduke paboThl, CIPaBOYHBIX TeleoHaxX, aapece OPHIMATLHOTO
caiiTa W ajapece AIEKTPOHHON TOYTHI, (hopMax OOpaTHON CBS3HM pa3MemiacTcs Ha
opuIMaIbHOM caiiTe YNOJTHOMOYEHHOro opraHa, Ha EauHom moprane #
PernonanpHOM mOpTae.

2. CranaapT npeaoCcTaBIeHUs MyHULMIIAIbHON YCIyTH
2.1. HaumeHoBaHrEe MyHUIIMITAIBHOW YCIYTH

2.1.1. HaumeHoBaHME MyHUITUTIATBLHOU yeayrH - "[IpenocraBnenue
nHpopMaIuu 00 04epeTHOCTH MPEAOCTABICHUS KUJIBIX TTOMEIICHUNA Ha YCIIOBUSX
COLIMAJILHOTO HamMa'".

2.2. HanmeHoBaHKe OopraHa, IpeA0CTaBISIONIET0 MyHULIUTIAIBHYIO YCIIYTYy

2.2.1. IlpenocTtaBieHne MYyHULUNAIBHOW YCIYTHM OCYIIECTBISETCS aIMUHHU-
cTpanueit Y 100HEHCKOTO CebCKOTo nocenienust OTpagHeHCKOro paiioHa.

2.2.2. B npefocTaBieHn MyHULIUNIAIbHOM ycimyru yaactsyeT ML,

2.2.3. YNOIHOMOYEHHOMY OpraHy 3arpemaercss TpeboBaTh OT 3asBUTEIS
OCYILECTBJICHUS JICHCTBUM, B TOM YHCIIE COTJIACOBAHUM, HEOOXOIUMBIX JIJIs TOJIY-
YEHHUSI MYHUIUIIAJBHON YCIYTHM W CBSI3aHHBIX C OOpallieHuEeM B MHBIE TOCYAapCT-
BEHHBIC OPTaHbl, OPraHbl MECTHOTO CAMOYMPABICHUS, OPraHU3allMU, 3a UCKII0Ye-
HUEM TOJyYeHUS YCIYyT U MOJy4eHUsI JOKYMEHTOB U MH(pOpMAIU, TPEAoCTaBIIsie-
MBIX B P€3yJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIFOUCHHBIX B IEPEUCHb, YTBEP-
YKIEHHbI HOPMATUBHBIM MPABOBBIM aKTOM IPEICTAaBUTEIBHOTO OpraHa MECTHOTO
CaMOYIIPABJICHUS.

2.3. Onucanue pe3ynbTaTa NpeaoCTaBICHUS
MYHUITUTIATBHON YCIYTH

2.3.1. Pe3ynbTaToM MpeaoCTaBICHHUS MyHUIIUTAIBHON YCIIYTH SIBIISIFOTCS
-BbI1a4a UH(GOPMAIMOHHOTO MUChMa 00 OUEPETHOCTH MPEAOCTABICHUS KUIIBIX
MOMENICHUN Ha YCIIOBUAX COLMAIIBHOTO HANMA;
-BbIJla4a O0TKa3a B MPEJI0CTABICHUU MYHULIUTIAIBHON YCITYTH.

2.3.2. Pe3ynbrar  NOpEAOCTABICHUS  MYHUIUMNAIBHOW  YCIyrd  TI0
IKCTEPPUTOPUATLHOMY TPUHIIUITY B BHUAEC DSJEKTPOHHBIX JIOKYMEHTOB W (WJIN)
AIIEKTPOHHBIX o0OpazoB JIOKYMEHTOB 3aBepseTCs YIOJJTHOMOYEHHBIMU
JOJDKHOCTHBIMH JIUIIAMU Y TIOJTHOMOUYEHHOTO OpraHa.

JIns modydeHHsl pe3ysbTaTa MPEIOCTaBICHHUS MYHUIMNAIBHON YCIYTd IO
AKCTEPPUTOPHATHBHOMY MPUHITUITY HA OyMaKHOM HOCUTEJe 3asBUTEIh UMEET MPaBO
00paTUTHCS HEMOCPEACTBEHHO B Y TIOJITHOMOYEHHBIM OPTaH.

B kauecTBe pe3ynbTaTa NpenoCTaBiICHUS MyHUIIMIIATIBHOW YCIIyTH 3asiBUTEIb
0 €T0 BBIOOPY BIIPABE MOIYYHTh:



1) B popMe 3IEKTPOHHOTO JOKYMEHTA, MOIMUCAHHOE TOJDKHOCTHBIM JIUIIOM
YOITHOMOYEHHOTO OpraHa, ¢ WCIOJb30BaHWEM YCHJICHHOM KBalu(pHUIIMpOBaHHOU
AJIEKTPOHHOM MOIUCH;

2) Ha OyMa)XHOM HOCHUTEJE, MOATBEPXKIAIOIIEe COACPKAHUE AICKTPOHHOIO
JIOKYMEHTA, HAIIPABJICHHOTO Y IOJIHOMOYEHHBIM Opranom B MOI];

3) Ha OyMa)kHOM HOCHTEJIE.

2.4. Cpok mpeaocTaBiIeHUs] MyHUITUTIATHHOU YCIIYTH, B TOM YHCIIE C y4ETOM
HEOOXOMMMOCTH OOpaIlieHUsI B OpTaHU3aIuH, YIaCTBYIOIIHNE B MPEI0CTABICHUN
MYHUILIMTATBLHON YCIIYTH, CPOK IPUOCTAHOBIICHUS
MPEAOCTABICHUS] MyHUITUTIAJILHOW YCIIYTH B Clly4ae, €CJIU BO3MOXHOCTD
MIPUOCTAHOBIICHUS MPETYCMOTPEHA 3aKOHOIaTeNIbCcTBOM Pocculickoit @enepannu,
CPOK BblJ]auu (HAMpaBJICHU) TOKYMEHTOB, SBIISIIOIIMUXCS PE3YJIETaTOM
MPEAOCTABICHUS MYHUIIUIIAJIbHON YCIIYTH

2.4.1. Cpok mpenocTaBlieHUs MYHHUIMNAIbHOW YCIyrd cocrtaBiser 15
pabouux JHEW CO JTHS PErUCTpalluy 3asBICHUS.

2.4.2. Cpok TUPHUOCTAHOBICHUS TPEIOCTABICHUS MYHULHUIAIBLHON YCIyTH
COCTaBIIICT 5 pabounx aHEH

2.4.3. Cpok BbIIa4M (HAMpaBICHUS) JOKYMEHTOB, SBIISIOIIMXCS PE3yJIbTaTOM
MPEAOCTABICHUSI MyHUITUTIAJIbHON YCIIYTH, COCTaBIsET 15 pabounx JHEH.

2.5. HopmatuBHBIE TpaBOBBIC aKTHI,
PEryJINpYyIOLINE NMPEIOCTABICHUE MyHULUITAIIBHONW YCIYTH

25.1. TlepeuyeHb HOPMATHUBHBIX TIPABOBBIX AaKTOB, PETYIUPYIOIIHX
MPEOCTaBlICHNEe MYHHUIIMNAIBHOM yCIyrd (C yKa3aHHEM WX PEKBU3UTOB W
HUCTOYHUKOB O(MUIIMAILHOTO OIMyOJIMKOBAaHMS), pa3MemaeTcs Ha O(UIIMATIbHOM
caire, EnuHoM noprasne u PernonansHOM nopraie.

2.6. UcuepmibiBaroiuii mepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH ITPABOBBIMHU aKTAMU JIJISI TTPEIOCTABICHUS MYHULIUITAIBHOW YCIIYyTH
U YCITyT, KOTOPBIE SBISIOTCA HEOOXOAUMBIMU U 00SI3aTEIIbHBIMU JIJISI
MPEIOCTABICHUS MYHUIIMITAIBHON YCIYTH, MOJICKAIMNX MPEICTABICHUIO
3asBUTEJIEM, CIIOCOOBI UX TOJIYYCHUS 3asBUTEJIEM, B TOM UHCIIE B DJIEKTPOHHOMN
dbopme, TOPSIOK UX MPECTABICHUS

2.6.1. Jlng mnonydyeHUss MYHUIUMNAIbHOW YCIyrd 3asBUTENb MPEICTaBIsSET
CJIeIyIOLIME JOKYMEHTBI:

-3asBiIeHue (npusioxenue 1);

-IIOKYMEHT, YJOCTOBEPSIIOIIMI JIMYHOCTh COCTOSILIETO HA y4yeTe B KadecTBE
HYKJAIOIIErocsl B )KUJIOM TOMEUICHUH, B ciiyyae oOpallleHusi JOBEpEHHOTro Juia -
JIOBEPEHHOCTb, odopmiieHHas B YCTaHOBJICHHOM JNEHCTBYIOLIUM
3aKOHOJATEIBCTBOM MOPSAAKE, HA MPEIOCTaBICHUE IMpaBa OT HUMEHU 3asBUTEI



MO0/IaBaTh COOTBETCTBYIOIIEE 3asBIICHUE, IMOIy4YaTh HEOOXOMMMBIE TOKYMEHTHI H
BBITIOJIHATH UHBIC ICHCTBUS, CBSI3aHHBIE C MOJYYCHUEM MYHULIUIIAIBHOW YCIYTH.

2.6.2. B cinywae momauM 3asBICHUS 4Yepe3 IMPEACTaBUTENsS 3asBUTENS
MPEACTABISAETCS JOKYMEHT, YA0CTOBEPSIOIINMI JIMYHOCTh IPEACTABUTENSA 3asIBUTEIIA,
a TAK)K€ IOKYMEHT, IMOATBEPKAAIOIINNA TOJTHOMOYUS ITPEACTABUTEINS 3asIBUTEIIA.

2.6.3. 3asBieHUEe W MpuUiIaraeMbie K HEMY JIOKYMEHThI MOTYT OBbITh TMOJaHbI
3asBuTeneM: Ha OyMa)XKHOM HOCUTENE, HEMOCPEACTBEHHO B YIOJIHOMOYEHHBIM
OpraH IpH JUYHOM OOpPAIICHUH WX MOCPEICTBOM MOYTOBOM CBSI3W; HA OyMa)KHOM
HOcHUTelle Npu JTuyHOM oOpaiennu B M®II; nocpeactsom ucnonbszoBanusi Equnoro
nopraia, PermonansHOTO MopTana, ohuIIuagIbLHOTO caiTa.

2.7. UcuepnbIBalonyii IepeueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH MPABOBBIMHU aKTaMH I TPEAOCTABICHNS MyHULIMNIAIBHON YCIIYTH,
KOTOPBIE HAXOMATCA B PACIIOPSIKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYIIPaBJICHUS U UHBIX OPraHOB, YYAaCTBYIOLIUX B MPEIOCTABICHUU
rOCYIapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT, U KOTOPBIE 3asBUTEIb BIIPABE
IPEJICTaBUTh, a TAKXKE CIIOCOOBI UX MOJTYUYEHUS 3asIBUTEISIMU, B TOM YHCIIE B
ANIEKTPOHHOU opMe, TOPSJIOK UX MPECTABICHUS

2.7.1. JloxymMeHTbI, HEOOXOIUMBIE JUIsi TPEIOCTABICHUS MYHUIIMITAILHON
YCIIYTH, HaXOAAIIMECS B PaCHOpPsHKEHWH TOCYJAapCTBEHHBIX OpPraHOB, OpPTaHOB
MECTHOTO CaMOYIIPaBJICHUS MYHHUIIMITAIBHBIX 00pazoBanmii KpacHomapckoro kpas
W WHBIX OpPraHOB, YYACTBYIOIIMX B TMPEIOCTABICHUH TOCYIapPCTBEHHBIX WM
MYHHUITUTIATBHBIX YCITYT, U KOTOpPbIE 3asiBUTENH BIIPABE TIPEICTABHUTD.

2.7.2. HenpencrasieHue 3asBUTEIEM yKa3aHHBIX JOKYMEHTOB HE SIBJISCTCS
OCHOBAHMEM JIJIsI OTKAa3a B MPEIOCTABICHINH MYHHUIIUITAIIBHON YCITYTH.

2.8. Ykazanue Ha 3amnpeT TpeboBaTh OT 3asBUTEIS

2.8.1. YIoTHOMOUYEHHBIN OpraH He BIpaBe TpeOoBaTh OT 3assBUTEIIS:

Ipe/CTaBlIeHUs JOKYMEHTOB U MH(GOPMAIIMK UM OCYIIECTBICHUS JACHCTBUH,
IIPEAOCTABIEHUE WIN OCYIIECTBIEHNUE KOTOPBIX, HE IPEAYCMOTPEHO HOPMATUBHBIMU
IPABOBBIMU AaKTAMU, PETYJIUPYIOIIMMHU OTHOIIEHUS, BO3HUKAIOLUIME B CBA3U C
MPEAOCTABICHUEM MYHUIIMITIAIBHON YCIYTH;

peACcTaBiIeHUs JOKYMEHTOB U MH(OPMAIIMU, B TOM YHUCJIE MOATBEPKIAOIINX
BHECEHUE 3asBUTEJIEM IUJIAaThl 3a MPEIOCTABICHUE MYHHUIUMIIAIBHON YCIIYTH,
KOTOpbIE  HAxXOASATCS B pPAaCHOpPSDKEHUM  OPraHOB,  MPEIOCTABIISIONIMX
rOCYIapCTBEHHBIE YCIYTH, OPTraHOB, MPEAOCTABIISIONIMX MYHUIIMIIAIBHBIE YCIYTH,
WHBIX TOCYIapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO CaMOYIIpaBieHUs JHOO
MOABEIOMCTBEHHBIX ~ TOCYAAPCTBEHHBIM OpraHamM WA OpraHaM MECTHOIO
CaMOYIIPaBJICHUSI OPraHU3alyii B COOTBETCTBMM C HOPMATHBHBIMU IPAaBOBBIMU
akramu Poccuiickoit denepannuu, HOPMATUBHBIMUA MPABOBBIMU aKTaMH CYOBEKTOB
Poccutickorn @enepanuu, MyHULIMNAIbHBIMU IPABOBBIMU aKTaMU, 3a UCKIFOUCHUEM
JIOKYMEHTOB, BKJIIOUEHHBIX B ONpEeNIeHHbId 4yacThio 6 ctathu 7 dDenepanbHOro



3akoHa oT 27 wmioms 2010 r. Ne 210-®3 "OO opraHuzauuu NpeaoCTaBICHUS
rOCY/IapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT  IME€pPEeUeHb TOKyMEHTOB;

OpPEACTABICHUS JOKYMEHTOB M UH(pOpMalul, OTCYTCTBUE U  (WJIM)
HEI0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU NIEPBOHAYAILHOM OTKa3€ B IIpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS MyHULIUIIAIbHON yCIyTH, TU00 B
IOPEJOCTABICHUM  MYHULMNAIbHOM  YCIYI'M, 32  HCKJIIOUEHHEM  CIIy4acs,
MPEAYCMOTPEHHBIX MoAnyHKkTamu "a" — " myHkra 4 yactm 1 crateu 7
®enepanbHoro 3akoHa ot 27 wmrong 2010 . Ne 210-®3 "OO6 opranuzauuu
MPEIOCTABICHHUS TOCYIaPCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT .

2.8.2. IIpn MIPENOCTABIECHUN MYHULHATTATBHBIX yCIIyT 1o
KCTEPPUTOPUAIBHOMY MPUHIUITY YTIOJTHOMOYEHHBIN OpraH He BIpaBe TpeOOBaTh
ot 3asButens win MOIL] npenocraBneHuss JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEISIX,
eclii ~ MHOE€  HEe  MPeaycMOTpeHO  ¢eaepaiabHbIM  3aKOHOJATEIbCTBOM,
perJaMeHTHPYIOIIUM MIPEIOCTaBICHNE MyHHUIIMIIAIbHON YCIYTH.

2.9. I/IC‘-IepHI)IBaI-OHII/Iﬁ IICPCUCHDb OCHOBaHUM HJI1 OTKa3a B IIPUCMC TOKYMCHTOB,
HCO6XOI[I/IMI>IX A IIPCIOCTABIICHUA MYHHHHHaHBHOﬁ YCiIyru

2.9.1. OcHoBaHUsIMU JJI OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHNS MYHUIIUIIAIbHON YCIIYTH, SIBIISIFOTCS:

1) nmpeacraBieHue 3asBUTEIEM JOKYMEHTOB, O(DOPMIICHHBIX HE B COOTBETCT-
BUM C YCTAaHOBJICHHBIM MOPSIKOM (HAJIMYKME UCIPABIICHUH, HE TO3BOJISIONINX OJTHO-
3HAYHO MCTOJIKOBATh MX COJIEpKaHUE, OTCYTCTBHE OOpPAaTHOTO ajapeca, OTCYTCTBUE
MOJMNKCH, NTeYaTH (MPU HAJTMYHH );

2) HEeCcOOJIO[ICHNE YCTAHOBJICHHBIX YCIIOBHI MPH3HAHUS JCHCTBUTEILHOCTH
YCWJICHHOW KBaJIU(UUUPOBAHHOW 3JEKTPOHHOW MOAMMCH coriacHo myHKTy 9 Ilpa-
BUJI UCTIOJIB30BAHUS YCUJIEHHON KBaTU(UIIUPOBAHHON AJIEKTPOHHOUN MOAMKMCH TIPH
oOpaIlieHny 3a MOJYYSHHEM TOCYAApCTBEHHBIX M MYHMIIMMIAIBHBIX YCIYT, YTBEP-
JKJIeHHBIX TTocTaHoBieHueM [IpaBurennscTBa Poccuiickoit deaepaiiuu oT 25 aBrycra
2012 1. Ne 852 "O6 yrBepxnenuu [IpaBui ucroab30BaHus yCUIICHHON KBATH(PUIIH-
POBAHHOM 2JIEKTPOHHOM MOMANMKUCH MPU OOPAIICHUH 3a MOJTYyYEHUEM TOCYyJIapCTBEH-
HBIX U MYHUIIMITAJIGHBIX YCIYT U O BHECeHUU m3MeHenus B [IpaBuna pa3paboTku u
YTBEPKIAEHUS aJMUHUCTPATUBHBIX PETJIaMEHTOB MPENOCTaBIEHUS TOCYIapCTBEH-
HBIX ycnyr", KOTOPOW MOJANUCAH AJIEKTPOHHBIN TOKYMEHT (MAKET 3JIEKTPOHHBIX J10-
KYMEHTOB);

3) OTCYTCTBHE NOKYMEHTa, YIOCTOBEPSIONICTo TpaBa (MOJHOMOYHS) TpE-
CTABUTEIIS 3aABUTENS, B CIydae MO1a4 3asBJICHUS IPEICTABUTEIIEM 3asIBUTENS.

2.9.2. Otka3z B mpueMe JIOKYMEHTOB, HEOOXOJIHUMBIX JJIsl MPEIOCTaBICHUS
MYHULIMNAIBHON YCIyTU, HE MPEMSTCTBYET MOBTOPHOMY OOpallleHUI0 3asBUTENS
MOCJIC YCTPAHEHUS PUYUHBI, TTOCITY>KUBILIEN OCHOBAHUEM I OTKA3a.

O Hanmu4YuM OCHOBAHMS JUIsl OTKA3a B MPUEME JIOKYMEHTOB 3asBUTENsI HHDOP-
MUpPYET MYHHMIMIAJIBHBIA CIyKaluil YTOJTHOMOYEHHOTO opraHa ju0o pabOTHHK
M®OII, oTBETCTBEHHBII 3a MPUEM JOKYMEHTOB, OOBSICHAET 3asBUTEIIO COACPIKAHUE
BBISIBJICHHBIX HEJIOCTATKOB B MPEJCTABICHHBIX JOKYMEHTAX U MpeJiaraeT NpUHsITh
MEPBI [0 UX YCTPAHECHUIO.


consultantplus://offline/ref=BA87DA70B7DAC89A10A00D6C832729E6861D61D7AB7AFA56D8523CCED76F79BB6706792C007F7851kBh0J

VYBenomnenne o0 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTaBICHUS ~ MYHUIIMNAIBHOW  YCIyrd, 1O  TpeOoBaHUIO  3asiBUTENS
noanuceiBaercs padboTHukoM MODIl, AOMKHOCTHBIM JHUIOM Y TOJTHOMOYEHHOTO
opraHa Y BbIJIaeTcs 3asiBUTENIO C YKa3aHHEM MPUYMH OTKa3a He MO3JIHee S AHEH co
JHs1 oOpareHust 3asBUTENS 32 MOJIyYeHUEM MYHUITUTATbHOU YCIIyTH.

He w™moxer ObITh OTKa3aHO 3asBUTENI0 B TMpPUEME JOMOJHUTEIbHBIX
JIOKYMEHTOB NP HAINYUHA HAMEPEHUS UX CHATb.

OTtkaz B mnpHemMe JOKYMEHTOB, HEOOXOIMMBIX A MPEIOCTaBICHUS
MYHUIIUINIAJTIBHOW YCIYTH, HE MPEMATCTBYET MOBTOPHOMY OOpalleHHIO 3asBUTENS
NIOCJIE YCTPAHEHUs NPHUYMHBI, MOCTYXUBIIEH OCHOBAaHHWEM MJI1 OTKa3a B IMpUEME
JIOKYMEHTOB.

2.10. UcuepnbiBaronuii epeueHb OCHOBAHUH JIJI IPUOCTAHOBIICHUS
WJIM 0TKa3a B IPEAOCTABICHUHA MYHULIMIIAJBHON yCIIyTH

2.10.1. OcHOBaHuUl AJi IPUOCTAHOBIICHUSI MIPEIOCTABICHNUS] MYHUIIUIIAIbHON
YCIIyTH 3aKOHOIaTeNbCTBOM Poccuiickoint denepanuu HE TPETyCMOTPEHO.

2.10.2. OcHoBaHMsAMU JJI1 OTKAa3a B MPEAOCTABICHUA MYHUIIUTIATBHOU yCITy-
I SIBISIIOTCS. HE MPEJOCTABICHUE JOKYMEHTA, YAOCTOBEPSIIOUIUMN IMOTHOMOYHS
MIPEACTABUTEIIS 3aIBUTENS

2.10.3. OTka3 B npeaoCTaBICHNY MYHULIUNAIBHOU YCIYIM HE IPENSATCTBYET
MOBTOPHOMY OOpaImieHut0 3asBUTENS MOCHIE YCTPAHEHUS MPUYUHBI, MOCTY>KUBIIEH
OCHOBAaHHEM JIJIsl OTKa3a.

2.11. TlepeueHb ycayr, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU U 00sI13aTEILHBIMU IS
MPEAOCTABICHNUS] MYHHUIIUIIAIBHON YCIYTH, B TOM YUCJIE CBEACHUS O JIOKYMEHTE
(moxkymeHTax), BbIJJaBAEMOM (BBIJJaBAEMbIX) OpPTraHU3aIUsIMHU, YYACTBYIOIINMH B

MPEAOCTABIEHUN MYHULIUITAIIBHON YCIYTH

2.11.1. Ycmyru, KOTOpbIe SBISIOTCS HEOOXOJMMBIMU M 00S3aTCIBbHBIMHU JIJIS
MIPEIOCTABJIEHNUS] MyHULIMIIAJIBHOW YCIIYT'H, 3aKOHOAaTesbcTBOM Poccuiickoii dene-
paiuu He MPeyCMOTPEHO.

