AIMUHHUCTPALIUA YIOBHEHCKOI'O CEJIBCKOT'O
MOCEJEHUS OTPAJHEHCKOI'O PAMOHA

ITOCTAHOBJIEHHUE

ot 02.06.2022. Ne 43

cr-11a Y noOHas

00 yrBep:KIeHNH AIMUHUCTPATUBHOIO PerJiaMeHTa MpPea0CTABICHUS
MYHMIUNAJIbHOM yeiayru «IIpegocraBiienue BHIMUCKU U3
NMOXO3AMCTBEHHOW KHUTW

B cootBerctBumM ¢ DenepaibHbiM 3aKOHOM OT 6 okTs0pst 2003 roga Nel31-D3
«O0 00mUX MPUHIUIIAX OpraHU3aIlMM MECTHOTO caMmoympaBiieHus B Poccuiickoii
@enepanun», B LENAX IMOBBIIIEHUS KayecTBa M JOCTYIHOCTH MPEIOCTABICHUS
MYHULMNAIBHBIX YCIYT JI HACEJIECHUS, B COOTBETCTBHU ¢ DenepaibHbIM 3aKOHOM
or 27 wwona 2010 roma Ne210-®3 «OO06 opranuzanuu MOpegOCTaBICHUS
roCyJapCTBEHHBIX U MYHULIUIATBHBIX YCIYT», 1O CTa H O B I 1 10:

1.Y1Bepauth aIMUHUCTPATUBHBII perjiamMeHT pe0CTaBICHUS
MYHHIMIIATBHOM yciryru «lIpenocTaBieHne BBIMMCKU U3 MOXO3IUCTBEHHON KHUTH
(npunaraercs).

2. [lpu3Hath  yTpaTUBIIMMH  CHJIy  IIOCTAHOBJICHHUE  aIMHUHHUCTpAITUU
Y n006HEeHCKOTO cenbckoro nocenenus: OtpaaHeHckoro paiiona ot 18 saBaps 2016
roma Ne 3 «0O0 yTBepKICHHH aIMUHUCTPATHBHOTO  pErJIAMEHTa  II0
NPEAOCTaBICHUIO MYHUIUINANbHOW ycayru — «lIpenocTaBieHne BBIMUCKH W3
MMOXO3IUCTBEHHON KHUTH»,

3. O0meMy oTaeny aaMUHHUCTPAMU Y JIOOHEHCKOTO CEIbCKOTO ITOCEIICHHS
OtpamHeHCKOro  palioHa  OMyOJMKOBAaTh  HACTOSIIEE  IOCTAHOBJICHHE B
YCTAaHOBJICHHOM TOPSAKE MW  pa3MeCTUTh €ro Ha O(UIMaIbHOM  cailTe
aIMUHUCTpaMA Y TOOHEHCKOTO CeNbCKoro mocenenus OTpagHEeHCKOro paiioHa B
UH(OPMAITMOHHO -TEJICKOMMYHHUKAIIMOHHON cetu « THTepHET».

4. KoHTpoJib 32 HCIOJHEHUEM HACTOSIIEro0 IMOCTAHOBJICHUSI OCTaBIISIO 3a
co00il.

5. Hacrositiiee mMocTaHOBJICHHE BCTYIAET B CHIIy CO JHS €ro O(UIMaaIbHOro
onmyOnnKoBaHus (0OHAPOIOBAHUS).

['maBa Y 100HEHCKOTO CEIIbCKOTO
nocesieHus: OTpaJHEHCKOTO pailoHa B.®.CenbkoB

[MTPMJIOXKEHUE



YTBEPXIEH
IIOCTAHOBJICHUEM aJJMUHUCTPALIUU
Y 106HEHCKOT0 CETbCKOT0 NOCEICHMUS

OTpasHEHCKOro paiioHa
ot 02.6.2022. Ne 43

AJIMUHUCTPATUBHBIN PETJIAMEHT

IIPEIOCTABIICHUS aIMUHHACTpALMEd Y JOOHEHCKOTO CEIbCKOTO IIOCEICHMS
OTpagHEHCKOro pailoHa MyHUIMITAIBHOU yciayru "[IpenocraBiienue
BBIIIMCKH U3 TIOXO03MCTBEHHOW KHUTH"

1. O0mume noJI0KEHUS
1.1. IlpenMet perynupoBaHus aJIMHHHCTPATHBHOIO PErIaAMEHTA

1.1.1. AIMHMHUCTPaTUBHBIA pETJIaMEHT IMPEAOCTABICHUS aJMUHHUCTpPALUEI
VY 1006HEeHCKOro celnbCcKoro mnocesneHusi OTpagHEHCKOro paiioHa MYHHUIUMIAIbHOU
yenyru  «lIpenocraBieHue BBIMUCKM W3  MOXO3MMCTBEHHOW KHUTU» (Jalee
COOTBETCTBEHHO — MYHHUIIMNAlIbHAs yciayra, PermaMeHT) ompenenser CTaHaapr,
CPOKH M TIOCJIEAOBATEILHOCTh BBIMOJHEHUS aJMUHUCTPATUBHBIX IMPOLEAYP
(meicTBUil) MO MPEIOCTABICHUIO aJMHHUCTpalueld Y IOOHEHCKOTO CEeJIbCKOTO
nocenenus OTpaJHEHCKOTo pailoHa MyHALIMNanbHOM yciyru "[IpenocraBnenue
BBINIUCKHU W3 TOXO3SICTBEHHON KHUTH"

1.2. Kpyr 3asButeneit

1.2.1. 3agBuTensiMu Ha MOJYYEHUE MYHULMNAIBHON YCIYTH SIBISIOTCS TPaXK-
nane Poccutickoit Denepaiiuu, SBISIONIMECS YJICHAMH JIMIHOTO TTOJACOOHOT0 X035 M-
CTBa, JMOO MX YIOJTHOMOYEHHBIE MPEICTABUTEIH, BHICTYMAIONINE OT X UMEHH, 00-
paTUBIIMECS C 3asBJICHUEM O MPEJOCTaBICHUM MYHHUIMIIAIBLHOW yCIayru (nainee -
3asBUTENN).

1.3. TpeboBanus k NOpsAAKY HHHOPMHUPOBAHUS
O MPEAOCTABICHUH MYHUILIUIIAJILHON yCIyTH

1.3.1. Tlopsmox mosydeHus: wuHGOpPMAIMK 3asBUTEISIMH TI0  BOMPOCAM
MPENOCTABICHUS MYHUIIMIIAJBHON YCIAYTM W YCIyT, KOTOpPBIE SIBIISIOTCS
HEOOXOMMMBIMUA M O0S3aTEIBHBIMU JIJISI TIPEAOCTABIICHUS MYHUITUTIATBHONU YCIYTH,
CBEJICHUH O XOA€ TMPEIOCTaBICHUS yKa3aHHBIX YyCIyr, B TOM YHUCIE
Ha oduIuarbHOM caiiTe, a Takke B (QelepaTbHON  TOCyIapCTBEHHOMN
nH(popMaImoHHOU cucteMe 'EAuHbBIN MOpTai TOCyAapCTBEHHBIX M MYyHHITUTIATBHBIX



yeayr (pynkmuin)” (www.gosuslugi.ru) (nmanee — Exnunsiii mopran) u Ha [lopTane
rOCyAapCTBEHHBIX M MYyHUUHUNaIbHBIX yciuyr (dbynkuuii) KpacHomapckoro kpas
(www.pgu.krasnodar.ru) (nanee — PernonansHbIii TOpTan).

1.3.1.1. VNudopMupoBaHue o TMOpSAAKE MPEAOCTABICHUS MYHHUIIUITAIHHOM
YCIIYyT'H OCYIIECTBISICTCS aAMUHUCTpaleil YIOOHEHCKOrO CENbCKOTO MOCEICHUs
OTpanHeHCKOro paiioHa (fanee — YIOJTHOMOYEHHBIA OpraH):

B YCTHOMU (hopMe npu TUYHOM IIpreMe 3asiBUTENS;

C MCTIOIb30BAaHUEM CPEICTB TEIEPOHHOM CBSI3U;

NyTeM HalpaBlIEHUWS MUCHBMEHHOTO OTBETa Ha oOpaiieHue 3asBUTENS
MIOCPEICTBOM MOYTOBOMU CBS3H;

nyTeM HampaBieHUs OTBeTa B  ¢GopMe BJICKTPOHHOTO JOKyMEHTa
Ha oOpanieHue 3asBuTENsA C UCI0JIb30BAaHUEM UH(POPMAITMOHHO-
TeJIEKOMMYHUKaMonHoi cetn "HutepHer” (manee — VHTEepHET), B TOM YHCIEC
¢ 0(hMLMANTBHOIO JIEKTPOHHOI'O ajipeca Y IOJHOMOYEHHOTO OpraHa;

C WCMOJb30BaHUEM HWH(POPMAIMOHHBIX MarepuajioB (Opourop, OyKIETOB,
MaMsITOK H T.1.);

Ha UH(GOPMAIIMOHHBIX CTEH/IAX;

nyTeM pa3MellleHus HWH(OpManuu B OTKPBITOM H JOCTymHOW (opme
B  lHtepuere Ha  odunuaibHOM ~ caiTe — YNOJHOMOYEHHOTO  OpraHa
(manee — opunManbHbIN cait), Ha EnnnoM nopTane u PernoHansHOM mopTaie.

1.3.1.2. Tlpm ocCymecTBICHUN KOHCYJbTHPOBAHUS TIPH JIMYHOM IIpHEME
3asgBUTENS WM C UCHOJB30BAHUEM CPEICTB TeIe()OHHOM CBS3H NPEIOCTaBISAETCS
uH(pOpMaUs 1O CIAETYIONIMM BOIPOCAM:

O BXOJAIIEM HOMEpe, IMOJA KOTOPbIMH 3apErUCTPUPOBAHO 3asBIICHUE
O MPEAOCTABIEHUH MYHULIUIIAJILHON YCIYTH;

O MPUHATUU PEUICHUS MO KOHKPETHOMY 3asiBJICHHUIO O MPEIOCTaBICHUU MY-
HULUITAJIBHON YCIIYTH;

O TEpPEeYHE HOPMATUBHBIX IMPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPBIMU
NPEe0CTaBISICTCS MyHHUIIMIIATbHAS yCiayra (HauMeHOBaHKWEe, HOMED, J1aTa MPUHSTHSA);

00  WCYepnbIBAIOIIEM  MEpeYyHe  JIOKYyMEHTOB,  HEOOXOAUMBIX IS
MPENOCTaBIEHUS MYHHUIIMMAIBHOW  YCIyrd, TpeOOBaHUSIX K  O(OpPMIICHHIO
yYKa3aHHBIX JOKYMEHTOB, a TaK)K€ MepEeYHE JOKYMEHTOB, KOTOPbIE 3asBUTEIIb BIIPABE
MPEICTaBUTh M0 COOCTBEHHOM MHUIIMATHBE;

O MECTe pa3MelIeHUsI Ha O(UIMAIbHOM CaiiTe CIpaBOYHOM HHPOpMaLUU
10 MPEJOCTABICHUIO MyHUIIUNIATBHOU YCIYTH;

10 MUHBIM BOIPOCAaM, BXOJSAIIUM B KOMIIETCHIIUIO JOJDKHOCTHBIX JIUI[ YTIOJI-
HOMOYEHHOT'O OpraHa, He TPeOYIOIIMM JI0MOJIHUTEIbHOTO U3YYECHUSI.

1.3.1.3 KoHCyJbTUpPOBAHUE IO BOIMPOCAM IMPEAOCTABICHUS MYHUIUIIAIBHOMN
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

JIOmKHOCTHOE MO YTOJHOMOYEHHOI'O  OpraHa,  OCYLIECTBIISIOLIEE
KOHCYJbTUPOBAHHE [0 BONpOCaM MPEIOCTABICHUS MYHUIUIAIBHOW YCIyrd
(B ycTHOM (opme WIM TOCPEICTBOM CPEICTB TeICPOHHON CBS3HM), OJKHO
KOPPEKTHO U BHUMATEIbHO OTHOCUTHCA K 3asBUTEIISIM.

[Tpu KOHCYJIbTUPDOBAaHUU MO  TenedoHy  JOJDKHOCTHOE — JIMIIO
YHOITHOMOYEHHOTO OpraHa Ha3blBaeT CBOIO (aMIIIMIO, UMS U OTYECTBO,



JIOJDKHOCTh, a 3aTeéM B BEXJIMBOW (QopMe HYeTKO W MOoAPOOHO HWHOOpMUpYET
0OpaTUBUIETrOCs MO UHTEPECYIOUIEMY €0 BOIPOCY.

Ecnu nomkHOCTHOE MU0 YTIOJTHOMOYEHHOTO OpraHa He MOKET OTBETHTh Ha
BOIIPOC CaMOCTOSITENIbHO, JIMOO MOJATOTOBKA OTBETA TPEOYyeT MPOJOJIKUTEIHLHOTO
BPEMEHHU, OH MOXET MPEeJIOKUTh 00paTUBIIEMYCSI 0OpAaTUTHCS MUCBMEHHO, JIHOO
HA3HAUUTH APYroe yJ00HOe JJIi 3aMHTEPECOBAHHOTO JIMIA BpeMs JJis MOJy4YeHUS
nHpopMaruu.

1.3.1.4. TTuckmenHoe uHGOpPMHUpPOBaHHE 3asBUTENS OCYIIECTBISETCS MyTEM
HaIpaBJICHUS TMHUCHBMEHHOIO OTBETAa C MCIOJb30BAHUEM TOYTOBOM CBSI3M Ha
MOYTOBBIN azipec 3assBUTENS.

[InceMeHHBIA OTBET JOJDKEH COAEPKATh IMOJHBIA U MOTUBUPOBAHHBIA OTBET
Ha MOCTAaBJICHHBIN BOITPOC.

1.3.2. Tlopsimox, ¢opmMa, MECTO pa3MENmEHHUS W CHOCOOBI TOJYYCHUS
CIIPaBOYHOM HMH(pOpMaAlUM, B TOM YHCIIE Ha CTEHJAX B MECTax MPeOCTaBICHUS
MYHUIIUNIATBHOM  yCIyTH M yCIyr, KOTOpbIE SIBIAIOTCS  HEOOXOIUMBIMU
U o0s3aTeNbHBIMU Ui  TPEAOCTaBICHUS  MYHULMIIAIBHOM  YCIyTH,
U B TOCYIapCTBEHHOM aBTOHOMHOM yupexaeHnn KpacHomapckoro kpas
"MHOro(yHKIIMOHAILHBIN LEHTP pEeAOCTaBICHUS roCyJ1IapCTBEHHBIX
U MyHUIIUNAIBHBIX yeiayr KpacHogapcekoro kpas" (nanee — MOILI).

1.3.2.1. Ha undopmanmoHHbIX CTEHJaX B JOCTYMHBIX JUIsI O3HAKOMJICHUS
MeCcTax YIIOJHOMOYEHHOro opraHa, a takxe B MO®I[ pasmemaerca ciemyromas
uH(popMaus:

nH(popMaIus 0 NOopsAKE MPEAOCTaBICHU MYHUITUTIATLHON YCIIYyTH;

CPOKH MIPE0CTaBICHUS MYHHUITUTIAIbHON YCIIYTH;

pasMepsl TOCYJapCTBEHHOM MOIUIMHBI M WHBIX IUJIaTEXEH, yIJIauyuBaeMbIX
3asBUTENIEM TpPU  TOJIYYCHUM MYHMUIUINAIBHOMW  YCIYyTH, MPEAOCTABISAETCS
OecIaTHO;

UHGOPMAIMIO O JIOTIOJHUTEIBHBIX (COMYyTCTBYIONINX) YyCIyrax, a TaKke
00 yciyrax, HeOOXOAUMBIX U 00S3aTENBHBIX JIJISl MPEOCTABICHUS MYHUITUTIATLHOM
YCIIYTH, pa3Mepax U NOPSIKE UX OIJIaThI;

nepeyeHb HOPMATHMBHBIX IPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPBIMHU
MPEIOCTABIISICTCA MyHUIUTIATbHAS yCIIyTa (HAMMEHOBAaHKE, HOMED, J1aTa IPUHSITHS);

MCYEPIBIBAIOIIUHN TIEpeYeHb JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEI0CTaBICHUS
MYHULIMNATBHON yCayru, TpeOboBaHUs K OGOPMIICHUIO YKa3aHHBIX JOKYMEHTOB,
a TakXKe TepeueHb JOKYMEHTOB, KOTOphbI€ 3asBUTENb BIpaBe MPEACTABUTh
110 COOCTBEHHON MHUIMATUBE;

NnopsiZIOK  o0kajoBaHUsl JIeUCTBUM  (O€37eHCTBUS), a TakkKe PEeIICHUM
YNOITHOMOYEHHOTO OpraHa, MYHMIUINAIBHBIX ciyxanmx, MO®OIL[, paboTHHKOB
MOILI;

mabmoH u oOpasen 3amoJIHGHUS 3asBICHUS I TPEIOCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

uHasg uHboOpManys, HeoOXoaumasi JUisi TPENOCTaBICHUS MYHUIIMITATIBHON
YCIIYTH.

1.3.3.2. CnpaBouynasi uH(opmarusi, BKIOYass WHOOPMAIMIO O MECTe
HaXOXACHUS U rpaduke paboThl, CIPaBOYHBIX TelePoHAX, aapece OPHUIMATBLHOTO



caiiTa W ajpece SJICKTPOHHOW TMOUTHI, (hopMax OOpaTHOW CBSI3M pPa3MENIACTCs
Ha o(QUIMAIBHOM caiiTe YIOJHOMOYEHHOro opraHa, Ha EauHom mnoprane
u PervonansHOM nopTasne.

2. Cranaapt npeaoCcTaBIeHUs MyHUIIUTIATILHON YCIyTH
2.1. HaumeHoBaHUE MYHUIIMTIAIBHON YCIYTH

2.1.1. "I[IpenoctaBieHue BbIMUCKU U3 IOX03CTBEHHON KHUTU"
2.2. HammeHoBaHue oprasa, IpeaoCTaBISIOMIEr0 MyHULIANIAIBHYIO YCIIYTy

2.2.1. TlpenocTraBieHrue MyHUIUMNIAIBHOM YCIYTU OCYIIECTBISIETCS aMUHU-
cTpanueit Y 100HEHCKOTO CeNbCKOTo nocenenus OTpagHEeHCKOro pailoHa.

2.2.2. B npefocTaBieHn MyHULIUNIAIbHOM ycimyru yaactsyeT ML,

2.2.3. YNOTHOMOYEHHOMY OpraHy 3ampeiiaercsa TpeOoBaTh OT 3asBUTENS
OCYIICCTBJICHUS IEUCTBUM, B TOM YHCIIE COTVIACOBAHUM, HEOOXOIUMBIX JIS TOJTY-
YeHUS MYHUIIUNAIBHONW YCIYTM U CBSI3aHHBIX C OOpallleHHEM B HHBIE TOCYIapCT-
BCHHBIC OpPTaHbl, OPraHbl MECTHOTO CaMOYIIPABJICHUS, OPTaHU3AINH, 3a HCKIIIOYe-
HUEM TIOJIYYCHHS YCIYT M MOJyYeHUs JOKYMEHTOB M MH(OpMAaIuu, mpeaocTaBise-
MBIX B pe3yibTaTe MPEAOCTABICHUS TaKUX YCIIYT, BKIIFOYCHHBIX B TIEPEUYCHb, YTBEP-
KICHHBIM HOPMATHBHBIM IPABOBBIM aKTOM MPEICTABUTEIBHOTO OpraHa MECTHOTO
CaMOyIpaBIICHUSI.

2.3. Onucanue pe3ynbpTaTa NpeaoCTaBICHUS
MYHULIUITAIBHON YCIIYTH

2.3.1. Pe3ynbTaToOM MpeaoCTaBICHHUS MYHUIIUTAIBHON YCIIYTH SIBIISIFOTCS
- BBIIIMCKH U3 TTOXO03SMCTBEHHON KHUTH;

- YBEJIOMJICHHS 00 OTKa3€ B MPEJOCTABICHUH MyHUITUTIATLHOM YCITYTH.

2.3.2. Pe3ynbrar pEeAOCTaBICHUS MYHULIMIATbHOMN yCIIyT!
M0 AKCTEPPUTOPUATHLHOMY TPUHILUIMY B BHUJIC DJIEKTPOHHBIX JOKYMEHTOB U (WJIN)
AIEKTPOHHBIX o0pa3oB JTIOKYMEHTOB 3aBepsieTcs YIIOJTHOMOYECHHBIMU
JIOJKHOCTHBIMM JIMIIAMH Y TIOJTHOMOYEHHOTO OPTaHa.

Jnss momydeHus pe3yiabTara MPEIOCTABICHUS MYHHULIMIAIBHON YyCIIYTH
M0 AKCTEPPUTOPUATIBHOMY MPUHIUITY HAa OyMaKHOM HoOcHUTeNe 3asBUTEIb HUMEET
paBO 0OPATUTHCS] HEMOCPEACTBEHHO B Y TIOJJTHOMOUYEHHBIN OpraH.

B kauecTBe pe3ynbTaTa NpenoCTaBiICHUS MyHUIIMIIATIBHOW yCIIyTH 3asiBUTEIb
0 €r0 BHIOOPY BIIPaBE MOIYYHUTh:

1) B popMe dIEKTPOHHOTO JOKYMEHTA, MOJAMUCAHHOE TOJDKHOCTHBIM JIUIIOM
YTOJTHOMOYEHHOTO OpraHa, ¢ MCIOJb30BaHUEM YCUJICHHOW KBATU(DHUITMPOBAHHON
3JIEKTPOHHOM TOJIIHUCH;

2) Ha OyMa)XHOM HOCHUTEJIE, TIOJITBEPXKIAIOIIEE COACPKAHUE IICKTPOHHOTO
JIOKYMEHTA, HAITPABJIICHHOTO Y TIOJIHOMOYEHHBIM opraHoM B MOI];

3) Ha OyMa)KHOM HOCHTEJIE.



2.4. Cpok mpenoCcTaBiIeHUs MyHUITUTIATLHOW YCIIYTH, B TOM YHCIIC
C YYETOM HEOOXOAMMOCTH OOpallleHusl B OpraHu3aliy, y4acTBYIOIINE
B MIPEI0CTABICHUY MYHUITUTIAJILHOM YCIYTH, CPOK MPUOCTAHOBICHHUS
MPEI0CTaBICHUS MYHUIIMIIAJILHON YCIYTH B CIy4ae, €ClIu BO3MOKHOCTh
IPUOCTAHOBIICHHUS MIPEAYCMOTPEHA 3aKOHOAATENLCTBOM Poccuiickoit denepanuu,
CPOK BbIJIauu (HAIPaBJICHUsI) TOKYMEHTOB, SIBJISIOIIUXCS PE3YJIbTaTOM
MPEIOCTaBICHUS MYHULIUIIAIBHON YCITyTH

2.4.1. Cpok mpenocTaBlIeHNs MyHHUIMITATBHOM YCIIyTH cocTaBisieT 15 aueii co
JTHSI pETUCTPALN 3asBJICHHUS.

2.4.2. Cpok NIpHUOCTAHOBIICHHS MNPEAOCTABICHUS MYHULHUIIAIBHON YCIyTH
COCTABJISIET 5 JHEN.

2.4.3. Cpok Bbljauu (HampaBJICHHsI) TOKYMEHTOB, SIBIISIOIIMUXCS PE3YIbTATOM
IIPEIOCTABICHUS MyHULIMITAJIBHON YCIYTH, COCTaBsAeT 15 nueil.

2.5. HopMaTuBHbBIE IPABOBBIE AKTHI,
PErYyIUPYIOLIHE IPEAOCTABICHNE MYHULIUIIATBHON YCIIYTH

2.5.1. llepeyeHb HOPMATUBHBIX IMpPaBOBBIX AaKTOB, PETYIUPYIOLINX
IPEJOCTABICHUE MYHMULMNAJIBHOW YCIyrm (C YyKa3aHUEM HX PEKBU3UTOB
U HCTOYHUKOB O(PUIMAIBLHOIO OIyOJMKOBaHUS), pa3MelaeTcss Ha O(HUIHMAIbHOM
canre, Ennaom noprane u PernonanbHOM moprasne.