2.12. Tlopsinoxk, pa3mep U OCHOBaHUS B3UMAaHUS TOCYyJapCTBEHHOM
NOILJIMHBI UJIM UHOM TJIAThI, B3UMAEMOH 3a IPEI0CTaBIEHNE MYHUIIUTIATIBHOM
yCIIyTH

2.12.1. TocynapcTBeHHass NMOLUIMHA WJIM WHAs IJIaTa 3a MPEIOCTABICHUE
MYHULANAIBHON ycIIyru He B3umaercs. [IpenocraBieHne MyHULIMIAIBHON yCIIyTH
OCYILIECTBIISETCS OECIUIaTHO.

2.13. Tlopsaok, pa3Mep U OCHOBaHMS B3UMAHMS IUIATHI 3@ IPEIOCTABIECHUE YCIIVT,
KOTOpBIE SBJISIOTCS HEOOXOAMMBIMU U 00s13aTeNIbHBIMU ISl IPEI0CTABICHHUS
MYHHIIMIIAILHOM YCIIyTH, BKIIIOUasi HH(POPMALIUIO O METOIMKE pacyeTa pazmepa
TaKOU I1JIAThI



2.13.1. B3umaHue mnaTtel 3a OPEIOCTABIECHUE YCIYI, KOTOPBIE SBIISIOTCS
HEOOXOAUMBIMU U O0SI3aTENIbHBIMU ISl TIPEIOCTABICHHUS] MYHULUMIIAIBHON YCIYTH
HE MPEAYCMOTPEHO.

2.14. MakcumanbHbIi CPOK OXKUAAHKS B OYEPEIU IIPH MOAaY€e 3arpoca o
PeI0CTABICHUU MYHUIIUIIATBLHOM YCIIYTH, YCIYTH, IPEI0CTaBIsIEMOMN
OpraHu3allMel, y4acTBYIOLIEH B MIPENOCTABICHUN MYHUIIMIIAILHON YCIyTH, U TIPU
MOJIYYEHUH PE3YNIbTaTa MPeI0CTABICHUS TAKUX YCITYT

MaxkcumanpHbId CPOK OXHUJAHWSL B O4UEpend IMpH I[OJade 3ampoca o
MPEAOCTABIEHUN MYHHIUMIIAIBHON YCIYTH, a TaKXE MPU TMOJYYEHHUH PE3YJIbTaTa
MPEAOCTABICHUSI MYHUIUNAIBHON YCIyr TpU JUYHOM MOpuemMe 3asBUTENS HE
JIOJKEH TIPEBBIIATH 15 MUHYT.

2.15. Cpok ¥ MOPSAOK PErUCTPALMK 3aIpOoca 3asBUTENSL O MPEO0CTABICHUN
MYHUITUTIATBHOM YCIIYTH U YCIYTH, IPEIOCTABIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MIPENOCTABICHUNA MYHUIIUIIATBLHOM YCIyTH, B TOM YHUCIIE B
AIIEKTPOHHOU opMme

2.15.1. Perucrtpaiiys NOCTYNUBIIETO B YIOJTHOMOYEHHBIN OpraH 3asBJICHUS O
MPEIOCTABIICHUU MYHHIIMIIATFHOW YCIYTH U (WJIM) TOKYMEHTOB (COIEpKalIuxcs B
HUX CBEJICHUI1), OCYIIECTBIISICTCS B JICHD UX MOCTYIIJICHHSL.

2.15.2. Peructpanus 3asBlieHUsI O TPEIOCTABICHUN MYHUIIUIIATBHON yCIyTH
u (WIM) JOKYMEHTOB (ComepXkalMxcs B HUX CBEICHUM), NOCTYIHUBILETO B
BBIXOJIHOU (Hepabouuii WM Mpa3gHUYHBIN) J€Hb, OCYHIECTBIISIETCS B MEPBBIN 3a
HUM pabo4Mil 1eHb.

2.15.3. Cpok peructpanuu 3asBICHUS O MPEIOCTABICHUU MYHUIIMIAIbHON
yCIyrd U (WJK) JOKYMEHTOB (ColepiKalluxcs B HUX CBEJCHHI), TOJAHHBIX B TOM
qyucie IIOCPEACTBOM Enunoro rnoprasna, PernonanpHOrO rnopraia,
ouImanbHOrO caiTa, He MOXKeT mnpeBbiarh 20 (1BaIaTH) MUHYT.

2.16. TpeboBaHUs K TOMEIIEHUSIM, B KOTOPBIX TIPEIOCTABISETCS MyHHUIIUATIATbHAS
yCIIyTa, K 3aJ1y OKUJAHUs, MECTAM IS 3aII0JIHEHUSI 3alPOCOB O NPEAOCTABICHUN
MYHUIUNIATBHOW YCIYTH, THPOPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMy X 3alOJHEHUs
U TIEpEYHEM JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS KaXA0U
MYHUIIUTIATBHON YCIIYTH, pa3MEIICHUIO U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOM U
MYJIbTUMEIUMHON UH(POPMAITUU O TIOPSIIKE TPEAOCTaBICHUS TAKOW YCIyTH, B TOM
qucIie K 00eCneYeHuIo JOCTYITHOCTH 1JIi MHBAJIMIOB YKa3aHHbBIX OOBEKTOB B
COOTBETCTBHUM C 3aKOHOIATENBCTBOM Poccurickon denepanuu 0 COUUaIbHOU
3a1IMTE NUHBAJIUJIOB

2.16.1. Uudopmarus o rpaduke (pexxume) paboThl pa3MeniacTcs Py BXOE B
3laHU€E, B KOTOPOM OCYUIECTBIIECTCS JAEATEIbHOCTh Y TOJHOMOUYEHHOTO OpraHa, Ha
BUJTHOM MECTE.

2.16.2. 3nanue, B KOTOPOM MPEAOCTaBISETCS MyHHUIUIIAIbHAs YCIyra o0opy-



JyeTcsi BXOJI0OM, 00€CIIeYrBAIOIINM CBOOOIHBIN JOCTYM 3asBUTENCH B OMEIICHHUS.

2.16.3. Bxomx B 3maHue oOopyayercs HWH(POPMAIIMOHHOW TaOIMYKOMN
(BBIBECKOH), cozaepxaiieil nuHpopMairio 00 YTMOJTHOMOYEHHOM OpraHe, a TaKxke
o0opyayercs JECTHHUIIEH € MOPYYHSIMH, MaHIycamH, s OecnpensTCTBEHHOTO
MEPEABIKECHUS TPAXK/IAH.

2.16.4. Mecta npenocTaBJICHUS MYHHUIIUIIAJILHOW YCIYTH OOOPYAYIOTCS C
y4eToM TpeOOBAaHUM TOCTYIMHOCTH JJII UHBAJIUJIOB B COOTBETCTBUU C JICUCTBYIOIIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu O COLMAIbHON 3allUTE WHBAJIUIOB, B
TOM 4HCJie 00eCreYnBarOTCs:

yCIIOBUSL ISl OECHpEINsATCTBEHHOTO JOCTyla K OOBEKTy, Ha KOTOPOM
OpPraHU30BaHO MPEJOCTABICHHE YCIYyr, K MECTaM OTJbIXa U MPEJOCTABISIEMbIM
yciIyram;

BO3MOKHOCTh CAMOCTOATENILHOTO MEPEABMKEHUS IO TEPPUTOPUU O0BEKTA, HA
KOTOPOM OPIaHM30BAaHO IMPEIOCTABIIEHUE YCIYyT, BXO/a B TaKOM OOBEKT M BBIXOJA
U3 HEro, MOCaJKU B TPAHCHOPTHOE CPEICTBO M BBICAAKU M3 HETO, B TOM YHCIIE C
VCITOJIB30BAaHUEM Kpecia-KOJISICKU;

COTIPOBOXJCHUE HHBAJIUAOB, UMEIOUIMX CTOMKHE PpacCTpOHCTBa (YHKIUU
3pEHUS] U CaMOCTOSITEIIBHOTO MEPEBUKEHMSI, U OKa3aHUE UM MOMOIIM Ha OOBEKTE,
Ha KOTOPOM OpPraHU30BaHO NPEIOCTABICHUE YCIYT;

Ha/JJexallee pasMmelleHue oOOpylOBaHUS W HOcHUTeNed uH(opMaluu,
HEOOXOIMMBIX Mg oOecredeHus: OEeCHpensITCTBEHHOTO JO0CTylla WHBAJIUIOB K
OOBEKTY M  TPENOCTaBISIEMbIM  yCIyraM C y4€TOM OrpaHUYEeHHAd  UX
KU3ZHEIEATEIIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOW JJii WHBAJIWAOB 3BYKOBOM MW 3PHUTENILHOM
uH(popMaIMU, a TAaKXKE HaJNUCed, 3HAKOB M WHOM TEKCTOBOM M rpaduueckoit
uH(pOpMaIMU 3HAaKaMHU, BBIMOJHEHHBIMH pelibeHO-ToUeuHbIM wpudToM bpaiins,
JIOTIYCK CYypAOIEpEeBOIUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JOMYyCK Ha OOBEKT, HAa KOTOPOM OPraHU30BaHO MpPEAOCTaBICHHUE YCIYT,
co0aKu-IIPOBOAHUKA MPU HAIUYUH JTOKYMEHTA, MOATBEPIKIAOIIET0 €€ CIeHalbHOe
oOyuyeHHWe M BbIIABAEMOTO B TMOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanuy;

OKa3aHHe pabOTHHKaMU opraHa (YUpEKIEHHUS), MPEIOCTABISIONIETO YCIYTH
HACEJICHNIO0, TMOMOILIM HWHBAJIMJIaM B MPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C JPYTUMU OpraHamu.

2.16.5. Ilomenienusi, B KOTOPBIX MPEIOCTABISETCS MyHULMIAIbHAS yCIyTa,
3a]l  OXHUAAHWS, MecTa JUIs 3aloJIHEHUs  3alpocoB O  MPEJOCTaBICHUU
MYHUIIUNATBHOM YCIYTd JOJKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHUYECKUM
npaBuiaM M HOpPMaTWMBaM, MpaBUIaM IMOKapHOM O€30MacCHOCTH, 0€30MacHOCTH
TpyJa, a TakKe 00OpYyIOBaThCS CHUCTEMAMM KOHJWLMOHUPOBAHUS (OXJIAXKICHUS U
HarpeBaHWs) W BEHTWIMPOBAHMUS BO3JyXa, CpPEACTBAMHU OINOBEIICHHS O
BO3HUKHOBEHUH YpE3BbIUAWHOM cuTyanuud. Ha BHIHOM MeCTE pacrojararoTcs
CXEMBbl pPa3MEIIECHUsS CPEACTB IMOXKAPOTYIIEHWs M IMYTE€d 3BaKyallMH JIOACH.
[IpenycmarpuBaercss  000pyAOBaHHE  JOCTYIHOTO  MecTa  OOIIECTBEHHOTO
NOJIb30BaHUA (Tyaser).



2.16.6. Kabunetrsi oOopyayroTcs HMHPOPMAIMOHHBIMH  TaOJIMYKAMH
(BBIBECKaMHM), COAEPKAIMMUA MH(GOPMAILIMIO O HOMEpe KaOMHETa U HaUMEHOBAHHUU
CTPYKTYPHOTO TOJpa3JeieHusi YIOJIHOMOYEHHOIO OpraHa, MpeAoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTY.

2.16.7. Mecra s 3alojHEHUS ~ 3alpoCOB O  MPEIOCTaBICHUH
MYHUIIUNIATBHOM yCIyru oOopyaytoTcs: TenedoHOM, (akcoM, KOMUPOBAIbLHBIM
anmnaparoM, KOMIbIOTEpAMH U UHOW OPITEXHUKOH, paOOYMMU CTOJIAMH U CTYJIbSIMH,
KpEeCeIbHBIMU CEKUUSAMHU I TOCETHTENEeH, a Takke CIPaBOYHO-TIPABOBBIMU
cucteMaMu, HPOPMAITMOHHBIMH CTEHIaMH.

2.16.8. adopmaroHHbIie CTEHABI JODKHBI COAECPKATh CBEACHUS, YKa3aHHBIC
B myHkte 1.3.2.1 noxgpasnena 1.3 pasnena 1 PenmamenTa n pasmenaTecs Ha BUHOM,
JIOCTYITHOM MECTe.

2.16.9. Odbopmnenne BU3yaabHOM, TEKCTOBOM M MyJIbTUMEANIMHON HHPOpMa-
IIUU O TIOPSJIKE MPEJOCTABICHHS] MyHUIIUTIAIBHON YCIIYTH TOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3PUTEIIBHOMY M CIIyXOBOMY BOCHPUSTHIO WH(MOPMAIUU 3assBUTEI -
MHU.

2.16.10. [Ipuem 3asBuTeneil mMpu MpeaOCTABICHUH MYHULMIIAIBLHON YCIyrU
OCYILIECTBIISIETCS COTIACHO IrpaduKy (pexruMy) paboThl Y IOJHOMOYEHHOI'O OpraHa.

2.16.11. PaGoyee MecTO JOJDKHOCTHOIO JIMIIAa YTIOJHOMOYEHHOIO OpraHa,
IPEIOCTABIISAIOIEIO0 MYHHUIMIAIBHYIO YCIYry, OOOpyAyeTcs KOMIBIOTEPOM U
OPITEXHUKOM, TMO3BOJSIONIMMU CBOEBPEMEHHO M B IOJHOM O0OBEME MOIy4aTh
CIPaBOYHYIO HH(OPMAIIHIO TIO BOIIPOCAM MPEIOCTABICHUS MyHUIIUIIATIEHON YCIYTH
¥ OPTaHM30BATh MPEIOCTABICHUE MYHUIIUTIATHHON YCIYTH B TIOJTHOM OOBbEMeE.

2.16.12. Jlo;okHOCTHBIEC JTMIIa Y TIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIC 3a
IPEI0CTaBIICHUE MYHHIIUTIATEHON yCITyTH, o0ecreYnBaroTCs
UICHTU(UKALIMOHHBIMU ~ KapToukamu  (O3ixkamu) ©  (WIM)  HACTOJbHBIMHU
TabIMYKaMHU.

2.17. IlokazaTenu JOCTYIHOCTH M Ka4yeCTBAa MyHHUITUTIATLHOM YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJCUCTBUI 3asIBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
IIPENOCTABIEHUN MYHULMIATBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
HOJTy4yeHUs] THPOPMAIMH O XO€ MPEAOCTaBICHNUS MyHUIIUIIAIILHOW YCIIyTH, B TOM
YHCIIe C UCIIOJIb30BAaHUEM MH()OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb MOTYYEHUSI MyHUIIUNAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS TOCYJapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT (B TOM YKCJIE B IOJIHOM 00BEME), MO BHIOOPY 3asBUTES
(3KCTEpPUTOPUATHHBIN MPUHITUIT), TOCPEICTBOM 3aMpoca O MPeI0CTaBICHUN
HECKOJIbKMX TOCYAapCTBEHHBIX U (UJIM) MYHUIIMIIAIBHBIX YCIYT B
MHOTO(YHKIIMOHANIbHBIX LIEHTPaX MPEJOCTABICHHS TOCYIapPCTBEHHBIX U
MYHULMIAIBHBIX YCIIYT, TPELYCMOTPEHHOIO cTather 15.1 PenepanbHOro 3aKoHa OT
27 nronsg 2010 1. Ne 210-®3 "OO6 opranuzanuu mpeoCTaBICHHS TOCY1apCTBEHHBIX
Y MYHHUIMNAIbHBIX YCIYT"

2.17.1. [loka3aTenssMu JOCTYIHOCTH M KayecTBAa MYHMIMIIAIBLHOM YCIYTH
SBIISFOTCSL:
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MOJTHOTA, AaKTyallbHOCTh M JOCTOBEPHOCTh HWH(MOpPMAIMU O TIOPSAKE
IPENOCTABIECHUS MyHULIUIIAJIbHON YCIIYTH;

HalIAJHOCTh (pOpM pa3MenaeMoi HH(OpMaLuu O MOPSIIKE MPET0CTaBICHUS
MYHUIIMIIAJIbHON YCIIyTH;

OIEPaTUBHOCTb U IOCTOBEPHOCTh MPEAOCTABIAEMON HHPOPMAIIUH O TOPSAKE
IPEJOCTABICHUS MyHULIUIIAJILHON YCIIYTH;

YCTAaHOBJIEHHE W COOJIIOfCHHE TpeOOBaHMIM K IOMELIEHUSIM, B KOTOPBIX
MPEIOCTABISAETCA MyHULIUIIAJIbHAS YCIIYTa,;

MPEIOCTABICHUE BO3MOKHOCTM TOJAYU 3asBICHUS O MPEJOCTABICHHUH
MYHULUOATBHOM YCIYyTH M JOKYMEHTOB (CBEIEHHUI), HEOOXOAUMBIX IS
NPENOCTABICHUSI MYHULHUIIAJBHON YCIyTH, a TakKXe BbIIAYM 3asBUTEISAM
JOKYMEHTOB 10 pe3yJIbTaTaM IPEeAO0CTABICHUS MyHAIIMNAIbHON yciryru B MOLI;

KOJIMYECTBO  B3aMMOJECHCTBUIA 3adBUTENII C JODKHOCTHBIMU  JIMLAMU
YOJIHOMOYEHHOTO OpraHa IMpH MPEeAOCTaBICHUM MYHHUIMIIAIBHOM YCIYTH U HX
IPOAOKUTEIBHOCTB;

YCTaHOBJIEHHE U COOJIOACHHE CpOKa MpPEeAOCTaBICHUS MYHULUNAIbHON
yCIyTd, B TOM YHUCJIE CPOKA OKUIAHHUS B OUEPEAU IPU MOJAye 3asBJICHUS U IPH
HOJIyYEHUU Pe3ybTaTa MPeI0CTaBICHNS MyHUIIMIIAJbHONU YCIIYTH;

CBOEBPEMEHHOE PACCMOTPEHUE JOKYMEHTOB, IIPEACTABICHHBIX 3asBUTEIIEM, B
cilydae He0OXOJUMOCTHU — C y4acTUEM 3asBUTEIIS;

OTCYTCTBHE OOOCHOBAaHHBIX KajloO CO CTOPOHBI 3asBUTENIEH MO pe3yJbTaTaM
NPEI0CTABICHUS MyHULIMIIAIbHON YCIYTH;

MPEIOCTABICHUE BO3MOXHOCTH TIOJaud 3asBJICHUS O MPEIOCTaBICHUU
MYHULIMNATBHOM  yCIYyIM MW JOKYMEHTOB (CBeACHUM), HEOOXOAUMBIX IS
MPEeIOCTaBIECHNUs MYHULUNAIBHON YCIyrd, B (hOpME DJIEKTPOHHOIO JOKYMEHTA, B
TOM 4YHuCJ€ C HcHoiab3oBaHueM EnuHoro mnoprana, PernonansHOro mopraia,
o(HUIIMAIBHOTO CaiTa.

2.17.2. Kpurepuun OLIEHKHM KadyecTBa MPEJOCTABICHUS MYHUIIMITATIbHON
yCIIyTH, IPEJOCTaBIsEMON B 3JIEKTPOHHOM BU/IE!

JOCTYIHOCTh MH(OPMALMK O MOPAIKE MPEIOCTaBICHUS MYHUIIMIIAIBHON yC-
JAYyTH;

JOCTYIHOCTh 3JIEKTPOHHBIX (OPM TOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEAOC-
TaBJICHUS] MyHULIUNIAILHOMN YCIIyTH;

JOCTYITHOCTh MHCTPYMEHTOB COBEPILEHHUS B 3JEKTPOHHOM BUJE IUIATEXKEH,
HEOOXOIUMBIX JIJIS TIOJTYYCHHS] MYHUIIUTIAIBHON YCITYTH;

BpEMs 0’KHMJIaHUS OTBETA HA M0/1avy 3asiBJICHUS;

BpEMsI IPEIOCTABIICHUS MYHULIUMIIAILHOM YCITYTH;

yI0OCTBO TMpOLENYyp NPEIOCTaBICHUS MYHULUIAIBHON YCIYTH, BKIIOYAs
MpOLEyphl 3allMCH Ha MPUEM, MOJAYM 3asBJICHUS], OIUIATHl OOs3aTENbHBIX ILIaTe-
*ell, nHQOPMUPOBAHUS 3asIBUTENS O XOJ€ MPEIOCTABICHUS MyHULIMIIAJBHOW yCITy-
', a TAKXKE MOJIyYEeHUs pe3yJibTaTa NpeAoCTaBICHHUS] MyHUIIUIAIBHON YCIIyTH.

2.17.3. B xozme mnpenocTaBlieHUss MYHHUIMIAIBHOM YCIyru 3asBUTENb
B3aMMOJICHCTBYET C JOHKHOCTHBIMHU JIMIIAMH Y TIOJTHOMOYEHHOTO OpraHa He Ooliee
IByX pa3 (mojaya 3asBICHUS M HWHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
NPEIOCTABICHUS ~ MYHUIMIAIBHONM  YyCIyrM W TOJy4YeHHe  pe3yjbTaTa



MPEAOCTaBIECHUS MYHULIMNAIBHON YCIYTH), MPOJOJIKUTEIBHOCTh B3aUMOJICUCTBUM
COCTABIJISIET: TP TOJlaye 3asBieHUs — He Oosiee 15 MUHYT; NpU TOJYYCHHUH
pe3yibTaTa MyHUIIMTIAIIBHON yCIIyTH — He O6oJiee 15 MUHYT.

B mponecce mpenocraBieHUsT MyHULUINAIBHOW YCIyIM 3asBUTEIb BIIPaBE
oOpamiarbcsi B YTMOJTHOMOYEHHBIM OpraH 3a MOJydyeHHEeM HHOOpMAIUU O XOje
MPENOCTABIECHNS MYHHUIUIIAIBHON YCIYTH HEOTPAaHUYEHHOE KOJIUYECTBO Pa3.

B mponecce mpenocraBieHUs] MYHUIUIIAIBHOMW YCIyTH 3asiBUTENb BIPABE
obopamatecsi B M®IL[ 3a mnomydeHuem wuHOpManMu O XOJ€ MNPEAOCTABICHUS
MYHULUOATBHOW YCIYTH Y TOJHOMOYEHHBIM OPraHOM HEOTPAHUYEHHOE KOJINYECTBO
pas.

2.17.4. 3asBUTENIO MPEIOCTABISAETCS BO3MOKHOCTh HE3aBUCUMO OT €r0 MECTa
KUTEIIbCTBA WM MecTa TmpeObBaHus (A (QU3MYECKHX JUI, BKIIOYas
WHIUBUIYAIbHBIX — MpEeANpUHUMATENEH) Jub0  MecTa  HaxoxaAeHus (i
IOpUJIMYECKUX JIUIT), oOpamarbcs B J000H mo ero Beibopy MO®PIl B mpememax
tepputopun  KpacHomapckoro kpast Juisi TPEAOCTABICHUS €MY MYHUIMIAIbHON
YCIIYTH 0 SKCTEPPUTOPUATILHOMY PUHIUITY.

[IpenocraBineHne MyHUIUMITAIIBHON yciayru B M®L] 110 3kCcTeppUTOpUAIIBHOMY
MPUHLNIY OCYIIECTBISETCS HA OCHOBAHMM COTJIAIEHUW O B3aUMOJIECHCTBHHM, 3a-
KJIFOYECHHBIX YIIOJTHOMOYEHHBIM M®DI] ¢ YI0JIJHOMOUYEHHBIM OpPraHOM.

2.17.5. Tlpu mpenocTaBieHUU MYHHUIIMNAIBHOW YCIYTU C HCIOJb30BaHHUEM
MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUH, B TOoM uucie EguHoro
noprana, PernonansHOro noprana, 3asBUTENI0 00ECIIEUNBAETCS BOZMOXKHOCTD:

noiyyeHuss uHGOpMalMM O TMOpPSAKE M CPOKAaX MPeIoCTaBICHUS
MYHULANAIBHOWN YCITyTH;

3anucn Ha npueM B MOI[ ang momaum 3ampoca O TIPENOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH;

dbopMHpoBaHus 3ampoca O MPEAOCTABICHUN MYHUIIUTIATLHON YCIyTH;

npueMa U PErucTpaluu YIMOJIHOMOYEHHBIM OpPraHOM 3asiBJICHUS M HMHBIX
JIOKyMEHTOB, HEOOXOIUMBIX ISl IPEOCTABICHHS MyHUITUTIAIBHON YCIIYTH;

OIUIaThl TOCYAAPCTBEHHOW MOILIJIMHBI 3a MPEAOCTABICHUE MYHUIMIIAIBHON
yCIYyrM W yIJlaTa MHBIX I[JIaTEXKEW, B3UMAEMbIX B  COOTBETCTBUM C
3aKOHOJATeILCTBOM Poccutickon denepanuu;

MOJIYYEHHUs pe3yJibTaTa NPeI0CTaBICHUSI MyHULIMTIAIBHON YCITYTH,

MOJIyYEeHUS] CBEJICHUI O XO0/1€ BBIIIOJHEHUS 3aIpOca;

OCYUIECTBJICHUS OLICHKM KaueCTBa MPEAOCTaBICHNUS MYHULIUITAIbHON YCITyTH;

nocyneOHoe  (BHecyaeOHoe) oOKalloBaHME  pelleHud W JIeUCTBUH
(6e3nelicTBus) opraHa (opraHu3aliuu), JOJPKHOCTHOTO JIMIlA opraHa (opraHu3aliyu)
100 TOCYAapCTBEHHOTO WJIM MYHUIIUNIATBHOTO CITY>KAILIETO.

2.17.6. 3asBurtemo o0OecrneuynBaeTCss BO3MOXKHOCTb  MPEIOCTaBICHUS
HECKOJIBKMX TOCYAApCTBEHHBIX M (WJIM) MYHHMIMNAIbHBIX ycayr B MOI[ B
cooTBeTCTBUM cO cTaThelt 15.1 denepanproro 3akoHa ot 27 wromnst 2010 r. Ne 210-
®3 "OO6 opraHuzauuu MPEAOCTaBICHHUS TOCYIAapCTBEHHBIX W MYHULHUIMAIbHBIX
yenyr" pazaena 'CraHmapT MpeAoCTaBIEHUS TOCYyAapCTBEHHOM (MyHULIMIAIBHOMN)
yciyru' (aajee — KOMIUIEKCHBIN 3aIpoc).



[lonydyeHne MyHULMNAIBHOW YCIYTH, IPEIyCMOTPEHHOM HACTOSIINM
Pernamentom B M®LI, BO3MOXHO IpH 1oj1aue 3asiBUTEIEM KOMILIEKCHOTO 3ampoca.

3asBieHue, cocrtaBieHHoe MO®I[ Ha OCHOBaHMM KOMIUIEKCHOTO 3ampoca
3asBUTENS, JMOJDKHO OBITh IMOJIMHUCAHO YIOJHOMOYEHHBIM paboTHuKOM MO®II u
CKperuieHo nmevyatbio MOILI.

3asBJICHHWE, COCTABJICHHOE Ha OCHOBAaHWM KOMIUIEKCHOTO 3ampoca, |
JOKYMEHTBI, HEOOXOJAUMBbIE JJIi TPEAOCTABICHUS MYHUIMIAIBHON  YCIYyTH,
HAMNpaBJSAIOTCS B YIOJHOMOYEHHBIN OpPraH C MPUJIOKECHUEM KOIMHUHU KOMILIEKCHOIO
3ampoca, 3aBepennont MOII.

Hanpasnenue M®I] 3asBneHunii, a Takke ykazaHHbIX B yactu 4 ctathu 15.1
cratbu PenepanbHoro 3akona ot 27 utons 2010 r. Ne 210-03 "OO6 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYyr JOKYMEHTOB B
VYTIOTHOMOUYEHHBIM OpraH OCYIIECTBISCTCS HE MO3/IHEE OJHOIr0o pabodero JHs,
CJICIYOIIETO 3a JIHEM MOJIYUYEHHUS] KOMIUIEKCHOTO 3ampoca.

[Tonmyuenne MOIl[ oTkaza B  TIPEIOCTABICHUM  T'OCYIAPCTBEHHBIX
(MYHUITUIIAJIBHBIX) YCIYT, BKJIIOYEHHBIX B KOMIUIEKCHBIM 3ampoc, HE SBISETCS
OCHOBaHMEM  JUISI  MNPEKPAIICHUS  MOJYYEHUS]  HMHBIX  TOCYHApPCTBEHHBIX
(MYHUITUIIAJIBHBIX) YCIYT, YKa3aHHBIX B KOMILIEKCHOM 3ampoce, 3a UCKIIOUYCHHEM
CIy4aeB, €ClId YCJIyra, B IPEIOCTaBICHHMH KOTOPOM OTKa3aHO, HeoOXoauma IS
MIPEA0CTABICHUS HHBIX TOCYJIAPCTBEHHBIX (MYHUILIMIIAIBHBIX) YCIIYT, BKIFOUYSHHBIX B
KOMILJIEKCHBIN 3aI1pocC.

2.18. Nnple TpeOOBaHWS, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTABIICHUS MYHHUITUTIATLHOM YCIIYTH TI0 3KCTEPPUTOPUATIEHOMY IPUHITUITY (B
cirydae, eciid MyHHUITUTIabHAs yCITyra MPeA0CTaBIICTCS 110 AKCTEPPUTOPHATBHOMY

MIPUHITUITY ) 1 OCOOCHHOCTH TIPEIOCTABICHUS MYHHUITUTIAIBHON YCITYTH B
AJIEKTPOHHOM (hopme

2.18.1. JIns mosydeHUsT MyHUIIUMTIAIBHOW YCIyrd 3asBUTENb MPEACTaBISET
3asBJICHUE O MPEIOCTABICHUU MYHHULMIIAILHOW YCIYTM U JOKYMEHTHI (CBEIEHUs),
HEOOXOMMbIE JJI IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH:

Ha OyMaXHOM HOCUTElIE€ B YIOJIHOMOYEHHBIH OpraH MpuU JHYHOM
oOpalleHuw;

Ha OyMa)KHOM HOCHUTEJE B YTOJIHOMOYEHHBI OpraH MOCPEICTBOM MOYTOBOM
CBSI3H;

Ha OyMaxkHoM Hocutene B MOL] npu 1nyHOM 00pallleHny;

B (opMe SJEKTPOHHBIX TOKYMEHTOB C HCIIOJIb30BaHHEM HWH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTHH, BKITFOYAst UCIIOJIb30oBaHne ExnHoro noprana,
PernonanpHOTrO MopTana, opuIMaITsHOTO canTa.

2.18.2. M®Il npu  oOpamenun  3asBUTENS 32  MOPEIOCTABICHUEM
MYHUIIUIIAJIBHON YCIYTH OCYIIECTBIISIOT:

(GopMupoBaHUE 3JIEKTPOHHBIX TOKYMEHTOB M (MJIM) 3JEKTPOHHBIX 00pazoB
3asBJICHUS, TOKYMEHTOB, NMPHUHATHIX OT 3asBUTENA, KOMUA JOKYMEHTOB JHYHOTO
XpaHEHUus, MPUHATHIX OT 3asBUTENs, oOecreunBas WX 3aBEPEHHUE AIIEKTPOHHOMN
MOJIITUCHIO B YCTAHOBJICHHOM TOPSIAKE;



HAIpPAaBJIEHUE C UCIOJIB30BaHUEM MH(POPMAIIMOHHO TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUMA  BJEKTPOHHBIX JOKYMEHTOB U (WJIM) AJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, 3aBEPEHHBIX YIOJTHOMOYEHHBIM JOJKHOCTHBIM JuiioMm MOII, B
YTIOJTHOMOYEHHBIN OPraH.

2.18.3. Ilpu HampaBieHUH 3asIBJICHUNA M JOKYMEHTOB B AJICKTPOHHON popMme C
ucrosib3oBanueM EnuHoro mnoprana, PermonanbHoro mnoprana, oQHUIMAIBLHOTO
caiita, 3asBJICHUE u JIOKYMEHTBI JTOJIKHBI OBITh MOIMTHUCAHbI
YCWJICHHOW KBATU(HUIIMPOBAHHOW AJIEKTPOHHON IOJNMUCHI0 B COOTBETCTBUH C
TpeboBanusiMu denepanpHoro 3akoHa oT 6 ampens 2011 1. Ne 63-d3 "OO6
AJIEKTPOHHOM noanucH' u nocranonieHus [IpasurenscTBa Poccuiickoit denepanumn
ot 25 utoHa 2012 r. Ne 634 "O Bugax >IE€KTPOHHOW MOANUCU, UCIIOIb30BaHUE
KOTOpPBIX JOINYyCKaeTcs NpH OOpamieHHuH 3a TOJYyYEHHEM TOCYAapCTBEHHBIX
Y MYHUIIUTAIbHBIX YCIYT' .

3asBUTENb - (PU3NMUECKOE JUIIO BIPABE UCIIOJIB30BATH MPOCTYIO 3JIEKTPOHHYIO
MOIIUCH B CIydae, MPEeAyCMOTPEHHOM myHKTOM 2% ITpaBWiI OIpeIeIeHns BHIOB
3JIEKTPOHHOM MOJIHUCH, UCIIOJIb30BAHUE KOTOPBIX JOMYyCKAaeTcs MpU OOpalleHUH 3a
MOJIYyYCHUEM TOCYJApCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT, YTBEP)KICHHBIX
noctaHoBiieHueM IIpaBurensctBa Poccuiickoin @enepannn ot 25 urons 2012 r. Ne
634 "O Bumax >ME€KTPOHHOM MOJIMCH, UCIIOIH30BAHUE KOTOPBIX JOMYCKAEeTCs MPH
oOpalieHuy 3a TMOJYyYE€HHWEeM TOCYJApCTBEHHbIX M MYHHIMMIAIbHBIX YyCIyT,
COrJJaCHO KOTOPOMY, B CIIydae €CJIHM MpU OOpallleHUH B 3JIEKTPOHHOU (opme 3a
MOJIYYCHUEM MYHUIIMIIATBLHON yCIyTH HWACHTU(PUKANUS W ayTeHTHU(UKAIISA
3asgBuTeNs - PU3NYECKOTO JTULA OCYIIECTBISIOTCS C UCIONIb30BaHUEM (eaepaibHON
rocyJ1apCTBEHHOW MH(OPMAIIMOHHON cUcTeMbl ' EuHas cucteMa uieHTuuKauu u
ayTeHTUQUKauuu B HMHQpACTpyKType, oOecneunBaromed HWHPOPMaUOHHO-
TEXHOJIOTHYECKOE B3aMMOJIEHCTBHE MH(DOPMALIMOHHBIX CUCTEM, UCIIOIb3YEMBIX AJIS
MPENOCTABIIEHUSI TOCYAAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT B JJIEKTPOHHOMN
dbopme" (manee — Enunas cucrema uaeHTUGUKAIMY U ayTeHTU(DUKAINN), 3asiBUTENb
BIIpaB€ UCIOJB30BaTh IMPOCTYIO OJJIEKTPOHHYIO MOJANUCh MNpH OOpalleHuH B
AJIEKTPOHHOM (opMe 3a MOJyYEHWEM MYHUIIUIAIBLHON YCIYTd MPHU YCIOBUH, YTO
P BbIIaue KIIOYa MPOCTON DJECKTPOHHOW MOAMUCH JIMYHOCTH (PU3UUECKOTO JIHIIA
YCTaHOBJICHA MPU JIMYHOM TIPUEME.

3. CocraB, NOCIEN0BATENBHOCTD U CPOKH BBITIOJIHEHHS
aMUHUCTPATUBHBIX TpoLEAyp (AeUCTBUIT), TPEOOBAHUS K TIOPAJIKY
UX BBIIIOJIHEHMS], B TOM YHCJI€ 0COOCHHOCTHU BBITIOJHEHUS
aMUHUCTPATUBHBIX NPOLEAYP B JEKTPOHHOU popme

3.1. McuepnbiBarouii nepedyeHb aIMUHUCTPATUBHBIX MpoLeayp (IeUCTBHIN) pu
IPEIOCTABICHUN MYHULIMIAIBHON YCIIYTH

3.1.1. [IpenocraBieHre MYHHUIIMMAIBHOW  YCIYTH  BKJIIOYaeT B  ce0s
MOCJIEA0BATEIBHOCTD CIAEAYIONINX aIMUHUCTPATUBHBIX MPOUERYp (IeHCTBUN):
npueM (perucTpaiusi) 3asiBICHUS U MPUJIaraeMbIX K HEMY JOKYMEHTOB;
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3ampoc JOKYMEHTOB, YKa3aHHbIX B mojapasznene 2.7 Pernmamenta, B paMkax
MEXBEJJOMCTBEHHOT'O B3aUMO/IEUCTBUS;

PAcCMOTpPEHHUE 3asIBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB;

NPUHATHE PEUICHUs] O MPEAO0CTaBlIeHUU JHO0 00 OTKa3e B IMPEAOCTaBIICHUU
MYHUIIUTIATBHOU YCITYTH;

nepenaya KypbepoM IaKeTa JIOKYMEHTOB M3 YTOJHOMOYEHHOTO OpraHa B
M®IL;

BblJjlaya  (HampamieHUE)  3asgBUTENI0  pe3yjibTaTa  IPEAOCTABICHUS
MYHHIUITATBHON YCIYTH.

3asBUTENIb BIpaBe OTO3BaTh CBOE 3asBICHHE Ha JII0OOM cTaauu
pPacCMOTpPEHHUs, COTJACOBAaHUS WM IOATOTOBKH JOKYMEHTa YIOJIHOMOYEHHBIM
OpraHoM, OOpaTHUBUIMCh C COOTBETCTBYIOIIMM 3asBJICHHEM B YTOJHOMOYEHHBIN
opras, B TOM YHUCJI€ B 3JIEKTPOHHOU (popme, b0 MDII.

3.2. [locnenoBaTenbHOCTD BBIOTHEHUS
aJIMUHUCTPATUBHBIX MPONEAYP (IEHCTBUIT) OCYIIECTBIIEMBIX aIMUHUCTPAIIUCH
VY1106HEHCKOTO cenbcKoro nocenenus OTpagHEeHCKOTo paitoHa

3.2.1. IIpuem (peructpanus) 3asiBJICHUS U IPUIAraeMbIX K HEMY JOKYMEHTOB.

3.2.1.1. OcHoBaHueM aJig Hayaja aJMUHUCTPATUBHOUN MPOUEAYPHI SBISETCS
oOpaiieHue 3asaBUTeNA B YTIOJHOMOYEHHBIN Oprad C 3asBJIE€HUEM U JOKYMEHTaMH,
yKa3aHHBIMH B mozpaszeine 2.6 Pernamenra, a Takke JOKYMEHTAMH, YKa3aHHBIMH B
noapasaene 2.7 Permamenrta, npeacTaBIeHHbBIMUA 3asBUTEJIEM IO €r0 MHUIIMATUBE
CaMOCTOSITENIbHO, UM TIOCTYIJICHUE 3asiBICHUS U JOKYMEHTOB B Y TIOJITHOMOYEHHBIN
opraH n3 MOLI.

[Toctynnenue 3asBiIeHUS U TOKYMEHTOB B Y TOJIHOMOYEHHbINA oprad n3 M®IL]
OCYIIECTBISICTCS C YY€TOM OCOOCHHOCTEH, YCTAaHOBJICHHBIX CTaThe 6.2 3akoHa
Kpacnomapckoro kpas ot 2 mapta 2012 . Ne 2446-K3 "OO6 oTaenbHBIX BOMPOCax
OpraHu3allMy MPEIOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHIIMNAIBHBIX YCIyT Ha
tepputopun Kpacuogapckoro kpas'.

3.2.1.2. 3asBireHwe ¥ JOKYMEHTH MOTYT OBITb HAampaBlEHbl B
YNOJIHOMOYEHHBIM OpraH 1o IoyTe. B 3TOoM ciydae HampasiIsSOTCS KOIUU
JIOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUAECTEIHCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM
NOpsAKE, MOJTMHHUKY TOKYMEHTOB HE HAINPaBJISIOTCS.

JIOMKHOCTHOE JIMLO Y IOJITHOMOYEHHOI'O OpraHa:

POBEPSET HAIMYKUE JOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTaBICHUSI MYHHU-
[UIMAJIBHOM YCIYTH, COTJIACHO MEPEUHI0, YKa3aHHOMY B mozpaszeie 2.6 Pernamen-
Ta, U JIOKYMEHTOB, YKa3aHHBIX B Tojpaszzieine 2.7 Periamenta, mpeacTaBiICHHBIX
3asBUTENIEM 110 €70 HHUIIMATUBE CAMOCTOSITENIHHO;

MPOU3BOJIUT PETUCTPALMIO 3aABJICHUSI M JOKYMEHTOB, YKa3aHHBIX B
noapazaene 2.6 PerimameHTta, W JOKYMEHTOB, YyKa3aHHbIX B mojpasuaeie 2.7
PernamenTa, mpeACTaBICHHBIX 3asgBUTEIEM IO €r0 MHUIIMATUBE CaMOCTOSATENIBHO, B
JICHb UX TIOCTYIUUIEHHS B Y IOJIHOMOYEHHBIN OPraH;

CONOCTABJISIET YKa3aHHbIE B 3asBJICHUU CBEJCHUS W JAaHHBIE B MPEACTaBIICH-
HBIX JIOKYMEHTaX;
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BBIABJISIET HAJW4YUE B 3asiBJICHUM U JIOKYMEHTaxX HUCIPaBICHUI, KOTOpPbIE HE
MO3BOJIAKOT OJJHO3HAYHO UCTOJIKOBATh UX COACPIKAHUE;

B ClIy4yae MPEICTABICHUS HE 3aBEPEHHONM B YCTAHOBJIEHHOM MOPSAJIKE KOMUHU
JOKYMEHTA YKa3aHHOTO B mojipasnaeie 2.6 PerimamenTa, 1 JOKYMEHTOB, YKa3aHHBIX B
noapaznene 2.7 PernameHTa, NMpPENCTaBICHHBIX 3asBUTEJNEM MO €r0 WHUIIMATHBE
CaMOCTOSITENIbHO, JTOJDKHOCTHOE JUIO YTOJHOMOYEHHOTO OpraHa CJIMYaeT €€ C
OpUTHHAJIOM M CTaBUT HA HEH 3aBEPUTENIbHYIO HAAMKUCH 'BepHo", TOKHOCTD JUIIA,
3aBEPUBIIETO KOMUIO, JIUYHYIO MOANUCH, HHUIUANIBI, (PaMUJIUIO, AaTy 3aBEPEHUS, a
OpUTHHAJIBI JOKYMEHTOB BO3BpAIAET 3asBUTEIIO;

BBIJIAET PACIUCKY-YBEIOMIICHHE O NMPUEME (PETUCTPALIMK) JOKYMEHTOB, YKa-
3aHHBIX B nozpaszaena 2.6 PeriiameHta, U TOKYMEHTOB, YKa3aHHBIX B IMOApa3eiie
2.7 PernameHTa, TpeACTaBICHHBIX 3asBUTEJIEM 0 €r0 UHUI[MATUBE CAMOCTOSTEIb-
HO. [Ipu HampaBiieHUH TOKYMEHTOB IO MOYTE, HANPABJISET U3BEIICHUE O JIaTe IO-
Jy4yeHus (peTUCTpallui) yKa3aHHBIX TOKYMEHTOB HE IO3/IHEE YeM uyepe3 S paboumx
JTHEH C 1aThl UX MOTyYeHUs (PETUCTPALIMH) 10 TTOUTE.

3.2.1.3. B ciyuae HenpeacTaBiieHUs (IIPEACTABICHUS HE B HEMOJIHOM 00BheME)
JOKYMEHTOB, YKa3aHHbIX B mnozapaszgene 2.6 Permamenta, MOTKHOCTHOE JIMIIO
Y10JIHOMOYEHHOTO OpraHa BO3BpallaeT UX 3asBUTENIO MO €ro TpeOOBAHHUIO.

B cnydae ecnu HOKyMEHTHI, yKa3aHHble B mojpaszaena 2.6 PermameHnta
COJIepKaT OCHOBAHUS MPEyCMOTPEHHBIE MMYHKTOM 2.9.1 noapazaena 2.9 pazgena 2
PernamenTa MOJKHOCTHOE JUIO YTIOJIHOMOYEHHOTO OpraHa MpUHUMAET pelIeHue
o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX Ui TPEJOCTABICHHUS
MYHUIMOATBHOW YCIYI'M M HallpaBisieT 3asgBUTENIO YBEIOMJIEHHME 00 OTKa3e B
npuemMe TOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUS] MyYHULIUIIAIBHON yCIIyTH
C YKa3aHHUEM MPUYHUH OTKa3a.

3.2.1.4. MakcumanbpHbIM CPOK BBINOJHEHHS aJIMHUHUCTPATUBHOW MPOLELYPHI
cocTaBisieT 15 pabodux JTHEH.

3.2.1.5. UcnonHeHrue JaHHOW aAMUHUCTPATUBHOMN MPOLEAYpPbl BO3JIOKEHO HA
JOJDKHOCTHOE JIMLO  YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a IpUEM
(perucTpalivio) 3asBJICHUS U MPUIIATaeMbIX K HEMY IOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHUS MYHUIIUIIAIbHON YCIIYTH.

3.2.1.6. KputepueM npuHATHS PELICHUS MO JAaHHON aJMUHUCTPATUBHON MPO-
HeAype SBISETCS OTCYTCTBHME OCHOBAHMM JJi1 OTKa3a B MIPUEME JOKYMEHTOB, HEOO-
XOJIMMBIX JIJISl IPEIOCTaBICHUS! MyHUIIUIAIBHON YCIIYTH.

3.2.1.7. Pe3ynpTaToM aAMUHUCTPATUBHOUN NMPOLIEAYPHI ABISETCA PETUCTPALIS
3asiBJICHUS O MPEAOCTABICHUN MYHULIUIIAILHON YCIIYTH U MPUJIaraeMbIX K HEMY J10-
KYMEHTOB WJIM OTKa3 B IpHEeME JOKYMEHTOB, PU BBISIBJICHUU OCHOBAHM ISl OTKa-
3a B MpUeMe JOKYMEHTOB.

3.2.1.8. Cnocobom ¢ukcauu pe3yibTaTta aJMUHUCTPATUBHON MNPOLEAYPbI
ABJISIETCA BblAadya 3asiBUTENIO JIOJHKHOCTHBIM JIMIIOM Y TIOJIHOMOYEHHOIO OpraHa
pPACIUCKU-YBEIOMJICHUS O MpHeMe (pEerucTpalydu) 3asBICHUS O MPEAOCTABICHUU
MYHULIMNAIBHON YCIYTM M TMPUJIIAraéMbIX K HEMY JOKYMEHTOB WM BblJaya
yBegoMJIeHHsT 00 OTKaze B TIpUeMe JOKYMEHTOB, HEOOXOOUMBIX  JJIsi
MPEAOCTaBICHU MYHHUIIMNIATLHON YCIIYTH C YKa3aHUEM MPUYHMH OTKa3a.
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3.2.2. 3anpoc 10KyMEHTOB, YKa3aHHbIX B nojapaszeine 2.7 Pernamenra, B pam-
KaX MEXBEJOMCTBEHHOTO B3aUMO/ICHCTBHUSI.