2.6. HcuepnpiBaroliuii nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX
B COOTBETCTBUHU C HOPMATHUBHBIMH MPABOBBIMU aKTaMHU JJIs1 TPEIOCTABICHUS
MYHUIUINIAIBHON YCIYTH U YCITYT, KOTOPBIE SBISIOTCA HEOOXOAUMBIMU U
00s13aTeIbHBIMU JIJIs1 PEAO0CTABICHUS MyHULIMIIAIBHON YCIYTH, MOAJIEKAIIUX
IPEICTABICHUIO 3asIBUTENIEM, CTIOCOOBI MX MOMyYEHUS 3asiBUTENIEM, B TOM YHUCIIE B
AIIEKTPOHHOM (opMe, MOPSIIOK UX MPEICTABICHUS

2.6.1. Jlng monydeHUss MYHHUIIUNAIBHOW YCIyrd 3asBUTENb MPEICTaBISET
CJIEYIOIINE JOKYMEHTHIL:

N HanmenoBanne nokymeHra Tun noky- [Ipumeuanue
/ MEHTa
| (opurunai,
KOIHs)
JIoKyMEHTBI, TpeI0CTaBIsIEMbIE 3aIBUTEIIEM:
1. | 3asBnenue Opurunan [Tpunoxenue 1
JIOKyMEHT, yIOCTOBEPSIFOIIMNI JTNY-
2. | HOCTb 3asiBUTENS (IpeaCTaBUTEIS Opurnnain TUTSL CHSITUSI KOITUU
3asIBUTEJISN)
. B cnyuae, ecnu ¢ 3asBie-
JIOKyMEHT, yA0CTOBEPSIOIINN 110JI-
3. Opurunan | HuEM oOpaiaeTcs npei-
HOMOYHS MTPEACTABUTEINS 3aIBUTEIIS
CTaBUTEIb 3asIBUTEIIS

I[OKYMCHTBI, MMpeAOCTABIIICMEBIC B paMKaX MCXKBCAOMCTBCHHOI'O BSaHMO,ZICfICTBI/ISI, HE




| IPEe1yCMOTPEHbI

2.6.2. B cinywyae momauM 3asBICHUS 4epe3 IMPEACTaBUTENsS 3asBUTENS
MPEACTABISAETCS JOKYMEHT, YA0CTOBEPSIOIINMI JIMYHOCTh IPEACTABUTENS 3asIBUTEIIA,
a TAK)K€ IOKYMEHT, MOATBEPKAAIOIINNA MOJTHOMOYMS ITPEACTABUTEIIS 3asIBUTEIIA.

2.6.3. 3asBiieHME W TpUJIaraeMble K HEMY JOKYMEHTBI MOTYT OBITh IMOJAaHbI
3asBuTeneM: Ha OyMa)KHOM HOCHUTENE, HEMOCPEACTBEHHO B YIIOJIHOMOYEHHBIH
OpraH IpH JUYHOM OOpPAIICHUH WX MOCPEICTBOM MOYTOBOM CBSI3W; HA OyMa)KHOM
HOcHUTele npu JuyHOM oOpaiennu B M®II; nocpeactsom ucnonszoBanusi Enqunoro
nopraia, PermonansHOTO MopTana, ohuIuagIbLHOTO caiTa.

2.7. VicuepnipIBaronuii nepeyeHb TOKyMEHTOB, HEOOXOTUMBIX
B COOTBETCTBUH C HOPMATUBHBIMU IPABOBBIMM aKTAMH ISl IPEIOCTABICHHUS
MYHUIUIIATBHOW YCIIYT'H, KOTOPBIE HAXOASATCS B PACIIOPSKEHUU TOCYAapCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOTO CaMOYIIPABJIEHUS U UHBIX OPraHOB, YYACTBYIOLIUX B
IIPEIOCTABIECHUHN TOCYJaPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT, U KOTOpBIE
3asiBUTEJIb BIIPABE MPEICTABUTD, @ TAKKE CIIOCOOBI UX MOJIYUYEHUS 3asIBUTENISIMU, B
TOM YHCJI€ B 3JIEKTPOHHOU (hopme, MOPSAIOK UX IPEACTaBICHUS

2.7.1. JlokymMeHTBI, HEOOXOAUMBIC [JIsI TPEIOCTABICHUS MYHHIIMIIAIbHOU
YCIIyT'H, HaXOASIIMECs B PAacCHOpPSIKEHWU TOCYJapCTBEHHBIX OpPraHoB, OpPraHOB
MECTHOTO CaMOYIpaBJICHUs MYHULMIAIBbHBIX 00pazoBanuii KpacHogapckoro kpas
U UHBIX OpPraHOB, YYAaCTBYIOIIMX B TMPEAOCTABICHUH TIOCYJAPCTBEHHBIX WIIU
MYHUIUNAIBHBIX YCIYT, U KOTOPbIE 3asiBUTENb BIPABE MPEICTABUTD.

2.7.2. Henpepacrapienue 3asBUTENEM yKa3aHHBIX JOKYMEHTOB HE SIBISIETCS
OCHOBAHMEM JIJIS1 OTKAa3a B MPEJOCTABICHUY MYHUIIMIIAIIBHON YCIIyTH.

2.8. Yka3zanue Ha 3amnpeT TpeboBaTh OT 3asBUTEIIS

2.8.1. YIoTHOMOUYEHHBIN OpraH He BIpaBe TpeOoBaTh OT 3assBUTEIIS:

IpEe/ICTaBlIeHUs JOKYMEHTOB U MH(GOPMAIIMK UM OCYIIECTBICHUS ACHCTBUH,
MIPEAOCTABIEHNUE WU OCYIIECTBIEHUE KOTOPBIX, HE IPEAYCMOTPEHO HOPMATUBHBIMU
MPABOBBIMU AKTAMU, PETYJIUPYIOIMIMMUA OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPEAOCTABICHUEM MYHUIIMITAIBHON YCIYTH;

MpeACTaBICHUs JOKYMEHTOB U MH(OpMaIUK, B TOM YKCIIE MOATBEPHKIAIOIINX
BHECCHHE 3asBUTEIEM IUJIaThl 3a MPEAOCTABICHUE MYHULMUIIAJIBHOW YCIYTH,
KOTOpbI€  HAaxXOASATCS B PAacCHOpPSOKEHUM  OpPraHoB,  MPEIOCTABIISIOIINX
rOCYIapCTBEHHBIE YCIYTH, OPTraHOB, MPEAOCTABISIONIUX MYHUIUIIAIBHBIE YCIYTH,
WHBIX TOCYIApCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIpaBJICHHS JIMOO
MOABEIOMCTBEHHBIX  TOCYAAPCTBEHHBIM OpraHamM WA OpraHaM MECTHOIO
CaMOYTIPABIICHUSI OpraHu3aliii B COOTBETCTBUU C HOPMATHMBHBIMHU IPABOBBIMHU
akramu Poccuiickoit denepanun, HOPMATUBHBIMU MPABOBBHIMU aKTaMH CYOBEKTOB
Pocculickorn denepannu, MyHULIMNAIbHBIMU IPABOBBIMU aKTaMU, 3a UCKIIFOUCHUEM
JIOKYMEHTOB, BKJIIOUEHHBIX B ONpEIENICeHHbIA 4yacThio 6 ctathu 7 dDenepanbHOro
3akoHa oT 27 wurons 2010 . Ne 210-®3 "OO6 opraHuzanuu nOpeaocTaBICHUS
roCyJapCTBEHHBIX U MYHUIIMITAJIIbHBIX YCIYT  MEepeYeHb JOKYMEHTOB;



MPENCTAaBICHUS JOKYMEHTOB © HWHGOpMAlMHM, OTCYyTCTBHE W  (WIIN)
HEJ0CTOBEPHOCThH KOTOPHIX HE YKa3bIBAIUCH TP MIEPBOHAYAIBHOM OTKa3€ B MpHUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl PEAOCTABICHUS MYHUIIUIAIBHOW yCIyTH, JM00 B
NPEIOCTAaBICHUH  MYHUIMIAIBHOM  YCIyrd, 3a  HMCKIIOYEHHUEM  CIIydaes,
MPEAYCMOTPEHHBIX MoAnyHKTamu "a" — "' myHkra 4 yactm 1 crateu 7
®denepanbHoro 3akoHa oT 27 wurwng 2010 . Ne 210-d3 "O6 opranuzamnuu
MPEI0CTaBICHUS TOCYJaPCTBEHHBIX U MyHHUITUTIATBHBIX yCIyT" .

2.8.2. IIpn MIPENOCTABIECHUN MYHULHATTATBHBIX yCIIyT 1o
AKCTEPPUTOPUATHPHOMY MPUHIUAITY Y IOJTHOMOUYEHHBIM OpraH HE BIpaBe TpeOOBATh
ot 3assutens wim M®I[ npenocTaBieHus JOKyMEHTOB Ha OYMa)KHBIX HOCHUTEISX,
e€CIM  WHOE  HE  TPEayCMOTpeHO  (eaepaibHBIM  3aKOHOJATEIHCTBOM,
PETIaMEHTHUPYIOIINM MPEI0CTABICHIE MYHHUITUITAIIGHON YCITyTH.

2.9. I/IC‘-IepHI)IBaI-OHII/Iﬁ IICPCUCHDb OCHOBaHUM JJI1 OTKa3a B IIPUCMC TOKYMCHTOB,
HCO6XOI[I/IMI>IX I IIPCIOCTABIICHUA MYHHHHHaHBHOﬁ YCIyru

2.9.1. OcHoBaHUsIMU 1JIs1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH, SIBIISIFOTCS:

1) mpeacTaBieHue 3asBUTENIEM JOKYMEHTOB, O(DOPMIICHHBIX HE B COOTBETCT-
BUU C YCTAHOBJICHHBIM MOPSAKOM (HAJIMYUE UCTIPABICHUN, HE TTO3BOJISIONIUX OJIHO-
3HAYHO MCTOJIKOBATh MX COJIEpKaHUE, OTCYTCTBHE OOpPAaTHOTO ajapeca, OTCYTCTBHUE
MOAMNUCH, TTeyaTy (IpU HAJTUYUN);

2) HEecOOIOJCHNE YCTAaHOBIICHHBIX YCIIOBH MPHU3HAHUS JCHCTBUTEILHOCTH
YCWJICHHOW KBaJIU(UUUPOBAHHOM 3JEKTPOHHOW MOAMMCH coriacHo myHKTy 9 Ilpa-
BUJI UCIIOJIb30BAaHUS YCUJIEHHON KBaIU(UUUPOBAHHOW AJIEKTPOHHON MOAMHCH MPH
oOpallleHUH 3a MOJYYEHHEM TOCYJIapCTBEHHBIX WU MYHHUIUMIAIBHBIX YCIYT, YTBEP-
JKJICHHBIX MOCTAHOBJICHUEM [IpaBuTenbcTBa Poccuiickoi denepanuu
ot 25 aBrycta 2012 1. Ne 852 "OG0 yrBepxknenuu [IpaBun ucnonb3oBaHus yCuieH-
HOM KBaNU(UIIMPOBAHHOM JIEKTPOHHOM MOAMKUCH MPU OOpAIICHUH 32 TOJyYCHUEM
roCyJapCTBEHHBIX U MYHHIIUMIAJIBHBIX YCIYyT U O BHECEHUU n3MeHeHus B lIpaBuia
pa3pabOTKH U YTBEPKJCHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTaBICHUS TO-
CYIapCTBEHHBIX YCIyr", KOTOPON MOANMUCAH 3JIEKTPOHHBIA IOKYMEHT (MaKeT 3JICK-
TPOHHBIX TOKYMEHTOB);

3) oTcyTcTBHE JOKYMEHTA, YJIOCTOBEPSIOIIECro IMpaBa (MOJHOMOYHMS) Tpe/I-
CTaBUTENA 3a4BUTEIIS, B CIIydae MOJauu 3asBJICHUS NPEACTABUTEIIEM 3aIBUTEIIS.

2.9.2. OTtka3z B mpueMe JIO0KYMEHTOB, HEOOXOJUMBIX [IJIsi MPEIOCTaBICHUS
MYHULIMNIAIBHON YCIyTH, HE MPEMSITCTBYET MOBTOPHOMY OOpalleHUI0 3asBUTENS
MOCJI€ YCTPAHEHUS PUYUHBI, TOCTY>KUBILIEH OCHOBAHUEM I OTKa3a.

O HaNM4MKM OCHOBAHUSI ISl OTKa3a B MpUEME JOKYMEHTOB 3asBUTENST UH(OP-
MUpPYET MYHHMIMIAJIBHBIA CIyKalluil YTOJHOMOYEHHOTO opraHa ju0o pabOTHHK
M®OII, oTBETCTBEHHBI 3a MPUEM JOKYMEHTOB, OOBSCHAET 3asBUTEIIO COICPIKAHUE
BBISIBJICHHBIX HEJIOCTATKOB B MPEJCTABICHHBIX JOKYMEHTAX U MpeiaraeT NpUHsITh
MepBbI 10 UX YCTPAHEHUIO.

VYBenmomienne 00 OTKaze B TMpUeMe JIOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABIICHUS ~ MYHHIIMTAIBHOW  YCIyrd, MO  TpeOoBaHWIO  3asBUTENS
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noanuceiBaercs padbotHukoM MODIl, HOMKHOCTHBIM JUIIOM Y TOJIHOMOYEHHOTO
opraHa W BbIJIaeTCs 3asBUTENIO C YKa3aHUEM MPUYMH OTKa3a HE MO3JaHee D THEH co
JTHS oOparieHus: 3asBUTENS 3a MOJyYSHUEM MYHUIIMTIATBHON YCITyTH.

He wMoxer OBITb OTKa3aHO 3asBUTENI0 B IIPUEME JOMOJHUTEIbHBIX
JIOKYMEHTOB MPU HAJIMYUKU HAMEPEHUS UX CIIaTh.

OTtka3z B mpueMe JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEIOCTaBICHUS
MYHULIUIAIBHON YCIyTH, HE MPEMSITCTBYET IMOBTOPHOMY OOpaIleHUIO 3asBUTEIS
MOCJIC YCTPAHECHUSI MPUYUHBI, MOCIYKUBIIEH OCHOBAHUEM [JII OTKAa3a B IPUEME
JIOKYMEHTOB.

2.10. McuepnpiBaronuii epevyeHb OCHOBAHUH JIJISI IPUOCTAHOBIICHUS
WJIA OTKa3a B MPEAOCTABICHUHA MYHULIUIIATIBHOW yCIIyTH

2.10.1. OcHOBaHuUl AJi IPUOCTAHOBIICHUSI MIPEOCTABICHNUS] MYHUIIUIIAIbHON
YCIIyTH 3aKOHOIaTeNbCTBOM Poccuiickoint denepanuu HE TPETyCMOTPEHO.

2.10.2. OcHoBaHMsAMU JJI1 OTKAa3a B MPEAOCTABICHUA MYHUIIUTIATBHOU yCITy-
I SIBISIIOTCS. HE MPEJOCTABICHHUE JIOKYMEHTA, YAOCTOBEPSIOUIAN MOJIHOMOYUS
MPEACTABUTEIIS 3aIBUTENS

2.10.3. OTtka3 B NpeAoCTaBICHUH MYHULUIIAIBHOW YCIYTM HE MPENSATCTBYET
MOBTOPHOMY OOpaIlleHUI0 3asiBUTENS MOCIIE YCTPAHEHUSI MPUYUHBI, TOCITYKUBIIIEH
OCHOBAHHUEM JIJIsl OTKa3a.

2.11. TlepeueHb ycayr, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU U 00s13aTEILHBIMU IS
NPEeI0CTaBIECHUS MyHULUIIAJIbHON YCIYyTH, B TOM YUCJIE CBEACHUS O JJOKYMEHTE
(mokymeHTax), BbIJaBAEMOM (BbIJaBAEMbIX) OpraHU3alUsIMH, YYACTBYIOIIMMH B

MPEe0CTaBIEHUN MyHUIIUTIIAJIBHOW YCITYTH

2.11.1. Ycmyru, KOTOpbIe SBISIOTCS HEOOXOJMMBIMU M 00S3aTCIBbHBIMHU JIJIS
MPEIOCTABJIEHNUS] MyHULIMIIAJIBHOW YCIIYTH, 3aKOHOAaTesIbcTBOM Poccuiickon Dene-
paiuu He MPeyCMOTPEHO.

2.12. Tlopsiaok, pa3Mep U OCHOBaHHS B3UMaHUs IOCyJapCTBEHHON
ITONUIMHBI WJIM UHOU IIJIaThl, B3UMAEMOM 3a IIPEJOCTABICHUE
MYHULANIAIBHON YCIIyTH

2.12.1. TocynapcTBeHHass NOLUIMHA WJIM WHas IJIaTa 3a MPEIOCTABICHUE
MYHUIMIIAIBHON YCIyTu He B3uMaercs. [IpenocrasieHre MyHUIUMITAIBHON YCIYTH
OCYILIECTBIISIETCS OECIUIaTHO.

2.13. Tlopsinok, pa3Mep ¥ OCHOBaHUS B3UMaHHUS TIJIAThI 32
MPEIOCTABIICHUE YCIIYT, KOTOPHIE SBISIOTCS HEOOXOAMMBIMH
1 00s13aTEeNbHBIMU JIJIS TTPEI0CTABICHNUS MYHUIIUITAIGHON YCITYTH, BKITFOUAS
nH(}OpMAITIIO 0 METOMKE pacdyeTa pa3Mepa TaKOH TIaThl



2.13.1. B3umaHue mnaTtel 3a OPEIOCTABIECHUE YCIYI, KOTOPBIE SBIISIOTCS
HEOOXOAUMBIMU U O0SI3aTENIbHBIMU ISl TIPEIOCTABICHHUS] MYHULUMIIAIBHON YCIYTH
HE MPEAYCMOTPEHO.

2.14. MakcumanbHbIi CPOK OXKUAAHKS B OYEPEIU IIPH MOAaY€e 3arpoca o
PEeI0CTABICHUU MYHUIIUTIIAIBHOU YCIIYTH, YCIYTH, IPEI0CTaBIsIEMOMN
OpraHu3allMel, y4acTBYIOLIEH B MIPENOCTABICHUN MYHUIIMIIAILHON YCIyTH, U TIPU
MOJIYYEHUH PE3YNIbTaTa MPeI0CTABICHUS TAKUX YCITYT

MaxkcumanpHbId CPOK OXHUJAHWSL B O4UEpend IMpH I[OJade 3ampoca o
MPEAOCTABIEHUY MYHHIUMIIAIBHON YCIYTH, a TaKXe MPU TMOJYYEHHUH PE3YJIbTaTa
MPEAOCTABICHUSI MYHUIUNAIBHON YCIyr TpU JUYHOM MOpuemMe 3asBUTENS HE
JIOJKEH TIPEBBIIATH 15 MUHYT.

2.15. Cpok ¥ MOPSAOK PErUCTPALMK 3aIpOoca 3asBUTENSL O MPEO0CTABICHUN
MYHUITUTIATBHOM YCIYTH U YCIYTH, IPEIOCTABIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MIPENOCTABICHUNA MYHUIIUIIATBLHOM YCIyTH, B TOM YHUCIIE B
AIIEKTPOHHOU opMme

2.15.1. Perucrtpaiiys NOCTYNUBIIETO B YIOJTHOMOYEHHBIN OpraH 3asBJICHUS O
MPEIOCTABIICHUU MYHHIIMIIATFHOW YCIYTH U (WJIM) TOKYMEHTOB (COIEpKalIuxcs B
HUX CBEJICHUI1), OCYIIECTBISAETCS B ICHb WX MOCTYIUICHHMS.

2.15.2. Peructpanus 3asBlieHUsI O TPEIOCTABICHUN MYHUIIUIIATBHON yCIyTH
u (WIM) JOKYMEHTOB (ComepXkalMxcs B HUX CBEICHUM), NOCTYIHUBILETO B
BBIXOJIHOU (Hepabouuii WM Mpa3gHUYHBIN) J€Hb, OCYHIECTBIISIETCS B MEPBBIN 3a
HUM pabo4Mil 1E€Hb.

2.15.3. Cpok peructpaiyiyi 3asBJIICHUS O TPEIOCTaBICHUH MYHUIIMMAIbHON
yCIyrd U (WJK) JOKYMEHTOB (ColepiKalluxcs B HUX CBEJCHHI), TOJAHHBIX B TOM
qyucie IIOCPEACTBOM Enunoro rnoprasna, PernonanpHOrO rnopraia,
o(uImanbHOrO caiTa, He MOXKeT npeBbiarh 20 (1BaIaTH) MUHYT.

2.16. TpeboBaHUs K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISACTCS MyHUIIUATIATbHAS
yCIIyTa, K 3aJ1y OKUJAHUs, MECTAM IS 3aII0JIHEHUSI 3alPOCOB O NPEAOCTABICHUN
MYHUIUNIATBHOW YCIYTH, THPOPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMy X 3alOJHEHUs
U TIEPEYHEM JJOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHUS KaX JOU
MYHUIIUTIATBHON YCIIYTH, pa3MEIICHUIO U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOM U
MYJIbTUMEIUMHON UH(POPMAITUU O TIOPSIIKE TPEAOCTaBICHUS TAKOW YCIyTH, B TOM
qucIie K 00eCneYeHuIo JOCTYITHOCTH 1JIi MHBAJIMIOB YKa3aHHbBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOIATENBCTBOM Poccurickor Penepanuu 0 COUUaIbHOU
3a1IMTE NUHBAJIUJIOB

2.16.1. Uudopmarus o rpaduke (pexxume) paboThl pa3MeniacTcs Py BXOE B
3/IaHHEe, B KOTOPOM OCYIIECTBIISIETCS JEATEIHHOCTh YTOJHOMOYEHHOTO OpraHa, Ha
BUJTHOM MECTE.

2.16.2. 3nanue, B KOTOPOM MPEIOCTABISAETCS MYHUIIMITAJIbHAS yCIIyTa 000py-



JyeTcsi BXOJI0OM, 00€CIIeYrBAIOIINM CBOOOIHBIN JOCTYM 3asBUTENCH B OMEIICHHUS.

2.16.3. Bxomx B 3maHue oOopyayercs HWH(POPMAIIMOHHOW TaOIMYKOMN
(BBIBECKOH), cozaepxaiieil nuHpopMairio 00 YTMOJTHOMOYEHHOM OpraHe, a TaKxke
o0opyayercs JECTHHUIIEH € MOPYyYHAMH, MaHIycamH, i OeCHpensiTCTBEHHOTO
MEPEABIKECHUS TPAXK/IAH.

2.16.4. Mecta npenocTaBJICHUS MYHHUIIUIIAJILHOW YCIYTH OOOPYAYIOTCS C
y4eToM TpeOOBAaHUM TOCTYIMHOCTH JJII UHBAJIUJIOB B COOTBETCTBUU C JICUCTBYIOIIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu 0 COLMAIbHON 3alIATE UHBAIUAOB, B
TOM 4HCJie 00eCTeYNBAIOTCS:

yCIIOBUSL ISl OECHpEINsATCTBEHHOTO JOCTyla K OOBEKTy, Ha KOTOPOM
OpPraHU30BaHO MPEJOCTABICHHE YCIYyr, K MECTaM OTJbIXa U MPEJOCTABISIEMbIM
yciIyram;

BO3MOKHOCTh CAMOCTOATENILHOTO MEPEABMKEHUS IO TEPPUTOPUU O0BEKTA, HA
KOTOPOM OPTaHM30BaHO MPEJOCTABICHUE YCIYyT, BXOJa B TaKOM OOBEKT M BBIXOZA
U3 HEro, MOCaJKU B TPAHCHOPTHOE CPEICTBO M BBICAAKU M3 HETO, B TOM YHCIIE C
VCITOJIB30BAaHUEM Kpecia-KOJISICKU;

COTIPOBOXJCHUE HHBAJIUAOB, UMEIOUIMX CTOMKHE PpacCTpOHCTBa (YHKIUU
3pEHUS U CaMOCTOSITEIBHOTO MEPEBUKEHMSI, U OKa3aHUE UM MOMOIIU Ha 00BEKTE,
Ha KOTOPOM OpPraHU30BaHO NPEIOCTABICHUE YCIYT;

Ha/JJexallee pasMmelleHue oOOpylOBaHUS W HOcHUTeNed uH(opMaluu,
HEOOXOIMMBIX Mg oOecredeHus: OEeCHpensITCTBEHHOTO JO0CTylla WHBAJIUIOB K
OOBEKTY M  TPEAOCTaBIsIEMbIM YyCIyraM C YY4€TOM OrpPaHUYEeHHA  UX
KU3ZHEIEATEIIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOW JJii WHBAJIWAOB 3BYKOBOM MW 3PHUTENILHOM
uH(popMaIMU, a TAaKXKE HaJNUCed, 3HAKOB M WHOM TEKCTOBOM M rpaduueckoit
uH(pOpMaIMU 3HAaKaMHU, BBIMOJHEHHBIMH pelibeHO-ToUeuHbIM wpudToM bpaiins,
JIOTIYCK CYypAOIEpPEeBOIUNKA U TU(DIOCYPAOTIEPEBOAUNKA;

JOMYyCK Ha OOBEKT, HAa KOTOPOM OPraHU30BaHO MpPEAOCTaBICHHUE YCIYT,
co0aKu-IIPOBOAHUKA MPU HAIUYUH JTOKYMEHTA, MOATBEPIKIAOIIET0 €€ CIeHalbHOe
oOyuyeHHWe M BbIIABAEMOTO B TMOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanuy;

OKa3zaHue pabOTHHKAMM OpraHa (y4pexkIeHus), MPeAOCTaBISIONIET0 YCIyTH
HACEJICHNIO0, TMOMOILIM HWHBAJIMJIaM B MPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C JPYTUMU OpraHamu.

2.16.5. Ilomenienusi, B KOTOPBIX MPEIOCTABISETCS MyHULMIAIbHAS yCIyTa,
3a]l  OXHUAAHMWS, MecTa Il 3aloJIHEHHs  3alpocoB O  MPEIOCTaBICHUU
MYHUIIUNATBHOM YCIYTd JOJKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHUYECKUM
npaBuiaM M HOpPMaTWMBaM, MpaBUIaM IMOKapHOM O€30MacCHOCTH, 0€30MacHOCTH
TpyJa, a TakKe 00OpYyIOBaThCS CHUCTEMAMM KOHJWLMOHUPOBAHUS (OXJIAXKICHUS U
HarpeBaHWsl) W BEHTWJIMPOBAHUS BO3JyXa, CpPEIACTBAMU OINOBEIIECHHS O
BO3HUKHOBEHUH YpE3BbIUAWHOM cuTyanuud. Ha BHIHOM MeCTE pacrojararoTcs
CXEMBbl pPa3MEIIECHUsS CPEACTB IMOXKAPOTYIIEHWs M IMYTE€d 3BaKyallMH JIOACH.
[IpenycmarpuBaercss  000pyAOBaHHE  JOCTYIHOTO  MecTa  OOIIECTBEHHOTO
N0JI30BaHUs (Tyaser).



2.16.6. Kabunetrsi oOopyayioTcs HMHPOPMAIMOHHBIMH  TaOJIMYKAMH
(BBIBECKaMHM), COAEPKAIMMUA MH(GOPMAILIMIO O HOMEpe KaOMHETa U HaUMEHOBAHHUU
CTPYKTYPHOTO TOJpa3JeieHusi YIOJIHOMOYEHHOIO OpraHa, MpeAoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTY.

2.16.7. Mecra g 3amojHEHUS ~ 3alpocoOB O  MPEJIOCTaBJICHUU
MYHUIIUNIATBHOM yCIyru oOopyaytoTcs: TenedoHOM, (akcoM, KOMUPOBAIbLHBIM
anmnaparoM, KOMIbIOTEpAMH U UHOW OPITEXHUKOH, paOOYMMU CTOJIAMH U CTYJIbSIMH,
KpEeCeIbHBIMU CEKUUSAMHU I TOCETHTENEeH, a Takke CIPaBOYHO-TIPABOBBIMU
cucteMaMu, HHOPMAITMOHHBIMH CTEHIAMH.

2.16.8. UndopmanimoHHbIE CTEH]IBI TOJKHBI COJIEPKaTh CBEICHUS, yKa3aHHbIC
B myHkte 1.3.2.1 noxgpasnena 1.3 pasnena 1 PenmamenTa n pasmenaTecs Ha BUHOM,
JIOCTYITHOM MECTe.

2.16.9. Odbopmnenne BU3yaabHOM, TEKCTOBOM M MyJIbTUMEANIMHON HHPOpMa-
[IUU O TIOPSJIKE MPEAOCTABICHNUS] MyHUIIUTAIBHON YCIIYTH TIOJDKHO COOTBETCTBOBATh
ONTUMAJIbHOMY 3PUTEIIBHOMY M CIIyXOBOMY BOCHPUSTHIO WH(MOPMAIUU 3assBUTEI -
MHU.

2.16.10. [Ipuem 3asBuTeneil mMpu MpeaOCTABICHUH MYHULMIIAIBLHON YCIyrU
OCYILIECTBIISIETCS COTTIACHO rpaduKy (pexruMy) paboThl Y IOJHOMOYEHHOI'O OpraHa.

2.16.11. PaGoyee MecTO JOJDKHOCTHOTO JIMIIAa YTIOJHOMOYEHHOIO OpraHa,
IPEIOCTABIISAIOIEIO0 MYHHUIMIAIBHYIO YCIYry, OOOpyAyeTcs KOMIBIOTEPOM U
OPITEXHUKOM, TMO3BOJSIONIMMU CBOEBPEMEHHO M B IOJHOM O0OBEME MOIy4aTh
CTIPaBOYHYIO HH(OPMAIIHIO TIO BOIIPOCAM MPEIOCTABICHUS MyHUIIUIIATIEHON YCIYTH
¥ OPTaHM30BATh MPEIOCTABICHUE MYHUIIUTIATHHON YCIYTH B TIOJTHOM OOBbEMeE.

2.16.12. Jlo;okHOCTHBIEC JTMIIa Y TIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIC 3a
IPEI0CTaBIICHUE MYHHIIUTIATEHON yCITyTH, o0ecreYnBaroTCs
UICHTU(UKALMOHHBIMU ~ KapToukamu  (O3WmxamMu) ©  (WJIM)  HACTOJbHBIMH
Ta0IMYKaMHU.

2.17. IlokazaTenu JOCTYIHOCTH M Ka4yeCTBAa MyHHUITUTIATLHOM YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJCUCTBUI 3asIBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
IIPENOCTABIEHUN MYHULMIATBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
HOJTy4eHUs] THPOPMAIMH O XO/€ MPEIOCTaBICHNUS MyHUIIUIIATILHOW YCIIyTH, B TOM
YHCIIe C UCIIOJIb30BAaHUEM MH()OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb MOTYYEHUSI MyHUIIUNAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS TOCYJapCTBEHHBIX U
MYHUIIUTAIBHBIX YCAYT (B TOM YHUCJIE B IOJIHOM 00bEME), IO BHIOOPY 3asBUTENIS
(3KCTEpPUTOPUATHHBIN MPUHITUIT), TOCPEICTBOM 3aMpoca O MPeI0CTaBICHUN
HECKOJIbKMX TOCYAapCTBEHHBIX U (UJIM) MYHUIIMIIAIBHBIX YCIYT B
MHOTO(YHKIIMOHANIbHBIX LIEHTPaX MPEJOCTABICHHS TOCYIapPCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, IPELYCMOTPEHHOIO cTather 15.1 denepanbHOro 3aKoHa OT
27 nronsg 2010 1. Ne 210-®3 "OO6 opranuzanuu mpeoCTaBICHHS TOCY1apCTBEHHBIX
Y MYHHUIMNAIbHBIX YCIYT"

2.17.1. [loka3aTenssMu JOCTYIHOCTHM M KayecTBAa MYHMIMIIAILHOW YCIYTH
SBIISFOTCSL:
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MOJIHOTA, AaKTyallbHOCTh M JOCTOBEPHOCTh HWH(MOpPMAIMU O TIOPSAKE
IPENOCTABIECHUS MyHULIUIIAJIbHON YCIIYTH;

HalIAJHOCTh (pOpM pa3MenaeMoi HH(OpMaLuu O MOPSIIKE MPET0CTaBICHUS
MYHUIIMIIAJIbHON YCIIyTH;

OIIEPaTUBHOCTb U JIOCTOBEPHOCTh MPEAOCTABIAEMON HHPOPMALIUU O MOPSIIKE
IPEJOCTABIICHUS MyHUIIUIIAIbHON YCIIYTH;

YCTAaHOBJIEHHE W COOJIIOfCHHE TpeOOBaHMIM K IOMELIEHUSIM, B KOTOPBIX
MPEIOCTABISAETCA MyHULIUIIAJIbHAS YCIIYTa,;

MPEIOCTABICHUE BO3MOKHOCTM TOJAYU 3asBICHUS O MPEJOCTABICHHUH
MYHULUOATBHOW yCIyTH M JOKYMEHTOB (CBEIEHUH), HEOOXOAUMBIX IS
NPENOCTABICHUS MYHULHUIIAJBHON YyCIyTH, a TaKXe BbIIAYM 3asBUTEISAM
JOKYMEHTOB 10 pe3yJIbTaTaM IPEeAO0CTABICHUS MyHAIIMNAIbHON yciryru B MOLI;

KOJIMYECTBO  B3aMMOJECHCTBUIA 3adBUTENII C JODKHOCTHBIMU  JIMLAMU
YOJTHOMOYEHHOTO OpraHa IMpH MPEeAOCTaBICHUM MYHHUIMIIAIBHOW YCIYTH U HX
IPOAOKUTEIBHOCTB;

YCTaHOBJIEHHE U COOJIOACHHE CpOKa MpPEeAOCTaBICHUS MYHULUNAIbHON
yCIyTd, B TOM YHUCJIE CPOKA OKUIAHHUS B OUEPEAU IPU MOJAye 3asBJICHUS U IPH
HOJIyYEHUU Pe3ybTaTa MPeI0CTaBICHNS MyHUIIMIIAJbHONU YCIIYTH;

CBOEBPEMEHHOE PACCMOTPEHUE JOKYMEHTOB, IIPEACTABICHHBIX 3asBUTEIIEM, B
cilydae He0OXOJUMOCTHU — C y4acTUEM 3asBUTEIIS;

OTCYTCTBHE OOOCHOBAaHHBIX KajloO CO CTOPOHBI 3asBUTENIEH MO pe3yJbTaTaM
NPEI0CTABICHUS MyHULIMIIAIbHON YCIYTH;

MPEIOCTABICHUE BO3MOXHOCTH TIOJaud 3asBJICHUS O MPEIOCTaBICHUU
MYHUIMOAIBHOM YCIYrM M JOKYMEHTOB (CBEACHMII), HEOOXOAUMBIX ISt
MPEeIOCTaBIECHNUs MYHULUNAIBHON YCIyrd, B (hOpME DJIEKTPOHHOIO JOKYMEHTA, B
TOM 4YHuCJ€ C HcHoiab3oBaHueM EnuHoro mnoprana, PernonansHOro mopraia,
o(HUIIMAIBHOTO CaiTa.

2.17.2. Kpurepun OLIEHKHM KadyecTBa TMPEJOCTABJICHHUS MYHUIIUAIIAIBLHON
yCIIyTH, IPEJOCTaBIsEMON B 3JIEKTPOHHOM BU/IE!

JOCTYIHOCTh MH(OPMALMK O MOPAIKE MPEIOCTaBICHUS MYHUIIMIIAIBHON yC-
JAYyTH;

JOCTYIHOCTh 3JIEKTPOHHBIX (OPM TOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEAOC-
TaBJICHUS] MyHULIUNIAILHOMN YCIIyTH;

JOCTYITHOCTh MHCTPYMEHTOB COBEPILIEHHUS B 3JEKTPOHHOM BHUJE IJIATEXKEH,
HEOOXOIUMBIX JIJIS TIOJTYYCHHS] MYHUIIUTIAIBHON YCITYTH;

BpEMs 0’KHMJIaHUS OTBETA HA M0/1avy 3asiBJICHUS;

BpEMsI IPEIOCTABIICHUS MYHULIUMIIAILHOM YCITYTH;

yI0OCTBO TMpOLENYyp NPEIOCTaBICHUS MYHULUIAIBHON YCIYTH, BKIIOYAs
MPOLEyphl 3allMCH Ha MpPUEM, NOJayu 3asBJICHMS, OIUIaThl O00SA3aTENbHBIX IIATE-
*ell, nHQOPMUPOBAHUS 3asIBUTENS O XOJ€ MPEIOCTABICHUS MyHULIMIIAJBHOW yCITy-
', a TAKXKE MOJIyYEeHUs pe3yJibTaTa NpeAoCTaBICHHUS] MyHUIIUIAIBHON YCIIyTH.

2.17.3. B xozme mnpenocTaBlieHUss MYHHUIMIAIBHOM YCIyru 3asBUTENb
B3aMMOJICHCTBYET C JOHDKHOCTHBIMU JIUIIAMH Y TIOJTHOMOYEHHOTO OpraHa He Ooliee
IByX pa3 (mojaya 3asBICHUS M HWHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
NPEIOCTABICHUS ~ MYHUIMIAIBHONM  YyCIyrM W TOJy4YeHHe  pe3yjbTaTa



MPEAOCTaBICHNUS MYHULIMNAIBHON YCIYTH), OPOJOJIKUTEIIbHOCTh B3aUMOICUCTBUM
COCTABJISIET: TP TOJlaye 3asBiIeHUs — He Oosiee 15 MUHYT; NpU TOJYYECHHUH
pe3yibTaTa MyHUIIMTIAIIBHON yCIIyTH — He O6oJiee 15 MUHYT.

B mponecce mpenocraBieHUsT MyHULUINAIBHOW YCIyIM 3asBUTEIb BIIPaBE
oOpamiarbcsi B YTMOJTHOMOYEHHBIM OpraH 3a MOJydyeHHEeM HHOOpMAIUU O XOje
MPEAOCTABIECHNS MYHHUIUIIAIbHON YCIYTY HEOTPAaHUYEHHOE KOJIUYECTBO Pa3.

B mponecce mpenocraBieHUs] MYHUIUIIAIBHOMW YCIyTH 3asiBUTENb BIPABE
obopamatecsi B M®IL[ 3a mnomydeHuem wuHOpManMu O XOJ€ MNPEAOCTABICHUS
MYHUIUNATBHOW YCIYTH Y TOJIHOMOYEHHBIM OPraHOM HEOTPAHUYEHHOE KOJIMYECTBO
pas.

2.17.4. 3asBUTENIO MPEAOCTABISAETCS BO3MOKHOCTh HE3aBUCUMO OT €r0 MECTa
KUTEIIbCTBA WM MecTa TmpeObBaHus (A (QU3MYECKHX JUI, BKIIOYas
WHIUBUIYAIbHBIX — MpEeANpUHUMATENEH) Jub0  MecTa  HaxoxaAeHus (i
IOpUJIMYECKUX JIUIT), oOpamarbkcs B J000H mo ero Beibopy MO®PI[ B mpenemax
Tepputopur  KpacHomapckoro kpast Juisi IPEAOCTABICHUS €MY MYHUIUIAIbHON
YCIIYTH 0 SKCTEPPUTOPUATILHOMY PUHIUITY.

[IpenocraBineHne MyHUIUMITAIIBHON yciayru B M®L] 110 3kCcTeppUTOpUAIIBHOMY
MPUHLNIY OCYIIECTBISETCS HA OCHOBAHMM COTJIAIEHUW O B3aUMOJIECHCTBHHM, 3a-
KJIFOYECHHBIX YIIOJHOMOYEHHBIM M®I] ¢ YI0JIJHOMOUYEHHBIM OPTaHOM.

2.17.5. Tlpu mpenocTaBieHUU MYHHUIIMNAIBHOW YCIYTU C HCIOJb30BaHHUEM
MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUH, B TOoM uucie EguHoro
noprana, PernonansHOro noprana, 3asBUTENI0 00ECIIEUNBAETCS BOZMOXKHOCTD:

noiyyeHus: UMHGOpMalMM O TMOpPSAKE W CPOKax  MpedoCTaBICHUS
MYHULANAIBHOWN YCITyTH;

3anucn Ha npueM B MOI[ ang momaum 3ampoca O TIPENOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH;

dbopMHpoBaHus 3ampoca O MPEAOCTABICHUN MYHUIIUTIATLHON YCIyTH;

npueMa U PErucTpaluu YIMOJIHOMOYEHHBIM OpPraHOM 3asiBJICHUS M HMHBIX
JIOKyMEHTOB, HEOOXOIUMBIX ISl IPEOCTABICHHS MyHUITUTIAIBHON YCIIYTH;

OIUIaThl TOCYAAPCTBEHHOW MOILIJIMHBI 3a MPEAOCTABICHUE MYHUIMIIAIBHON
yCIYyrM W yIJlaTa MHBIX I[JIaTEXKEW, B3UMAEMbIX B  COOTBETCTBUM C
3aKOHOJATeILCTBOM Poccutickon denepanuu;

MOJIYYEHHUs pe3yJibTaTa MPeI0CTaBICHUS MyHULIIMTIAIBHON YCITYTH,

MOJIyYEeHUS] CBEJICHUI O XO0/1€ BBIIIOJHEHUS 3aIpOca;

OCYUIECTBJICHUS OLICHKM KaueCTBa MPEAOCTaBICHNUS MYHULIUITAIbHON YCITyTH;

nocyneOHoe  (BHecyaeOHoe) oOKalloBaHME  pelleHud W JIeUCTBUH
(6e3nelicTBus) opraHa (opraHu3aliuu), JOJPKHOCTHOIO JIMIIa OpraHa (OpraHu3aIyn)
100 TOCYAapCTBEHHOTO WJIM MYHUIIUNIATBHOTO CITY>KAILIETO.

2.17.6. 3asBurtemo o0OecrneuynBaeTCss BO3MOXKHOCTb  MPEIOCTaBICHUS
HECKOJIBKMX TOCYAApCTBEHHBIX M (WJIM) MYHHMIMNAIbHBIX ycayr B MOI[ B
cooTBeTCTBHUM cO cTaThelt 15.1 denepanproro 3akoHa ot 27 wromnst 2010 r. Ne 210-
®3 "OO6 opraHuzauuu MPEAOCTaBICHHUS TOCYIAapCTBEHHBIX W MYHULHUIMAIbHBIX
yenyr" pazaena 'CraHmapT MpeAoCTaBIEHUS TOCYyAapCTBEHHOM (MyHULIMIAIBHOMN)
yciyru' (aajee — KOMIUIEKCHBIN 3aIpoc).



[lonydyeHne MYHUUMIAIBHOW YCIYTH, MPEIyCMOTPEHHOM HACTOSIIUM
Pernamentom B M®LI, BO3MOXHO IpH 1oj1aue 3asiBUTEIEM KOMILIEKCHOTO 3ampoca.

3asBieHue, cocrtaBieHHoe MO®I[ Ha OCHOBaHMM KOMIUIEKCHOTO 3ampoca
3asBUTENS, JMOJDKHO OBITh IMOJIMHUCAHO YIOJHOMOYEHHBIM paboTHuKOM MO®II u
CKperuieHo nmevyatbio MOILI.

3asBJI€HHE, COCTABJICHHOE Ha OCHOBAaHWM KOMIUIEKCHOTO 3ampoca, u
JOKYMEHTBI, HEOOXOJAUMBbIE JJIi TPEAOCTABICHUS MYHUIMIAIBHON  YCIYyTH,
HAMNpaBJSAIOTCS B YIOJHOMOYEHHBIN OpPraH C MPUJIOKECHUEM KOIMHUHU KOMILIEKCHOIO
3ampoca, 3aBepennont MOII.

Hanpasnenue M®I] 3asBneHunii, a Takke ykazaHHbIX B yactu 4 ctathu 15.1
cratbu PenepanbHoro 3akona ot 27 utons 2010 r. Ne 210-03 "OO6 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYyr JOKYMEHTOB B
VYTIOTHOMOUYEHHBIM OpraH OCYIIECTBISCTCS HE MO3/IHEE OJHOIr0o pabodero JHs,
CJICIYIOIIETO 3a JIHEM IMOJIYUYE€HHUS] KOMILIEKCHOTO 3ampoca.

[Tonmyuenne MOIl[ oTkaza B  IPEHOCTABICHHH  TOCYIAPCTBEHHBIX
(MYHUITUIIAJIBHBIX) YCIYT, BKJIIOYEHHBIX B KOMIUIEKCHBIM 3ampoc, HE SBISETCS
OCHOBaHMEM  JUISI  MNPEKPAIICHUS  MOJYYEHUS]  HMHBIX  TOCYHApPCTBEHHBIX
(MYHUITUIIAJIBHBIX) YCIYT, YKa3aHHBIX B KOMILIEKCHOM 3ampoce, 3a UCKIIOUYCHHEM
CIy4aeB, €CIId YCJIyra, B IPEIOCTaBICHHMH KOTOPOW OTKa3aHO, HeoOXoauma s
MIPEA0CTABICHUS HHBIX TOCYJIAPCTBEHHBIX (MYHUILIMIIAIBHBIX) YCIIYT, BKIFOUYSHHBIX B
KOMILJIEKCHBIN 3aI1pocC.

2.18. Nnple TpeOOBaHWS, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTABIICHUS MYHHUITUTIATLHOW YCIIYTH TI0 SKCTEPPUTOPHUATLHOMY TIPUHIIHITY (B
cirydae, eciid MyHHUITUTIabHAs yCITyra MPeA0CTaBIICTCS 110 AKCTEPPUTOPHATBHOMY

MIPUHITUITY ) 1 OCOOCHHOCTH TIPEIOCTABICHUS MYHHUITUTIAIBHON YCITYTH B
AJIEKTPOHHOM (hopme

2.18.1. JIns mosydeHUsT MyHUIIUMTIAIBHOW YCIyrd 3asBUTENb MPEACTaBISET
3asBJICHUE O MPEIOCTABICHUN MYHHUIMIAIBLHON YCIYTHM U JOKYMEHTHI (CBEIECHHUS),
HEOOXOMMbIE JJI IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH:

Ha OyMaXHOM HOCUTElIE€ B YIOJIHOMOYEHHBIH OpraH MpuU JHYHOM
oOpalleHuw;

Ha OyMa)KHOM HOCHUTEJE B YTOJIHOMOYEHHBI OpraH MOCPEICTBOM MOYTOBOM
CBSI3H;

Ha OyMakHoM Hocutene B MOL] npu 1nyHOM 00pallleHuu;

B (opMe SJEKTPOHHBIX TOKYMEHTOB C HCIIOJIb30BaHHEM HWH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTHH, BKITFOYAst UCIIOJIb30oBaHne ExnHoro noprana,
PernonanpHOTrO MopTana, opuIMaITsHOTO canTa.

2.18.2. M®Il npu  oOpamennn  3asBUTENS 32  MOPEIOCTaBICHUEM
MYHUIIUIIAJIBHON YCIYTH OCYIIECTBIISIOT:

(GopMupoBaHUE 3JIEKTPOHHBIX TOKYMEHTOB M (MJIM) 3JEKTPOHHBIX 00pazoB
3asBJICHUS, JTOKYMEHTOB, NMPUHATHIX OT 3asBUTENS, KOMUA JOKYMEHTOB JHYHOTO
XpaHEHUus, MPUHATHIX OT 3asBUTENs, oOecreuynBas MX 3aBEPEHHUE HIIEKTPOHHOMN
MOJIITUCHIO B YCTAHOBJICHHOM TIOPSKE;



HaIpaBJIEHUE C UCIIOIH30BAHUEM HH(POPMAIMOHHO TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUMA  BJEKTPOHHBIX JOKYMEHTOB U (WJIM) AJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, 3aBEPEHHBIX YIOJTHOMOYEHHBIM JOJKHOCTHBIM JuiioMm MOII, B
YTOJTHOMOYEHHBINM OpraH.

2.18.3. Ilpu HampaBiieHUH 3asBJICHUNA U JOKYMEHTOB B 3JICKTPOHHON (opMme C
ucrosib3oBanueM EnuHoro mnoprana, PermonanbHoro mnoprana, oQHUIMAIBLHOTO
caiita, 3asBJICHUE u JIOKYMEHTBI JTOJIKHBI OBITh MOIMTHUCAHbI
YCWJICHHOW KBATU(HUIIMPOBAHHOW AJIEKTPOHHON IOJNMUCHI0 B COOTBETCTBUH C
TpeboBanusiMu denepanpHoro 3akoHa oT 6 ampens 2011 1. Ne 63-d3 "OO6
ANEKTPOHHOM noAnucu' 1 nocranosyieHus [IpaButenscTBa Poccuiickoit denepanuu
ot 25 utoHa 2012 r. Ne 634 "O Bugax >IE€KTPOHHOW MOANUCU, UCIIOIb30BaHUE
KOTOPBIX JIOMYCKAeTCs NpH OOpallleHHMH 3a TOJYyYEHHUEM TOCYAapCTBEHHBIX
Y MYHUIIUTAIbHBIX YCIYT' .