3.2.2.1. OcHoBaHuEM JI1 Havajia aJIMUHUCTPATUBHON MPOLEAYPHI SBISACTCS
HEIpe/ICTaBICHNE 3asiBUTENIEM IOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7.1 moapasnena
2.7 paznena 2 PeriaMmeHnTa, KOTOpbIe HAXOIATCS B PACTIOPSKEHUH TOCYA1aPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIPABJICHUS W WHBIX OPraHOB, YYACTBYIOIIMX B
MPEIOCTABICHUN MYHUIIUTIATLHOU YCITYTH.

3.2.2.2. JIOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOTO OpraHa 3alpaminBacT B
TeueHue 2 paboumx JHEH C JaThl ImpueMa (perucTpariu) 3asBlICHUS JOKYMEHTHI,
yka3zaHHble B nyHkTe 2.7.1 mompasmena 2.7 pasgena 2 PermameHta B paMkax
MEXBEJJOMCTBEHHOTO B3aHMOJICHCTBHSI, KOTOpPHIE HAaXOHATCS B PaCIOPSHKEHHH
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS U UHBIX OPraHoB,
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHULUIIAIBbHON YCIYTH.

3.2.2.3. JIo>KHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa MOATrOTaBIIMBAET U
HaIpaBJsieT B paMKax MEXKBEJIOMCTBEHHOIO0 WH(OPMAIMOHHOIO B3aMMOJICHCTBUS
MEXBEJIOMCTBEHHBIE 3alpOChl O TPEJICTABIEHUU JOKYMEHTOB W HWH(pOpMaIH,
HEOOXOJMMBIX [IJISl TPEJAOCTABJICHUS MYHUIIMIAIBLHOM yCIyrH, a TaKkXke O
NPEJCTaBICHUN 3alpalluBaeMbIX CBEJIECHUN B (OpME AJIEKTPOHHOIO JOKYMEHTa,
COIJIACHO  YTBEPXJACHHbIM  (opMaM  3ampoca, KOTOPbIA  MOANUCHIBACTCS
AJIEKTPOHHOM 1U(POBOM MOJNUCHIO, WIM MEXKBEJOMCTBEHHBIN 3ampoc O
IPEACTABICHUN 3alpallliBaeMbIX CBEACHUI Ha OyMa)XHOM HOCHUTENE, COTJIACHO
TpeOOBAHMAM, IPETYCMOTPEHHBIM MyHKTamMu 1-8 yactu 1 crateu 7.2 @enepanbHOTO
3akoHa oT 27 wuronga 2010 r. Ne 210-®3 "OO0 opraHuzauuu NOpeIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT' .

3.2.2.4. TloaroToBJIEHHBIE MEKBEJOMCTBEHHBIE 3alPOChl HAIPABIISIIOTCS
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIOM  YIIOJIHOMOYEHHOIO  OpraHa ¢
UCIIOJIb30BAHUEM  €QUHOM  CHCTEMBl  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3aUMOJICUCTBUSL M MOJKIIOYAEMBIX K  HEW  PErHOHANBHBIX  CHCTEM
MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJCHCTBUS (MpU HAIMYUU TEXHUYECKOM
BO3MO>KHOCTH) C HCIIOJIb30BAHUEM COBMECTHUMBIX CPEJCTB KpUOTOrpaduyecKoit
3aIUThl HHGOOPMAITUN U IPUMEHEHUEM DJIEKTPOHHOU MOJIMUCH COTPYTHUKOB, B TOM
YHCIJIE TOCPEACTBOM 3JIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €JUHBIN PEECTP CUCTEM
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOTO B3auMmojeicTBust (manee — CMOB), nubo Ha
OyMa)XHOM HOCHTEJIe, MOANHUCAHHOM YIOJHOMOYEHHBIM JOJHDKHOCTHBIM JIMIIOM
Y0IHOMOYEHHOTO OpraHa, Mo Mo4Te, KypbepoM WU MOCPEACTBOM (PaKCUMHIbHON
CBSA3M, TMPU  OTCYTCTBUM  TEXHUYECKOM  BO3MOXXHOCTH  HaNpaBJICHUS
MEXBEJJOMCTBEHHOTO 3aIpoca.

HampaBnenue 3ampocoB JOMyCKAaeTCsl TOJNBKO C LEIbI0 MPEeIoCTaBICHUS
MYHULMUIIAJIBHON YCIIYTH.

IIo MeXBETOMCTBEHHBIM 3ampocaM YTOJHOMOYEHHOIO OpraHa, JTOKyMEHTHI,
yKa3aHHele B nyHkTe 2.7.1 mogpasgena 2.7 pasgena 2 PeruiameHnTta, npezno-
CTaBJIAIOTCS B CpPOK HE TMo3AHee 2 paldouux JHA CO JHS TOJXy4YCHHs
COOTBETCTBYIOILIETO MEKBEAOMCTBEHHOTO 3aIIPOCa.

3.2.2.5. MakcuMainbHbIii CPOK BBIMOJHEHHS aIMUHUCTPATUBHOW MPOLIEAYPHI
coctaBisieT 15 pabounx AHEH.


consultantplus://offline/ref=349F80A19C8D487E9BC7CF6991E5C6D8CA52233388020D73375AD6AF7E607F2BF645CAC8F4F0F1B80FFEC0y1EFK
consultantplus://offline/ref=349F80A19C8D487E9BC7CF6991E5C6D8CA52233388020D73375AD6AF7E607F2BF645CAC8F4F0F1B80FFEC0y1EFK
consultantplus://offline/ref=349F80A19C8D487E9BC7CF6991E5C6D8CA52233388020D73375AD6AF7E607F2BF645CAC8F4F0F1B80FFEC0y1EFK
consultantplus://offline/ref=349F80A19C8D487E9BC7CF6991E5C6D8CA52233388020D73375AD6AF7E607F2BF645CAC8F4F0F1B80FFEC0y1EFK
javascript:;
garantf1://12084522.21/
consultantplus://offline/ref=349F80A19C8D487E9BC7CF6991E5C6D8CA52233388020D73375AD6AF7E607F2BF645CAC8F4F0F1B80FFEC0y1EFK

3.2.2.6. cnonHeHne TaHHOM aJIMHUHHUCTPATUBHOM MPOLEAYPHI BO3JI0KEHO Ha
JOJDKHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a PAacCMOTPEHUE
3asBJCHUS M TpWIaraéMblX K HEMYy JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHNS MYHHUIUITIAJbHON YCIIYTH.

3.2.2.7. Kputepuem NpUHATHS PEIICHUS IO JAHHOW aJIMUHUCTPATUBHOM MpO-
LEeype SIBISECTCS OTCYTCTBHE JNOKYMEHTOB, YKa3aHHBIX B yHKTE 2.7.1 monpasnaena
2.7 pazaena 2 PernameHnTa, KOTOpbI€ HAXOAATCS B PACTIOPSIKEHUU TOCYAAPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYIIPABJIEHUS U MHBIX OpPraHOB, YYAaCTBYIOIIHMX B
[PEIOCTABIECHUN MYHUIIMIAIBHON YCIIYTH.

3.2.2.8. Pe3ynpTaTroM aIMHUHUCTPATUBHOW IPOLEAYPHI ABISETCA IOJyYCHHUE
JIOKYMEHTOB, 3alIPAIIMBAEMbIX B PAMKaX MEXBEJOMCTBEHHOTO B3aUMOICHCTBHS.

3.2.2.9. Cnocobom (ukcani pe3ynbTaTa BBIIOJHEHHUSI aIMUHUCTPATUBHOM
IPOLEIYPHl SIBISETCS PETUCTPALMS JOJDKHOCTHBIM JIMIIOM Y TIOJHOMOYEHHOTO
opraHa IOCTYNMBIIMX B  paMKaX MEKBEIOMCTBEHHOIO  B3aMMOJECHCTBHS
JOKYMEHTOB, MX MpHOOIIEHHWE K 3asBJICHUI0 U JOKyMEHTaM, IpeACTaBICHHBIX
3asiBUTENEM.

3.2.3. PaccmoTpeHue 3asiBI€HUS U IPUJIaraéMbIX K HEMYy JOKyMEHTOB.

3.2.3.1. OcHoBaHueM MJig Hayaja aJMUHUCTPATUBHOUN MPOUEAYPHI SBISETCS
HaJIM4ME IOJHOIO0 KOMIUIEKTa JOKYMEHTOB, IPEIYCMOTPEHHOIO IMOAPA3AEIoM 2.6
Pernamenta, a Takxke JOKyMEHTOB, IPEyCMOTPEHHBIX MoApaszaeiioM 2.7 PermaMeH-
Ta.

3.2.3.2. JIomKHOCTHOE JUIO YIOJIHOMOYEHHOTO OpPraHa OCYIIECTBISET
MMPOBEPKY JOKYMEHTOB, YKa3aHHBIX B Moapasjaene 2.6 PernamenTa, u JIOKyMEHTOB,
yka3aHHbIX nyHKTEe 2.7.1 moapasnena 2.7 PernmameHTa, Ha MPEIMET COOTBETCTBHS
JNEHUCTBYIOLIEMY 3aKOHOJATENbCTBY M HAJIWYUS OCHOBAHUM JUIsl MPEIOCTaBICHUS
MYHULIMNQIBHON yCIyrd JU00 OCHOBAaHMM JJisI OTKa3a B TMPEAOCTABICHUU
MYHHULUITAIBHON YCIYTH.

3.2.3.3. MakcuMainbHbIli CPOK BBINOJHEHUS aJIMUHUCTPATUBHON MPOLETYpPbI
COCTaBJIsIeT 2 pabouux JHEH.

3.2.3.4. UcnionHeHrne JaHHOW aAMUHUCTPATUBHOM MPOLEIYpbl BO3JIOKEHO HA
JIOJDKHOCTHOE JIMLO YTIOJTHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a PACCMOTPEHHE
3asBJICHUS M TpWIaraeMblX K HEMYy JOKYMEHTOB, HEOOXOAMMBIX  JIJIst
MPEAOCTaBIECHUS MYHUIIUIIAIbHON YCIIYTH.

3.2.3.5. KputepueM nNpuHATUS PELICHUS 110 TaHHOW aJMUHHACTPATUBHOM MPO-
Heaype SABIAETCS COOTBETCTBUE MOJTHOTO KOMIUIEKTA JOKYMEHTOB MPEIyCMOTPEH-
HBIX Tojipasnenom 2.6 PernamenTa, a Takke JOKYMEHTOB, IPEAYCMOTPEHHBIX MOJI-
paszznenom 2.7 PernamenTa TpeOOBaHUSM 3aKOHOAATENLCTBA, PErYIUPYIOLIEro Mpe-
JIOCTABJICHUS] MyHUIIMTIAIIBHON YCITYTH.

3.2.3.6.  Pe3zynpraToM = aIMHHUCTPAaTUBHOW  TPOLEAYpPHl  SBISETCA
OCYLIECTBJICHUE JOJDKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa IpOBEpPKH
JIOKyMEHTOB, YKa3aHHBIX B Mojapaszeine 2.6 PeriamenTa, 1 JOKYMEHTOB, YKa3aHHBIX
nynkre 2.7.1 mnoapasgena 2.7 PermameHTta Ha TOpeAMET  COOTBETCTBUS
3aKOHOJATEIbCTBY, PETYIUPYIOIIEMY IIPEIOCTABIECHUS MYHULUIIAIBHON YCIYTH.

3.2.3.7. Cnocobom uxcanuu pe3ysibTrara aJMUHUCTPATUBHON MPOLIETYpPhI
SBJIIETCS] PECUCTPALIMS B )KypHAJIE.
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3.2.4. llpunsaTue pemeHns 0 MpeaocTaBieHnu 100 00 OTKa3e B MPEIOCTaB-
JICHUU MYHUIIUTAIbHOU YCIIYTH.

3.2.4.1. OcHoBaHHEM JI1 Havajia aJIMUHUCTPATUBHON MPOLEAYPHI SBISACTCS
OKOHYAHHE TMPOBEPKU JOKYMEHTOB, YKa3aHHbIX B mojapaszaene 2.6 Pernamenta, u
JIOKyMEHTOB, YKa3aHHbIX MyHKTe 2.7.1 moapaszaena 2.7, Ha OpeaMeT COOTBETCTBUS
NEHUCTBYIONIEMY 3aKOHOAATEIIbCTBY.

3.2.4.2. JIOM>KHOCTHOE JMLO YTOJHOMOYEHHOTO OpraHa IO pe3yJibTaram
IIPOBEPKHU JOKYMEHTOB YKa3aHHBIX B mojpasziene 2.6 PermameHTa, U JOKyMEHTOB,
yKa3aHHbIX MyHkTe 2.7.1 mnonpasmena 2.7 PermamenTta, B ciaydae Haauyus
OCHOBAaHMM 11  OTKa3a B  MPEJOCTABICHUM  MYHHUIMNAIBHOW  YCIIYTH,
npeaycMoTpeHHbix myHkToM 2.10.2 mompasnmena 2.10 Permamenta B TedueHue 5
pabouyux JHEH TOTOBUT MPOEKT MOTHMBHPOBAHHOIO OTKa3a B MPEIOCTABICHHU
MYHUIUOATBHOM yCIyTH, OOECIeYMBAaET €ro COIVIACOBAHWE M TMOANMCAaHUE B
YCTAHOBJICHHOM B Y IOJIHOMOYEHHOM OPTaHe MOPSIAKE.

3.2.4.3. JIoJKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa IO pe3yjibTaTam
MPOBEPKHU JOKYMEHTOB YKa3aHHbIX B mojpasjeie 2.6 PeriameHTa, U JOKyMEHTOB,
yKa3aHHbIX TyHKTe 2.7.1 monpa3mena 2.7 PermamenTa B cilydae OTCYTCTBUS
OCHOBAHUU JIJIs1 0TKa3a B MPEJOCTABICHUA MYHHUIIUIIAIBbHON YCIYTH OCYILECTBIISIET:
- BbIJIaya HHGOPMAIIMOHHOTO TUChMa 00 0YEPETHOCTH NPEIOCTaBICHUS

YKUJIBIX TIOMEILICHUI Ha YCIOBUIX COLIMAIIBHOTO HalMa.

3.2.4.4. MakcuManbHbIl CPOK BBINOJHEHHS AJIMUHUCTPATUBHOU IPOLEAYPHI
cocTaBisieT 15 pabouux JAHEM.

3.2.4.5. UcnonHeHne JaHHOM aAMWUHHCTPATHUBHOM MPOLEIYPHI BO3JIOKEHO HA
JIOJDKHOCTHOE JIMLO YTOJTHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a PAaCCMOTpPEHHUE
3asBJICHUS] W TpUJaraéMblX K HEMYy JIOKYMEHTOB, HEOOXOJIUMBIX  JJIsi
MPEI0CTABIECHUSI MyHUIIUTIAIBHOM YCITYTH.

3.2.4.6. Kpurepuem NpuHATHS PEUISHUS 10 TaHHON aJMUHUCTPATUBHOM TIPO-
Heype SABISIETCS HAIMYUE OCHOBAHUMN JJISI TPEAOCTABICHUS] MyHULIMIAIBHOMN yCITy-
'Yl 10O OCHOBAHUM I OTKa3a B MPEIOCTABICHUU MYHHUITUTIATBHON YCIIYTH.

3.2.4.77. Pe3ynpTaroM aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBIAETCS MPUHATHE
pElIeHHs] 0 MPEAOCTaBICHNE MYHUIIUIIATBHON yCIyTH OO pelieHus o0 OTKas3e B
MPEAOCTaBICHUNA MYHUIIMNIATLHON YCIIYTH.

3.2.4.8. CrnocoboMm (ukcanuu pe3ysbTara aJMUHUCTPATUBHON MPOLIETYpPhI
SBJIIETCS] PETUCTPALIMS B J)KypHAJIE.

3.2.5. llepemadya KypbepoM IIaKe€Ta JTOKYMEHTOB W3 YIOJIHOMOYEHHOIO
oprana B MOLI.

3.2.5.1. OcHoBaHMEM MJI1 Hayajga aJIMUHUCTPATUBHOU MPOLENYPHI SBISETCS
MOATOTOBJICHHBIA IS BBIJAYM  pPE3yJIbTaT MPEJOCTABICHUS MYHMIIUIAILHON
YCIIyTH.

3.2.5.2. Tlepenaya TOKYMEHTOB, SIBIISIFOLIUXCS PE3YJbTATOM MPEAOCTABICHUS
MYHHIUIIAIBHON YCIIYTH U3 YIIOJHOMOYEHHOro oprana B M®I] ocymecTsiseTcs B
COOTBETCTBHHU C YCIOBUSIMU COTJIAIICHHS O B3aUMOJICHCTBUH.

[lepenaya OTBETCTBEHHBIM JOJDKHOCTHBIM — JIMIIOM Y TIOJIHOMOYEHHBIM
opranom JokyMeHToB B M®I] ocymiectBisiercss B TeueHue 1 pabouero aHs mocie
perucTpauyd  JIOKYMEHTOB,  SIBJISIFOLMXCS ~ pE3YyJbTaTOM  IPEAOCTABJICHUS
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MYHUIIUIIAJIBHONW yCIyTH, HA OCHOBAaHMM PEECTPa, KOTOPBI COCTaBISETCS B ABYX
DK3EMIUISIPAX, MU COJEPKUT JaTy M BpeMs Iepelayd JIOKYMEHTOB, a TaKke
3aBepsieTCsl TMOAMMUCSIMHU  JOJDKHOCTHOTO JIMIIA YTIOJHOMOYEHHOIO OpraHa u
pabotHuka MOLI.

3.2.5.3. MakcuMaJbHbI CPOK BBIMIOJHEHHUS aJIMUHUCTPATUBHOMU TPOIEAYPHI
cocTaBiisieT 15 pabodux JTHEH.

3.2.5.4. UcnonHeHue JaHHOW aJMUHUCTPATUBHOMN MPOLETYPhl BO3JIOKEHO Ha
JOJKHOCTHOE JIUI0 YTIOJTHOMOUYEHHOTO OpraHa OTBETCTBEHHOE 3a Mepeaavy nakera
NOKyMeHTOB B MOII.

3.2.5.5. KpurepussMu NpUHATUSA PELICHHS 110 JaHHOW aJMUHUCTPATUBHOU
IpoLeAype SBISETCS MOATOTOBICHHBIM K BblAaue 3asBUTENIO PE3yJbTaT MPEoC-
TaBJICHUS MyHULIMNAIbHOU yciyru B MOLI.

3.2.5.6. Pe3ynpTaTroM aIMHHUCTPATUBHOW MPOLENYPHI SBISACTCS MOJIYYEHUE
M®OI] pesynbrara npeaocTaBiICHUS MyHUIIUTAIBHOW YCIYTH JJIA €r0 BbIauu 3as-
BUTEITIO.

3.2.5.7. Cnocobom ¢ukcaiu pe3yiabTaTa BBIOJHEHUS aJIMUHUCTPATUBHOU
IpOLEAYpPHI ABISETCS HAJIMYKUE MOANUCEN JOHKHOCTHOTO JUIa Y IOJTHOMOYEHHOTO
oprana u paborauka M®IL] B peectpe, coaepxalieM JaTy U BpeMs Iepeauu nakeTa
JIOKYMEHTOB.

3.2.6. Boimaua (HampaBieHue) 3asBUTENIO pe3ysibTaTa MPEJOCTABICHUS MY-
HULIUTIAJIBHON YCIIYTH.

3.2.6.1. OcHOBaHueM I Hadajla aIMUHUACTPATUBHOM NPOLEAYPHI SABISAETCS
OpUHATHE  YTIOJIHOMOYEHHBIM  OpPraHOM  peHIeHHs O  MPEIOCTaBICHUU
MYHUIIMTNIAJBHOW yCIIyrdn 7ub0 00 OTKaze B MPEAOCTaBICHHH MYHHUIIUIAIBHOM
YCIIyTH.

3.2.6.2. JIo;>KHOCTHOE MO Y TIOJITHOMOYEHHOI'O OpraHa B Te€UeHUe S pabounx
JTHEH ¢ MOMEHTA COTJIACOBAHMSI U TIOAMKUCAHUS MPOEKTa MOTUBUPOBAHHOTO OTKa3a B
MPEIOCTABICHUN MYHUIIUIIAILHOM yCIIYTH, IPU OTKa3€ B MPEIOCTaBICHUN MYyHHUI[U-
NaJbHOM yCIyTH, OCYIIECTBIISIET BbIJAuy yBEAOMJIEHHsSI 00 OTKa3e B IMperoCTaBlie-
HUU MYHUIMIAIBGHON YCIYyTH JIMYHO B PYKW 3asBUTENIO WJIM HAMPABISAET YBEIOM-
JeHre o0 OTKa3e B MPENOCTaBICHWH MYHULMNAIBHOM YCIYI'W B aapec 3asBUTENsS
3aKa3HbIM [MMCbMOM C YBEJAOMJICHHEM O BPYUEHHUHU.

3.2.6.3. MakcumanbHbIi CPOK BBITIOJIHEHUS aJMUHUCTPATUBHOM MPOLIECTYPhI
cocTaBiisieT 15 pabouux THEH.

3.2.6.4. UcnonHeHue NJaHHOW aJMUHUCTPATUBHOMN MPOLIETYPhl BO3JIOKEHO Ha
JOJHKHOCTHOE JIMII0 YTIOJTHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a BBIIAUY
(HampaBiieHue) 3asBUTENIO pe3yJIbTaTa MPeI0CTABICHUS MyHUIIUITAIBHOU YCIYTH.

3.2.6.5. Kpurepuem npuHATHS pelIeHus M0 TaHHON aJMUHUCTPATUBHOM MPO-
HeAype SABISETCS HAIMYNE PelieHus: 00 0TKa3e B MPEAOCTABICHUHA MYHHUIIUTIATHHON
YCIIYTH WIN PEMICHHS O TTPEI0CTABICHUY MyHUITUTIATHHONU YCIIYTH.

3.2.6.6. Pe3ynpTaTOM aIMMHHCTPATUBHOMN MPOIIEYPHI SBISCTCS HAPABIICHNUE
yBEJOMJICHHSI 00 OTKa3€ B IIPEIOCTABICHUN MYHHUITUIIATLHON YCITyTH WK PE3YJIbTa-
Ta MPEIOCTABICHUS MyHUITUTIATLHON YCITYTH.



3.2.6.7. CnocoOom (uKcaiiy pe3ynbraTta aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
MOANKUCAaHWE YBEJOMJIGHUS 00 OTKa3e, perucrpauuss B AJIMHHUCTpPALUU |
HAIpPAaBISETCS ISl BPYUCHUS 3asiBUTEIIO.

3.3. IlepeueHb aIMUHUCTPATUBHBIX MpoLeayp (IeHCTBUIA) TP MPETOCTABICHUU
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOM hopme

3.3.1. [IlpemocrtaBieHne MYHULMIMAIBHOW YCIYTH BKIIOYaeT B ceOs
ClIeyIOIIre aIMUHUCTPATUBHBIC TIPOIIEAYPHI (IICHCTBUS) B 3JIEKTPOHHOM hopme:

nojlyueHuss MHPOpMAMU O TOPSAKE H  CpPOKax MPeJOCTaBICHUS
MYHULANIAIBHOW YCIIYTH;

3anmucn Ha npueM B MODIL[ mia momaum 3ampoca O NPENOCTAaBICHUHU
MYHULHANAIBHOWN YCIIYTH;

dbopMHpOBaHUA 3aMpoca O MPEJOCTABICHUH MYHULIUITAIEHON YCITyTH;

npueMa M pEerucTpauuyd YIOJTHOMOYEHHBIM OpPraHOM 3alpoca M HHBIX
JIOKyMEHTOB, HEOOXOJUMBIX JUIsl PEOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

OIUIaThl TOCYJAPCTBEHHOM MOUUIMHBI 33 MPEIOCTABICHUE MYHULIMNAIbHOM
yCIYyrM W yIJlaTa MHBIX IJIATEXKEW, B3UMAEMbIX B  COOTBETCTBUM C
3aKOHOJIaTeNnbCTBOM Poccuiickont denepaunu;

MOJIyYEHHUs pe3yJibTaTa NPeI0CTABICHUS MyHULIMTIAIBHON YCITyTH;

MOJIyYEHUS] CBEJICHUI O XOJI€ BBIIIOJIHEHHMS 3aI1pOCa;

OCYULIECTBJIEHUS OLEHKH KauecTBa MPEIOCTaBICHUSI MYHUIIMTAIbHON YCIIYTH;

nocyneOHoe  (BHecyAeOHOE) OOKaJllOBaHME  pEUICHUM U JIeUCTBUH

(6e3nelicTBusi) opraHa (opraHu3aiyu), JOJKHOCTHOTO JIMIIa OpraHa

(opranuzaiuu) 1100 rocy/1apCTBEHHOTO WM MYHUIIUITAIIBHOTO CITYXKaIIEero.