3asBuTENb - (PU3NUECKOE JIUIIO BIPABE UCIIOJIB30BAThH MPOCTYIO DJIEKTPOHHYIO
MOIINCH B CIydae, MPEeLyCMOTPEHHOM MyHKTOM 2 ITpaBWiI OIpeIesIeHns BHIOB
AJIIEKTPOHHOM TOJIMKCH, UCTIOJIB30BAHUE KOTOPBIX JOMYCKAETCs MPHU OOpallleHuu 3a
MOJIYyYCHUEM TOCYJApCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT, YTBEP)KICHHBIX
noctaHoBiienueM IIpaBurensctBa Poccuiickoii @enepaunn ot 25 urons 2012 r. Ne
634 "O Bumax >ME€KTPOHHOM MOJIMCH, UCIIOIH30BAHUE KOTOPBIX JOMYCKAEeTCs MPH
oOpalieHuy 3a TMOJYyYE€HHWEeM TOCYJApCTBEHHbIX M MYHHIMMIAIbHBIX YyCIyT,
COrJJaCHO KOTOPOMY, B CIIydae €CJIHM MpU OOpallleHUH B 3JIEKTPOHHOU (opme 3a
MOJIYYCHUEM MYHUIIUIIATBHON yCIyTH HWACHTUPUKANUSA W ayTeHTHU(UKAIISI
3asgBuTeNs - PU3NYECKOTO JTULA OCYIIECTBISIOTCS C UCIONIb30BaHUEM (eaepaibHON
rocyJ1apCTBEHHOW MH(OPMAIIMOHHON cUcTeMbl ' EuHas cucteMa uieHTuuKauu u
ayTeHTUQUKauuu B HMHQpACTpyKType, oOecneunBaromed HWHPOPMaUOHHO-
TEXHOJIOTUYECKOE B3aUMOJICUCTBUE MH(DOPMAIIMOHHBIX CUCTEM, UCIIOIB3YEMbIX JIJIs
MPENOCTABIIEHUSI TOCYAAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT B JJIEKTPOHHOMN
dbopme" (manee — Enunas cucrema uaeHTUGUKAIMY U ayTeHTU(DUKAINN), 3asiBUTENb
BIIPABE€ HCIMOJB30BaTh MPOCTYIO DJIEKTPOHHYIO TMOJNUCh TPU OOpalleHud B
AJIEKTPOHHON (opMe 3a MOJyYEeHHEeM MYHUIIUIMAIBHON YCIYTd MPHU YCIOBUH, YTO
P BbIIaue KIIOYa MPOCTON DJECKTPOHHOW MOAMUCH JIMYHOCTH (PU3UUECKOTO JIHIIA
YCTaHOBJICHA MPU JIMYHOM TIPUEME.

3. CocraB, NOCIEN0BATENBHOCTD U CPOKH BBITIOJIHEHHS
aMUHUCTPATUBHBIX NpOLEAYp (IEeHCTBUIT), TPEOOBAHMS K TOPAIKY
UX BBIIIOJIHEHMS], B TOM YHCJI€ 0COOCHHOCTHU BBITIOJHEHUS
aMUHUCTPATUBHBIX NPOLEAYP B JEKTPOHHOU popme

3.1. McuepnbiBarouii nepedyeHb aIMUHUCTPATUBHBIX MpoLeayp (IeUCTBHIN) pu
IPEIOCTABICHUN MYHULIMIAIBHON YCIIYTH

3.1.1. [IpenocraBieHne MYHHIMMAIBHOW YCIAYyrd BKJIOYaeT B  cels
MOCJIEA0BATEIBHOCTD CIAEAYIONINX aIMUHUCTPATUBHBIX MPOUERYp (IeHCTBUN):
npueM (perucTpaiusi) 3asiBICHUS U MPUJIaraeMbIX K HEMY JOKYMEHTOB;
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3ampoc JOKYMEHTOB, YKa3aHHbIX B mojapasznene 2.7 Pernmamenta, B paMkax
MEXBEJJOMCTBEHHOT'O B3aUMO/IEUCTBUS;

PAcCMOTpPEHHUE 3asIBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB;

NPUHATHE PEUICHUsI O MPEAO0CTaBlIeHUU JHO0 00 OTKa3ze B MPEIOCTaBICHUU
MYHUIIUTIATBHOU YCITYTH;

nepenaya KypbepoM IaKeTa JIOKYMEHTOB M3 YTOJHOMOYEHHOTO OpraHa B
M®IL;

BblJjlaya  (HampamieHUE)  3asgBUTENI0  pe3yjibTaTa  IPEAOCTABICHUS
MYHHIUITATBHON YCIYTH.

3asBUTENIb BIpaBe OTO3BaTh CBOE 3asBICHHE Ha JII0OOM cTaauu
pPacCMOTpPEHHUs, COTJACOBAaHUS WM MOJArOTOBKH JOKYMEHTa YIOJIHOMOYEHHBIM
OpraHoM, OOpaTHUBUIMCh C COOTBETCTBYIOIIMM 3asBJICHHEM B YTOJHOMOYEHHBIN
opras, B TOM YHUCJI€ B 3JIEKTPOHHOU (popme, b0 MDII.

3.2. [locnenoBaTenbHOCTD BBIOTHEHUS
aJIMUHUCTPATUBHBIX MPONEAYD (IEHCTBHIT) OCYIIECTBIIEMbIX aMUHUCTpAIIUEH
VY1106HEHCKOTO cenbcKoro nocenenus OTpagHEeHCKOTo paitoHa

3.2.1. IIpuem (peructpanus) 3asiBJICHUS U IPUIAraeMbIX K HEMY JOKYMEHTOB.

3.2.1.1. OcHoBaHueM aJig Hayaja aJMUHUCTPATUBHOUN MPOUEAYPHI SBISETCS
oOpaiieHue 3asaBUTeNd B YOJHOMOYEHHBIN OpraH C 3asBJICHUEM U JOKYMEHTaMH,
yKa3aHHBIMH B mozpaszeine 2.6 Pernamenra, a Takke JOKYMEHTAMH, YKa3aHHBIMH B
noapasaene 2.7 Permamenrta, npeacTaBIeHHbBIMUA 3asBUTEJIEM IO €r0 MHUIIMATUBE
CaMOCTOSITEJIbHO, UJIM TIOCTYIJICHUE 3asIBICHUS U JOKYMEHTOB B Y TIOJITHOMOYEHHBIN
oprad uz MOII.

[Toctynnenue 3asBiIeHUS U TOKYMEHTOB B Y TOJIHOMOYEHHbINA oprad n3 M®IL]
OCYIIECTBISICTCS C YY€TOM OCOOCHHOCTEH, YCTAaHOBJICHHBIX CTaThe 6.2 3akoHa
Kpacnomapckoro kpas ot 2 mapta 2012 . Ne 2446-K3 "OO6 oTaenbHBIX BOMPOCax
OpraHu3allMy TPEIOCTABICHUS] TOCYJAPCTBEHHBIX W MYHMIMIAJIBHBIX YCIyT Ha
tepputopun Kpacuogapckoro kpas'.

3.2.1.2. 3asBireHwe ¥ JOKYMEHTH MOTYT OBITb HAampaBlEHbl B
YNOJIHOMOYEHHBIM OpraH 1o IoyTe. B 3TOoM ciydae HampasiIsSOTCS KOIUU
JIOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUAETEIHLCTBOBAHA B YCTAHOBIEHHOM 3aKOHOM
NOPSAKE, MOJTMHHUKY TOKYMEHTOB HE HaIMPaBJISIOTCS.

JIOMKHOCTHOE JIMLO Y IOJITHOMOYEHHOI'O OpraHa:

POBEPSET HAIMYKUE JOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTaBICHUSI MYHHU-
[UIMAJIBHOM YCIYTH, COTJIACHO MEPEUHI0, YKa3aHHOMY B mozpaszeie 2.6 Pernamen-
Ta, U JIOKYMEHTOB, YKa3aHHBIX B Tojpaszzieine 2.7 Periamenta, mpeacTaBiICHHBIX
3asBUTENIEM 110 €70 HHUIIMATUBE CAMOCTOSITENIHHO;

MPOU3BOJIUT PETUCTPALMIO 3aABJICHUSI M JOKYMEHTOB, YKa3aHHBIX B
noapazaene 2.6 PerimameHTta, W JOKYMEHTOB, YyKa3aHHbIX B mojpasuaeie 2.7
PernamenTa, mpeACTaBICHHBIX 3asBUTEIEM IO €r0 MHUIIMATUBE CAMOCTOATENIBHO, B
JICHb UX TIOCTYIUUIEHHS B Y IOJIHOMOYEHHBIN OPraH;

CONOCTABJISIET YKa3aHHbIE B 3asBJICHUU CBEJCHUS W JAaHHBIE B MPEACTaBIICH-
HBIX JIOKYMEHTaX;


consultantplus://offline/ref=349F80A19C8D487E9BC7CF6991E5C6D8CA52233388020D73375AD6AF7E607F2BF645CAC8F4F0F1B80FFEC0y1EFK
consultantplus://offline/ref=81AA760D6D8467AA7C9A965CF227FED332A8E095C6EE8CCB6E3FFB171FF1ED6511B6E5810B6751D4BE152By1b9P
consultantplus://offline/ref=F040498540F164F1DC2D15DB7A0F99654885F92144FA27866D440967E6017DC89679993679E7BAB0BB74BAAF5DJ
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC69A1E472J
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC68A8E47FJ
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B363jA78J

BBIABJISIET HAJW4YUE B 3asiBIICHUM U JIOKYMEHTaxX HUCIPaBICHUM, KOTOpPHIE HE
MTO3BOJIAKOT OJHO3HAYHO UCTOJIKOBATh UX COACPIKAHUE;

B ClIy4yae MPEICTABICHUS HE 3aBEPEHHONM B YCTAHOBJIEHHOM MOPSAJIKE KOMUHU
JOKYMEHTA YKa3aHHOTO B mojipasnaeie 2.6 PerimamenTa, 1 JOKYMEHTOB, YKa3aHHBIX B
noapaszaene 2.7 PernaMeHTa, NMpeNCTaBICHHBIX 3asBUTEIEM IO €r0 WHUILIMATUBE
CaMOCTOSITENIbHO, JTOJDKHOCTHOE JUIO YTOJHOMOYEHHOTO OpraHa CJIMYaeT €€ C
OpUTHHAJIOM M CTaBUT HA HEH 3aBEPUTENIbHYIO HAAMKUCH 'BepHo", TOKHOCTD JUIIA,
3aBEPUBIIETO KOMUIO, JIUYHYIO MOANUCH, HHUIUANIBI, (PaMUJIUIO, AaTy 3aBEPEHUS, a
OpUTHHAJIBI JOKYMEHTOB BO3BpAIAET 3asBUTEIIO;

BBIJIAET PACIUCKY-YBEIOMIICHHE O NMPUEME (PETUCTPALIMK) JOKYMEHTOB, YKa-
3aHHBIX B nozpaszaena 2.6 PeriiameHTta, U TOKYMEHTOB, YKa3aHHBIX B IOApa3/ieiie
2.7 PernameHTa, TpeACTaBICHHBIX 3asBUTEJIEM 0 €r0 UHUI[MATUBE CAMOCTOSTEIb-
HO. [Ipu HampaBiieHUH TOKYMEHTOB IO MOYTE, HANPABJISET U3BEIICHUE O JIaTe IO-
JTy4yeHHs (perUCTpallui) yKa3aHHBIX TOKYMEHTOB HE IO3/IHEE YeM uepe3 S pabounx
JTHEH C 1aThl UX MOTy4YeHUs (PETUCTPAIINH) 10 TTOYTE.

3.2.1.3. B ciyuae HenpeacTaBiieHUs (IIPEACTABICHUS HE B HEMOJIHOM 00BheME)
JOKYMEHTOB, YKa3aHHbIX B mnozapaszgene 2.6 Permamenta, MOTKHOCTHOE JIMIIO
Y10JIHOMOYEHHOTO OpraHa BO3BpallaeT UX 3asBUTENIO MO €ro TpeOOBAHHUIO.

B cnydae ecnu HOKyMEHTHI, yKa3aHHble B mojpaszaena 2.6 PermameHnta
COJIepKaT OCHOBAHUS MPEyCMOTPEHHBIE MMYHKTOM 2.9.1 noapazaena 2.9 pazgena 2
PernamenTa MOJKHOCTHOE JUIO YTIOJIHOMOYEHHOTO OpraHa MpUHUMAET pelIeHue
o0 OTKaze B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX I MPEJOCTABICHHUS
MYHUIMOATBHOW YCIYI'M M HallpaBisieT 3asgBUTENIO YBEIOMJIEHHME 00 OTKa3e B
npuemMe TOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUS] MyYHULIUIIAIBHON yCIIyTH
C YKa3aHHUEM MPUYHUH OTKa3a.

3.2.1.4. MakcumManpHbIM CPOK BBINOJHEHHS aIMUHUCTPATUBHOW IPOLIEAYPHI
cocTaBiisieT 15 pabodux JTHEH.

3.2.1.5. UcnonHeHrue JaHHOW aAMUHUCTPATUBHOMN MPOLEAYpPbl BO3JIOKEHO HA
JOJDKHOCTHOE JIMLO  YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a IpUEM
(perucTpalivio) 3asBJICHUS U MPUIIATaeMbIX K HEMY IOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBIECHUS MYHHUIUIIAIbHON YCIIYTH.

3.2.1.6. KputepueM npuHATHS PELICHUS MO JAaHHON aJMUHUCTPATUBHON MPO-
HeAype SBISETCS OTCYTCTBHME OCHOBAHMM JJi1 OTKa3a B MIPUEME JOKYMEHTOB, HEOO-
XOJIMMBIX JIJISl IPEIOCTaBICHUS! MyHUIIUIAIBHON YCIIYTH.

3.2.1.7. Pe3ynpTaToM aAMUHUCTPATUBHOUN NMPOLIEAYPHI SBISIETCS PETUCTPALIUS
3asiBJICHUS O MPEAOCTABICHUN MYHULIUIIAILHON YCIIYTH U MPUJIaraeMbIX K HEMY J10-
KYMEHTOB WJIM OTKa3 B IpHEeME JOKYMEHTOB, PU BBISIBJICHUU OCHOBAHM ISl OTKa-
3a B MpUeMe JOKYMEHTOB.

3.2.1.8. Cnocobom ¢ukcau pe3ysbTata aJMUHUCTPATUBHON MHpPOLEIYpPHI
ABJISIETCA BblAadya 3asiBUTENIO JIOJKHOCTHBIM JIUIIOM Y TIOJHOMOYEHHOIO OpraHa
pPACIUCKU-YBEIOMJICHUS O MpHeMe (pEerucTpalydu) 3asBICHUS O MPEAOCTABICHUU
MYHULIMNAIBHON YCIYTM M TMPUJIIAraéMbIX K HEMY JOKYMEHTOB WM BblJaya
yBeAOMJIeHHsI 00 OTKaze B TIpUEME JOKYMEHTOB, HEOOXOIMMBIX  JJIst
MPEAOCTaBICHUS MYHHUIIMTNIATLHON YCIIYTH C YKa3aHUEM MPUYHMH OTKa3a.
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3.2.2. 3anpoc 10KyMEHTOB, YKa3aHHbIX B nojapaszeine 2.7 Pernamenra, B pam-
KaX MEXBEJOMCTBEHHOTO B3aMOJICHCTBHSI.

3.2.2.1. OcHoBaHuEM JI1 Havajia aJIMUHUCTPATUBHON MPOLEAYPHI SBISACTCS
HEIpe/ICTaBICHNE 3asiBUTENIEM IOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7.1 moapasnena
2.7 paznena 2 PeriaMmeHnTa, KOTOpbIe HAXOIATCS B PACTIOPSKEHUH TOCYA1aPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIPABJICHUS W WHBIX OPraHOB, YYACTBYIOIIMX B
MPEIOCTABICHUU MYHUITUTIATBHOU YCIIYTH.

3.2.2.2. JIOJDKHOCTHOE JHMIIO YIIOJHOMOYEHHOTO OpraHa 3alpaminBacT B
TeueHue 2 paboumx JHEH C JaThl ImpueMa (perucTpariu) 3asBlICHUS JOKYMEHTHI,
yka3zaHHble B nyHkTe 2.7.1 mompasmena 2.7 pasgena 2 PermameHta B paMkax
MEXBEJJOMCTBEHHOTO B3aHMOJICHCTBHSI, KOTOpPHIE HAaXOHATCS B PaCIOPSHKEHHH
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS U UHBIX OPraHoB,
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHULIUITAIbHON YCIYTH.

3.2.2.3. JIo>KHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa MOATrOTaBIIMBAET U
HaIpaBJsieT B paMKax MEXKBEJIOMCTBEHHOIO0 WH(OPMAIMOHHOIO B3aMMOJICHCTBUS
MEXBEJIOMCTBEHHBIE 3alpOChl O TPEJICTABIEHUU JOKYMEHTOB W HWH(pOpMaIH,
HEOOXOJUMBIX [IJISi TPEJOCTABJICHUS MYHUIUMNAIBHOM YyCIyTH, a TaKXke O
NPEJCTaBICHUN 3alpalluBaeMbIX CBEJIECHUN B (OpME AJIEKTPOHHOIO JOKYMEHTa,
COIJIACHO  YTBEPXJACHHbIM  (opMaM  3ampoca, KOTOPbIA  MOANUCHIBACTCS
AJIEKTPOHHOM 1U(POBOM MOJNUCHIO, WIM MEXKBEJOMCTBEHHBIN 3ampoc O
IPEACTABICHUN 3alpallliBa€MbIX CBEACHHM Ha OyMa)KHOM HOCHUTEJE, COIJIACHO
TpeOOBAHMAM, IPETYCMOTPEHHBIM MyHKTamMu 1-8 yactu 1 crateu 7.2 @enepanbHOTO
3akoHa oT 27 wuronga 2010 r. Ne 210-®3 "OO0 opraHuzauuu NOpeIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT' .

3.2.2.4. TloAaroToBJIEHHBIE MEKBEJOMCTBEHHBIE 3aIlPOCHl  HAMPABISIOTCS
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIOM  YIIOJIHOMOYEHHOIO  OpraHa ¢
UCIIOJIb30BAHUEM  €QUHOM  CHCTEMBl  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3aMMOJICUCTBUS W TOAKIIOYAEMBIX K  HEH  PErHoHalbHBIX  CHCTEM
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aMMOJEHCTBHS (IPU HAIMYUHA TEXHUYECKON
BO3MO>KHOCTH) C HCIIOJIb30BAHUEM COBMECTHUMBIX CPEJCTB KpUOTOrpaduyecKoit
3aIUThl HHGOOPMAITUN U IPUMEHEHUEM DJIEKTPOHHOU MOJIMUCH COTPYTHUKOB, B TOM
YHCIJIE TOCPEACTBOM 3JIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IUHBIN PEECTP CUCTEM
MEXBEJJOMCTBEHHOTO DJJIEKTPOHHOTO B3aumojeicTBus (mamee — CMOB), nmbo
Ha OyMa)XKHOM HOCHTEJIE, MOJAMUCAHHOM YIOJIHOMOYEHHBIM JOJIKHOCTHBIM JIUIIOM
Y0IHOMOYEHHOTO OpraHa, Mo Mo4Te, KypbepoM WU MOCPEACTBOM (PaKCUMHIbHON
CBSA3M, TMpPU  OTCYTCTBUM  TEXHUYECKOHM  BO3MOXKHOCTU  HANpPaBJICHUS
MEXBEJJOMCTBEHHOTO 3aIpoca.

HampaBnenue 3ampocoB JOMyCKAaeTCsl TOJNBKO C LEIbI0 MPEeIoCTaBICHUS
MYHULMUIIAJIBHON YCIIYTH.

IIo MeXBETOMCTBEHHBIM 3ampocaM YTOJHOMOYEHHOIO OpraHa, JTOKyMEHTHI,
yKa3aHHele B nyHkTe 2.7.1 mogpasgena 2.7 pasgena 2 PeruiameHnTta, npezno-
CTaBJIAIOTCS B CpPOK HE TMo3AHee 2 paldouux JHA CO JHS TOJXy4YCHHs
COOTBETCTBYIOILIETO MEKBEAOMCTBEHHOTO 3aIIPOCa.

3.2.2.5. MakcumanbHbIi CPOK BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIETYPhI
coctaBisieT 15 pabounx AHEH.
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3.2.2.6. cnonHeHne TaHHOM aJIMHUHHUCTPATUBHOM MPOLEAYPHI BO3JI0KEHO Ha
JOJDKHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a PAacCMOTPEHUE
3asBJCHUS M TOpWIaraeMblX K HEMY JOKYMEHTOB, HEOOXOAMMBIX  JUJIs
MPEAOCTABIECHNS MYHHUIUITIAJbHON YCIIYTH.

3.2.2.7. Kputepuem NpUHATHS PEIICHUS IO JAHHOW aJIMUHUCTPATUBHOM MpO-
LEeype SIBISECTCS OTCYTCTBHE JNOKYMEHTOB, YKa3aHHBIX B yHKTE 2.7.1 monpasnaena
2.7 pazaena 2 PernamenTa, KOTOpbIe HAXOATCS B pACIOPSKEHUU TOCYAAPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYIIPABJIEHUS U MHBIX OpPraHOB, YYAaCTBYIOIIHMX B
[PEIOCTABIECHUN MYHUIIMIAIBHON YCIIYTH.

3.2.2.8. Pe3ynpTaTroM aIMHUHUCTPATUBHOW IPOLEAYPHI ABISETCA IOJyYCHHUE
JIOKYMEHTOB, 3alIPAIIMBAEMbIX B PAMKaX MEXBEJOMCTBEHHOIO B3aMMOIEHCTBHS.

3.2.2.9. Cnocobom (ukcani pe3ynbTaTa BBIIOJHEHHUSI aIMUHUCTPATUBHOM
IPOLEIYPHl SIBISETCS PETUCTPALMS JOJDKHOCTHBIM JIMIIOM Y TIOJHOMOYEHHOTO
opraHa IOCTYNMBIIMX B  paMKaX MEKBEIOMCTBEHHOIO  B3aMMOJECHCTBHS
JOKYMEHTOB, MX MpPHOOIIEHHWE K 3asBJICHUI0 U JOKYMEHTaM, MPEICTaBICHHBIX
3asiBUTENEM.

3.2.3. PaccmoTpeHue 3asiBI€HUS U IPUJIaraéMbIX K HEMYy JOKyMEHTOB.

3.2.3.1. OcHoBaHueM MJig Hayaja aJMUHUCTPATUBHOUN MPOUEAYPHI SBISETCS
HaJIM4ME IOJHOIO0 KOMIUIEKTa JOKYMEHTOB, IPEIYCMOTPEHHOIO IMOAPA3AEIoM 2.6
Pernamenta, a Takxke JOKyMEHTOB, IPEyCMOTPEHHBIX MoApaszaeiioM 2.7 PermaMeH-
Ta.

3.2.3.2. JIomKHOCTHOE JUIO YIOJIHOMOYEHHOTO OpPraHa OCYIIECTBISET
MMPOBEPKY JOKYMEHTOB, YKa3aHHBIX B Moapasjaene 2.6 PernamenTa, u JIOKyMEHTOB,
yKka3aHHbIX nyHKTE 2.7.1 moapaznena 2.7 PernameHTa, Ha MPEIMET COOTBETCTBHS
JNEHUCTBYIOLIEMY 3aKOHOJATENbCTBY M HAJIWYUS OCHOBAHUM JUIsl MPEIOCTaBICHUS
MYHULIMNQIBHON yCIyrd JU00 OCHOBAaHMM JJisI OTKa3a B TMPEAOCTABICHUU
MYHHULUITAIBHON YCIYTH.

3.2.3.3. MakcuMainbHbIii CPOK BBINOJHEHHS aIMUHUCTPATUBHOW MPOLIEAYPHI
COCTaBJIsACT 2 pabounx JHEH.

3.2.3.4. UcnionHeHrne JaHHOW aAMUHUCTPATUBHOM MPOLEIYpbl BO3JIOKEHO HA
JIOJDKHOCTHOE JIMLO YTIOJTHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a PACCMOTPEHHE
3asBJICHUS M TpWIaraeMblX K HEMYy JOKYMEHTOB, HEOOXOAMMBIX  JIJIst
MPEAOCTaBIECHNS MYHHUIUIIAIbHON YCIIYTH.

3.2.3.5. KputepueM nNpuHATUS PELICHUS 110 TaHHOW aJMUHHACTPATUBHOM MPO-
Heaype SABIAETCS COOTBETCTBUE MOJTHOTO KOMIUIEKTA JOKYMEHTOB MPEIyCMOTPEH-
HBIX Tojipasnenom 2.6 PernamenTa, a Takke JOKYMEHTOB, IPEAYCMOTPEHHBIX MOJI-
pazznenom 2.7 PernamenTa TpeOOBaHUSAM 3aKOHOAATENbCTBA, PErYIUPYIOLIEro Mpe-
JIOCTABJICHUS] MyHUIIMTIAIIBHON YCITYTH.

3.2.3.6.  Pe3zynpraToM = aIMHHUCTPAaTUBHOW  TPOLEAYpPHl  SBISETCA
OCYLIECTBJICHUE JOJDKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa IpOBEpPKH
JIOKyMEHTOB, YKa3aHHBIX B Mojapaszeine 2.6 PeriamenTa, 1 JOKYMEHTOB, YKa3aHHBIX
nynkre 2.7.1 mnoapasgena 2.7 PermameHTta Ha TOpeAMET  COOTBETCTBUS
3aKOHOJATEIbCTBY, PETYIUPYIOIIEMY IIPEIOCTABIECHUS MYHULUIIAIBHON YCIYTH.

3.2.3.7. Cnocobom uxcanuu pe3ysibTrara aJMUHUCTPATUBHON MPOLIETYpPhI
SBJIIETCS] PECUCTPALIMS B )KypHAJIE.
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3.2.4. llpunsaTue pemeHns 0 MpeaocTaBieHnu 100 00 OTKa3e B MPEIOCTaB-
JIEHWY MYHUIIMNIAJIBbHON YCIIYTH.

3.2.4.1. OcHoBaHUEM Ui Havaja aJAMUHHUCTPATUBHOM MPOUETYpPHI SBISETCS
OKOHYaHUE MPOBEPKH NOKYMEHTOB, YKAa3aHHbIX B mozpazaene 2.6 Pernamenra,
Y TOKYMEHTOB, YKa3aHHbBIX IyHKTE 2.7.1 moapaszaena 2.7, Ha IpeaMET COOTBETCTBUS
JEUCTBYIOIIEMY 3aKOHOIATENBCTBY.

3.2.4.2. JIOM>KHOCTHOE JMLO YTOJHOMOYEHHOTO OpraHa IO pe3yJibTaram
IIPOBEPKHU JOKYMEHTOB YKa3aHHBIX B mojpasziene 2.6 PermameHTa, U JOKyMEHTOB,
yKa3aHHbIX MyHkTe 2.7.1 mnonpasmena 2.7 PermamenTta, B ciaydae Haauyus
OCHOBAaHMM 11  OTKa3a B  MPEJOCTABICHUM  MYHHUIMNAIBHOW  YCIIYTH,
npeaycMoTpeHHbix myHkToM 2.10.2 mompasnmena 2.10 Permamenta B TedueHue 5
pabouyux JHEH TOTOBUT MPOEKT MOTHBHPOBAHHOIO OTKa3a B IMPEIOCTaBIICHUU
MYHUIUOATBHOM YCIYI'M, OOECHEYMBAeT €ro COIVIACOBAHME W MOAMNHCAHHUE
B YCTAHOBJICHHOM B Y IOJTHOMOYEHHOM OpraHe MOpPSIKeE.
3.2.4.3. IoJpKHOCTHOE JIMIIO Y TIOJIHOMOUYEHHOTO OpraHa 1o pe3yJjbTaTaM IMPOBEPKU
JIOKYMEHTOB YKa3aHHBIX B mojpaszeine 2.6 PernaMeHnrta, 1 JOKyMEHTOB, YKa3aHHBIX
nyHkre 2.7.1 mogpasnena 2.7 PernmamenTta B ciy4dae OTCYTCTBUSI OCHOBaHUMN IJist
OTKa3a B  MPEIOCTABICHUM  MYHHIUMINAIBHOM  YCIYIM  OCYLIECTBIISACT:
[IpenocTaBiieHHE BBIMUCKH U3 MTOXO035MCTBEHHON KHUTH.

3.2.4.4. MakcuMalnbHbId CPOK BBIMOJHEHUS AJMUHUCTPATUBHON MPOLETYpPHI
cocTaBisieT 15 pabouux JAHEM.

3.2.4.5. UcnonHeHne JaHHOM aAMWUHHCTPATHUBHOM MPOLEIYPHI BO3JIOKEHO HA
JOJDKHOCTHOE JIMLO YTOJTHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a PAaCCMOTpPEHHUE
3asBJICHUS] W TpUJaraéMblX K HEMYy JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEe0CTaBICHUS MYHUITUTIAIbHON YCITYTH.

3.2.4.6. Kpurepuem NpuHATHS PEIICHUS 110 JaHHOW aMUHUCTPATUBHON MPO-
HEeype SABISIETCS HAIMYUE OCHOBAHUMN JJISI TPEAOCTABICHUS MyHULIUITAIIBHON yCITy-
'Yl MO0 OCHOBAHUM I 0TKa3a B MPEIOCTABICHUN MYHHUITUTIATBHON YCIIYTH.

3.2.4.77. Pe3ynpTaroM aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBISAETCS MPUHATHE
pElIeHHs] O MPENIOCTaBICHNE MYHUIIUNATBHON yCIyTH OO pelieHus o0 OTKas3e B
MPEAOCTaBICHUNA MYHUIIMNIATILHON YCIIyTH.

3.2.4.8. CrnocoboMm (ukcanuu pe3ysbTara aJIMUHUCTPATUBHON MPOLIETYpPbI
ABJseTCS Perucrpanus BBIMMCKU U3 MOXO35UCTBEHHON KHUIH B KypHAaJIe PETUCTpa-
10518

3.2.5. llepemadya KypbepoM IIaKe€Ta JTOKYMEHTOB W3 YIOJIHOMOYEHHOIO
oprana B MOLI.

3.2.5.1. OcHoBaHMEM MJI1 Hayajga aJIMUHUCTPATUBHOU MPOLENYPHI SBISETCS
MOATOTOBJICHHBIA JJISI BBIJJAYd  pE3yJIbTaT MPEIOCTABICHUS MYHUIUIIAIbHON
YCIIyTH.

3.2.5.2. Tlepenaya TOKYMEHTOB, SIBIISIFOLIUXCS PE3YJbTATOM MPEAOCTABICHUS
MYHHIUIIAIBHON YCIIYTH U3 YIIOJHOMOYEHHOro oprana B M®I] ocymecTsiseTcs B
COOTBETCTBHHU C YCIOBUSIMU COTJIALICHUS O B3aUMO/ICHCTBUMU.

[lepenaya OTBETCTBEHHBIM JOJDKHOCTHBIM — JIMIIOM Y TIOJIHOMOYEHHBIM
opranom JokyMeHToB B M®I] ocymiectBisiercss B Teuenue 1 pabouero aHs mocie
perucTpauyd  JIOKYMEHTOB,  SIBJISIFOLMXCS ~ pE3YyJbTaTOM  IPEAOCTABJICHUS
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MYHUIMOAIBHOW YCIYI'M, HA OCHOBAaHHUU PEECTPA, KOTOPBIA COCTABISETCS B JBYX
DK3EMIUISIPAX, U COJEPKHUT JaTy M BpeMs Iepeladd JIOKYMEHTOB, a TaKke
3aBepsieTCsl  MOAMMUCSAMU  JIOJDKHOCTHOTO — JIMIa  YTIOJHOMOYEHHOTO0 — OpraHa
u pabotHrka M®II.

3.2.5.3. MakcuMaJbHbI CPOK BBIMIOJHEHHUS aJIMUHUCTPATUBHOMU TPOIEAYPHI
cocTaBiisieT 15 pabodux JTHEH.

3.2.5.4. HcnonHeHue AAHHOW aJIMUHUCTPATUBHON MPOLEAYpPHl BO3JIOXKEHO
Ha JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpPraHa OTBETCTBEHHOE 3a Iepeaady
IaKeTa JOKyMeHTOB B ML,

3.2.5.5. KpurepussMu NpUHATUSA PELICHHS 110 JaHHOW aJMUHUCTPATUBHOU
NpOLEIype SBISETCS MOATOTOBJICHHBIA K BbIJaue 3asBUTEIIO PE3YNbTAaT MpPenoc-
TaBJICHUS MyHULIUNIAIBHOU yciyru B MOLI.

3.2.5.6. Pe3ynpTaTroM aIMHHUCTPATUBHOW MPOLENYPHI SBISACTCS MOJIYYEHUE
M®OI] pesynbrara npeaocTaBiICHUS MyHUIIUTAIBHOW YCIYTH JJIA €r0 BbIauu 3as-
BUTEIIIO.

3.2.5.7. Cnocobom ¢uKcalu pe3yibTaTa BBIIIOJHEHUS aJIMUHUCTPATUBHON
IIPOLIETYPHI SABISAETCA HAIMYUE MOANUCEH TOJKHOCTHOIO JIMLA Y TIOJIHOMOYEHHOTO
oprana u paborauka M®IL] B peectpe, coaepxalieM JaTy U BpeMs Iepeauu nakeTa
JIOKYMEHTOB.

3.2.6. Boimaua (HampaBieHue) 3asBUTENIO pe3ysibTaTa MPEJOCTABICHUS MY-
HULIUTTAJIBHOWN YCIIYTH.

3.2.6.1. OcHOBaHueM I Havajla aAMUHHACTPATUBHOM NPOLENYPHI SBISIETCS
OpUHATHE  YIOJIHOMOYEHHBIM  OpPraHOM  pPEIICHHs O  NIPEeIOoCTaBICHUU
MYHUIUOAIBHOW YCIOyru JuO0 00 OTKaze B MPEAOCTABICHUU MYHHULHMIIAIBHOM
YCIIyTH.

3.2.6.2. JlomkHOCTHOE U0 YTIOJJHOMOYEHHOT'O OpraHa B TeYeHue 9 pabounx
JTHEW C MOMEHTA COTJIACOBAHMS U MOANKUCAHUS IPOEKTa MOTUBUPOBAHHOIO OTKa3a B
MPEIOCTABICHUN MYHUIIUIIAILHOM yCIIYTH, IPU OTKa3€ B MPEIOCTaBICHUN MYyHHUI[U-
NaJbHOM yCIyTH, OCYIIECTBIISIET BbIJAuy yBEAOMJIEHHsSI 00 OTKa3e B IMperoCTaBlie-
HUW MYHUIUIAILHON YCIYyTHU JIMYHO B PYKU 3asBUTEIO WJIM HAMPABIAET YBEIOM-
JeHre o0 OTKa3e B MPENOCTaBICHWH MYHUIMNAIBHOM YCIYI'W B ajapec 3asBUTENs
3aKa3HbIM [TMCBMOM C YBEJOMJIEHUEM O BPYUECHUHU.

3.2.6.3. MakcumanbHbIi CPOK BBITIOJIHEHUS aJMUHUCTPATUBHOM MPOLIETYpPhI
cocTaBiisieT 15 pabouux THEH.

3.2.6.4. UcnonHeHue NaHHOW aJMUHUCTPATUBHOMN MPOLIEAYPhl BO3JIOKEHO Ha
JIOJDKHOCTHOE  JIMIO  YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a BbIIAdy
(HampaBiieHue) 3asBUTENIO pe3yJIbTaTa MPeI0CTABICHUS MyHUIIUITAIBHOU YCIYTH.

3.2.6.5. Kpurepuem NpuHATHS peLISHUs 10 TaHHON aJMUHUCTPATUBHOMN MPO-
Heaype SBISIeTCS HaJM4Ke pelieHust 00 0TKa3e B MPEIOCTaBIEHUN MYHULIMITAIbHON
YCIIYTH WIN PEMICHHS O TTPEI0CTABICHUY MyHUITUTIATHHONU YCIIYTH.

3.2.6.6. Pe3ynpTaToOM aIMMHUCTPATUBHOMN MPOIIEYPHI SBISCTCS HAPABIICHNUE
yBEJOMJICHHSI 00 OTKa3€ B IPEIOCTABICHUN MYHUITUTIATLHOW YCIYTH WK PE3YJIbTa-
Ta MPEIOCTABICHUS MyHUITUTIATLHON YCITYTH.



3.2.6.7. CnocoOom (uKcaiiy pe3ynbraTta aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
MOANKUCAaHWE YBEJOMJIGHUS 00 OTKa3e, perucrpauuss B AJIMHHUCTpPALUU |
HAIpPAaBISETCS ISl BPYUCHUS 3asiBUTEIIO.

3.3. IlepeueHb aIMUHUCTPATUBHBIX TMpoLeayp (IEHCTBUIA) IPU MPEIOCTABICHUU
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOM hopme

3.3.1. [IlpemocrtaBieHne MYHULMIMAIBHOW YCIYTH BKIIOYaeT B ceOs
ClIeyIOIIre aIMUHUCTPATUBHBIC TIPOIIEAYPHI (IICHCTBUS) B 3JIEKTPOHHOM hopme:

noJlyueHuss HMHPOpMAIMM O TOpSAKE U CPOKax  MPEeAOCTaBICHHS
MYHULANIAIBHON YCIIYTH;

3anmucn Ha npueM B MODIL[ mia momaum 3ampoca O NPENOCTAaBICHUHU
MYHULHANAIBHOWN YCIIYTH;

dbopMHpOBaHUA 3aMpoca O MPEJOCTABICHUH MYHULIUITAIEHON YCITyTH;

npueMa M pEerucTpauuyd YIOJTHOMOYEHHBIM OpPraHOM 3alpoca M HHBIX
JIOKyMEHTOB, HEOOXOIUMBIX JUIs IPEOCTABICHUS MyHHUIIUTIAIBHON YCIIYTH;

OIUIaThl TOCYJAPCTBEHHOM MOUUIMHBI 33 MPEIOCTABICHUE MYHULIMNAIbHOM
yCIYyrM W yIJlaTa MHBIX IJIATEXKEW, B3UMAEMbIX B  COOTBETCTBUM C
3aKOHOJIaTeNnbCTBOM Poccuiickont denepaunu;

MOJIYYEHHUS pe3yJIbTaTa MPeI0CTaBICHUSI MyHULIUITAIIBHOW YCIIYTH;

MOJIyYEeHUS] CBEJICHUI O XOJI€ BBIIIOJIHEHUS 3aIIpOca;

OCYULIECTBJIEHUS OLEHKH KauecTBa MPEIOCTaBICHUSI MYHUIIMTAIbHON YCIIYTH;

nocyneOHoe  (BHecyAeOHOE) OOKaJllOBaHME  pEUICHUM U JIeUCTBUH

(6e3nelicTBusi) opraHa (opraHu3aiyu), JOJKHOCTHOTO JIMIIa OpraHa

(opranuzanuu) 1100 rocy1apCTBEHHOTO WM MyHULIMIATBLHOTO CITY>KalleTo.

3.4. Tlopsimok OCyIIECTBICHUS B AJIEKTPOHHOM (hopMe, B TOM YHCIIE C
UCIOJIb30BaHUEM EIMHOTO mopTana rocyAapCTBEHHBIX M MYHUIIMITAIBHBIX YCITYT
(¢pynkuuit), PernonansHoro nopraia, aIMUHUCTPATUBHBIX MPOIIEAYD (IE€HCTBUIA) B
COOTBETCTBHHU C MOJIOKEHUAMU cTaThu 10 DeaepalibHOro 3aK0Ha OT 27 UIOJIA
2010 r. No 210-®3 "O06 opranuzaiuu npeocTaBICHUS TOCY1apCTBEHHBIX U
MYHHUITUTATBHBIX yCIyT"

3.4.1. Tlonyuenue wuHPOpPMAIMK O TOPSAKE M CPOKaxX MPEAOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH.

Nudopmanus o npegocTaBieHn MYyHUIMIIAIBHON YCIYTH pa3MeniaeTcsi Ha
Enunom nopraine, PernonanpbHoM nopraje, opuinaIbHOM caiTe.

Ha Egunom mnoprane, PerumonanbHoM mopraie, oQuiMairHOM —caiTe
pa3meraercs ciaeAyromas HHPopMalus:

VCUYEPIIBIBAIOIIUI [IEpEYEHb JIOKYMEHTOB, HEOOXOIMMBIX 1A
IPEOCTABIICHUS! MYHUIIMNIATBHON YCIyTH, TpeOOBaHUS K OPOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe€ TIepeYeHb JOKYMEHTOB, KOTOpble 3asBHUTENIb BIIPABE
IpEeCTaBUTh MO0 COOCTBEHHOW MHUIIUATHBE;

KpyT 3asBUTEJIEH;

CPOK IIPEAOCTABJIEHUS MYHHUIUIIAJIBHON YCIYTH;



pe3ynbTaThl  MPEJOCTABJICHHMS ~ MYHUUMIAIBHOM  YCIyrH,  IMOPSAOK
NPEACTABICHUS]  JOKYMEHTA, SBJISIIOLIETOCA  PE3YyJbTaTOM  MPEIOCTaBICHUS
MYHULHUNAIBHOWN YCITyTH;

pa3Mep TOCYAapCTBEHHOW MOLLIMHBI, B3UMaeMOW 3a MPENOCTaBICHUE
MYHULIMNAIBHOUN YCIIyTH;

MCUYEPIBIBAIOIINI MEPEUYCHb OCHOBAHUM ISl IPUOCTAHOBJIEHUS WUJIM OTKa3a B
MPEAOCTABICHUHA MYHHIUIIAJIBbHON YCIIYTH;

0 TIpaBe 3asgBUTENS Ha JocyAcOHOe (BHECYneOHOE) 00KaTOBaHNE PEIICHUN 1
nercTBuil (0e3eCTBHSI), MPUHATHIX (OCYIIECTBISIEMBIX) B XOJAC MPEIOCTaBICHUS
MYHULIANIAIBHOW YCITyTH;

dopmbl  3asBiaeHUN (yBeAOMJICHWH, COOOIIEHUH), WCHOJIb3yeMbIe IPHU
NPEIOCTABICHUN MyHULUIIATBHOM YCIIYTH.

Nudopmanusa na Enunom noprane, PernonansHoM nopTaie, opuuuaIbHOM
calTe O TOpsAOKE MW CpOKAX NPENOCTaBICHUS MYHUIMNAIBHOW  YCIIYTH
IPEOCTaBIIAECTCS 3asiBUTENIO OECILIATHO.

He pomyckaercs oOTka3 B IIpueMe 3ampoca M HMHBIX JOKYMEHTOB,
HEOOXOJUMBIX JJIsi NPEJOCTABICHUS MYHHULMIIAIBHOM YCIYyI'M, a TakXe OTKa3 B
IIPENOCTABICHUN MYHULMIIAJIBHON YCIYTH B CIy4ae, €CJIM 3alpoc U JOKYMEHTHI,
HEOOXOJUMbIE JJIi NPEJOCTAaBICHUS MYHULIMNAIBHOW YyCIyrd, TMOJaHbl B
COOTBETCTBUM ¢ HH(pOpMaMed o Cpokax M NOpsAAKE MpPeAoCTaBICHUS
MYHUIMOAIBHOW yCIIyrH, onmyOiauMkoBaHHOM Ha EgmHom mnoprane, PernonaasHOM
noptaie, opUIMaIbLHOM CalTe.

Hoctyn kK wuHpOpMauMM O CpOKax U TMOPSAOKE MPeIoCTaBICHUS
MYHUIUOATBHOW YCIYTU OCYIIECTBISIETCSl O€3 BBIMOJHEHUS 3asBUTENIEM KaKHX-
anb0 TpeOdOBaHMil, B TOM 4Hciie 0€3 MCMOIb30BAHMS MPOrPpaMMHOr0 oOecreyueHus,
YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHUE CPEICTBA 3asBUTENS TpeOyeT 3aKItOueHUs
JUIIEH3UOHHOTO WJIM HWHOTO COTJallleHus ¢ MpaBoo0jajaTereM MTpOrpaMMHOTO
o0ecriedyeHus, MPEeAyCMaTPUBAIOIIETO B3MMaHUE IUJIAThl, PETUCTPALUIO WIIH
aBTOPU3ALMIO 3asBUTENS, WIH NIPEJOCTABICHUE UM IIEPCOHAIIBHBIX TaHHBIX.

3.4.2. 3anuchy Ha mpuem B M®II ana momaum 3ampoca 0 MpenoCTaBICHUU
MYHULUNAIBHON YCITyTH.

B memax npenocTaBieHHs ~MYHULHMIIAJBHONM YCIyTH B TOM  YHUCIE
OCYILECTBIISIETCS MPUEM 3asiBUTEIIEH 10 TpeABapuTenbHOM 3anucu B MOII.

OcHoBaHMeM Jid Hayaja aJMUHUCTPATUBHON MpoLEeaypbl SBISETCA
oOpamienrie  3asgButenss Ha  PerumonanbHblii  moptan, Enuseli  mopran
MHOTO(QYHKIIMOHAJIbHBIX ~ LEHTPOB  MPEAOCTABICHUS  TOCYAApPCTBEHHBIX U
MyHULIMNATBHBIX ycayr KpacHomapckoro kpas (manee - Enunbiii moptan MOI]
KK), oduuumanpHbiii callT ¢ I[edbl0 MOJMYYEHUS MYHUIMNAIBHOM YCIYrd IO
IIpeBapUTEIbHON 3aIIUCH.

3anuch Ha MPUEM MPOBOAMUTCS IOCPEACTBOM PernmoHanpHOro mnopraia,
Enunoro moprana M®I] KK, odurmansHoro caiira.

3asiBUTEIIO MPEAOCTABIISIETCS BO3MOXKHOCTD 3aIIUCH B JIHOObIE CBOOOIHBIE IS
npuemMa JaTy U BpeMs B mpejenax ycraHoBieHHoro B MO®I[ rpaduka mpuema
3asiBUTENCH.



M®II ne BmpaBe TpeOoBaTh OT 3asBUTENS COBEPILCHUS WHBIX JCHCTBUH,
KpOME MPOXOXKIACHUS WACHTU(PUKAIMK W AyTeHTU(PUKALMH B COOTBETCTBUHU C
HOPMAaTUBHBIMHM IPaBOBbIMU akTamu Poccuiickoir ®@enepauuu, ykazaHus UETU
npuemMa, a TakXe NPeIOCTaBICHUsI CBEJICHUN, HEOOXOAMMBIX JJId pacyeTa
JUTUTEIIbBHOCTU BPEMEHHOTO MHTEpBasia, KOTOPbIH HEOOX0AUMO 3a0pOHUPOBATH IS
npueMa.

Kpureprem npuHsATHSA penieHus MO JTaHHOW aJMUHHCTPATUBHON IPOLIEAYpE
ABJISIETCA HAJIMUME CBOOOJHBIX JIA MpuUema JAaThl M BPEMEHH B TIpejenax
ycraHoBieHHOro B M®I rpaduka npuema 3asBurenei.

PesynpraToM  agMUHHUCTPAaTHBHOM  IPOLEAYPHI  SBISAETCS  MOJIyYEHUE
3asBUTENIEM:

C UCTOJb30BaHUEM CpeacTB PernonansHoro nmoprana, opuinagbHOTO caifTa B
JUYHOM KaOuHeTe 3asBUTEN YBEJOMIICHHS O 3aicH Ha npueM B MOLJ;

¢ ucnonb3zoBanueM cpeactB Epunoro moprama MO®L] KK yBenomnenus o
3anucu Ha rmpueM B M®I] Ha jaHHOM moprasie.

CnocoboM ¢ukcanuu pe3yibrara aJMUHUCTPATUBHON MPOLIETYPHI SIBISIECTCS
chopMHUPOBAHHOE YBEJIOMJICHHE O 3aMKcH Ha ripueM B MOI1.

3.4.3. ®opMupOBaHHE 3aMPOCca O NPEIOCTABICHUN MYHULIUITAIBHON YCITyTH.

OcHoBaHueM g Hayajda aJIMHUHUCTPATUBHOW MPOLIEAYPHI  SIBIISIETCS
aBTOpU3alus 3asgBUTENS C MCIOJIb30BAHMEM YYETHOHM 3amucu B EnuHol cucteme
uneHTugukanuu u ayreHtTudukanuu Ha Enuaom noptane, PeruonansHom nopraiie,
opUIIMAIBHOM caiiTe C IeJbl0 MOoJayu B YIOJHOMOYEHHBIM OpraH 3ampoca o
IIPEAOCTABICHNHA MYHHIUIIAJIBHON YCIYTH B 3JIEKTPOHHOM BHUJE.

@opMHUpOBaHUE 3ampoca 3AsBUTENIEM  OCYIIECTBISETCS  ITOCPEACTBOM
3aMoJHEHUsl JIEKTPOHHOU (popMmbl 3ampoca Ha EgunHom noprtane, PermonanibHoM
noptaie, oduimaabHOM caiiTe 0e3 HEOOXOJAMMOCTH JOMOJHUTEIbHOUW TMOJauu
3arpoca B Kakon-1100 UHOH popme.