3.4. Tlopsimok OCyIIECTBICHUS B AJIEKTPOHHOM (hopMe, B TOM YHCIIE C
UCIOJIb30BaHUEM EIMHOTO mopTana rocyAapCTBEHHBIX M MYHUIIMITAIBHBIX YCITYT
(¢ynkuit), PernonansHoro noprania, aIMUHUCTPATUBHBIX MPOIEAYD (ICHCTBHIN) B
COOTBETCTBHHU C MOJIOkKeHUAMU cTaTbu 10 denepanbHOro 3aKoHa OT 27 U0
2010 r. No 210-®3 "O06 opranuzaiuu npeocTaBICHUS TOCY1apCTBEHHBIX U
MYHHUITUTATBHBIX yCIyT"

3.4.1. Tlonyuenue wuHPOpPMAIMK O TOPSAKE M CPOKaxX MPEAOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH.

Nudopmanus o npeaocTaBieHUd MYyHUIUIIAIBHOW YCIYTM pa3MellaeTcsl Ha
Enunom nopraine, PernonanpbHoM nopraje, opuinaIbHOM caiTe.

Ha Egunom mnoprane, PerumonanbHoM mopraie, oQuiMairHOM —caiTe
pa3meraercs ciaeAyromas HHPopMalus:

VCUYEPIIBIBAIOIIUI [IEpEYEHb JIOKYMEHTOB, HEOOXOIUMBIX JUISL
IPEIOCTABIICHUS! MYHUIIMTIATBHON YCIIyTH, TpeOOBaHUS K O(POPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe€ TIepeYeHb JOKYMEHTOB, KOTOpble 3asBHUTENIb BIIPABE
IpEeCTaBUTh MO0 COOCTBEHHOW MHUIIUATHBE;

KpyT 3asBUTEJIEH;

CPOK IIPEAOCTABJIEHUS MYHHUIUIIAJIBHON YCIYTH;



pe3ynbTaThl  MPEJOCTABICHHS ~ MYHUUMIAIBHOM  YCIyrH,  IMOPSAOK
NPEACTABICHUS]  JOKYMEHTA, SBJISIIOLIETOCS  PE3YyJbTaTOM  IPEIOCTaBICHUS
MYHULHUNAIBHOWN YCITyTH;

pa3Mep TOCYAapCTBEHHOW MOLLIMHBI, B3UMaeMOW 3a MPENOCTaBICHUE
MYHULIMNAIBHOUN YCIIyTH;

MCUYEPIBIBAIOIINI MEPEUCHb OCHOBAHUM ISl IPUOCTAHOBJIEHUS WJIM OTKa3a B
MPEAOCTaBICHUHA MYHHIUIIAIBbHON YCIYTH;

0 TIpaBe 3asgBUTENS Ha JocyAcOHOe (BHECYneOHOE) 00KaTOBaHNE PEIICHUN 1
neiicTBuil (6e3aeiCTBUS), MPUHATHIX (OCYIIECTBISEMBIX) B XOJI€ MPEIOCTABICHUS
MYHULIANIAIBHOW YCITyTH;

dbopmbl  3asBiaeHUN (yBEIOMJICHWH, COOOIIEHWH), WCHOJb3yeMble MPHU
NPEIOCTABICHUN MyHULUIIATBHOW YCIIYTH.

Nudopmanusa na Enunom noprane, PernonansHoM nopTaie, opuuuaIbHOM
calTe O TOpsAOKE MW CpOKAX NPENOCTaBICHUS MYHUIMNAIBHOW  YCIIYTH
IPEOCTaBIIAECTCS 3asiBUTENIO OECILIATHO.

He pomyckaercs oOTka3 B IpUeMe 3alpoca M HMHBIX JOKYMEHTOB,
HEOOXOJUMBIX JJIsi NPEJOCTABJICHUS MYHHULMIIAIBHOM YCIYyI'M, a TakXe OTKa3 B
IIPENOCTABICHUN MYHULMIIAJIBHON YCIYTH B CIy4ae, €CJIM 3alpoc U JOKYMEHTHI,
HEOOXOJUMbIE JJIi NPEJOCTAaBICHUS MYHULIMNAIBHOW YyCIyrd, TMOJaHbl B
COOTBETCTBUM ¢ HH(pOpMaMed o Cpokax M NOpAAKE MPeAoCTaBICHUS
MYHUIIUOAIBHOW yCIIyrH, onmyOiauMkoBaHHOM Ha ExgmHom mnoprane, PernonaabHOM
noptaie, opUIMaIbLHOM CalTe.

Hoctyn kK wuHpOpMauMM O CpOKax U TMOPSAOKE MPeIoCTaBICHUS
MYHUIUOATBHOW YCIYTU OCYIIECTBISIETCSl O€3 BBIMOJHEHUS 3asBUTENIEM KaKHX-
anb0 TpebOoBaHU, B TOM 4Hciie 0€3 MCMOIb30BAHMS MPOrPAMMHOTO oOecreyeHus,
YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHUE CPEICTBA 3asBUTENS TpeOyeT 3aKItOueHUs
JUIIEH3UOHHOTO WJIM HWHOTO COTJallleHus ¢ MpaBoo0jajaTereM MTpOrpaMMHOTO
o0ecriedyeHus, MPEeAyCMaTPUBAIOIIETO B3MMaHUE IUJIAThl, PETHCTPALMIO  WJIH
aBTOPU3ALMIO 3asBUTENS, WIH NPEJOCTABICHUE UM IIEPCOHAIIBHBIX TAHHBIX.

3.4.2. 3anuchy Ha mpuem B M®II ana momaum 3ampoca 0 MpenoCTaBICHUU
MYHUIUIAIBHON YCIIYTH.

B memax npenocTaBieHHs ~MYHULHMIIAJBHONM YCIyTH B TOM  YHUCIE
OCYILECTBIISIETCS MPUEM 3asiBUTEIIEH 10 TpeABapuTeabHOM 3anucu B MOII.

OcHoBaHMeM i1 Hadyaja aAMUHUCTPATHBHON MpoLEeaypbl SBISETCA
oOpamienrie  3asgButenss Ha  PerumonanbHblii  moptan, Enuseli  mopran
MHOTO(QYHKIIMOHAJIbHBIX ~ LEHTPOB  MPEAOCTABICHUS  TOCYAApPCTBEHHBIX U
MyHUIMNATBHBIX ycayr KpacHomapckoro kpas (manee - Enunbiii moptan MOI]
KK), oduuumanpHbiii callT ¢ 1elbl0 MOJY4YeHUS MYHUIMNAIBHOM YCIYrd IO
IIpeBapUTEIbHON 3aIIUCH.

3anuch Ha MPUEM MPOBOAMUTCS IOCPEACTBOM PernmoHanpHOro mnopraia,
Enunoro moprana M®I] KK, odurmansHoro caiira.

3asiBUTEIIO MPEAOCTABISIETCS BO3MOXKHOCTD 3aITUCH B JIHOObIE CBOOOIHBIE IS
npuemMa JaTy U Bpemsl B mpejenax ycraHoBieHHoro B MO®I[ rpaduka mpuema
3asBUTENEN.



M®II ne BmpaBe TpeOoBaTh OT 3asBUTENS COBEPILCHUS WHBIX JCHCTBUH,
KpOME MPOXOXKIACHUS WACHTU(PUKAIMK W AyTeHTU(PUKALMH B COOTBETCTBUHU C
HOPMAaTUBHBIMHM IPAaBOBbIMU akTamu Poccuiickoir ®Penepauuu, ykazaHus UEIU
npuemMa, a TakXe NPeIOCTaBICHUsI CBEJICHUN, HEOOXOAMMBIX JJId pacyeTa
JUTUTEIIbBHOCTU BPEMEHHOTO MHTEpBasia, KOTOPbIH HEOOX0AUMO 3a0pOHUPOBATH IS
npueMa.

Kpureprem npuHsATHSA penieHus MO JTaHHOW aJMUHHCTPATUBHON IPOLIEAYpE
ABJISIETCS HAJIMYME CBOOOJHBIX MJi1 TpuUeMa JaTbl U BPEMEHU B Mpenesiax
ycraHoBieHHOro B M®I rpaduka npuema 3asBurenei.

PesynpraToM  agMUHHUCTPAaTHBHOM  IPOLEAYPHI  SBISAETCS  MOJIyYEHUE
3asBUTENIEM:

C UCTOJb30BaHUEM CpeacTB PernonansHoro nmoprana, opuinagbHOTO caifTa B
JUYHOM KaOuHeTe 3asBUTEN YBEJOMIICHHS O 3aliCcH Ha mpueM B MOLJ;

¢ ucnonb3zoBanueM cpeactB Epunoro moprama MO®L] KK yBenomnenus o
3anucu Ha rmpueM B M®I] Ha jaHHOM moprasie.

CnocoboM ¢ukcanuu pe3yibrara aJMUHUCTPATUBHON MPOLIETYPHI SIBISIECTCS
chopMHUPOBAHHOE YBEIOMJICHHE O 3amucHu Ha ipueM B MOII.

3.4.3. ®opMupOBaHHE 3aMPOCa O NPEIOCTABICHUN MYHULIUITAIBHON YCITyTH.

OcHoBaHueM g Hayajda aJIMHUHUCTPATUBHOW MPOLIEAYPHI  SIBIISIETCS
aBTOpU3alus 3asgBUTENS C MCIOJIb30BAHMEM YYETHOHM 3amucu B EnuHol cucteme
uneHTugukanuu u ayreHtTudukanuu Ha Equnom noprane, PeruonansHoMm nopraie,
opUIIMAIBHOM CcailiTe C IeJbl0 MOoJayud B YIOJHOMOYEHHBIM OpraH 3ampoca o
IIPEAOCTABICHNHA MYHHIUIIAJIBHON YCIYTH B 3JIEKTPOHHOM BHUJE.

@opMHUpOBaHUE 3ampoca 3AsBUTENIEM  OCYIIECTBISETCS  ITOCPEACTBOM
3aMoJHEHUsl JIEKTPOHHOU (popMmbl 3ampoca Ha EnmHom moptane, PermonanibHoM
noptaie, oduimaaIbHOM caiite 0e3 HEOOXOJAMMOCTH JOMOJHUTEIBHOU TOJauu
3arpoca B Kakon-1100 UHOH popme.

Ha Enunom mnoprane, PerumonambHOM mnopTasie, o(QUIMATIbHOM caiiTe
pa3MeniaroTcst 00pasiibl 3aI10JHEHHS 3JIEKTPOHHOM (opMBI 3ampoca.

dopMaTHO-JIOTUYECKas IIPOBEPKA c(OpMHUPOBAHHOTO 3amnpoca
OCYILIECTBIJISIETCS ABTOMATUYECKH IIOCJIE 3alOJHEHUsI 3asBUTENIEM KaXKIO0Tro H3
MoJIeH NIEKTPOHHOM (popMbI 3amnpoca. [Ipu BbISIBIEHUN HEKOPPEKTHO 3aMOJIHEHHOTO
noJist  DJEKTPOHHOU (QopMbl 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapakTepe
BBISIBJICHHOM OIIMOKHU M MOPSJKE €€ YCTpaHEHUs MOCPEICTBOM MH(POPMALMOHHOTO
COOOIICHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3ampoca.

[Ipu hopmupoBanuu 3anpoca 3asiBUTENO 00eCTIeunBaETCS:

a) BOBMOXKHOCTh KOMMPOBAHUS M COXPAHEHUS 3alpoca M MHBIX JOKYMEHTOB,
yKa3aHHbIX B PeriameHnrte, HEOOXOIUMBIX IS MPEIOCTABICHUS MYHUIMIIAIBHON
YCIIYTH;

0) BO3MOXXHOCTh 3allOJIHCHHUS  HECKOJBKUMU  3asBUTEISIMH  OJHOU
AJIEKTPOHHOM (POPMBI 3ampoca TP OOpaIleHUH 3a YCIyraMu, MPearnoiaraloiuMe
HaIpaBJICHUE COBMECTHOTO 3alpOCa HECKOJIbKUMHU 3asiBUTEIISIMH;

B) BO3MOXKHOCTh TI€4aTH Ha OyMaXHOM HOCHUTENE KOMHH SJIECKTPOHHOU
dbopmpbI 3ampoca;



') COXpaHECHHE paHee BBEJICHHBIX B DJIEKTPOHHYIO (hOpMY 3ampoca 3HAUYCHUN B
J000i1 MOMEHT MO JKENaHUIO0 MOJb30BaTENsl, B TOM YHUCJE NMPU BO3ZHUKHOBEHUU
OIIMOOK BBOAA M BO3BpaTe Jii MOBTOPHOTO BBOJA 3HAYCHHUN B 3JIEKTPOHHYIO
dbopmy 3arpoca;

1) 3arlojHEHUE TMOJel 3JIeKTPOHHOM (OpMBI 3ampoca 0 Hadaja BBOJA
CBEJICHUN 3asBUTENIEM C MCIOJIb30BAHUEM CBEJICHUN, pa3MelleHHbIX B EpuHoii
CUCTEME HJICHTU(DUKAIMU U AyTEeHTU(PUKALUUA U CBEICHUN, OMyOJMKOBAaHHBIX Ha
Ennaom mnoprane, PermonanbHOM mnopTane, B YACTH, KacCarOUICWUCS CBEICHHUM,
OTCYTCTBYIOIUX B EnnHOMN cucteMe uaeHTUGUKANY U ayTeHTU(UKAITIH;

€) BO3MOKHOCTh BEPHYTHCSI Ha JIFOOOI M3 ATAIOB 3aMOJHEHUS AJIEKTPOHHOMN
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOW HHPOpMAITNN;

) BO3MOXHOCTh JocTyna 3asBuTeis Ha EamHom moptane, PernonansHoM
noptaie, oQUIMaTLHOM CalTe K paHee MOJAaHHBIM MM 3alpocaM B TEUCHHUE HE
MEHEee OJTHOTO T'0JIa, & TAKKEe YaCTHYHO C(HOPMUPOBAHHBIX 3aMPOCOB - B TECUCHUE HE
MEHee 3 MECSIEB.

CdopMupoBaHHBIN U MOAMUCAHHBIN 3aNIPOC, U UHBIE IOKYMEHTHI, YKa3aHHbIC
B Permamenrte, HeoOXOauMbIe JUIsl TPEAOCTABICHUS MYHMIIMIAIBHOW YCIYTH,
HAIpaBJIsAIOTCd B YIOJHOMOYEHHBIM OpraH IMocpeacTBoM EnuHoro moprana,
PerunonanbHoro noprasna, opuiuaibHOro caira.

Kpurepuem npuHATHS pElICHHS MO JTaHHOW aJIMUHHCTPATUBHOW MPOIEype
ABJIIETCSI KOPPEKTHOE 3alOJIHEHHUE 3asBUTENIEM IMOJEH 3IIEKTPOHHOU (OpMBbI
3ampoca 0 MPeAOCTaBICHUH MYHUIIMNIATBLHON YCIIYTH B 3JIEKTPOHHOM BHJIE.

dopmupoBaHUE 3ampoca 3asBUTENIEM  OCYIIECTBISETCS  IMOCPEACTBOM
3aMOJIHEHUS DJIEKTPOHHOM (opmbl 3ampoca Ha EawHom moprane, PernonambHOM
noptase, opUIMaIbLHOM CalTe.

PesynbTaToM = aAMUHUCTPATUBHOM  MPOLEAYPHI  SIBISETCS  MMOJy4YCHUE
YOJTHOMOYEHHBIM OPTraHOM B JJIEKTPOHHON (popMe 3asBJICHUS W MPUIIATaeMbIX K
HEMY JOKYMEHTOB TmocpeacTBoM EnuHoro mnoprana, PernonanbHOro mnopraina,
o¢HUIIMAIBHOTO calTa.

CnocoboMm (ukcaiuu pe3ysibrata aIMUHUCTPATUBHON MPOLIETYPHI SBISETCA
peructpanus 3amnpoca (3asBienusi) nocpeactsom Enunoro noprana, PernonanbHoro
noprana, O(UIMAIBLHOTO caiiTa W TOJIy4eHHE 3asBUTEIIEM COOTBETCTBYIOIIETO
YBEJIOMJICHHSI B JINYHOM KaOWHETE.

3.4.4. Tlpuem m peructparuss YTOJHOMOYCHHBIM OPTaHOM 3ampoca M WHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTABICHUSI MyHUIUIIAIbHON YCIYTH.

OcHoBaHueM Jig Hayajga aJIMUHHCTPATUBHOW MPOLEIyphl  SBISETCS
MOJTydYeHHE YTOJTHOMOYECHHBIM OPTraHOM 3asiBJICHHS U TPWIAraeéMbIX K HEMY
JIOKYMEHTOB, HaIpaBJICHHBIX 3asBUTENEM mocpeactBoM EnuHoro moprtana,
PeruonansHoro noprana, opuIuagIbHOrO caiTa.

Y10oTHOMOYEHHBI OpraH 00€CIeurnBaeT MPUEM JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPETOCTaBICHUSI MyHUITUTIATBLHOM YCIYTH, M PETUCTPAIINIO 3ampoca 6e3 HeoO-
XOJIMMOCTH TIOBTOPHOTO TPEICTABIICHUS 3asBHUTENIEM TaKUX TOKYMEHTOB Ha Oy-
MaKHOM HOCHUTEJIE.

Cpok perucrpaiuu 3ampoca coctapisieT 1pabounii 1eHb.



IIpenocraBieHre MyHUIIMIIAIBHON YCIYTM HAaYMHAETCS C MOMEHTA IIPUEMA U
peructpauMd  YINOJHOMOYEHHBIM  OpPraHOM  JJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABICHUSI MYHUIIUIIATILHON YCIyTH.

IIpu otmpaBke 3ampoca mnocpeacTBoM EnuHoro mnoprana, PermonanbHOrO
noprana, O(UIMAIBHOIO calTa aBTOMATHUYECKH OCYIIECTBISIETCS (OpMATHO-
JIOTUYECKas TMpoBepka CcHOPMUPOBAHHOIO 3ampoca B TOPSAIKE, OMpEeNesieMOM
YNOJTHOMOYEHHBIM OPTraHOM, IOCJE 3alOJHEHUS 3asgBUTEIEM Ka)XXIOTO W3 MOJIeh
ANIEKTPOHHOM (hopMbI 3ampoca. [Ipu BBISIBICHHH HEKOPPEKTHO 3aIMOJIHEHHOTO OIS
ANIEKTPOHHOM (OPMBI 3ampoca 3asBUTENIb YBEIOMIIAECTCA O XapaKTepe BBISIBICHHON
OIIMOKU U TOPSAJKE €€ YCTPaHEHHUs MOCPEICTBOM HH(POPMAIIMOHHOTO COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM popme 3ampoca.

[Ipn ycnemHon oTmpaBKe 3ampoCy NPUCBAUBACTCS YHUKAIBHBIM HOMEDP, IO
KOTOPOMY B JIMYHOM KaOuHeTe 3asBUTENs NOCpeACTBOM EnnHOoro mnoprana,
PernonansHOro moprana, opuIUaIbHOTO caifTa 3asBUTEN0 OyneT NpeAcTaBlieHa
uH(pOpMaIUs O XO/I€ BBIIOJIHEHUSI YKa3aHHOTO 3a1poca.

ITocne npunATHA 3ampoca TOKHOCTHBIM JIULIOM Y IIOJIHOMOYEHHOTO OpraHa,
3arpocy B JIMYHOM KaOuHere 3asBUTENs nocpeacTBoM EnuHoro mnoprana,
PernonansHOro moprana, OQUIMAIBHOTO  caiiTa IPUCBAaUBAeTCs  CTaTyc,
IIOATBEPKAAIOIINNA €T0 PETUCTPALIUIO.

[Ipy mnomyyeHuM 3ampoca B 3JIEKTPOHHOM (DOpME [OJKHOCTHBIM JIMIIOM
YIIOTHOMOYEHHOTO OpraHa MpOBEPSETCS HAIMYME OCHOBAHUM I OTKAa3a B IIPUEME
3ampoca, yKa3aHHbIX B Pernamenre.

[Ipu Hanuuuu XOTs OBl OHOTO U3 YKA3aHHBIX OCHOBAHMM JOJKHOCTHOE JIUIO
YIIOTHOMOYEHHOTO OpraHa B CpPOK, HE IMPEBBIIAIOIIMN CPOK IPEAOCTABICHUS
MYHUIMOAIBHOW YCIyrd, TMOATOTaBIMBAaeT MHCbMO 00 OTKa3e B IpHUEME
JOKYMEHTOB JUJIS PEJOCTABIICHUS] MyHULIUIIAIBHOW YCIIYTH.

Kpurepuem npunAtus pemieHds: no JaHHOM aAMUHUCTPATUBHOM ITPOLEIYPE
SIBJIIETCSL OTCYTCTBUE OCHOBAHUU AJI OTKa3a B IpUEMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIICHUS MYHUIIMIIAJIbHON YCIIYTH.

PesynpraToM  aAMUHHUCTPATHUBHOM NPOLEAYPBI  SABISAETCA  PErucTparnus
MOCTYMUBIIUX B YTOJHOMOYEHHBIN OpraH B JJIEKTPOHHOW (opme 3asBiIeHUS U
IIPUJIAracMbIX K HEMY JOKYMEHTOB.

Criocobom ¢ukcauuu pesynbrara aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
IIPUCBOCHHUE  PETUCTPAIMOHHOTO  HOMEpA  NOCTYNHMBLIEMY  3alpocy WM
cOPMHPOBAHHOMY YTIOJJTHOMOUYEHHBIM OpPraHOM YBEJAOMJIEHHIO 00 OTKaze B
IpueMe TOKYMEHTOB.

3.45. Ommara TrocylapCTBEHHOM  MOUUIMHBI 32  MPEIOCTaBIICHUE
MYHULANAIBHON YCIYTH U YIUIaTa MUHBIX IJIATEXKEW, B3UMAEMBIX B COOTBETCTBUU C
3aKOHOAATeNbCTBOM Poccurickon denepanuu.

OcHoBaHueEM Ui Ha4yaJla aIMUHUCTPATUBHOW IIPOLIEYPHI SIBIISIETCS HATNYUE
MPEyCMOTPEHHOM 3aKOHOAAaTeNIbcTBOM Poccuiickoit denepannu rocy1apCcTBEHHOM
ITOLUIMHBI 3@ IPEAOCTABICHNE MYHULIUIIAIBHON YCIIYTH.