Ha Enunom mnoprane, PerumonambHOM mnopTasie, o(QUIMATIbHOM caiiTe
pa3MeniaroTcst 00pasiibl 3aI10JHEHHS 3JIEKTPOHHOM (opMBI 3ampoca.

dopMaTHO-JIOTUYECKas IIPOBEPKA c(OpMHUPOBAHHOTO 3amnpoca
OCYILECTBJISIETCS aBTOMATHUYECKH IIOCJE 3alOJIHEHHsS 3asBUTEJIEM  KaKJI0ro
U3 TmoJed anekTpoHHOM dopmbl  3ampoca. [lpu  BBISIBIEHWHM HEKOPPEKTHO
3aIOJHEHHOTO TOJISI AJIEKTPOHHOM (PopMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBISIBICHHOW OMIMOKM U TOpPAJKE €€ YCTpaHEeHUs MOCPEICTBOM
MH(OPMAIMOHHOTO COOOIIEHHUsI HEMTOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu hopmupoBanuu 3anpoca 3asiBUTENO 00eCTIeunBaETCS:

a) BO3MOXHOCTb KOIHMPOBAHUSA U COXPAHEHHUS 3alpOCa U UHBIX JOKYMEHTOB,
yKa3aHHbIX B PeriameHrte, HEOOXOIUMBIX IS MPEIOCTABICHUS MYHUIIMIIAIBHON
YCIIYTH;

0) BO3MOXXHOCTh 3allOJIHCHHUS  HECKOJBKUMU  3asBUTEISIMH  OJHOU
AJIEKTPOHHOM (POPMBI 3ampoca TP OOpaIleHUH 3a YCIyraMu, MPearnoiaraloiuMe
HaIpaBJICHUE COBMECTHOTO 3alpOCa HECKOJIbKUMHU 3asiBUTEIISIMH;

B) BO3MOXKHOCTh T€4aTH Ha OyMa)XHOM HOCHUTENE KOMHUHU DJICKTPOHHOU
dbopmpbI 3ampoca;



') COXpaHECHHE paHee BBEJICHHBIX B DJIEKTPOHHYIO (hOpMY 3ampoca 3HAUYCHUN B
J000i1 MOMEHT MO JKENaHUIO0 MOJb30BaTENsl, B TOM YHUCJE NMPU BO3ZHUKHOBEHUU
OIIMOOK BBOAA WU BO3Bpare J/Jii MOBTOPHOTO BBOAA 3HAUYEHHUM B AJIEKTPOHHYIO
dbopmy 3arpoca;

1) 3arlojHEHUE TMOoJel 3JIEeKTpOHHOM (OopMbI 3ampoca J0 Haudajda BBOJA
CBEJICHUN 3asBUTENIEM C MCIOJIb30BAHUEM CBEJICHUN, pa3MelleHHbIX B EpuHoii
CUCTEME HJICHTU(DUKAIMU U AyTEeHTU(PUKALUUA U CBEICHUN, OMyOJMKOBAaHHBIX Ha
Ennaom mnoprane, PermonanbHOM mnopTane, B YACTH, KacCarOUICWUCS CBEICHHUM,
OTCYTCTBYIOIUX B EnuHOM cucteMe uaeHTUGUKAINY U ayTeHTU(UKAITIH;

€) BO3MOKHOCTh BEPHYTHCSI Ha JIFOOOI M3 ATAIOB 3aMOJHEHUS AJIEKTPOHHOMN
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOW HHPOpMAITNN;

) BO3MOXHOCTh JocTyna 3asBuTeis Ha EamHom moptane, PernonansHoM
noptaie, oQUIMaILHOM CalTe K paHee MOJaHHBIM MM 3alpocaM B TEUCHHUE HE
MEHEee OJTHOTO T'0JIa, & TAKKEe YaCTHYHO C(HOPMUPOBAHHBIX 3aMPOCOB - B TECUCHUE HE
MEHee 3 MECSIEB.

CdopMupoBaHHBIN U MOAMUCAHHBIN 3aNIPOC, U UHBIE IOKYMEHTHI, YKa3aHHbIC
B Permamenrte, HeoOXOauMbIe JUIsl TPEAOCTABICHUS MYHHIIMIAIBHOW YCIYTH,
HAIpaBJIsAIOTCd B YIOJHOMOYEHHBIM OpraH IMocpeacTBoM EnuHoro moprana,
PerunonanbHoro noprasna, opuiuaibHOro caira.

Kpurepuem npuHATHS pElICHHS MO JTaHHOW aJIMUHHCTPATUBHOW MPOIEype
ABJIAETCSI KOPPEKTHOE 3arojIHEHHE 3asBUTENIEM II0J€H 3JIEKTPOHHOU (OpMBbI
3ampoca 0 MPeAOCTaBICHUH MYHUIIMNIATBLHON YCIIYTH B 3JIEKTPOHHOM BHJIE.

dopmupoBaHUE 3ampoca 3asBUTENIEM  OCYIIECTBISETCS  IMOCPEACTBOM
3aMOJIHEHUS DJIEKTPOHHOM (opmbl 3ampoca Ha EawHom moprane, PernonambHOM
noptase, opUIMaIbLHOM caiTe.

PesynbTaToM  aAMUHUCTPATUBHOW  MPOLEAYpPHl  SIBIAETCS  MOJIyYEHUE
YOJTHOMOYEHHBIM OPTraHOM B JJIEKTPOHHON (popMe 3asBJICHUS W MPUIIATaeMbIX K
HEMY JOKYMEHTOB TmocpeacTBoM EnuHoro mnoprana, PernonanbHOro mnopraina,
o¢HUIIMAIBHOTO calTa.

CnocoboMm (ukcaiuu pe3ysibrata aIMUHUCTPATUBHON TIPOLIETYPHI SBISETCS
peructpanus 3anpoca (3asBieHus) nocpeactsom Enunoro noprana, PernonanbHoro
noprana, O(UIMAIBLHOTO caiiTa W TOJIy4eHHE 3asBUTEIIEM COOTBETCTBYIOIIETO
YBEJIOMJICHHSI B JINYHOM KaOWHETE.

3.4.4. Tlpuem m peructparuss YTOJHOMOYCHHBIM OPTaHOM 3ampoca M WHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTABICHUS] MyHUIUIIAIbHON YCIYTH.

OcHoBaHueM Jig Hayajga aJIMUHHCTPATUBHOW MPOLEIyphl  SBISETCS
MOJTydYeHHE YTOJTHOMOYECHHBIM OPTraHOM 3asiBJICHHS U TPWIAraeéMbIX K HEMY
JIOKYMEHTOB, HaIpaBJICHHBIX 3asBUTENEeM mocpeactBoM EnuHoro moprtana,
PeruonansHoro noprana, opuiyMagibHOro caiTa.

Y10oTHOMOYEHHBI OpraH 00€CIeurnBaeT MPUEM JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPETOCTaBICHUSI MyHUITUTIATBLHOM YCIYTH, M PETUCTPAIINIO 3ampoca 6e3 HeoO-
XOJIMMOCTH TIOBTOPHOTO TPEACTABJICHHS 3asBUTENIEM TaKUX TOKYMEHTOB Ha Oy-
MaKHOM HOCHUTEJIE.

Cpok perucrpaiuu 3ampoca coctapiseT 1pabounii 1eHb.



IIpenocraBieHre MyHUIIMIIAIBHON YCIYTM HAaYMHAETCS C MOMEHTA IIPUEMA U
peructpauMd  YINOJHOMOYEHHBIM  OpPraHOM  JJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABICHUSI MYHUIIUIIATILHON YCIyTH.

IIpu otmpaBke 3ampoca mnocpeacTBoM EnuHoro mnoprana, PermonanbHOrO
noprana, O(UIMAIBHOIO calTa aBTOMATHUYECKH OCYIIECTBISIETCS (OpMATHO-
JIOTUYECKas TMpoBepka CcHOPMUPOBAHHOIO 3ampoca B TOPSAIKE, OMpEeNesieMOM
YNOJTHOMOYEHHBIM OPraHOM, IOCJE 3alOJHEHHUS 3asgBUTEIEM Ka)XIOTO W3 MOJEh
ANIEKTPOHHOM (hopMbI 3ampoca. [Ipu BBISIBICHHUH HEKOPPEKTHO 3alOJIHEHHOTO OIS
ANIEKTPOHHOM (OPMBI 3ampoca 3asBUTENIb YBEIOMIIAECTCA O XapaKTepe BBISIBICHHON
OIIMOKU U TOPSAJKE €€ YCTPaHEHHUs MOCPEICTBOM HH(POPMAIIMOHHOTO COOOIICHUS
HETMOCPEAICTBEHHO B 3JIEKTPOHHOI opme 3ampoca.

[Ipn ycnemHon oTmpaBKe 3ampoCy NPHUCBAWBACTCS YHUKAJIbHBIM HOMED, IO
KOTOPOMY B JIMYHOM KaOuHeTe 3asBUTENs NOCpeACTBOM EnnHOoro mnoprana,
PernonansHOro moprana, opuIUaIbHOTO caifTa 3asBUTEN0 OyneT NpeAcTaBlieHa
uH(pOpMaIUs O XO/I€ BBINOJIHEHUS YKAa3aHHOTO 3a1poca.

ITocne npunATHA 3anpoca TOKHOCTHBIM JIUIIOM Y IIOJIHOMOYEHHOTO OpraHa,
3arpocy B JIMYHOM KaOuHere 3asBUTENs nocpeacTBoM EnuHoro mnoprana,
PernonansHOro moprana, OQUIMAIBHOTO  caiiTa IPUCBAaUBAeTCs  CTaTyc,
IIOATBEPKAAIOIINNA €T0 PETUCTPALIUIO.

[Ipy mnomyyeHuM 3ampoca B 3JIEKTPOHHON (hOpMe [OJKHOCTHBIM JIMIIOM
YIIOTHOMOYEHHOT0 OpraHa MpOBEPSETCS HAIMYME OCHOBAHUM I OTKAa3a B IIPUEME
3ampoca, yKa3aHHbIX B Pernamenre.

[Ipu Hanuuuu XOTs OBl OHOTO U3 YKA3aHHBIX OCHOBAHMM JOJKHOCTHOE JIUIO
YIIOTHOMOYEHHOTO OpraHa B CpOK, HE IPEBBIIAIOIIMN CPOK MPEIOCTABICHUS
MYHUIMOAIBHOW YCIyrd, TMOATrOTaBIMBAaeT MNHCbMO OO0 OTKa3e B IpHEME
JOKYMEHTOB JUJIS PEJOCTABIICHUS] MyHULIUIIAIBHOW YCIIYTH.

Kpurepuem npunAtus pemieHds: no JaHHOM aAMUHUCTPATUBHOM ITPOLEIYPE
SIBJIIETCSL OTCYTCTBUE OCHOBAHUU AJI OTKa3a B IpUEME IOKYMEHTOB, HEOOXOJUMBIX
JUISL IPEAOCTABIICHUS MYHUIIUIIAJIBHON YCIIYTH.

PesynpraToM  aAMUHHUCTPATHUBHOM NPOLEAYPBI  SABISAETCA  PErucTparnus
MOCTYMUBIIUX B YTOJHOMOYEHHBIN OpraH B JJIEKTPOHHOW (opme 3asBiIeHUS U
IIPUJIAracMbIX K HEMY JOKYMEHTOB.

Criocobom ¢ukcanuu pe3ynbrara aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS
IIPUCBOCHHUE  PETUCTPALIMOHHOTO  HOMEpPA  NOCTYNMBIIEMY  3alpocy  WJH
cOPMHPOBAHHOMY YTIOJJTHOMOUYEHHBIM OpPraHOM YBEJAOMJIEHHIO 00 OTKaze B
IpueMe TOKYMEHTOB.

3.45. Ommara TrocylapCTBEHHOM  MOUUIMHBI 32  MPEIOCTaBIICHUE
MYHULANAIBHON YCIYTH U YIUIaTa WUHBIX IJIATEXKEH, B3UMAEMBIX B COOTBETCTBUU C
3aKOHOAAaTeNbCTBOM Poccurickon denepanuu.

OcHoBaHueEM Ui Ha4yaJla aIMUHUCTPATUBHOW IIPOLIEYPHI SIBIISIETCS HATNYUE
MPEyCMOTPEHHOM 3aKOHOAAaTeNIbcTBOM Poccuiickoit denepannu rocy1apCcTBEHHOM
ITOLUIMHBI 3@ IPEAOCTABICHNE MYHULIUIIAIBHOU YCIIYTH.

Onata rocyIapCTBEHHOM IMONUIMHBI 32 MPEJOCTaBICHUE MYHUIUNAIbHON
YCIIYTM HE€ OCYILECTBIISIETCA 3asBUTEIEM C HCIIOJIb30BaHMEM EnumHOro mnoprana,



PernonanpHOrO noprasna, opHUIMAIFHOTO CaiiTa MO MPEABAPUTEIHHO 3a0JIHEHHBIM
YIIOJTHOMOYEHHBIM OPTaHOM PEKBHU3UTAM.

IIpu  omiare  rocyaapCTBEHHOW  MOLUIMHBI 34  NPEJOCTABIICHUE
MYHUIIMIIAJIBHOW yCIyTru 3asBUTENI0 OOECIEUMBAETCS BO3MOYKHOCTH COXpPAaHEHHS
IUIATEKHOIO JTOKYMEHTA, 3allOJHEHHOTO WJIM YacTUYHO 3al0JIHEHHOIO, a TaKXKe
ne4yaTtyu Ha OyMa)KHOM HOCHUTEJIE KOIIUU 3alI0JIHEHHOTO MJIaTEKHOTO IOKYMEHTA.

B miaTteXHOM JOKYMEHTE YKa3bIBA€TCSl YHMKAIbHBIA HICHTU(PHUKATOP
HAYMCIICHUS U UICHTU(PHUKATOP TIIATENbIIUKA.

3asBuTeNs MHPOPMHUPYETCS O COBEPLIEHUH (paKTa OIUIATHI TOCYAAPCTBEHHOU
MONUIMHBI 32 IPEAOCTABICHUE MYHHULMNAIBHOM YCIyrM NOCpencTBoM EauHoro
nopraina, PernonansHoro noprania, o(pUIHaIbHOTO CalTa.

VY1IOJIHOMOYEHHBI OpPraH HE BIpaBe TPeOOBATh OT 3asBUTENS IpPEIOCTaBIIe-
HUsI JOKYMEHTOB, MOATBEPKIAIOMNX BHECEHUE 3ASBUTENIEM ILIAThI 3a MPEIOCTaB-
JICHWE MYHMIIUIIAJIBbHON YCIIYTH.

[IpenocraBnenne uHpopMauu 00 OIUIATE TOCYAAPCTBEHHOW MMOILJIMHbI
32 MPEIOCTaBICHUE MYHULHUINIAIBHOW YCIYyTH OCYLIECTBIIAETCS C UCIIOIb30BaHUEM
uHpopMaluu, coxaepxaueiics B ['ocymapcTBeHHOW HWHGOPMAIMOHHOM cHUCTEME
O TOCYJApPCTBEHHBIX U MYHULHUIIAJIBHBIX IUIATEXKAX, €CJIM UHOE HE MPELYCMOTPEHO
benepaibHBIMU 3aKOHAMU.

KpurepueM npuHATHS penieHus 10 JAHHOW aJMUHUCTPATHBHOW IpPOLIEAYpE
ABJSIETCA ~ NEPEUYUCICHUE  3asBUTEIEM  JICHEKHBIX CPEACTB HAa  OIUIATy
rOCyJJapCTBEHHOM ITONUIMHBI YTOJHOMOYEHHOMY OpraHy, IPEJOCTaBISIOLIEMY
MYHULANAIBHYIO YCIYT'y B DJIEKTPOHHOM BHJIE.

Pe3ynbpraToM aiMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS OIIaTa 3asBUTEIEM
rOCYJapCTBEHHOM TMOLUIMHBI 3a MPENOCTAaBICHHE MYHULMNAIBHOW YCIYyTM B
AIEKTPOHHOM BHJIE.

Crniocobom ¢ukcanuu pe3ynbrara aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS
IUTATEXHBIA JOKYMEHT C YKa3aHUEM YHMKAJIBHOTO MJIECHTHU(UKATOpa HAYUCIECHUS U
uAeHTH(UKaTOpa IUIaTebIMKa IUIaTeXa, a TakXKe CBeJeHUs O (hakTe OIIaThl,
coJiepxKalmecs B l'ocynmapcTBeHHOM uH(pOpMaIIMOHHOM CHUCTEME 0
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX IIATEKAX.

3.4.6. [lonyyenue pe3ynbTaTa MpeaoCTaBICHUS MyHHUITUTIATLHON YCIYTH.

OcHoBaHuEM JJI Ha4ajla aIMUHUCTPATUBHONW NIPOLEAYPHI SABJISETCS TOTOBBIN
K BBIJIAY€ PE3yJbTaT NMPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH.

B kauecTBe pe3ynbTaTa NpenoCTaBICHUS MyHUIUIIAIIBHOW YCIYTH 3asiBUTEIb
10 €ro BhIOOPY BIIPaBE MOIYUYUTh:

a) Beinmucky u3 moxo3stiicTBEHHON KHUTH B (hOpME 3JIEKTPOHHOTO JOKYMEHTA,
MOANMCAHHOTO  YINOJHOMOYEHHBIM  JIOJDKHOCTHBIM — JIMIOM Y TIOJTHOMOYEHHOTO
opraHa ¢ MCIHOJb30BaHUEM YCUJICHHOW KBATM(PUIIMPOBAHHONW 3IIEKTPOHHOM
IIOATIUCH;

0) Brinuicky U3 MoX03siCTBEHHOW KHUTH Ha OyMa)KHOM HOCHUTEJIE.

3asBUTENb BIIPABE IMOJYYUTh PE3YJIbTAT IMPEJOCTABICHHUS MYHUIMIAIbHOU
yciyru B (hOpMe JIEKTPOHHOTO JOKYMEHTA WK JOKyMEHTa Ha OyMa)KHOM HOCHUTENe
B TEUCHHE CPOKA NEUCTBUS PE3yJIbTaTa NPENOCTABICHUS MYHULIMIIAILHON YCIyTH.



Kpureprnem npussaTHA pemieHus 1O TaHHOW aIMUHHMCTPATUBHOM IPOLIEAYpE
ABJISIETCSA HAJMYUE PE3yJIbTaTa MPEIOCTABICHUS MyHULMIIAIIBHON YCIIYTH, KOTOPBIN
MIPENOCTABISAETCS 3asIBUTEITIO.

PesynpraroM  agAMUHHUCTPATHBHOM  MPOLEAYpPHl  SBIAETCA  BblAaua
(HampaBieHue) 3asBUTEINIO JIOKYMEHTOB, ABJISIFOLLIAXCS PE3YJIBTaTOM
MPEAOCTABICHUS] MyHULIUIIAIIBHOW YCITYTH.

CnocoboMm  (ukcanuum  pe3yiabrara  BbBIIIOJHEHHUS  aJIMUHHCTPATUBHOMN
npouenypbl (MOITy4YEeHUE pe3yinbrara MPEeNOCTABICHUS MYHHUIMNAIbHOW YCIYTd
B dbopme IEKTPOHHOTO JOKYMEHTA, ITOAMCAHHOIO YCUJIEHHON
KBaJTU(UIIUPOBAHHOM AJIEKTPOHHOM MOMAMUCKHI0 YIOJIHOMOYEHHOTO JIOJKHOCTHOTO
JuIa YIOJIHOMOYEHHOTO OpraHa SIBJIIETCS YBEAOMIICHHE O TOTOBHOCTH PE3yJIbTaTa
NPEIOCTABICHUSI MYHUIMIMANBHON YCIYrM B JHUYHOM KaOuHeTe 3asBUTENS
Ha Equnom noptane, PernonanbHoMm nopraie, opUuiMaibHOM caifTe.

3.4.7. [lony4yeHue cBeJIeHUH O X0/1€ BBITIOJIHEHUS 3aIIpoca.

OcHoBaHueM g Hayajda aJMHUHHCTPATUBHOM MpPOUEIYpbl  SIBISETCS
obOpamenue 3asButens Ha Enunbii moprtan, PernoHanpHBIN mopTan, opuiimaibHbIin
CaWlT C LEJBIO NIOJYYCHUSI MyHULIUIIAIBHON YCIIyTH.

3asBUTEIbL HMMEET BO3MOXKHOCTh TOJydYeHUs HHOpMaAIMU O XoJe
IIPEIOCTABJICHUS] MYHULIUIIAJIBHOW YCIIYTH.

Nudopmarnms o0  xode  MPEJOCTABICHHUS ~ MYHHUIMMNAIBHOW  YCIIYTH
HaIIpaBJIETCS 3asSBUTENIO Y IOJJTHOMOYEHHBIM OPTraHOM B CPOK, HE NPEBBIIIAIOIINN
OJTHOTO paboyero JHSA TOCJI€ 3aBEpUICHUS BBINOJHEHUS COOTBETCTBYIOLIETO
JICVCTBHS, HA aJIPEC ANEKTPOHHOMN MOUTHI WM C UCTOJIB30BAaHUEM CpeACTB EauHoro
noptaia, PernonanbHOro nopraina, opuiuaIbHOTO caliTa Mo BIOOPY 3asiBUTEIIS.

[Ipu npenocTraBieHHM MYHULMIIAIBHON YCIYTM B 3JIEKTPOHHOU (opme
3asBUTEIIIO HAMPABJISETCS:

a) YBEJOMIICHUE O 3allMCH HA MPUEM B YTIOIHOMOUYEHHBIN oprad win MOI],
CoJZieprKalllee CBEACHUS O AaTe, BPpEMEHU U MECTE IPUEMA,;

0) yBeIOMJIEHHME O NpPUEME M PEruCTpaliM 3arpoca U HHBIX JOKYMEHTOB,
HEOOXOJMMBIX JIJII TPENOCTABICHUS MYHHUIIMNAIBHOM YCIYTH, COJEpKalee
cBeeHUd O (akTe TmpHemMa 3ampoca U JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEIOCTABJIEHNUS] MyHULIMNIAJBHOW YCIyTH, U Hadaje NpoLEeAypbl IPEAOCTaBICHUS
MYHHULMIIAIBHON YCIyTM, a TAaKX€ CBEICHUA O JaTe€ W BPEMEHU OKOHYAHUSA
MPEIOCTABIECHUSI MyHUIIMNIATBHOW YCIYTH JIMOO MOTUBHPOBAHHBIN OTKa3 B IpHEME
3arpoca U UHbIX JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHNS MYHUIIMITAIbHON
YCIIYTH;

B) yBeJOMIJIEHHE O (akTe MoidydyeHus uHOpMaIU, NOATBEpNKAAOLIEH
OIUIATY MyHULIMIAIIBHOMN YCITyTH;

I') YBEIOMJICHHE O PE3yJIbTaTaX PacCMOTPEHHUS TOKYMEHTOB, HEOOXOJIUMBIX
JUISL TIPEOCTABJIEHNS] MYHULIUIIATBHOW YCIYTH, COJIEPIKAILEE CBEICHUS O MPUHATHH
MOJIOKUTENIBHOTO  PELICHUST O MPEAOCTAaBICHUA MYHULMIIAIBHON YCIYTH H
BO3MOYKHOCTH TIOJIYYUTh PE3yJIbTAT MPEIOCTABICHUS MYHUITUTIATLHON yCIyTH JIMOO
MOTHBUPOBAHHBIN OTKa3 B IPEAOCTABICHUHA MYHULIMTNIAJBHOU YCIIYTH.



Kpureprnem npussaTHA pemieHus 1O TaHHOW aIMUHHMCTPATUBHOM IPOLIEAYpE
aBysieTCs oOpanieHue 3asButesss Ha Enusbplii moprtan, PermoHanbpHBIM TOpTa,
opUIMATBHBIA CAUT C TENBIO TOJIYYSHHUS] MyHUIIUTAIBHON YCIIYyTH.

Pe3ynpTaToM  agMUHHUCTPATUBHOM  NPOLIEAYPHl  SBISAETCS  MOJIyYEHUE
3asBUTENIEM CBEACHUM O XOJE BBIINOJHEHHU 3alpoca B BUAE YBEIOMIICHUN Ha aJpec
AJIIEKTPOHHOM MOYTHI WK B JIMYHOM KabuHeTe Ha EauHom moprane, Pernonansuom
nopraie, opUIHaIbHOM caifTe 1o BHIOOPY 3asBUTEIIS.

Crocobom ¢ukcanuu pe3yibrata aIMUHUCTPATUBHOMN MPOLIETYPHI SBISETCS
OTOOpa)XEHHWE TEKYLIEro CTaTyca MPEJOCTABICHHUS MYHHIMNAIBHONW YCIIYTH
B JINYHOM KaOuHeTe 3asBuTenss Ha EguHom moprane, PernonansHOM mopraie,
opUITMATHFHOM CalTe B AJICKTPOHHOU (hopMme.

3.4.8. OcymiecTBiieHHE OLIEHKH KayeCcTBa MPEAOCTABICHUS MYHHUIUIAIBHOMN
YCIIyTH.

OcHoBaHueM i1 Hayajda aJMHUHHCTPATUBHOM MpPOUEIYpbl  SIBISETCS
OKOHYAHHE MPEAO0CTABICHNS MYHULUITAJIILHON YCIyTry 3asiBUTEIIIO.

3asBUTEINIO0 00ECIIEYNBAETCS BOZMOKHOCTh OLICHUTh JOCTYITHOCTh U Ka4€CTBO
MYHUIIUNIATBHOM yCIyrd Ha PeruonanpbHOM mopTtaiie, oQuIMaIbHOM calTe, B
ciiydae (OpMHUPOBAHHUS 3alpoca O MNPEJOCTABICHUH MYHHUIMIIAIBHOM YCIyrd B
AIIEKTPOHHOM (hopme.

Kpureprem npuHsATHS penieHus MO JTaHHOW aJMUHHCTPATUBHOW MPOLEAYype
ABJIAETCS cOIVache 3asBUTENA OCYIIECTBUTh OLIEHKY JOCTYITHOCTH M KayecTBa
MYHUIUNATBHOM YCIIYTH, C HCIOJIb30BAHHEM CPEACTB PernonaspbHOro moprana,
o(uUIIUAIBHOTO calTa.

Pe3ynbTaTomM agMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS OLIEHKA JOCTYIHOCTH
Y KayecTBa MYHUUMIAIBHOM yciayru Ha PermonanbHOM mopTane, o(QUIHATIBHOM
caure.

Crniocobom ¢ukcauuu pe3yibTara aIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
yBeIOMJIEHHE OO0  OCYIIECTBIEHMM  OIEHKM JOCTYIHOCTH UM  KauyecTBa
MYHUITUTIATBFHOM YCIIyTH Ha PerrnonansHom noprase, opuiMaaibHOM caiTe

3.4.9. Jlocyne6Hoe (BHecyneOHOE) oOKaloBaHWE pEUICHUH | JACHCTBHI
(Oe3meiicTBus) oprana (OpraHu3aIim), JOIKHOCTHOTO JIUIA OpraHa (OpraHu3aIlim)
1100 MYHUIIMTIANBHOTO CIIY>KaIETO.

OcHoBaHueM Mg Hayajda aJIMHUHUCTPATUBHOW TPOLIEAYPhl  SIBIISIETCS
oOpamienre 3asBuTeNss B YIIOJIHOMOYEHHBIH OpraH C LEJblI0 MOJy4YEeHHs
MYHULMUIIAJIBHON YCIIYTH.

3asgBUTEN0 00ECIEUYMBAETCS BO3MOMKHOCTH HANpABJICHUSA JKaloObl Ha
peuieHust U AecTBus (0e3eiCTBUE) aIMUHUCTpAIMU Y JOOHEHCKOTO CEIbCKOIro
nocesieHuss OTpajHEHCKOTO paioHa JIOJDKHOCTHOTO JUIAa Y TOJIHOMOYEHHOTO
opraHa Ciy>Kallero B COOTBETCTBUM cO ctaTher 11.2 deaepanbHOro 3akoHa ot 27
utosisgt 2010 r. Ne 210-®3 "OO6 opranmszanuu npeaoCTaBICHUS TOCYJapCTBEHHBIX U
MYHHULIMIIAJBHBIX ~ yCIyr" € HCHOJb30BAaHUEM  Mopraja  (enepanbHOR
rOCyAapCTBEHHOW HWH(POPMAIIMOHHON CHUCTEMBI, OOECHeUHBAIONICH MPOIIECC
nocyneoHoro (BHECYneOHOT0) oOKajaoBaHUsSI PENICHUN U AecTBul (0e31eicTBIA),
COBEPUICHHBIX MPU MPETOCTABICHUH TOCYJIAPCTBEHHBIX U MYHUIUMAIBHBIX YCIYT
opraHamu, MpeAO0CTaBIIOIIMMHU FOCYAapCTBEHHbIE U MYHULMIIAJIBHBIE YCIIYTH, UX
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JOJDKHOCTHBIMH JIMIIAMH, TOCYAAPCTBEHHBIMU W MYHHIIUTIAIBHBIMU CITYXKAIUMU C
WCIIOJIb30BaHUEM HWH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn "HMHTepHer"
(manee - cucrtema J0CyAeOHOTO 00KaIOBaHUS).

[Ipu HampaBieHUU KanoObl B SJEKTPOHHOM BHUJE MOCPEICTBOM CHCTEMBbI
JOCYIeOHOTO 00aoBaHUs C UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TeJIeKOMMYHUKAIIMOHHON ceTu "HMuTepHer”, oTBeT 3asBUTENIO (TIPEICTaBUTEIS
3asBUTENS) HAMPABISETCA TMOCPEICTBOM CHUCTEMBI JOCYIAEOHOro 00KaloBaHUS, a
TaKke crocoOOM, YKa3aHHBIM 3asiBUTEIIEM MIPHU MOAAUEe KAIOOBI.

Kpurepuem npussTHS pemieHus N0 JaHHOW aIMHUHHMCTPATUBHOM NIPOLIENYpe
SBJIICTCSI  HEYAOBJIICTBOPEHHOCTh  3AsBHUTENS  PCIICHUSIMH W JACHCTBUSAMU
(6e31eliCTBUSIMH ) YNoJIHOMOYEHHOTO oprasa, JIOJKHOCTHOTO Jvna
VYTI0JITHOMOYEHHOTO OpraHa, MyHHUITUIIATHFHOTO CITY>KAIero.

Pe3ynbraToM aaMUHUCTPATHBHOW TPOIEAYpPHl SBISACTCS HAMPABIICHHUE
*anoObl 3asBUTENE B YIOJHOMOYEHHBIA OpraH, MOJAHHOM C HCIOJIb30BaHUEM
CUCTEMBI JIOCY/IeOHOTO 00XKATOBAHUS B JIEKTPOHHOM BUJIE.

CnocoboM ¢ukcauu pes3ynbTara aJMUHUCTPATUBHON MPOIIETYPHI SBISETCA
perucTpanus >kanoobl 3asBUTENA, a TaKXKe Pe3ysbTara PacCMOTPEHUS KajoObl B
CUCTEME J0CYAeOHOr0 00KaTOBaHUA.

3.5. Ilopsimok ucnpaBieHus TOMYIICHHBIX OMEYaTOK U OIMMOOK B BBIJIAHHBIX B
pe3yJIbTaTe MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH JOKYMEHTaxX

3.5.1. OcHoBanMeM Ui Hayajda aJMUHHACTPATHUBHOM IPOLIEAYPHI SIBISECTCS
NOJIy4eHHe YTIOJTHOMOYEHHBIM OPraHOM 3asBJIICHHSI 00 UCTIPABIECHUU JOMYIIEHHBIX
OMEYaTOK U OIMIMOOK B BBIAAHHBIX B PE3YJbTaTe MPEIOCTABICHUS MYHHUIHUIAIbHOM
YCIIyTH TIOKYMEHTax (J1anee — 3asiBjieHue 00 MCIPaBIEHUU JOIYIICHHBIX OMEYaTOK U
OImHOOK).

3.5.2. 3asgBnenne 00 WCHPABICHUU JIOMYIIEHHBIX OINEYATOK M OIIUOOK
MOJIa€TCs B IPOM3BOJIBHOM (hopMe U JTOJKHO COZIepKaTh CIAEAYIOLINE CBEICHUS:

HAUMEHOBaHHWE YTOJHOMOYEHHOTO oOpraHa, u (wim) Qamuwimo, UM,
OTYECTBO (MOCHEAHEE - MPH HATUYMM) JOJHKHOCTHOTO JUIA YTOJIHOMOYEHHOTO
oprasa, BbIJIaBIIIETO JOKYMEHT, B KOTOPOM JIOIYIIIEHA ONeYaTKa UiTH OINOKa;

(Gamunnoo, UM, OTYECTBO (IIOCIIEAHEE - MPHU HAJTUYMU), CBEACHUS O MECTE
KUTENbCTBA 3asBUTENS - (PU3MUECKOTO JiMila JUO0 HAauMEHOBAaHHUE, CBEJACHUS O
MECTE€ HaxXOXJICHHS 3asBUTENS - HOPUAMYECKOrO JIMIA, a Takke HoOMep (HoMepa)
KOHTaKTHOro TtenedoHa, aapec (aapeca) ANEKTPOHHOM MOUTHl (pU HAIMYUHU) U
MOYTOBBIN a/Ipec, MO0 KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEINIO;

PEKBU3UTHI JOKYMEHTOB, B KOTOPBHIX 3asBHUTEIb BBISBHII ONCYATKH WM (MJIH)
OIINOKU;

KpaTKO€ OIMHMCAHWE OMEYaTKH W (WJIM) OIMIMOKMA B BBIJAHHOM B PE3YJIbTATE
MPEIOCTABIICHUSI MYHUITUTIATLHON YCIYTH JOKYMEHTE;

yKazaHue crnocoba HHPOPMUPOBaHUSA 3asBUTENSI O XOJE PacCMOTPEHUS
BOIpoca 00 MCIPaBICHUU OMEUYATOK M (UJTM) OIIMOOK, BBISBICHHBIX 3asBUTENIEM, U
3aMeHe JIOKYMEHTOB, a TaKXe WPEICTaBlICHUs (HampaBleHUs) pe3yibTaTa



paccMOTpeHHUs 3asiBICHUs 00 YBETOMIIEHUSI 00 OTKa3€e B MCIPABICHUM ONEYaTOK
1 (W) omuooK.

3.5.3. K 3asgBieHuto o0 HCHpaBICHUU JOMYIICHHBIX ONEYATOK W OIIHOOK
MPUIIaraloTCs:

KOIUsS JOKYMEHTa, B KOTOPOM JIONYIIIeHa OIKOKa WIIK OTIeYaTKa;

KOMUs  JOKYMEHTa, MOATBEPKIAIONIETO  IMOJHOMOYMS  MPEICTaBUTENS
3asBUTENS, — B ClIydae MPEACTABICHUS] HHTEPECOB 3asiBUTENS IPEJICTABUTEIIEM.

3.5.4. Cpok wucmpaBieHHUsI JOMYIICHHOW OTEYATKH M OMIMOKH HE MOXKET
OpeBbIIIaTh 5 pabodynx AHEW CO JHS PErUCTpaldd B YTOJTHOMOYEHHOM OpraHe
3asiBJICHUS 00 UCIIPABJICHUH JIOMYIIEHHBIX OMEYaTOK M OITHOOK.

3.55. B cnywyae oTkaza YNOJTHOMOYEHHOTO OpraHa B HCHpPaBICHUH
JOTMYIIEHHBIX UMM OTI€YaTOK M OMHMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHUIIUTIAJIBHOW YCIYTH JOKYMEHTaxX JMOO0 HapylIeHHs YCTaHOBIECHHOTO CpOKa
TaKUX KCIIPaBICHUH, 3asiBUTEIIb MOXKET 0OPATUTHCS C ’KaJI000H Ha JaHHBIN OTKa3.

XKanoba, mnoctynuBmias B YTOJHOMOYEHHBI OpraH B HCIHPABJICHUU
JOMYIIEHHBIX OMNEYAaTOK MU OMMOOK WM B Ciydae OO0XaJOBaHUS HAPYIICHUS
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABJICHUM, MOJJICKUT PACCMOTPEHHUIO B TEUCHHE 5
pabouux AHEH CO JTHS €€ perucTparui.

3.5.6. 1o pe3ynbrataMm paccMOTpeHHUS >KajJoObl MPUHUMAETCS OJHO M3 Clle-
JYIOLIUX PEIICHUN:

1) »xano0a yaoBieTBoOpsieTcs: B (popMe UCIIPABIECHUS JOMYIEHHBIX ONEYaToK U
OIMMOOK B BBEIAAHHBIX B PE3YJIbTATE MIPEIOCTABICHUS MYHUIIUTIATLHON YCITyTH;

2) B yIOBJIETBOPEHHUH KaT00bI OTKA3bIBAETCS.

3.5.7. B cnyuae BHeceHHMs W3MEHEHHH B BBIJAaHHBIE IO peE3yJabTaTaMm
MPEIOCTaBIICHNUS MYHUIIMMAIBHONW YCIYTH JOKYMEHTHI, HalpaBJICHHBIX Ha
WCIIPaBJICHUE JIOMYIICHHBIX ONEYAaTOK W OIMWOOK, JOMYIIEHHBIX I10 BHHE
YTOJTHOMOYEHHOTO OpraHa, rjaTa ¢ 3asBUTENs He B3UMAETCH.

4. ®opMbI KOHTPOJIS 32 MPEIOCTABICHUEM MYHUIIMIIATIBHON YCIIYTH

4.1. TTopsamok OCYyIIECTBICHUS TEKYIIEro KOHTPOJIS 32 COONIIOJICHUEM U
WCITOJIHEHUEM OTBETCTBEHHBIMU JOKHOCTHBIMU JIUI[AMU TTOJIOKEHUN persiaMeHTa u
WHBIX HOPMATUBHBIX MMPABOBBIX aKTOB, yCTAHABIMBAIOIIUX TPEOOBAHUS K
MIPEIOCTABICHUIO MYHHIIMITAIIBHON YCITYTH, & TAK)Ke
NPUHATHEM UMU PEIICHUN

4.1.1. JlomxHOCTHBIE JMLla YTIOTHOMOYEHHOTO OpraHa InpH MpeaoCTaBICHUH
MYHUIUOAIBHOM  YCIAYTM  PYKOBOJCTBYIOTCSI  TOJIO)KEHHSIMH  HACTOSIIETO
Pernamenra.

4.1.2. Tekymuii ~ KOHTpPOJb 32  COOJIOACHMEM UM HCIOJHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLIAMHU Y IOTHOMOYEHHOT'O OpraHa MOJI0XEHH
PernamMeHTa W UWHBIX HOPMATHUBHBIX TPABOBBIX aKTOB, YCTAaHaBJIMBAIOLIUX
TpeOOBaHUS K MPEIOCTABICHUIO MyHUIIUIIAIIBHON yCITyTH, @ TaK)Ke MPUHATHEM UMU
pPELIEHUI  OCYILECTBIISIETCS  PYKOBOAMUTEIEM  CTPYKTYpPHOIO  IOApAa3/IeiICHUs



YHOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OpraHu3aluio padoThl 1O
MPEAOCTABIECHUIO MYHULIUITAIIBHON YCITYTH.

4.1.3. Tekymuid KOHTPOJIb OCYUIECTBIIIETCS ITyTEM IPOBEICHHUS MPOBEPOK
COOJIIOJICHUST ¥ BBINIOJIHEHUS  OTBETCTBEHHBIMH  JOJDKHOCTHBIMH  JIMIIAMH
YNOTHOMOYEHHOTO OpraHa IOJIOKEHWM  Hacrosmero PermaMmeHta, HMHBIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB Poccuiickon denepanuu.

4.1.4. IlpenMeTOM KOHTPOJISI ABJISIETCS BBISIBIICHUE U YCTPAHEHHUE HApYUICHUN
npaB 3asBUTENICH, MOpAJIKA PACCMOTPEHHUS 3anpocoB, oOpalieHud 3asBUTENCH,
OIICHKA TIOJIHOTHI PACCMOTPEHHs OOpaIieHuil, OOBEKTUBHOCTh W THIATEIHHOCTH
MIPOBEPKH CBEICHH, 000CHOBAHHOCTh M 3aKOHHOCTH MPEIJIaracéMbIX JIJISl TIPUHSTHSI
peleHui 1o 3arpocaM U 00paIEeHUSIM.

4.2. ITopsinok 1 NEPUOAUYHOCTD OCYILIECTBICHUS IUIAHOBBIX U BHEILJIAHOBBIX
IIPOBEPOK MOJHOTHI M KQU€CTBA MPEIOCTABICHUS MYHUIIANIAIBHON YCIyTH, B TOM
YHUCIIe TOPSIOK U (hOPMBI KOHTPOJIS 3a MTOJIHOTOM M Ka4eCTBOM IIPEAOCTABICHHUS
MYHULIUTIAIBHOW YCIIYTH

421.B umensx OCYUECTBICHHS  KOHTPOJIA 3a  NPEAOCTaBICHUEM
MYHUIIMIIAJIBHOW YCIYTM, a TaKK€ BBISBICHUS U YCTPAaHEHHs HapylIEHUN MpaB
3asBuTeneil YIOJIHOMOYEHHBIM OPIaHOM IPOBOASTCS IJIAHOBBIE M BHEIJIAHOBBIE
IPOBEPKH.

4.2.2. IlpoBeneHwe TUIAHOBBIX MPOBEPOK, TMOJTHOTBI H  KayecTBa
MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH OCYIIECTBISETCS B COOTBETCTBUU C
YTBEPkKIECHHBIM IpaukoM, HO HE pexke 1 (oaHOoro) pasa B roj.

4.2.3. BHeriaHOBbIE POBEPKHU MPOBOJATCS MO 00OpaieHusIM (GU3HNYECKUX JIHIL
U IOPUAMYECKUX JIMI] C jKajlo0aMH Ha HapyIIEHUE WX MPaB M 3aKOHHBIX WHTEPECOB B
X0JIe TIPEAOCTAaBICHUS] MyHUIIUIIAILHON YCIIYTH, a TaK)K€ HA OCHOBAaHUU JJOKYMEHTOB
Y CBEJICHUM, YKa3bIBAIOIMX HAa HAapYIIEHNE UCIIOJIHEHUS M0JI0KeHus PernamenTa.

4.2.4. Pe3ynbraThl IUIAHOBBIX W BHEIUIAHOBBIX TMPOBEPOK O(GOPMIISIOTCS B
BUJIE AaKTa, TJ€ OTMEYAlOTCS BBISABICHHBIE HENOCTATKU M MPENJIOKEHUS IO HUX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI] OpraHa, NpeaoCTaBIISIONIErO
MYHUIMNIAIBHYIO YCIYTY 3a pEelIeHus U 1elcTBUs (0e31elicTBHE), TPUHUMAEMbIE
(ocymiecTBIsIEMbIE) UMH B XOJI€ MPEIOCTABICHUS MyHUIIUNIATBHON YCIyTH

4.3.1. OTBETCTBEHHOCTh 3a HAJJIEXkKAIlEe MPEIOCTABICHUE MYHHIUIIAIBbHON
YCIYTM  BO3JIaraeTcsi Ha  PYKOBOJAUTENS  CTPYKTYpPHOTO  TMOApa3ieicHUs
VYNOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OpraHu3alui paboThl IO
MIPEIOCTABICHUIO MYHUIIUITAIbHON YCITYTH.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTh 3a MPEAOCTABICHUE MYHUIMIIAIBHON
YCIYTH  3aKperuisieTcss B JIOJDKHOCTHBIX — PErVIaMEHTaX — JTOJDKHOCTHBIX — JTUIT
YNOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHUIUIAIbHON
YCIIYTH.

4.3.3. B cinyuae BbISIBJICHUS HAapylLIEHUN 3aKkoHoAaTenbcTBa Poccuiickoin de-



JiepalMy U 3aKoHoaaresbcTBa KpacHogapckoro kpasi, MojoKeHui Hacrosiero Per-
JAMEHTAa, a TaKXKe IMpaB 3asBUTEJCl BUHOBHBIE JIMIA MPUBIIEKAIOTCS K OTBETCTBEH-
HOCTH B COOTBETCTBUHU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanuu.

4.4. TlonoxxeHusl, XapaKTepU3yrIIue TpeOOBaHUS K TIOPSIKY U (popMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIIUIIAIBHON YCIYTH, B TOM YUCIIE CO CTOPOHBI TPAXKIaH, UX
0o0BbeIMHEHU U OpTaHu3aINit

4.4.1. KoHTpoiab 3a NOpPEIOCTaBICHUEM  MYHULUIAIBHON  yCIIyTH
OCYIIECTBISIETCS B (JOPME MPOBEPKH COOIIOICHUS TIOCTIENOBATEIILHOCTH JICHCTBU,
ONpENENCHHBIX  aJIMHHHCTPATUBHBIMU  NOpPOLEAypaMH IO  HCIOJHEHUIO
MYHULIMOQIBHON  YCIyTH, TPUHATHEM PEIICHUN  JOMKHOCTHBIMU  JIMI[AMU
VY10JIHOMOYEHHOTO OpraHa, COOJIIOJICHUS U HUCIOIHEHUS JOJDKHOCTHBIMU JIMIIAMU
YNOTHOMOYEHHOTO OpraHa HOPMATHBHBIX MPABOBbIX akTOB  Poccuiickoi
®enepanuu, KpacHogapckoro kpasi, a TakKe MOJI0KEHUN HacTosAllero Pernamenra.

4.4.2. Tlopsimok u GoOpMbl KOHTPOJIS 3a MPEIOCTaBICHUEM MYHUIUIIATBLHOM
YCIYT'M CO CTOPOHBI YIOJHOMOYEHHBIX JOJDKHOCTHBIX JIAIL YTIOJHOMOYEHHOTO
opraHa JIOJDKEH OBITb  IOCTOSIHHBIM, BCECTOPDOHHHM, OOBEKTUBHBIM |
3 PEKTUBHBIM.

4.4.3. Kontponp 3a ucnojiHeHHEM PerimaMeHTa coO CTOPOHBI Tpa)KJaH, HUX
OOBEAMHEHUN W OpraHU3aALMK SBISIETCS CAMOCTOATENbHON (OPMON KOHTPOJS U
OCYILECTBIISIETCA MyTEM HAaIpaBlieHUs oOpalieHud B YTOJIHOMOYEHHBIA OpraH u
MOJIy4YeHUs] MUCBMEHHOM M YCTHOM HH(OpManuu O pe3ysbTarax IpPOBEIECHHBIX
IPOBEPOK U TMPHUHATHIX MO pe3yJbTaTaM I[POBEPOK Mepax, B TOM YHUCIE
o0xanoBaHus IeUCTBUI (0€31eUCTBUS) U PEIICHUN, OCYIIECTBISIEMBIX (TPUHSATHIX)
B XOJe HcrnojgHeHusi Perimamenta B CyneOHOM TMOpSAKE, B COOTBETCTBUH C
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

5. HocyneOnplii (BHECY1eOHBIN) TOPSAAOK 00KaIOBAHHS PEIICHUI
U eicTBui (0€3/1eCTBHS) OPTaHOB, MTPEAOCTABIISIONINX
MYHHIIHTIAJTBHBIC YCITYTH, a TAKKE UX JOJHKHOCTHBIX JIUIL

5.1. Uadopmarus ajist 3aMHTEpECOBAHHBIX JIUI] 00 UX MpaBe Ha JOCye0HOe
(BHECYIEOHOE) OOX)anoBaHue JehcTBUM (0e31eiCcTBUI) U (MIJIH) PElIeHU],
MPUHATHIX (OCYIIECTBICHHBIX) B XOC MPEIOCTABICHIS MYHHUITUIIAIBHON YCIIYTH

5.1.1. 3aunTepecoBaHHOE JHMIO (Jajiee — 3asBUTENIb) MMEET MPaBO Ha
nocynebHoe (BHecyneOHOe) o0kajJoBaHUE pelIeHUuN U AehcTBUil (0e3aeicTBUs) U
(wn) penieHui, TPUHATHIX (OCYIIECTBIEHHBIX) YTOJHOMOYEHHBIM OPraHoM,
JIOJDKHOCTHBIM ~ JIUIIOM ~ YTIOTHOMOYEHHOTO OpraHa, Ju00 MYHHIIUIATbHBIM
ciayxammm, M®II, paboraukom M®I] B Xone mpemocTaBieHUsT MyHUITUTIATHLHON
yciyrH (nanee — qocyaeonoe (BHecyneOHoe) 00KaToBaHKE).

5.2. Opranbl MECTHOTO CaMOYTIPABIICHUSI, OpPTaHU3AIHH
Y YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHE JKaJI00bI JINIA, KOTOPHIM MOXKET OBIThH



HaIpaBlieHa jkajo0a 3asBUTENS B 10CY1eOHOM
(BHECYIEOHOM) TIOPSIJIKE

5.2.1. XKanoba Ha pemieHus u AchcTBHUA (O€31eUCTBUE) TOJDKHOCTHBIX JIHIL
YOJIHOMOYEHHOTO OpraHa, MyHUIHUIAIBHBIX CIY>KalllUX MOJaeTcsi 3asBUTENIEM B
YOTHOMOYEHHBINH OpraH Ha UMs PYKOBOJUTENS Y TOJITHOMOYEHHOTO OpraHa.