Onata rocynapCTBEHHOM IMOLUIMHBI 33 MPEJOCTABICHHE MYHUIMNAIbHON
YCIIYTM HE€ OCYILECTBIISIETCA 3asBUTEIEM C HCIIOJIb30BaHMEM EnumHOro mnoprana,



PernonanpHOrO noprasna, opHUIMAIFHOTO CaiiTa MO MPEABAPUTEIHHO 3a0JIHEHHBIM
YNOJTHOMOYEHHBIM OPTaHOM PEKBU3UTAM.

I[Ipy  ommare  rocymapCTBEHHOW  MOLUIMHBI 32  IPEAOCTAaBJICHUE
MYHUIIUNIATBHOM YCIyru 3asBUTENI0 00ECHeUMBAECTCS BO3MOXHOCTh COXPAHEHMS
IJIATEKHOTO JOKYMEHTA, 3alOJIHEHHOTO WM YAaCTUYHO 3alOJHEHHOTO, a TAKKE
neyaTy Ha OyMaKHOM HOCUTEJIE KOTTMH 3aMl0JIHEHHOTO MJIaTEKHOTO IOKYMEHTA.

B natexxHOM JTIOKyMEHTE YKa3bIBa€TCSl YHUKAJIbHBIA HJEHTU(DUKATOP
HAYMCIICHUS U UICHTU(PHUKATOP TIIATENbIIUKA.

3asBuTeNs MHPOPMHUPYETCS O COBEPLIEHUH (paKTa OIUIATHI TOCYAAPCTBEHHOU
MONUIMHBI 32 IPEAOCTABICHUE MYHHULMNAIBHOM YCIyrM NOCpencTBoM EauHoro
nopraina, PernonansHoro noprania, o(pUIHAaIBbHOTO CalTa.

YIOJIHOMOYEHHBI OpPraH He BIpaBe TPeOOBATh OT 3asBUTENS IpPEIOCTaBIe-
HUsI JOKYMEHTOB, MOATBEPKIAIOMNX BHECEHUE 3ASBUTENIEM ILIAThI 3a MPEIOCTaB-
JIEHUE MYHUIIUIAIBHON yCIIyTH.

[IpenocraBnenne uHpopMauu 00 OIUIATE TOCYAAPCTBEHHOW MMOILJIMHbI
32 MPEAOCTABICHUE MYHUIMIIAJBHON YCIYTM OCYLIECTBISETCS C MCIOJIb30BAaHUEM
uHpopMaluu, conepauieiicss B I'ocynapcTBeHHON HMH(OPMaLMOHHON cHUCTEME O
rOCYAapCTBEHHBIX M MYHULMIIAJIBHBIX IUIATEXKAX, €CIM MHOE HE NPELyCMOTPEHO
benepaibHBIMU 3aKOHAMU.

KpurepueM npuHATHS penieHUs MO AAHHOW aAMUHUCTPATHBHOW IpOLIEAYpE
ABJSIETCA ~ NEPEUYUCICHUE  3asBUTEIEM  JICHEKHBIX CPEACTB HAa  OIUIATY
rOCyJJapCTBEHHOM ITONUIMHBI YTOJHOMOYEHHOMY OpraHy, IPEJOCTaBISIOLIEMY
MYHUIUNAIBHYIO YCIYTY B JIEKTPOHHOM BHUJIE.

Pe3ynbpraToM aIMUHUCTPATUBHOW IMPOLIEAYPHI SBISETCA OIUIaTa 3asBUTEIEM
rOCyJapCTBEHHOM TMOLUIMHBI 3a MPENOCTaBICHHE MYHULMNAIBHOW YCIYTd B
AIEKTPOHHOM BHJIE.

Crniocobom ¢ukcanuu pe3ynbrara aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS
IUTATEXHBIA JOKYMEHT C YKa3aHUEM YHMKAJIBHOTO MJIECHTHU(UKATOpa HAYUCIECHUS U
uaeHTh(UKaTOpa IUIaTesbIIMKa IUIaTeXka, a TakKe CBEIEHUs O (pakTe oIaThl,
coJiepxKalmecs B l'ocynmapcTBeHHOM uH(pOpMaIIMOHHOM CHUCTEME 0
rOCyAapCTBEHHBIX U MYHUIIMITAIIBHBIX IIATEXkKaX.

3.4.6. [lonyyenue pe3ynbTaTa MpeaoCTaBICHUS MyHHUITUTIATLHON YCIYTH.

OcHoBaHueM I Ha4yaJla aIMUHUCTPATUBHOW IIPOLIEYPHI SIBISIETCS TOTOBBIN
K BBIJIAY€ PE3yJIbTaT NMPEIOCTABICHNUS] MyHULUIIAIBHON YCIYTH.

B kauecTBe pe3ynbTaTa NpenoCTaBICHUS MyHUIUIIAIIBHOW YCIYTH 3asiBUTEIb
10 €ro BhIOOPY BIIPaBE MOIYUYUTh:

a) UHPOPMaLIMOHHOE MHChMa 00 0OUYEPEAHOCTH MPEAOCTABIICHUS KUJIBIX TOMEILICHUM
Ha yCJIOBUSIX COLMAJIBbHOTO HaliMa WM OTKa3 B MPEIOCTABICHUN MYHULUITAIBHOU
ycIIyrd B GOpMe 3JIEKTPOHHOTO IOKYMEHTA, MOMMCAHHOTO YIIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JIMLOM Y IOJTHOMOYEHHOTO OpraHa C MCIOJIb30BAHUEM YCUIIEHHOM
KBATHU(PUITUPOBAHHON AJIEKTPOHHOMN TIOIIUCH;

0) wuHpOPMAIMOHHOE MUCbMa 00 OYEPETHOCTH MPEIOCTABICHHS >KUIIBIX
MOMEIICHUI Ha YCJIOBHMSX COLMAIBHOIO HaliMa WM OTKa3 B MPEIOCTABICHHUU
MYHUIIUIAJIBHON yCIyry Ha OyMaskHOM HOCHUTEIIE.



3asBUTENb BIIPABE MOJYYUTh PE3yJbTaT MPEAOCTABICHUS MYHUIMIIAIBHON
yciiyrd B GopMe 3JIEKTPOHHOTO IOKYMEHTA WM IOKYMEHTa Ha OyMa>KHOM HOCHUTEIIe
B TEUCHHE CPOKA JICVCTBUS pe3yJIbTaTa NPEIOCTABICHUS MYHUIIUIIATLHON YCIIyTH.

Kpureprem npuHsATHSA penieHus MO JTaHHOW aJMUHHCTPATUBHOW IPOLIEAYpE
ABJISIETCS HAJMYUE PE3yJIbTaTa MPEIOCTABICHUS MyHULUIIAIIBHONW YCIIYTH, KOTOPBIN
MIPEAOCTABISAETCS 3asIBUTEIO.

PesynpraroM ~ agMUHHUCTPATHBHOM  MpOLEAYpbl  SBIAETCS  BblAaua
(HampaBieHue) 3asBUTEINIO JIOKYMEHTOB, ABJISTFOIUXCS pe3yIbTaTOM
MPEAOCTABICHNUS MYHUIIUIIAIBHON YCIYTH.

Crnocobom  (ukcammu  pe3ynbTara  BBIINOJHEHHS  aIMUHUCTPAaTHBHOU
nporeaypsl (MOIydYeHHE pe3ylbTrara MpeloCTaBICHUS MYHUIMIAIBLHON YCIyTH B
dbopMe AIIEKTPOHHOTO JOKYMEHTA, MOIMMCAHHOTO YCUIICHHOW KBaMH(PUIITMPOBAHHON
ANEKTPOHHOU MOATUCHIO YIIOJTHOMOYEHHOTO JOJ>KHOCTHOTO Iuna
YNOJIHOMOYEHHOIO OpraHa sBISETCA YBEAOMJIEHHE O TOTOBHOCTH pE3yJbTara
MPENOCTABICHUS MYHUIIMNIAIBHOM YCIYrd B JIMYHOM KaOuHeTe 3asBUTENs Ha
Enunom noptaie, PernonanbHoM nopraie, opuIiuaibHOM CaiTe.

3.4.7. [lony4yeHue cBeJIeHUH O X0/1€ BBITIOJIHEHHUS 3aIIpoca.

OcHoBaHueM i1 Hayajda aJMHUHHCTPATUBHOM MPOUEIYpbl  SIBISIETCS
oOpamienue 3asBurtensi Ha Enunbiit moptan, PernonanbHblii mopTai, odUUaIbHbIHN
CaWlT C LEJBIO NIOJYYCHUSI MyHULIUIIAIBHON YCIIYTH.

3asBUTEIL MMEET BO3MOXXHOCTh TOJIydeHUs HHPOpMAIMU O  XOJe
MPEIOCTABJICHNS] MYHULIMIIAIBHOW YCITYTH.

Nudopmamus o0  xole  MOpeNOCTaBICHUS  MYHHUIIMNAIBHOW  YCIyTH
HaIpaBJISIETCS 3asSBUTENIO Y IOJJTHOMOYEHHBIM OPTraHOM B CPOK, HE MPEBBIIIAIOIINN
OJIHOTO pabodero AHS TIOCJ€ 3aBEPIUICHUS] BBIMOJHEHHUS COOTBETCTBYIOIIETO
JICVCTBHUS, HA aJIPEC ANEKTPOHHOM MOUTHI WU C UCTOJIB30BAaHUEM CpeacTB EauHoro
noprana, PernonansHoro nopraia, opUIUaILHOTO CaliTa MO BHIOOPY 3assBUTEINS.

[Ipu mnpenocTraBieHUM MYHUIMIIATBLHON YCIYTH B DJEKTPOHHOU (dopme
3asiBUTEIIO HAIIPABIISIETCS:

a) yBEJIOMJICHUE O 3alMCU Ha MpUEM B YTIOJHOMOUYEHHBIN oprad uiau M®I],
coeprKallee CBEICHUS O JaTe, BPEMEHHU U MECTE IPUEMA,;

0) yBelIOMJICHHE O MPUEME M PETUCTPAIlMU 3alpoca U WHBIX JIOKYMEHTOB,
HEOOXOJMMBIX JIJIi TIPEIOCTABICHUS MYHHUIIMNAIBHOM YCIYTH, COJEpKaliee
cBelleHHs O (¢akTe TnpueMa 3ampoca M JOKYMEHTOB, HEOOXOIUMBIX ISl
MPEIOCTABICHNUS] MyHULIMNIAJIBHOW YCIyTH, U Hadaje NpoLEeAypbl MPEAOCTaBICHUS
MYHUIMIIAIBHON YCIYyTH, a TaKX€ CBEICHUSA O JaT€ U BPEMEHU OKOHYAHUS
MPEAOCTaBICHNS MYHHUITUTIATBLHON YCJIYTH JTMOO MOTUBUPOBAHHBIN OTKAa3 B MpHUEME
3ampoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX VISl TPEAOCTABICHUS MyHUITUITAIbHON
YCIIYTH;

B) yBemomsieHHE O (hakTe TOJydeHHs WH(OpMaIuu, MOATBEPKIA0IeH
OIuUIaTy MyHULIMIIAJIBHOW YCIIYTH;

I') YBEIOMJICHHE O PE3yJIbTaTax PacCMOTPEHHUS TOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEOCTABJIEHNS] MYHULIUIIATBHOW YCIYTH, COJIEPIKAILEE CBEICHUS O MPUHATUH
MOJIOKUTEJIBHOTO  PELICHUST O IPEAOCTABICHUA MYHULMIIAIBHOW YCIYTH W



BO3MOXKHOCTH TIOJTYYUTh PE3yJbTaT MPEIOCTABICHUSI MyHUIIUIIAIIBHON yCcIyru 1u00
MOTHBHUPOBAHHBIN OTKa3 B IPEAOCTABICHUN MYHULIUIIATBHON YCIIyTH.

Kpureprem npuHsATHSA penieHus MO JTaHHOW aJMUHHCTPATUBHOW IPOLIEAYypE
aBisgercss oOpamieHue 3asButTenss Ha Enuneiii moprtan, PermonanbHbIN mopTal,
oQUIMATBHBIA CAUT C ENbIO TOJIYYSHUS] MyHUIIUTAIBHON YCIIYTH.

Pe3ynbTaToM  agAMUHHUCTPATHUBHOM  NIPOLIEAYPHl  SBISAETCS  MOJIyYEHUE
3asBUTENEM CBEACHUM O XOJE BBIIOJHEHHU 3alpoca B BUAE YBEIOMIICHUN Ha aJpec
AJICKTPOHHOM MOYTHI WM B JUYHOM KabuHeTe Ha EqmHom moprane, Pernonansaom
nopTane, opHUIMaTFHOM CalTe MO BEIOOPY 3asBUTEIIS.

Criocobom ¢ukcanuu pe3ynbrara aJMUHUCTPATUBHON MPOLEAYPHI SIBISCTCS
OTOOpa)XEHHWE TEKYLIEro CTaTyca MPEJOCTABICHHUS MYHHIMNAIBHONW YCIIyTH
B JINYHOM KaOuHeTe 3asBuUTenss Ha EguHom moprane, PernonansHOM mopraie,
o(UIIUATIBHOM CaiiTe B AJIEKTPOHHOU (opme.

3.4.8. OcyuiecTBiieHHE OLICHKM KauyecTBa IMPEIOCTaBICHUS MYHHUIUIAIbHOM
YCIIyTH.

OcHoBaHueM i Hayajda aJIMHUHHCTPATUBHOM MPOUEIYpbl  SIBISETCS
OKOHYAHHE MPEAO0CTABICHNS MYHULUIIAJIILHON YCIyry 3asiBUTEIIIO.

3asBUTEINIO0 00ECIIEYNBAETCS BOZMOKHOCTh OLICHUTh JOCTYITHOCTh U Ka4€CTBO
MYHUIIUNIATBHOM yCIyrd Ha PeruonanpbHOM moprtaiie, oQuIMaIbHOM caiTe, B
ciiydae (OpPMHUPOBAHHUS 3alpoca O MNPEJOCTABICHUH MYHHUIMIIAIBHOM YCIyru B
AIEKTPOHHOU (hopme.

Kpurepruem npussATHSA pemieHus N0 JaHHOW aIMHUHHMCTPATUBHOW IPOLELYpE
ABJIAETCSl COIVIache 3asBUTENA OCYIIECTBUTH OLIEHKY JOCTYITHOCTH M KayecTBa
MYHUIUOATBHOM YCIIYTH, C HCIOJb30BAHMEM CPEACTB PernonaspbHOro moprana,
ouUIIUAIBHOTO calTa.

Pe3ynbTaTomM agMUHUCTPATUBHOMN MPOLELYPHI ABISETCS OLIEHKA JOCTYIHOCTH
¥ KayecTBa MYHUIMIAIBLHOW yCiayru Ha PermonanmbHOM mopTane, o(UIIMATEHOM
caure.

Crniocobom (¢ukcanuu pe3ynbrara aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
yBEIOMJIEHHE OO0  OCYIIECTBIEHMM  OIEHKM JOCTYIHOCTH UM  KauyecTBa
MYHUITUTIATBFHOM YCIIyTH Ha PerrnonansHom noprase, opuiMaaibHOM caiTe

3.4.9. [ocynebHoe (BHecyneOHOE) OOKalloOBaHWE PEIICHUN U JeUCTBUI
(Oe3meiicTBus) oprana (OpraHU3aIlyy), JOIKHOCTHOTO JIMIA OpraHa (OpraHu3aIlim)
100 MYHUITUTIAIEHOTO CITY>KaIlero.

OcHoBaHueM [iJIi Hayana aJMHHHCTPATUBHOM MpPOUEAYphl  SBISIETCSA
oOpamienre 3asBuTeNsi B YIIOJIHOMOYEHHBIA OpraH C IEJbl0 TOJy4YEeHHUs
MYHULMUIIAJIBHON YCIIYTH.

3asgBUTEN0 00ECIeYMBAETCs BO3MOXKHOCTh HAINpPABJIEHUS JKaloObl Ha
peuieHust U AeicTBus (0e3AeiCTBUE) aIMUHUCTpAIMU Y JOOHEHCKOTO CEIhCKOIro
nocesieHdss OTpaJHEHCKOTO paioHa JOJDKHOCTHOIO JHUUA Y TOJIHOMOYEHHOIO
opraHa CIIy’allero B COOTBETCTBUU cO cTaThel 11.2 PenepanbHOro 3akoHa ot 27
utosist 2010 r. Ne 210-®3 "OO6 opranm3zanuu npeaoCTaBICHUS TOCYJapCTBEHHBIX U
MYHULIMIIAJBHBIX ~ yCIyr" € HCHOJb30BAaHUEM  Mopraja  (enepanbHOR
roCyAapCTBeHHOW HWH(POPMAIIMOHHON CHUCTEMBI, OOECMEUYMBAIONICH MPOIECC
nocyneoHoro (BHECYneOHOT0) 00KaIoBaHUs PENICHU W AercTBUl (Oe31eiicTBYs),
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COBEPIIIEHHBIX MPHU MPEIOCTABICHUN TOCYJIAPCTBEHHBIX W MYHUIIUIAIBHBIX YCIIyT
opraHamu, MpeAoCTaBIIAIONIMMHU FOCYAapCTBEHHbIE U MYHULIMIIAJIbHBIE YCIYTH, UX
JOJDKHOCTHBIMU JIMIIAMH, TOCYAAPCTBEHHBIMU M MYHHUIIMIIAIBHBIMU CIIY>KAIlIUMH C
WCIIOJIb30BaHUEM HWH(POPMAIIMOHHO-TEIEGKOMMYHUKAIMOHHON cetn "HMHTepHet"
(manee - cuctema J0CyAeOHOTO 00KaIOBaHUS ).

[Ipu HampaBieHUU KanoObl B SJIEKTPOHHOM BHUJE MOCPEICTBOM CHCTEMBbI
JOCYIeOHOTO 00aoBaHUs C UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHON ceTh "MHTepHeT', OTBEeT 3asBUTENIO (IPEICTaBUTEI
3asgBUTENS) HAMPABISETCS MOCPEICTBOM CHCTEMBI JOCYACOHOTO 00KaloBaHUS, a
TaK)Xe CIIoco00M, YKa3aHHBIM 3asiBUTEJIEM IPH MOJA4€ Kaa00BbI.

Kpurepruem npussTHSA penieHus N0 JaHHOW aIMHUHMCTPATUBHOM NIPOLIENYpeE
SBJIICTCSI  HEYAOBJIICTBOPEHHOCTh  3asBUTENS  PCIICHUSIMH H  JACHCTBUSAMU
(6e31eCTBUSIMM ) Y OIIHOMOYEHHOTO oprasa, JOJDKHOCTHOTO JIMIa
YTOJTHOMOYEHHOTO OpTraHa, MyHUIIMIIAIBLHOTO CITYXKAIIeTo.

PesynbraToM aIMUHUCTPATHUBHOM TMPOLEAYpHl SBIAETCS HAMpaBIICHUE
*anoObl 3asBUTEN B YIOJIHOMOYEHHBIH OpraH, MOJAHHOM C HCIOJIb30BaHUEM
CUCTEMBI JIOCY/IeOHOTO 00XKaTOBAHUS B DJIEKTPOHHOM BUJIE.

CnocoboM dukcauu pes3ynbTara aJMUHUCTPATUBHON MPOIIETYPhl SBISETCA
perucTpanus >kanoobl 3asBUTENA, a TaKXKe Pe3ysbTara PacCMOTPEHUS KajoObl B
CUCTEME J0CY1eOHOTr0 00KaOBaHUS.

3.5. Ilopsimok ucmpaBIeHUS TOMYIICHHBIX OMEYaTOK M OMHUOOK B BBITAHHBIX B
pe3yJIbTaTe MPEAOCTABICHUS MYHUIIUNIATBHOM YCIYTH JOKYMEHTaxX

3.5.1. OcHoBaHMeM JIsI Havala aJAMUHUCTPATUBHOW MNPOLEIYpPHI ABISETCA
MOJIy4eHHE Y TIOJHOMOYEHHBIM OPraHoOM 3asBJIICHHS] 00 MCIPABIECHUN AOMYIIEHHBIX
OIeYaTOK M OMIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHULMIAIBHOMI
yCIIyTu JOKYMEHTax (fajiee — 3asiBjeHre 00 UCIIPABIICHUH JONYIIEHHBIX ONEYaToOK U
OImHOOK).

3.5.2. 3asgBnenne 00 WCHPABICHUU JIOMYIIEHHBIX OINEYATOK M OIIUOOK
M0JIaeTCs B MPOM3BOJIBHOM (pOpME U JIOJIKHO COZIEPKATh CIIEYIOIINE CBEICHUS:

HaMEHOBaHHE YIIOJHOMOYEHHOro opraHa, u (wim) ¢daMuwinio, HuMs,
OTYECTBO (MOCHEAHEE - MPH HATUYMM) JOJHKHOCTHOTO JUIA YTOJHOMOYEHHOTO
oprasa, BbIJIaBILIETO TOKYMEHT, B KOTOPOM JIOIYIIIEHA ONeYaTKa UiIu OIINOKa;

dbaMunnio, uMs, OT4ECTBO (IOCJEIHEE - MPU HAJIMYWHU), CBEACHUS O MECTe
KUTEJIbCTBA 3asBUTENSA - (PU3MYECKOTO JiMila MO0 HAaMMEHOBAaHHUE, CBEJCHUS O
MECTE€ HaXOXJICHHS 3asBUTENIS - IOPUAMYECKOrO JIMIA, a Takke HOMep (HoMepa)
KOHTaKTHOro TtenedoHa, aapec (agpeca) AJNEKTPOHHOM MOYTH (MpU HATMYUHU) U
MOYTOBBIN a/Ipec, O KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEINIO;

PEKBU3UTHI JOKYMEHTOB, B KOTOPBHIX 3asBUTENb BBISIBUJI ONEYATKU U (WJIH)
OIITNOKHU;

KpaTKOE OMHMCAHWE ONEeYaTKH U (W) OMIMOKM B BBIJAHHOM B peE3yJbTaTe
IPEIOCTABIICHUS! MyHULIUTIATBHON YCIYTH TOKYMEHTE;

yKazaHue crnocoba HHPOpMUPOBaHUS 3asBUTENS O XOAE PacCMOTPEHUS
BOIpoca 00 MCIPaBJICHUU OIMEUYATOK M (MJTM) ONIMOOK, BBISBICHHBIX 3asBHUTEIIEM, U



3aMEHE JOKYMEHTOB, a TakKe [MpEACTaBICHUs (HampaBieHUs) pe3yJbTaTa
paccMOTpeHHUsl 3asBJICHUs TUOO0 yBEJOMIIEHHS] 00 OTKa3e B UCIPABICHUU OTIEYATOK
U (WIm) omuooK.

3.5.3. K 3asgBnenuto o0 HCHpaBICHUU JOMYIICHHBIX ONEYATOK W OIIMOOK
MPUIIaraloTCs:

KOIUS JOKYMEHTa, B KOTOPOM JIONYIIIeHa OIKOKa WIIK OTIe4aTKa;

KOMHUs  JOKYMEHTa, MOATBEPKIAIONIETO  IMOJHOMOYMS  MPEICTaBUTENS
3asiBUTENS, — B CIydae MpeACTaBICHUS HHTEPECOB 3asBUTENSI IPEACTaBUTEIIEM.

3.5.4. Cpoxk wucmpaBieHHUsI JOMYIICHHOW OMEYATKH M OMIMOKH HE MOXKET
OpeBbIIIaTh 5 pabodyux AHEW CO JHS PErUCTpaldd B YTOJTHOMOYEHHOM OpraHe
3asiBJICHUS 00 UCTIPABJICHUH JIOMYIICHHBIX OMEYaTOK M OITHOOK.

3.55. B cnyyae oTkaza YNOJTHOMOYEHHOTO OpraHa B HCIpPaBICHUH
JIOTIYIIEHHBIX UMHU OTIEYaTOK M OIMIMOOK B BBIIAHHBIX B PE3yJIbTAaTe MPEIOCTABICHUS
MYHUITUTIATBHOM YCIYTH JOKYMEHTaX JIM0O HapyIIeHUS YCTAaHOBIEHHOTO CpOKa
TaKUX WCIIPaBICHUH, 3asiBUTEIIb MOXKET 0OPATUTHCS C ’KaI000H Ha JaHHBIN OTKa3.

XKanoba, mnoctynuBmias B YTOJHOMOYEHHBI OpraH B HCIHPABJICHUU
JOMYIIEHHBIX OMNEYAaTOK MU OMMOOK WM B Ciydae OO0XaJOBaHUS HAPYIICHUS
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABJICHUM, MOJJICKUT PACCMOTPEHHUIO B TEUCHHE 5
paboumx AHEH CO JTHS €€ perucTparu.

3.5.6. [lo pe3ynbrataM paccMOTpPEHHUS >KajlOObl MPUHUMAETCS OJHO M3 Clie-
OYIOIIUX PEIICHUN:

1) »xanoOa yaoBieTBopsieTcst B (popMe UCIIPaBIECHUS JOMYIIEHHBIX ONIEYaToK U
OIMOOK B BBIIAHHBIX B PE3YNIbTATe MPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH;

2) B yIOBJIETBOPEHUH KaT00bl OTKA3bIBAETCS.

3.5.7. B cnyuae BHeceHHMs W3MEHEHHH B BBIJAHHBIE IO pE3yJbTaTaMm
NPEIOCTABICHUS! MYHHIIMIIAJBHOW YCIYTM JIOKYMEHTHI, HaNpaBIEHHBIX Ha
UCIIpaBJICHUE JIOMYIIEHHBIX OMNEYaTOK W OIMMOOK, JOMYIIEHHBIX [0 BHUHE
Y10oJHOMOYEHHOTO OpraHa, miara ¢ 3asBUTENs HE B3UMAETCSl.

4. ®opMbI KOHTPOJIS 32 MPEIOCTABICHUEM MYHULIMIIATIBHON YCIYTH

4.1. Tlopsmok OCYIIECTBICHHS TEKYIIIETO KOHTPOJIS 32 COOIIONCHUEM H
HCTIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMM JIMIIAMM TTOJIOKEHHUH perjiaMeHTa u
VMHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPEOOBAHUS K
MPEeAOCTaBICHUI0 MYHULIMTIATBHOM YCIIYTH, a TAaKKe
MPUHATHEM UMHU PEIICHUN

4.1.1. JlomxHOCTHBIE JMLIa YTIOTHOMOYEHHOTO OpraHa InpH MpeaoCTaBICHUU
MYHUIUOAIBHOM  YCIAYTM  PYKOBOJCTBYIOTCSI  TOJIO)KEHHSIMH  HACTOSIIETO
Pernamenra.

4.1.2. Texymuii ~ KOHTpPOJb 32  COOJIOACHMEM UM HCIIOJHEHUEM
OTBETCTBEHHBIMH JOJLDKHOCTHBIMH JMLAMHU Y ITOJITHOMOYEHHOTO OpraHa IMOJIOKEHHM
PernamMeHTa W UWHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTaHaBJIMBAIOLIUX
TpeOOBaHUS K IMPEIOCTABICHUIO MyHUIIUTIIAIIBHON yCITyTH, a TaK)Ke MPUHATHEM UMHU
PELIEHUI  OCYIIECTBIISIETCS  PYKOBOAMUTEIEM  CTPYKTYPHOIO  IOApa3/IesCHUs



YOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a OpraHu3aluio padoThl IO
MPEAOCTABIECHUIO MYHULIUITAIIBHON YCITYTH.

4.1.3. Tekymuid KOHTPOJIb OCYUIECTBIIIETCS ITyTEM IPOBEICHHUS MPOBEPOK
COOJIIOJICHUST ¥ BBINIOJIHEHUS  OTBETCTBEHHBIMH  JOJDKHOCTHBIMH  JIMIIAMH
YNOTHOMOYEHHOTO OpraHa IOJIOKEHWM  Hacrosmero PermaMmeHta, HMHBIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB Poccurickon denepanuu.

4.1.4. IlpenMeTOM KOHTPOJISI ABJISIETCS BBISIBIICHUE U YCTPAHEHHUE HApYUICHUN
npaB 3asBUTENICH, MOpAJIKA PACCMOTPEHHUS 3anpocoB, oOpalieHud 3asBUTENCH,
OIICHKA TIOJIHOTHI PACCMOTPEHHs OOpaIieHuil, OOBEKTUBHOCTh W THIATEIHHOCTH
MPOBEPKU CBEACHUN, 0OOCHOBAHHOCTh U 3aKOHHOCTb MPEAJIaraeMbIX JJIs MPUHATHS
peleHui 1o 3arpocaM U 00paIEeHUSIM.

4.2. ITopsinok 1 NEPUOAUYHOCTD OCYILIECTBICHUS IUIAHOBBIX U BHEILJIAHOBBIX
IIPOBEPOK MOJHOTHI M KQU€CTBA MPEIOCTABICHUS MYHUIIANIAIBHON YCIyTH, B TOM
qHUCIIe TOPSIOK U (hOPMBI KOHTPOJIS 3a MTOJIHOTOM M Ka4eCTBOM IPEA0CTABICHHUS
MYHULIUTIAIBHOW YCIIYTH

421.B umensx OCYUECTBICHHS  KOHTPOJIA 3a  NPEAOCTaBICHUEM
MYHUIIMIIAJIBHOW YCIYTM, a TaKK€ BBISBICHUS U YCTPAaHEHHs HapylIEHUN MpaB
3asBuTenell YIOIHOMOYEHHBIM OPIaHOM IPOBOASTCS IJIAHOBBIE M BHEIJIAHOBBIE
IPOBEPKHU.

4.2.2. IlpoBeneHwe TUIAHOBBIX MPOBEPOK, TMOJTHOTBI H  KayecTBa
MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH OCYIIECTBISETCS B COOTBETCTBUU C
YTBEPkKIECHHBIM IpaukoM, HO HE pexke 1 (oaHOoro) pasa B roj.

4.2.3. BHemiaHOBbIE IPOBEPKU MPOBOIATCS MO 00palleHusIM GU3NYECKUX JIHIL
U IOPUAMYECKUX JIMI] C jKajlo0aMH Ha HapyIIEHUE WX MPaB M 3aKOHHBIX WHTEPECOB B
X0JIe TIPEAOCTAaBICHUS] MyHUIIUIIAILHON YCIIYTH, a TaK)K€ HA OCHOBAaHUU JJOKYMEHTOB
Y CBEJICHUM, YKa3bIBAIOIMX HAa HAapYIIEHNE UCIIOJIHEHUS M0JI0KeHus PernamenTa.

4.2.4. Pe3ynbraThl IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK O(GOPMIISIIOTCS B
BUJIE AaKTa, TJ€ OTMEYAlOTCS BBISABICHHBIE HENOCTATKU M MPENJIOKEHUS IO HUX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI] OpraHa, NpeaoCTaBIISIONIErO
MYHUIMNIAIBHYIO YCIYTY 3a pEelIeHus U 1elcTBUs (0e31elicTBHE), TPUHUMAEMbIE
(ocymiecTBisieMbl€) UMH B XOJI€ MPEIOCTABICHUS MyHUIIUTIATBHON YCIyTH

4.3.1. OTBETCTBEHHOCTh 3a HAJJIEXkKAIlEe MPEIOCTABICHUE MYHHIUIIAIBbHON
YCIYTM  BO3JIaraeTcsi Ha  PYKOBOJAUTENS  CTPYKTYpPHOTO  TMOApa3ieicHUs
VYNOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OpraHu3alui paboThl IO
MIPEIOCTABICHUIO MYHUIIUITAILHON YCITYTH.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTh 3a MPEAOCTABICHUE MYHUIMIIAIBHON
YCIYTH  3aKperuisieTcss B JIOJDKHOCTHBIX — PErVIaMEHTaX — JTOJDKHOCTHBIX — JTUIT
YNOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHUIUIAIbHON
YCIIYTH.

4.3.3. B cinyuae BbISIBJIEHUSI HapylIeHUN 3akoHoAaTenbcTBa Poccuiickoin de-



JiepalMy U 3aKoHoaaresbcTBa KpacHogapckoro kpasi, MojoKeHui Hacrosiero Per-
JAMEHTAa, a TaKXKe IMpaB 3asBUTEJCl BUHOBHBIE JIMIA MPUBIIEKAIOTCS K OTBETCTBEH-
HOCTH B COOTBETCTBHHU C 3aKOHOJIaTeILCTBOM Poccuiickoit denepanuu.

4.4. TlonoxxeHusl, XapaKTepU3yrIIue TpeOOBaHUS K TIOPSIIKY U (opMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIIUIIAIBHON YCIYTH, B TOM YUCIIE CO CTOPOHBI TPAXKIaH, UX
0o0BbeIMHEHU U OpTaHu3aINit

4.4.1. KoHTpoiab 3a NOpPEIOCTaBICHUEM  MYHULUIAIBHON  yCIIyTH
OCYILECTBISIETCS B (JOPME MPOBEPKH COOIIOCHUS MOCIEIOBATEILHOCTH JCHCTBHIH,
ONpENENCHHBIX  aJIMHHHCTPATUBHBIMU  NOpPOLEAypaMH IO  HCIOJHEHUIO
MYHULIMOQIBHON  YCIyTH, TPUHATHEM PEIICHUN  JOMKHOCTHBIMU  JIMI[AMU
VY10JIHOMOYEHHOTO OpraHa, COOJIIOJICHUS U HUCIOIHEHUS JOJDKHOCTHBIMU JIMIIAMU
YNOTHOMOYEHHOTO OpraHa HOPMATHBHBIX MPAaBOBbIX akTOB Poccuiickoi
®enepanuu, KpacHogapckoro kpasi, a TakKe MOJI0KEHUN HacTosAllero Pernamenra.

4.4.2. Tlopsimok u GoOpMbl KOHTPOJIS 3a MPEIOCTaBICHUEM MYHUIUIIATBLHOM
YCIYT'M CO CTOPOHBI YIOJHOMOYEHHBIX JOJDKHOCTHBIX JIAIL YTIOJHOMOYEHHOTO
opraHa JIOJDKEH OBITb  IOCTOSHHBIM, BCECTOPOHHHUM, OOBEKTHUBHBIM M
3 PEKTUBHBIM.

4.4.3. Kontponp 3a ucnojiHeHHEM PerimaMeHTa coO CTOPOHBI Tpa)KJaH, HUX
OOBEAMHEHUN W OpraHU3aALMK SBISIETCS CAMOCTOATENbHON (OPMON KOHTPOJS U
OCYILECTBIISIETCA MyTEM HAaIpaBlieHUs oOpalieHud B YTOJIHOMOYEHHBIA OpraH u
MOJIyYeHUs] MUCBMEHHOM M YCTHOW HH(OpManuu O pe3ysbTarax NpPOBEIECHHBIX
IPOBEPOK U TMPHUHATHIX MO pe3yJbTaTaM I[POBEPOK Mepax, B TOM YHUCIE
o0xanoBaHus IeUCTBUI (0€31eUCTBUS) U PEIICHUN, OCYIIECTBISIEMBIX (TPUHSATHIX)
B XOJe HcrnojgHeHusi Perimamenta B CyaeOHOM TMOpSAKE, B COOTBETCTBUHM C
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

5. HocyneOnplii (BHECY1eOHBIN) TOPSAAOK 00KaIOBAHHS PEIICHUI
U eicTBui (0€3/1eCTBHS) OPTaHOB, MTPEAOCTABIISIONINX
MYHHIIHTIAJTBHBIC YCITYTH, a TAKKE UX JOJHKHOCTHBIX JIUIL

5.1. Uadopmanus asist 3aMHTEPECOBAHHBIX JUI] 00 UX TpaBe Ha T0CyIe0HOe
(BHECYIEOHOE) OOX)anoBaHue JehcTBUM (0e31eiCcTBUI) U (MIJIH) PElIeHU],
MPUHATHIX (OCYIIECTBICHHBIX) B XOC MPEIOCTABICHIS MYHHUITUIIAIBHON YCIIYTH

5.1.1. 3aunTepecoBaHHOE JHMIO (Jajiee — 3asBUTENIb) MMEET MPaBO Ha
nocynebHoe (BHecyneOHOe) o0kajJoBaHUE pelleHu W AcicTBUM (Oe3neicTBus) U
(wn) penieHui, TPUHATHIX (OCYIIECTBIEHHBIX) YTOJHOMOYEHHBIM OPraHoM,
JIOJDKHOCTHBIM ~ JIUIIOM ~ YTIOTHOMOYEHHOTO OpraHa, Ju00 MYHHIIUIATbHBIM
ciayxammm, M®II, paboraukom M®I] B Xone mpemocTaBieHUsT MyHUITUTIATHLHON
yciyrH (fnanee — qocyaeonoe (BHecyieOHOe) 00KaToBaHKE).



5.2. Opranbl MECTHOTO CaMOYTIPABJICHUSI, OPTAHU3AINH W YIIOJITHOMOYCHHBIC HA
pPaccMOTPEHHE KAJIOOBI JINIA, KOTOPBHIM MOXKET ObITh HaIlpaBJIeHa kKaioba
3asBUTEIS B J0CY1e0HOM (BHECYI€OHOM) TTOPSIIKE

5.2.1. XKanoba Ha pemieHus u AchcTBHUSA (O€31€UCTBUE) TOKHOCTHBIX JIUIT
YNOJTHOMOYEHHOTO OpraHa, MYHHIIMIAJIBHBIX CIIYXKAallMX NOJAaeTCs 3asBUTEIEM B
YNOITHOMOYEHHBIN OpraH Ha UMsI pyKOBOJMTEIS Y TOJITHOMOYEHHOTO OpraHa.

5.2.2. Bcnyuae ecnau oOXamyroTcsl pemieHust u JedcTBust (Oes3nelicTBue)
pyKOBOAUTENST YTNOJIHOMOYEHHOTO OpraHa, ’ajnoda MOAAeTCs B BBIIECCTOSAIIUN
oprat (B MOPSJKE MOJYUHEHHOCTH).

[Tpu OTCYTCTBHM BBIIIECTOSIIIETO OpraHa *ajgo0a Mo1aeTcsi HeMOCPEACTBEHHO
PYKOBOJUTENIO YTOJHOMOYEHHOTO OpraHa.

5.2.3. XKanoOwl Ha pemeHus u nericTBus (OesmericTBue) padoTHMKa MOI]
nogarorcs pykopoauteno dtoro M®II. JKamoObl Ha pemieHus U JEHCTBUSA
(6e3meiictBue) MOI] mopatorcs B jAenapTamMeHT HWHGOPMATH3AlMA U CBS3U
Kpacnonmapckoro kpasi, sBisttomuiics ydpenurenem MOI[ wnn JOIKHOCTHOMY
JUIY, YIIOJTHOMOYEHHOMY HOPMAaTHUBHBIM ITPaBOBBIM akToM KpacHomapckoro kpas.

5.3. CriocoOb1 HHGOPMHUPOBAHUSA 3asIBUTEIICH O MOPSIIKE
M0JIaYu ¥ PaCCMOTPEHUS KaJI00bI, B TOM YHCIIE C UCIIOJb30BaHueM EnnHoro
nopTana u PernonanpHOTrO moprana

5.3.1. Uadopmanwuio o MopsAKe MOJa9l M PACCMOTPEHUS JKallo0bl 3assBUTEIIN
MOTYT TOJYy4uTh Ha WH(GOPMAIMOHHBIX CTEHJAaX, PACMOJIOKEHHBIX B MeCTax
MPEIOCTABICHNUS] MYHULIMIIAIIBHON YCIYTH HEMOCPEACTBEHHO B Y TOJIHOMOYEHHBIN
opraH, Ha opuUIMAIBLHOM caiiTe YnoaHoMoueHHoro opraHa, B M®I, na Egunom
nopraie u PernonansHOM nopraiie.

5.4. TlepeyeHb HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIHPYIOLIUX IMOPSIOK
nocyneOHoro (BHECyAeOHOT0) 00KaIOBaHUSI PEIICHUHN U IEUCTBUM (Oe3/1eMCTBYS)
oprasa, Mpe0CTaBISIONICTO MyHUITUIIAIBHYIO YCIYTY, a TAK)KE €ro JIOJDKHOCTHBIX

JIMII

5.4.1. HopmaTMBHBIMM NpPABOBBIMH aKTaMH, PETYJIUPYIOMIUMHU TMOPSIOK
nocyneOHoro (BHecyneOHOro) oOXkajioBaHUsI pPEIICHUN U JeUcTBUM (Oe3aeiicTBYS)
YOTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JUI[ YTIOJIHOMOYEHHOrO OpraHa, Ju0o
MyHUIUNAIBHBIX cinyxamux, MOL], pabotHukoB M®I] sBnstoTcs:

1)Denepanbubiii 3akoH oT 27 uioias 2010 r. Ne 210-d3 "O6 opranuzanuu
MPEIOCTaBIECHUS TOCYAAPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT ;

2) TOCTAaHOBJIEHHWE AaJMUHUCTPALUUA Y JAOOHEHCKOTO CEeIbCKOTO IOCENICHUs
Otpannaenckoro paitona ot 15 oktsa6ps 2013 roma Ne 133 «O mopsiake paboThI C
oOpallleHUsIMU TpaXKaH B aJIMHUHUCTPALUU Y JOOHEHCKOTO CEJIbCKOTO MOCEICHUS
OTpalHEHCKOrO paiioHa.



6. OcoOeHHOCTH BBIMOIHEHNS aJMUHUCTPATUBHBIX MpoIeayp (AeicTBuii) B
MHOTO(YHKIIMOHAIBHBIX LIEHTPAaX NPEJ0CTaBICHUS TOCYJapCTBEHHBIX U
MYHULIUINIAIBHBIX YCIIYT

6.1. Ilepeuenb aIMUHUCTPATUBHBIX MpoLIENYp (IEHCTBUIA),
BBITIOJIHAEMbBIX MHOTO(QYHKIIMOHATBHBIMU LIEHTPAMU MIPEIOCTABICHUS
roCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT

6.1.1. IlpemoctaBieHne MYHUIMNATBHON YCIYTH BKIIOYaeT B ceOs
CJIeAYIONINE aIMUHUCTPATUBHBIE IPOLIEAYPHI (IeHCTBUS ), BbinoHsIeMble MODII:

MH(OPMUPOBAHHUE 3aSBUTENS O TMOPSJIKE MPEIOCTABICHUS MYHUIUNATHHON
ycnyru B M®II, 0 xone BBINOJHEHUS 3a1poca O MPEIOCTABICHUN MYyHULMITAIIBHON
YCIYTH, MO WHBIM BONIPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM MYHULHUIIAIBHON
YCIIyI'M, a TakXe KOHCYJIbTUPOBAHHE 3asBUTENS O IOPSAKE IPENOCTABICHUS
MYHULMIIAIBHON ycinyru B MOII;

npueM 3ampoca (Janee - 3asBIEHUE) 3asBUTENs O MPEJOCTaBICHUU
MYHUIIUIAJIBHONW YCIYTH U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABIICHUS
MYHULMIIATIBHOW YCIYTH;

nepegady  YIOJHOMOYEHHOMY OpraHy, 3asdBJI€HUS O IIPEAOCTAaBICHUU
MYHUIIUIAJIBHON YCIYTH U UHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEJOCTABICHHUS
MYHULHANIAIBHOWN YCITyTH;

IIPUEM  pe3yabTaTa IPENOCTABICHHUS  MYHMIMIIAJBHOM  yCIYIH  OT
YOJIHOMOYEHHOTO OPraHa;

BbIJIauy 3asiBUTEIIIO pe3yJibTaTa NPEAOCTABICHUS MYHHUIUMIIAJBbHON YCIYTH, B
TOM 4YHCJE€ BbIJAYy JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, MOATBEPKIAIOIINX
COZIEp’KaHME DJIEKTPOHHBIX JTOKYMEHTOB, HampasieHHbIX B M®IL] no pesynpraram
[IPEJOCTABICHNs MYHMIUIIAJBHON YCIYIM YIIOJTHOMOYEHHBIM OpPraHOM, a TaKKe
BbIIayy JJOKYMEHTOB, BKJIIOYasl COCTaBJICHUE HAa OyMaXHOM HOCUTEJE U 3aBEpEHUE
BBIMKMCOK 13 HH(POPMALIMOHHON CUCTEMBI Y TOTHOMOYEHHOT'O OpraHa.

6.2. Ilopsimok BHITIOJHEHUS aIMUHUCTPATUBHBIX MPOIeayp (IeHCTBUI)
MHOTO()YHKIIMOHAILHBIMU IIEHTPAMH TPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULHAMAIBHBIX YCIIYT

6.2.1. HWudopmupoBanue 3asBUTENCH OCYIIECTBISIETCS TMOCPEICTBOM
pa3MelleHns akTyalbHOM M HcueplbiBarolieid WHpopMaruu, HEoOXOAUMOMN IS
MOJIYYEHUs] MYHMITUTIAJBHONW YCIYyTM Ha HWHGOPMAIMOHHBIX CTEHAAX WM HHBIX
UCTOYHUKAX HHQPOPMHUPOBAHUA, a Takke B okHe MODI] (uHOM crnenuanbHO
obopynoBaHHOM  pabouem wmecte B MODII), mnpeaHazHayeHHOM  JIJIst
nH()OPMUPOBAHKS 3asIBUTEIICH O MOPSAKE MPEAOCTABICHNS MYHUIIMITAIBHBIX YCIYT,
O XOJE PACCMOTPEHHS 3alpOCOB O MNPEAOCTABICHWH MYHUUMUIIAIBHBIX YCIyT, a
TaKKe IS TPEJOCTABJICHHUS WHOM uWHOOpMAIMU, B TOM YHUCJIE YyKa3aHHOU
B IOJIITYHKTE "a" ITyHKTa 8 [IpaBun OpraHu3aluu NI TEIILHOCTHU
MHOTO(QYHKIIMOHAIBHBIX ~ IIEHTPOB  MPEAOCTABICHUS  TOCYAApPCTBEHHBIX |
MYHHUIMIIAIBHBIX ~ YCIYT, YTBEPXKICHHBIX NOCTaHOBiIeHHMEM [IpaBurenscTBa



Poccuiickoii @eaeparuu ot 22 nexadbpsa 2012 r. Ne 1376 "O6 yrBepxknenuu [lpaBun
OpraHu3aluy AESTENbHOCTY MHOTO(YHKIIMOHAJIBHBIX IEHTPOB MPEAOCTaBIICHUS
roCyapCTBEHHBIX M MYHUILIMITAJIBHBIX YCIyT' .

6.2.2. OcHOBaHMEM Ui Hayaja aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
oOpamienue 3asButens B MOIL] ¢ 3asBiaeHrneM U JOKyMeHTaMHU, HEOOXOIUMBIMU TSI
MPEAOCTABIECHNS MYHUIIUIIAIbHON YCIYTH.

[Tpuem 3asBnenust 1 1okyMeHTOB B M®LI ocymiecTBiIsSIETCS B COOTBETCTBUU C
®enepanbHbiM 3ak0OHOM OT 27 wmronsg 2010 r. Ne 210-®3 "OO0 opranuzanuu
MPEAOCTaBICHUS TOCYJIapCTBEHHBIX M MYHHUIMOAIBHBIX YCAYT', a TaKke C
YCIOBHUSIMM corjameHus o Bzaumoaenctsun MOIL[ ¢ YnoiHOMOYEHHBIM OpraHoM
(masnee - coryaiieHue O B3aUMO/JICUCTBUN).

PabotHuk M®I] npu npueme 3aBICHUS O NPEIOCTABICHUN MYHULUIIAIbHOM
yCIIyryd Jau0o 3ampoca O MPETOCTABICHUN HECKOJIbKUX TOCYJAapCTBEHHBIX M (UJIN)
MyHHUITUNATBHBIX yeiryr B M®II, npenycmorpennoro crarbeit 15.1 denepanbHoro
3akoHa oT 27 wurong 2010 r. No 210-®3 "OO6 opraHuzanuu NpeaOCTaBICHHUS
rOCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT  (J1aee — KOMIJIEKCHBIN 3a1poc):

YCTaHABIIMBAET JINYHOCTh 3asiBUTEINII HA OCHOBAHWM IACIOpTa Tpa)kIaHUHA
Poccuiickoit ®denepaniii U MHBIX JOKYMEHTOB, YAOCTOBEPSIOUIMX JIMYHOCTh
3asiBUTENS], B COOTBETCTBHM C 3aKOHOJIaTeNbcTBOM Poccuiickoit denepanuu;

IPOBEPSET HAIMYUE COOTBETCTBYIOIIMX MOJHOMOYMH Ha TMOJIY4YEHHE
MYHHUIMIATBHOM YCIYTH, €CJIM 3a MOJYyYEHUEM PE3yNIbTaTa yCIyru oOpamniaercs;

MPOBEPSIET MPABUIBHOCTh COCTABIICHHUSI KOMIUIEKCHOTO 3ampoca (3asBICHHS ),
a TakXe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOAMMBIX MJii MPEAOCTABICHUS
MYHULANAIBHOWN YCITyTH;

MPOBEPSIET HA COOTBETCTBUE KOMHHM TPEICTABISEMbIX JIOKYMEHTOB (32
HCKJIFOYEHHWEM HOTApUAJIbHO 3aBEPEHHBIX) UX OpUTHMHAlaM (Ha MpeaMeT HaJIUudus
MOAYMCTOK WJIM JOMEYaTOK). 3aBepsAeT KOMHH JOKYMEHTOB, BO3BpallacT
NOJJIMHHUKH 3asiBUTEITIO;

OCYLIECTBIISIET KOIHPOBAHUE (ckaHupoBaHUE) JOKYMEHTOB,
npeaycMOTpeHHBIX myHkTamu 1 - 7, 9, 10, 14 u 18 wactu 6 cratbu 7 denepanbHOTO
3akoHa oT 27 wurong 2010 r. Ne 210-®3 "OO6 opraHuzanuu MpenOCTaBICHUS
rOCYJAapCTBEHHBIX W MYHHUIIMIIAIBHBIX YyCIOyr" (majgee - JOKYMEHTBHI JIMYHOTO
XpaHEHUs) W TMPEJICTABICHHBIX 3asBUTENEM, B CJIydae, €clid 3asBUTEIIb
CaMOCTOATENIbHO HE TMPEJCTaBUJ KOMNUHU JOKYMEHTOB JIMYHOTO XpAaHEHMS, a B
COOTBETCTBHUHU c aIMUHUCTPATUBHBIM periaMeHToM MPEIOCTABICHHUS
MYHUIIUNIATBHOM YCIYTH JJIS €€ MPEeAOCTaBIIEHUS HE0O0XOauMa KOMUs JOKyMEHTa
JUYHOTO XpaHEeHHs! (3a HCKIIOYEHHEeM CJy4as, KOIrlla B COOTBETCTBUHM C
HOPMATHUBHBIM MPABOBBIM aKTOM [IJIsi TPEAOCTABJICHUS MYHULMMNAIBHOW YCIyru
HEOOXOAMMO TMpPEAbSIBICHUE HOTAPUAIBHO YJOCTOBEPEHHOM KOMHUU JOKYMEHTa
JUYHOTO XpaHEHHUs). 3aBepsieT KOMHM JOKYMEHTOB, BO3BpAIlla€T MOJJIUHHUKU
3asIBUTEIIIO;

IpU OTCYTCTBUM OCHOBAaHMI [ OTKa3a B MpPHUEME JIOKYMEHTOB,
pPETUCTPUPYET 3asBJICHHE W JIOKYMEHTBHI, HEOOXOJMMBIC I TPEIOCTaBICHUS
MYHHUITUTIATBHOU YCIYTH, JOPMHUPYET MaKET JOKYMEHTOB.
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[Ipu mpueme koMIieKcHOTO 3ampoca y 3asButeis pabotHuk MOIL] o6s3an
npouH(pOpMUPOBATh €ro 000 BCEX TOCYJApCTBEHHBIX M (MJIM) MYHULMIAIbHBIX
yCllyrax, ycllyrax, KOTOpbIE SIBIISIFOTCS HEOOXOAMMBIMU M 00s13aTENbHBIMHU IS
IPEIOCTABIICHUS TOCYAAPCTBEHHBIX (MyHUIMIAIBHBIX) YCIIYT, MOIYyYEeHHE KOTOPBIX
HEOOXOOUMO JJIi TOJYy4YeHUs TOCYJapCTBEHHBIX (MYHULMNAJIbHBIX) YCIYT,
YKa3aHHBIX B KOMIJIEKCHOM 3aIrpoce.

B cmydae HECOOTBETCTBUS JOKYMEHTA, YAOCTOBEPSIOLIECIO JIMYHOCTb,
HOPMATHUBHO YCTAaHOBJICHHBIM TPEOOBAHUSAM MIIU €r0 OTCYTCTBUA — paboTHHUK MDIL]
uHbpopMupyeT 3agBUTENST O HEOOXOOUMOCTH TPEIBSIBICHHUS  JOKYMEHTa,
YIOCTOBEPSIOIIETO JIMYHOCTh, JUIsl NPEIOCTABICHUS MYHULMUIIAJIBHON YCIyru W
npemaraet oopatutecss B M®IL] nociie npuBeaeHUs] B COOTBETCTBUE ¢ HOPMATUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU JTOKYMEHTA, YIOCTOBEPSIOIIETO JTUYHOCTb.

[Ipu oOpaiieHnH 3asiBUTENS € 3alIPOCOM O MPEJOCTABICHUH MYHUIUIIAIBLHOM
yciyru B MOL] n1anHO€e ydpexaeHHE:

OPUHUMAET OT 3asBUTENS 3asBJICHUE M JOKYMEHTHI, IPEACTaBICHHBIC
3asBUTEINIEM,

OCYLIECTBIISIET KOIIMPOBaHUE (ckaHMpOBaHUE) JOKYMEHTOB,
npeaycMOTpeHHBIX myHkTamu 1 - 7, 9, 10, 14 u 18 yactu 6 cratbu 7 denepaibHOTO
3akoHa oT 27 wuronga 2010 r. Ne 210-®3 "OO6 opraHuzanuu NpeaoCTaBICHHUS
rOCy/IapCTBEHHBIX M MYHULMIAIbHBIX YCIOyr' (nmanee - JAOKYMEHTbl JIMYHOIO
XpaHEHUs])) W TMPEACTABICHHBIX 3asBHUTENIEM, B Cly4yae, €clid 3asBUTEIb
CaMOCTOATENIbHO HE MPEJICTAaBUJl KOMHH JOKYMEHTOB JIMYHOTO XpaHEHHs, a B
COOTBETCTBUH C aIMUHUCTPATUBHBIM  PETJIAMEHTOM MPEeI0CTaBICHUS
MYHUIIMNATBHOW YCIYTH JJIA €€ MPEeAOCTaBIICHUS HEOO0XOauMa KOMUs JOKyMEHTa
JUYHOTO XpaHEeHHs (32 UCKIIOUEHHEM Ciy4as, KOrja B COOTBETCTBUU C
HOPMATHBHBIM MPAaBOBBIM AKTOM I MPEIOCTaBICHUS MYHUIMIAIBHOM YCIYTH
HEOOXOJMMO TMpenbsBICHUE HOTAapUAJIbHO YAOCTOBEPEHHOM KOIWU JOKyMEHTa
JUYHOTO XPAHEHU);

dbopMHUpYET DSIEKTPOHHBIE JTOKYMEHThI U (WJIHM) DBJIEKTPOHHBIE 00pasbl
3asIBJICHUS, JOKYMEHTOB, NPUHATHIX OT 3asBUTENSA, KONMHMM JOKYMEHTOB JIMYHOTO
XpaHEHUus, MPUHATHIX OT 3asBUTENs, oOecreurBas UX 3aBEPEHHUE HIIEKTPOHHOMN
MOJINKCHIO B YCTAHOBJIEHHOM HOPSIIKE;

C HCIOJIb30BaHHEM HMH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHM
M0 3alIUIICHHBIM KaHajaM CBS3W HaIpaBJsieT AJIEKTPOHHbBIE JOKYMEHTBI U (WJIN)
AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIC YIIOJTHOMOYEHHBIM JIOJKHOCTHBIM
oM MOILI, B YIOIHOMOYEHHBIN OpraH, NPeIOCTABISAIOLIMNA MYHULHNAIbHYIO
ycuyry,

IIpU OTCYTCTBUU TEXHUYECKOW BO3MOxkHOCcTH MOIL[, B TOM umcne npu
OTCYTCTBUU BO3MO>KHOCTH BBIMOJHUTH TpeOOBaHUs K hopmaTy ¢aiiya TOKyMEHTa B
JJIIGKTPOHHOM BHJIE, 3asBJICHUSI W HHbIE JOKYMEHTBI, HEOOXOJUMBIC IS
[IPEOCTABICHNs  MYHULMIAJIBHOW  yciyrw,  Hampasipsirorcs  MO®I[ B
Y1oMIHOMOYEHHBI OpraH, MOJBEJOMCTBEHHbIE €My OpraHM3allMd Ha OyMa)KHBIX
HOCHTEIISX.
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Kpurepuem npuHsATHA pemieHus IO HACTOSALIEH AJMUHUCTPATUBHOW IIPO-
LHEIype SBISIETCS OTCYTCTBUE OCHOBAHMM [JIsi OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABICHUS MYHUIIUIIATILHON YCIYTH.

Pe3ynbTaToM HCHOMHEHHWS  AJIMUHUCTPATUBHOW MPOLIEAYPHI  SBIISIETCS
perucTpanus 3anpoca (3asBieHHs) U BblJadya 3asBUTENIO PACHUCKH B MOJYyYEHUU
JIOKyMEHTOB JTMOO OTKa3 B MpHUEME JOKYMEHTOB, MPHU BBISIBICHUU OCHOBAaHUU s
OTKa3a B MpUEME JOKYMEHTOB (IO KeJaHWI0 3asiBUTENSl BBIAETCA B MUCHbMEHHOM
BU/JIE C YKa3aHHUEM MPUYUH OTKa3a).

HUcnonHnenne JaHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl BO3JOXKEHO Ha
pabotHuka MOII.

6.2.3. OcHOBaHMEM JUIsl Havaja aAMUHUCTPATHUBHON MNPOLEAYPHI SBISIETCS
npuHsatue M®I] 3asBneHus U OpuiIaraéMbiX K HEMY JAOKYMEHTOB OT 3asiBUTENS
(makeT JOKYMEHTOB).

Ilepenaua makera pokyMeHTOB u3 MOPI[ B VYNOJIHOMOYEHHBIM Opras,
OCYILECTBIISIETCS B COOTBETCTBUU C YCIIOBUSIMHU COIVIAIIEHWS O B3aMMOJCHCTBUU Ha
OCHOBAHUHU PEECTPA, KOTOPHIN COCTABIAETCA B IBYX JK3EMIULIPAX U COLACPIKUT AaTy
U BpeMs MEpeNadd, 3aBEpAIOTCA IOANUCAMM CIELUAIUCTa Y IIOJIHOMOYEHHOTO
oprana u paborauka MO®II.

KputepusiMmu  agMUHUCTpAaTUBHOM TpOLIEAYphl 1O IepeAadye IakeTa
JIOKYMEHTOB B Y IIOJTHOMOYEHHBIW OpPIaH, sIBISIOTCSA:

COOJIIOJICHNE CPOKOB TMepelayd 3asBJICHUA W MPWIAraeMbIX K HUM
JOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIFOUCHHBIMHU COTJIAIIEHUSIMU O B3AUMOJICCTBHH;

aJpPECHOCTh HaIpaBJeHUsl (COOTBETCTBHE YTOJHOMOYEHHOI'O OpraHa Jjmoo
€ro TePPUTOPUAIHLHOTO OT/IeJa/puaunania);

COOJII0/IEHNE KOMIUIEKTHOCTH NEPEIABAEMBIX TOKYMEHTOB M MPEIAbABISIEMBIX
K HUM TpeOoBaHUN OQOpMIIEHUS, TMPEAYCMOTPEHHBIX COIVIAIIEHUSMU O
B3aUMOJICHCTBUM.

CrnocoboM  ¢ukcaruu  pe3yibTaTa  BBINOJIHEHHS  aJIMUHUCTPATUBHOMN
IIPOLICAYPHI SABIACTCS HAJIUYME MOANMUCEN CIIELUAIMCTa Y IIOJTHOMOYEHHOIO OpraHa
u pabotarka M®I] B peectpe.

Pesynpratom  UCHOMHEHMS AIMHUHUCTPATUBHOW IPOLEAYPHl  SBISAETCS
IIOJIyYEHHE MTaKeTa JOKYMEHTOB Y IIOJTHOMOUYEHHBIM OPIaHOM.

Hcnonnenne naHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl BO3JOXKEHO Ha
pabotHrka M®I] u cneunanucra YnoJIHOMOYEHHOTO OpraHa.

6.2.4. OcHOBaHMEM ISl Hayana aJMUHUCTPATHUBHOM NPOLIEAYPHI SIBISETCS
MIOATOTOBJICHHBIA  YTIOJHOMOYEHHBIM  OPTaHOM, JUIS  BbLAAYM  PE3YJbTAT
MIPENOCTABIEHNS MYHHIIMIIAJBHON YCIYTH, B Cly4ae, €ClIM MyHULMNANbHAs yCIyra
MPE0CTaBISACTCS MOCPEICTBOM oOpaleHus 3asButess B MO,

Ilepemaya JOKYMEHTOB, SBISIIOIIMXCS ~ PE3YJIbTATOM  IPEAOCTABICHUS
MYHHIUIIAIBHON YCIYTH, U3 Y TIOJTHOMOYEHHOTr0 oprada, B M®L| ocyuiecTBisiercs B
COOTBETCTBHM C YCIOBUSMU COTJIAILIECHUS O B3aUMOICUCTBUU.

Ilepemaya [OKYMEHTOB, SBIIIOLIMXCSA  PE3YJbTATOM  MPENOCTABICHUS
MYHHIUIIAIBHON YCIYTH, U3 Y IOJTHOMOYEHHOTr0 oprana, B M®L] ocymiecTBisiercs B
COOTBETCTBUM C YCJIOBUSAMM COIJIAIEHUS O B3aUMOACHMCTBMM HAa OCHOBAHUM
peecTpa, KOTOPBIM COCTABISIETCSA B JBYX JK3EMIUISIpPaxX, U COAECPKUT JaTy U BpeMs



repesayu JOKYMEHTOB 3aBEPAIOTCA NMOANMUCAMM CIIEHUAINCTA Y IOJHOMOYEHHOTO
opraHa u pabotHuka MOII.

PesynpraTroM  HMCHOJHEHHWS  aIMUHUCTPATUBHOM IIPOLIEAYPHI  SBJIICTCA
nonyyenne MOILI pesynbrara mpenoCcTaBiICHUs MYHULMIAIBHOM YCIYrd Ui €ro
BBIJIaYU 3asIBUTEIIIO.

CrocoboMm  ¢ukcauuum pe3yinbTaTa  BbBIIIOJHEHUS  aJMUHUCTPATUBHOM
IIPOLICAYPHI SABIACTCS HAIUYME NOANMUCEN CIIELMAIACTA Y IIOJTHOMOYEHHOIO OpraHa
u padbotauka M®I] B peectpe.

KpurepusiMmn npuHATHS pemieHdss 1O HACTOSUIEH aIMHUHUCTPATUBHOMU
IIPOLIEAYPE SABISIETCS TOTOBHOCTH pE3yJIbTaTa IPEAOCTABICHUS MYHULMIIAIBHON
YCIIyTH K Bbliaue 3asiBUTEIIIO.

HcnonHnenne JaHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl BO3JOXKEHO Ha
crenuanicTa Y moJIHOMOYEHHOro oprana u paborauka MO,

6.2.5. OcHOBaHMEM [UIs Hadajla aJMUHUCTPATHUBHOM NPOLEAYPHI SABISIETCS
nonyyenne MOILI pesynbrara npenocTaBiIeHUs MYHULMIAIBHOM YCIYTM Ui €0
BbIJIa4X 3asBUTEIIIO.

M®OIL] ocyuniecTBiaseT Bpliady 3asBHUTENIO JOKYMEHTOB, IIOJIYYEHHBIX OT
YIIOJJHOMOYEHHOTO OpraHa, II0 pe3yJbTaTaM I[PEIOCTaBICHUS MYHULUIIAIBHOU
YCIYIM, a TakKe II0 pe3yiabTaraM IPEeJOCTaBIEHUs  I'OCYIapCTBEHHBIX
(MyHUIIMIIAJIBHBIX) YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, €CIM HHOE He
IIPEAYCMOTPEHO 3aKoHOoAaTENbCTBOM Poccuiickor denepannu.

Bpimaua  1OKyMEHTOB,  SBISIOIIMXCS — PE3YJBTATOM  IPENOCTABICHUS
MyHULIHANANBHOU yciayru, B M®L[ ocymecTBiaseTcs B COOTBETCTBUU C YCIOBHIMU
COTJIALLEHHUS O B3aUMOJICHCTBUMU.

PaGotHuk MLl npu Bbllaye JTOKYMEHTOB, SIBJSIOLIUXCS pE3YyJIbTaTOM
MIPENOCTABJIEHNS MYHHUIUIIAJBHON yCIIYTH:

YCTAaHABJIMBAET JUYHOCTh 3asBUTENSI HA OCHOBAaHMM NACHOpTa IpakIaHWHA
Poccuiickon @epepaun W HHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JUYHOCTH
3asBUTENISI, B COOTBETCTBUM C 3aKOHOJIaT€JILCTBOM Poccuiickoit deaepanuu;

IIPOBEPSET HAIMYUE COOTBETCTBYIOLIMX IIOJIHOMOYMH Ha IIOJy4YEHHUE
MYHULIMNIAIBHOMN YCIIYTH, €CJIU 3a IIOJIyYEHUEM PE3ysIbTaTa MyHUIIMIIAIbHON YCIYTH
oOparaeTcs mpeACTaBUTENb 3assBUTEIIS,

BBIJAET  JIOKYMEHTBI,  SBJIAIOIIMECS  PE3yJbTATOM  NPEIOCTaBIICHUS
MYHULHANAIBHON YCIIYTH, MIOJyYEHHBIE OT Y IOJIHOMOYEHHOTO OpraHa.

PabotHuk M®I[ ocymiecTBIsieT COCTaBAE€HUE U BbIAa4y 3asBUTEIIO
JOKYMEHTOB ~ Ha  OyMaXHOM  HOCHUTENE, MOATBEPKIAIOIIUX  COJAEpKAHUE
DJIEKTPOHHBIX  JOKYMEHTOB, HampasieHHbIX B MOIL[ mno pesynbratam
MPEAOCTABICHN MYHULMNAIBHOM YCIYTM YTOJHOMOYEHHBIM OpPraHoM, B
COOTBETCTBUM C TpeOOBaHUSIMHU, ycTaHOBJIeHHbIMH [IpaButensctBoM Poccuiickoit
denepanum.

Kpureprem anMuUHUCTpaTHBHOM MpOUEAYpbl IO BblJAaYe JIOKYMEHTOB,
ABJISIIOIINUXCS PE3YJIbTATOM NPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH, SIBISAETCS:

COOJIIOICHUE YCTAHOBJIEHHBIX COTJIAIIEHUSIMU O B3aUMOJAEWCTBUU CPOKOB
IIOJIy4YeHHUs] W3  YIIOJHOMOYEHHOIO OpraHa, pe3yibTara IpeAoCTABICHUS
MYHULIANIAIBHOW YCITyTH;



COOTBETCTBHE IMEpPEAaHHBIX HAa BbIAAYy JIOKYMEHTOB, SIBJSIOLIUXCS
pe3ysIbTaTOM  NPEJOCTABICHUS ~ MYHMLIMIAIBHOW  YCIyr'd,  TpeOOBaHUSAM
HOPMAaTUBHO-TIPAaBOBBIX aKTOB.

Pe3ynpraToM agMUHMCTPAaTHBHOW IPOLIEAYPHI SABISETCA Bblada 3asBUTEIIO
JIOKYMEHTOB, SIBJISIOIIUXCS PE3yJIbTaTOM MPEAOCTABICHHUSI MyHULIUIIAIBHON YCIYTH.

CriocoboM (¢ukcauuu pesynbrata aJMUHUCTPATUBHON MPOLIETYPHI SBISAETCS
JUYHAs MOANMCH 3asBUTENs C paclIMPpOBKOW B COOTBETCTBYIOIIEH Tpade
paclMcKy,  IMOATBEPXKAAIOIIAs  IIOJIy4EHHE  pe3ysbTaTa  IPEJOCTABIICHUS
MYHULUIATBHON YCIYTH 3asiBUTEIIEM.

HcnonHnenne JaHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl BO3JOXKEHO Ha
pabotHuka MOII.

Cnenuanuct 1 kareropuu no jaenam
MOJIOJICKHU, (PU3KYIBTYPBI, CIIOPTY
1 COLIMAJIbHBIM BOIIPOCaM S1.H. 3onotyxuna



[MPUJIOKEHUE Nel

K aJMUHUCTPATHBHOMY pETrJIaMEHTY
NIPE0CTABICHUS MYHUITUTIATBHON YCITYTH
"[IpenocraBienue nHGOpMaAIIUU 00
OUYEPETHOCTH TIPEIOCTABICHHUS KIITBIX
MOMEIIEHUI Ha YCIIOBUAX COITUATBHOTO
Haiima"

['maBe Y 100HEHCKOTO CEJILCKOTO MOCEIEHUS

(®.1.0. 3asBuTENS, IOCAEAHEE [TPU HATTUUHUHN)
IIPOKUBAIOIIIETO IO a/Ipecy:

NacIOPT: cepus N

"

BbIIaH " T.

KOHTAKTHBIN HOMEp TesnedoHa:

3asBJICHUE.

[Tpomry npekpaTuTh IpeAoCTaBIeHUE MyHULIMNIaNbHOU ycinyru "[IpenocTas-
aeHue nHpopMaru 00 0OUYepeTHOCTH MPEIOCTABICHUS KUJIBIX TTOMEIIEHUN Ha yC-
JIOBUSX COLMAIIBHOTO HaiiMa'", B CBSI3U C OT3BIBOM IMOJIAaHHOTO 3asIBJICHUS, U BEPHYTh
JIOKYMEHTBHI 110 PETUCTPALIMOHHON KaPTOUKE OT N

(1aTta ¥ MOMEp PEerucTpaloOHHON KapTOYKH)

Jata ®.1.0 3asBuTens (mocieaHee Npy HATMYUN) [Toamnuce

Cnenuanuct 1 kareropuu mo jaenam
MOJIOZIEKH, PU3KYIBTYPBI, CIIOPTY
Y COLIMAJIBHBIM BOIIPOCaM S.H. 3onoryxuna