5.2.2. Bcnydae eciau oOXamyroTcsi pelieHuss U jJedctBus (Oe3neicTBhe)
PYKOBOIUTENS YTOJTHOMOYEHHOTO OpraHa, ajxoOa TOJaeTcs B BBIIECTOSIINAN
oprat (B MOPSJKE MOJYUHEHHOCTH).

[Ipu OTCYTCTBHUHM BBIIECTOSIIETO OpraHa )ajio0a Mo1aeTCs HEOCPEACTBEHHO
PYKOBOJUTEIIO Y TOJTHOMOYEHHOTO OpTaHa.

5.2.3. XKanoOwl Ha pemenus u nerictBus (OesmericTBue) padoTHMka MOI]
nogatorcsi pykopoautento storo M®II. JKanoObl Ha pemieHus U JEUCTBUS
(6e3meiictBue) MOI] momatorcs B jAenapTamMeHT HWHGOPMATH3AlMA U CBS3U
Kpacnomapckoro kpasi, sBismomuiics yupeauteniem MOL win 10mKHOCTHOMY
JIUILY, YIOJIHOMOYEHHOMY HOPMATHUBHBIM ITPaBOBBIM akToM KpacHomapckoro kpas.

5.3. CriocoObI HHGOPMUPOBAHUSA 3asIBUTEIIEH O MOPSIIKE
M0JIaYU ¥ PaCCMOTPEHUS KaJI00BI, B TOM YHCIIE C UCIIOJb30BaHueM EnnHoro
noprajna u PernonanbHOT0 moprana

5.3.1. Uadopmanuro o MOpsAKe MOJa9l M PACCMOTPEHUS JKallo0bl 3asBUTEIIN
MOTYT TOJYYUTh Ha WH(GOPMALMOHHBIX CTEHAAX, PACMHOJIOKEHHBIX B MeECTax
MPENOCTABIECHUS MYHULMIIAIBHON YCIYTd HEMOCPEACTBEHHO B YTOJHOMOYEHHBIN
opraH, Ha opuUIMAIBLHOM caiiTe YnoaHoMoueHHOro opraHa, B M®I, na Egunom
noprayie 1 PernonaibHOM nopraie.

5.4. TlepeueHb HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIMPYIOLIUX IMOPSIOK
nocyneOHoro (BHeCyAeOHOT0) 00KaTOBaHUSI PEIICHHUHN U ICHCTBUM (0e31eCTBYS)
oprasa, Mpe0CTaBIISIONICTO MyHUITUIIAIBHYIO YCIYTY,

a TaKXe €ro JOJKHOCTHBIX JIUIT

5.4.1. HopmaTMBHBIMM TPAaBOBBIMH aKTaMH, PETYJIUPYIOIIUMHU TOPSIOK
nocyneOHoro (BHeCy/neOHOro) o0XKaJIOBaHUSI PEIICHUN U JeUCTBUN (0e31elCTBUS)
YTOIHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JUI[ YTIOJHOMOYEHHOIO OpraHa, Ju0o
MyHUIUNAIBHBIX ciayxamux, MOL], pabotHukoB M®I] sBnstoTcs:

1)Denepanbubiii 3akoH oT 27 uioias 2010 r. Ne 210-d3 "O6 opranuzanuu
MPEA0CTaBICHUS ITOCYIapCTBEHHBIX U MYHUITUIIAIBHBIX YCIYT;

2) TOCTaHOBJICHWE aJIMHHHUCTpaluud Y JIOOHEHCKOTO CEeIhCKOT0 IOCEICHUs
Otpanuenckoro paitona ot 15 oktsaops 2013 roma Ne 133 «O mopsiake paboThI C
oOpamieHusIMU TPKJIAaH B aJAMUHHUCTpAIUA Y TOOHEHCKOTO CEIbCKOTO TMOCENICHUS
OTpagHEeHCKOro pailoHay.



6. OcoOeHHOCTH BBIMOIHEHUS aJMUHUCTPATUBHBIX MpoIeayp (AeicTBuii) B
MHOTO(YHKIIMOHAIBHBIX LIEHTPAaX NPEJ0CTaBICHUS TOCYJapCTBEHHBIX U
MYHULIUINIAIBHBIX YCIIYT

6.1. Ilepeuenb aIMUHUCTPATUBHBIX MpoLIENYp (IEHCTBUIA),
BBITIOJIHAEMbBIX MHOTO(QYHKIIMOHATBHBIMU LIEHTPAMU MIPEIOCTABICHUS
roCyapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT

6.1.1. IlpemoctaBieHne MYHUIMNATBHON YCIYTH BKIIOYaeT B ceOs
CJIeAYIONINE aIMUHUCTPATUBHBIE IPOLIEAYPHI (IeHCTBUS ), BbinoHsIeMble MODII:

MH(OPMUPOBAHHUE 3aSBUTENS O TMOPSJIKE MPEIOCTABICHUS MYHUIUNATHHON
ycnyru B M®II, 0 xone BBINOJHEHUS 3a1poca O MPEIOCTABICHUN MYyHULMITAIIBHON
YCIYTH, MO WHBIM BONIPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM MYHULHUIIAIBHON
YCIIyI'M, a TakXe KOHCYJIbTUPOBAHHE 3asBUTENS O IOPSAKE IPENOCTABICHUS
MYHULMIIAIBHON ycinyru B MOII;

npueM 3ampoca (Janee - 3asBIEHUE) 3asBUTENs O MPEJOCTaBICHUU
MYHUIIUIIAJIBbHONW YCIYTH U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABIICHUS
MYHULMIIATIBHOW YCIYTH;

nepegady  YIOJHOMOYEHHOMY OpraHy, 3asdBJI€HUS O IIPEAOCTAaBICHUU
MYHUIIUIAJIBHON YCIYTH U UHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEJOCTABICHHUS
MYHULHANIAIBHOWN YCITyTH;

IIPUEM  pe3yabTaTa  IPENOCTABICHHsS  MYHHMIUIIAJBHOM  yCIYIH  OT
YOJIHOMOYEHHOTO OPraHa;

BbIJIauy 3asiBUTEIIIO pe3yJibTaTa NPEAOCTABICHUS MYHHUIUMIIAJBbHON YCIYTH, B
TOM 4YHCJE€ BbIJAYy JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, MOATBEPKIAIOIINX
COZIEp’KaHME DJIEKTPOHHBIX JTOKYMEHTOB, HampasieHHbIX B M®IL] no pesynpraram
[IPEOCTABICHNS MYHMIUIIAJBHON YCIYIM YIIOJHOMOYEHHBIM OpPraHOM, a TaKKe
BbIIayy JJOKYMEHTOB, BKJIIOYasl COCTaBJICHUE HAa OyMaXHOM HOCUTEJE U 3aBEpEHUE
BBIMKMCOK 13 HH(POPMALIMOHHON CUCTEMBI Y TOTHOMOYEHHOT'O OpraHa.

6.2. [Tops 0K BBITIOTHEHUS aIMUHUCTPATUBHBIX NIPOLIEAYP (ICUCTBUIA)
MHOTO(YHKIIMOHAILHBIMU IIEHTPAMH TPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULHAMAIBHBIX YCIIYT

6.2.1. HWudopmupoBanue 3asBUTENCH OCYIIECTBISIETCS TMOCPEICTBOM
pa3MelleHns akTyalbHOM M HcueplbiBarolieid WHpopMaruu, HEoOXOAUMOMN IS
MOJIYYEeHUs] MYHMITUTIAIBHOM YCIYyTM Ha HMHGOPMAIMOHHBIX CTEHAAX WU HMHBIX
UCTOYHUKAX HHQPOPMHUPOBAHUA, a Takke B okHe MODI] (uHOM crnenuanbHO
obopynoBaHHOM  pabouem wmecte B MODII), mnpeaHazHayeHHOM  JIJIst
nH()OPMUPOBAHKS 3asIBUTEIICH O MOPSAKE MPEAOCTABICHNS MYHUIIMITAIBHBIX YCIYT,
O XOJE PACCMOTPEHHS 3alpOCOB O MNPEAOCTABICHUM MYHUUMIIAIBHBIX YCIYT, a
TaKKe IS TPEJOCTABJICHHUS WHOM uWHOOpMAIMU, B TOM YHUCJIE YyKa3aHHOU
B IOJIITYHKTE "a" ITyHKTa 8 [IpaBun OpraHu3aluu NI TEIILHOCTHU
MHOTO(QYHKIIMOHAIBHBIX ~ IIEHTPOB  MPEAOCTABICHUS  TOCYAApPCTBEHHBIX |
MYHHUIMIIAIBHBIX ~ YCIYT, YTBEPXKICHHBIX nOocTaHOBieHUMEM [IpaBurenscrBa



Poccuiickoii @eaeparuu ot 22 nexadbpsa 2012 r. Ne 1376 "O6 yrBepxknenuu [lpaBun
OpraHu3aluy AESTENbHOCTY MHOTO(YHKIIMOHAJIBHBIX IEHTPOB MPEAOCTaBIICHUS
roCyapCTBEHHBIX M MYHUILIMITAJIBHBIX YCIyT' .

6.2.2. OcHOBaHMEM Ui Hayaja aJIMUHUCTPATUBHON MPOLEAYPHI SIBJISETCS
oOpamnienue 3assutens B MOIL] ¢ 3asBiaeHrneM u JOKyMeHTaMHu, HEOOXOIUMBIMU TSI
MPEAOCTABIECHNS MYHUIIUIIAIbHON YCIYTH.

[Tpuem 3asBnenust 1 1okyMeHTOB B M®LI ocymiecTBiIsSIETCS B COOTBETCTBUU C
®enepanbHbiM 3ak0OHOM OT 27 wmronsg 2010 r. Ne 210-®3 "OO0 opranuzanuu
NPEAOCTaBICHUS TOCYJIapCTBEHHBIX M MYHHUIMNAIBHBIX YCAYT', a TaKke C
YCIOBHUSIMM corjameHus o Bzaumoaenctsun MOIL[ ¢ YnoiHOMOYEHHBIM OpraHoM
(masnee - coryaiieHue O B3aUMO/JICUCTBUN).

PabotHuk M®I] npu npueme 3aBICHUS O NPEIOCTABICHUN MYHULUIIAIbHOM
yCIIyryd Jau0o 3ampoca O MPETOCTABICHUN HECKOJIbKUX TOCYJAapCTBEHHBIX M (UJIN)
MyHULIHNAIBHBIX yciyr B M®L], npeaxycmoTpenHoro cratbeit 15.1 denepanbHOro
3akoHa oT 27 wurong 2010 r. No 210-®3 "OO6 opraHuzanuu NpeaOCTaBICHHUS
rOCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT  (J1aee — KOMIJIEKCHBIN 3a1poc):

YCTaHABIIMBAET JINYHOCTh 3asiBUTEINII HA OCHOBAHWM IACIOpTa Tpa)kIaHUHA
Poccuiickoit ®denepaniii U MHBIX JOKYMEHTOB, YAOCTOBEPSIONIUX JINYHOCTH
3asiBUTENS], B COOTBETCTBHM C 3aKOHOJIaTeNbcTBOM Poccuiickoit denepanuu;

IPOBEPSET HAIMYUE COOTBETCTBYIOIIMX MOJHOMOYMH Ha TMOJIY4YEHHE
MYHHUIMIATBHOM YCIYTH, €CJIM 3a MOJYyYEHUEM PE3yNIbTaTa yCIyru oOpamniaercs;

MPOBEPSIET MPABUIBHOCTh COCTABIICHUS KOMIUIEKCHOTO 3ampoca (3asBICHHS ),
a TakXe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOAMMBIX MJii MPEAOCTABICHUS
MYHULANAIBHOWN YCITyTH;

MPOBEPSIET HA COOTBETCTBUE KOMHHM TPEICTABISEMbIX JIOKYMEHTOB (32
UCKJIIOYEHUEM HOTApUAJIbHO 3aBEPEHHBIX) WX OPUTHMHAJIAaM (HA MPEeIMET HaTudus
MOAYMCTOK WJIM JOMEYaTOK). 3aBepsAeT KOMHH JOKYMEHTOB, BO3BpallacT
NOJJIMHHUKH 3asiBUTEITIO;

OCYLIECTBIISIET KOIHPOBAHUE (ckaHupoBaHUE) JOKYMEHTOB,
npeaycMOTpeHHBIX myHkTamu 1 - 7, 9, 10, 14 u 18 wactu 6 cratbu 7 denepanbHOTO
3akoHa ot 27 wuronga 2010 r. Ne 210-®3 "OO0 opranuzanuu NpeaoCTaBICHHUS
rOCYAapCTBEHHBIX W MYHHUIMIAIBHBIX YyCIOyr" (majgee - JOKYMEHTHI JIMYHOTO
XpaHEHUs) W TMPEJICTABICHHBIX 3asBUTENEM, B CJIydae, €clid 3asBUTEIIb
CaMOCTOATENIbHO HE TMPEJCTaBUJ KOMNUHU JOKYMEHTOB JIMYHOTO XpAaHEHMS, a B
COOTBETCTBHUHU c aIMUHUCTPATUBHBIM periaMeHToM MPEI0CTaBICHUS
MYHUIIUNATBHOW YCIYTH JJIS €€ MPEeAOCTaBIICEHUS HE0O0XOoauMa KOMUs JOKyMEHTa
JUYHOTO XpaHEeHHs! (3a HCKIIOYEHHEeM CJy4as, KOIrlla B COOTBETCTBUHM C
HOPMATHUBHBIM MPABOBBIM aKTOM [IJIsi TPEAOCTABJICHUS MYHULMMNAIBHOW YCIyru
HEOOXOAMMO TMpPEAbSIBICHUE HOTAPUAIBHO YJOCTOBEPEHHON KOMUHU JIOKYMEHTa
JUYHOTO XpaHEHHUs). 3aBepsieT KOMHM JOKYMEHTOB, BO3BpAIlla€T MOJJIUHHUKU
3asIBUTEIIIO;

IpU OTCYTCTBUM OCHOBAaHMI [ OTKa3a B MpPHUEME JIOKYMEHTOB,
pPETUCTPUPYET 3asBJICHHE W JIOKYMEHTBHI, HEOOXOJMMBIC I TPEIOCTaBICHUS
MYHUITUTIATBHOU YCIYTH, JOPMHUPYET MAKET JOKYMEHTOB.
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[Ipu mpueme koMIieKcHOTO 3ampoca y 3asButeis pabotHuk MOIL] o6s3an
npouH(pOpMUPOBATh €ro 000 BCEX TOCYJApCTBEHHBIX M (MJIM) MYHULMIAIbHBIX
yCllyrax, ycllyrax, KOTOpbIE SIBIISIFOTCS HEOOXOAMMBIMU M 00s13aTENbHBIMHU IS
IPEIOCTABIICHUS TOCYAAPCTBEHHBIX (MyHULMIIAJIBHBIX) YCIIYT, MOJIYyYEeHUE KOTOPBIX
HEOOXOOUMO JJIi TOJYy4YeHUs TOCYJapCTBEHHBIX (MYHULMNAJIbHBIX) YCIYT,
YKa3aHHBIX B KOMIJIEKCHOM 3aIrpoce.

B cmydae HECOOTBETCTBUS JOKYMEHTA, YAOCTOBEPSIOLIECIO JIMYHOCTb,
HOPMATHUBHO YCTAaHOBJICHHBIM TPEOOBAHUSAM MJIU €r0 OTCYTCTBUA — paboTHIUK MDIL]
uHbpopMupyeT 3agBUTENST O HEOOXOOUMOCTH TPEIBSIBICHHUS  JOKYMEHTa,
YIOCTOBEPSIOIIETO JIMYHOCTh, JUIsl NPEIOCTABICHUS MYHULMUIIAJIBHON YCIyru W
npemaraet oopatutecss B M®IL] nociie npuBeaeHUs] B COOTBETCTBUE ¢ HOPMATUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU JTOKYMEHTA, YIOCTOBEPSIOLIETO TUYHOCTb.

[Ipu oOpaiieHnH 3asiBUTENS € 3alIPOCOM O MPEJOCTABICHUH MYHUIUIIAIBLHOM
yciyru B MOL] n1anHO€e ydpexaeHHE:

OPUHUMAET OT 3asBUTENS 3asBJICHUE M JOKYMEHTHI, IPEACTaBICHHBIC
3asBUTEINIEM,

OCYLIECTBIISIET KOIIMPOBaHUE (ckaHMpOBaHUE) JOKYMEHTOB,
npeaycMOoTpeHHBIX myHkTamu 1 - 7, 9, 10, 14 u 18 yactu 6 ctatbu 7 denepaibHOTO
3akoHa oT 27 wuronga 2010 r. Ne 210-®3 "OO6 opraHuzanuu NpeaoCTaBICHHUS
rOCy/IapCTBEHHBIX M MYHULMIAIbHBIX YCIOyr' (nmanee - JAOKYMEHTbl JIMYHOIO
XpaHEHUs])) W TMPEACTABICHHBIX 3asBHUTENIEM, B Cly4yae, €clid 3asBUTEIb
CaMOCTOATENIbHO HE MPEJACTAaBUJl KOMHUH JOKYMEHTOB JIMYHOTO XPaHEHHs, a B
COOTBETCTBUH C aIMUHUCTPATUBHBIM  PETJIAMEHTOM MPEeI0CTaBICHUS
MYHUIIMNATBHOW YCIYTH JJIA €€ MPEeAOCTaBIICHUS HEOO0XOauMa KOMUs JOKyMEHTa
JUYHOTO XpaHEeHHs (32 UCKIIOUEHHEM Ciy4as, KOrja B COOTBETCTBUU C
HOPMATHBHBIM TPABOBBIM AaKTOM I NPEIOCTaBICHUS MYHULMIAIBHOM YCIYTH
HEOOXOJMMO TMpenbsBICHUE HOTAapUAJIbHO YAOCTOBEPEHHOM KOIWU JOKyMEHTa
JUYHOTO XPAHEHU);

dbopMHUpYET DSIEKTPOHHBIE JTOKYMEHThI U (WJIHM) DBJIEKTPOHHBIE 00pasbl
3asIBJICHUS, JOKYMEHTOB, MPUHATHIX OT 3asBUTENSA, KOMHUM JOKYMEHTOB JIMYHOTO
XpaHEHUus, MPUHATHIX OT 3asBUTENs, oOecreurBas UX 3aBEPEHHUE HIIEKTPOHHOMN
MOJINKCHIO B YCTAHOBJIEHHOM HOPSIIKE;

C HCIOJIb30BaHHEM HMH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHM
M0 3alIUIICHHBIM KaHajaM CBS3W HaIpaBJsieT AJIEKTPOHHbBIE JOKYMEHTBI U (WJIN)
AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIC YITOJIHOMOYEHHBIM JIOJKHOCTHBIM
oM MOILI, B YIOIHOMOYEHHBIN OpraH, NPeIOCTABISAIOLIMNA MYHULHNAIbHYIO
ycuyry,

IIpU OTCYTCTBUU TEXHUYECKOW BO3MOxkHOCcTH MOIL[, B TOM umcne npu
OTCYTCTBUU BO3MO>KHOCTH BBIMOJHUTH TpeOoBaHUs K hopmaTy ¢aiiiaa JOKyMEeHTa B
JJIIGKTPOHHOM BHJIE, 3asBJICHUSI W HHbIE JOKYMEHTBI, HEOOXOJUMBIC IS
[IPEOCTABICHNs  MYHULMIAJIBHOW  yciyrw,  Hampasipsirorcs  MO®I[ B
Y1oMIHOMOYEHHBI OpraH, MOJBEJOMCTBEHHbIE €My OpraHM3allMd Ha OyMa)KHBIX
HOCHTEIISX.
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Kpurepuem npuHsATHMA pemieHus IO HACTOSALIEH AJMUHHUCTPATHUBHOW IIPO-
LHEIype SBISIETCS OTCYTCTBUE OCHOBAHMM [JIsi OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABICHUS MYHUIIUIIATILHON YCIYTH.

Pe3ynbTaToM HCHOMHEHHWS  AJIMUHUCTPATUBHOW MPOLIEAYPHI  SBIISIETCS
perucTpanus 3anpoca (3asBi€HUs) U BblJadya 3asBUTENIO PACHUCKH B MOJYyYEHUU
JIOKyMEHTOB JTMOO OTKa3 B MpHUEME JOKYMEHTOB, MPHU BBISIBICHUU OCHOBAaHUU s
OTKa3a B MpUEME JOKYMEHTOB (IO KeJaHWI0 3asiBUTENSl BBIAETCA B MUCHbMEHHOM
BU/JIE C YKa3aHHUEM MPUYUH OTKa3a).

HUcnonHnenne JaHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl BO3JOXKEHO Ha
pabotHuka MOII.

6.2.3. OcHoBaHueM aJisi Hayajga aJIMUHUCTPATUBHON MPOIEAYPHI SIBISETCS
npunatue M®I] 3asBieHUs U NpuUTaraeMbIX K HEMY JOKYMEHTOB OT 3asBUTENS
(makeT JOKYMEHTOB).

Ilepenaua makera pokyMeHTOB u3 MOPI[ B VYNOJIHOMOYEHHBIM Opras,
OCYILECTBIISIETCS B COOTBETCTBUU C YCIIOBUSIMU COTIVIAIIEHUS O B3aUMOJCHCTBUU Ha
OCHOBAaHUU PeECTpa, KOTOPBIM COCTABISAETCS B ABYX dK3EMIULIPAX U CONEPKUT ATy
U BpeMs MEpeNadd, 3aBEpAIOTCA IOANUCAMM CIELUAIUCTa Y IIOJIHOMOYEHHOTO
oprana u paborauka MO®II.

KputepusiMmu  agMUHUCTpAaTUBHOM TpOLIEAYphl 1O IepeAadye IakeTa
JIOKYMEHTOB B YTIOJIJHOMOYEHHBIN OPIaH, SBJISIFOTCS:

COOJIIOJICHNE CPOKOB TMepelayd 3asBJICHUA W MPWIAraeMbIX K HUM
JOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIFOUCHHBIMHU COTJIAIIEHUSIMU O B3AUMOJICCTBHH;

aJpPECHOCTh HaIpaBJeHUsl (COOTBETCTBHE YTOJHOMOYEHHOI'O OpraHa Jjmoo
€ro TePPUTOPUAIHLHOTO OTIeNa/Punuana);

COOJII0/IEHNE KOMIUIEKTHOCTH NEPEIABAEMBIX TOKYMEHTOB M MPEIAbABISIEMBIX
K HUM TpeOoBaHUN OQOpMIIEHUS, TMPEAYCMOTPEHHBIX COIVIAIIEHUSMU O
B3aUMOJICHCTBUM.

CrnocoboM  ¢ukcaruu  pe3yibTaTa  BBINOJIHEHHS  aJIMUHUCTPATUBHOMN
MPOLIEYPHI SABISIETCS HATWYUE MOANUCEH CHEHHAINCTA Y TOJHOMOYEHHOIO OpraHa
u pabotarka M®I] B peectpe.

Pesynpratom  UCHOMHEHMS AIMHUHUCTPATUBHOW IPOLEAYPHl  SBISAETCS
MOJIy4YE€HHUE MMaKeTa JOKYMEHTOB Y IOJIHOMOYEHHBIM OPraHOM.

Hcnonnenne naHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl BO3JOXKEHO Ha
pabotHrka M®I] u cneunanucra YnoJIHOMOYEHHOTO OpraHa.

6.2.4. OcHOBaHMEM ISl Hayana aJMUHUCTPATHUBHOM NPOLIEAYPHI SIBISETCS
MIOATOTOBJICHHBIA  YTIOJHOMOYEHHBIM  OPTaHOM, JUIS  BbLAAYM  PE3YJbTAT
MIPENOCTABIEHNS MYHHIIMIIAJBHON YCIYTH, B Cly4ae, €ClIM MyHULMNANbHAs yCIyra
MPE0CTaBISCTCS MOCPEICTBOM oOpareHus 3asButesss B MO,

Ilepemaya JOKYMEHTOB, SBISIIOIIMXCS ~ PE3YJIbTATOM  IPEAOCTABICHUS
MYHHIUIIAIBHON YCIYTH, U3 Y TIOJTHOMOYEHHOTr0 oprada, B M®L| ocyuiecTBisiercs B
COOTBETCTBHM C YCIOBUSMU COTJIAILIECHUS O B3aUMOICUCTBUU.

Ilepenaua AOKYMEHTOB, SABJISIOIIUMXCA  PE3YJbTATOM  MNPEAOCTABIICHUS
MYHHIUIIAIBHON YCIYTH, U3 Y IOJTHOMOYEHHOTr0 oprana, B M®L] ocymiecTBisiercs B
COOTBETCTBHM C YCIOBUSAMHU COIVIALIEHUS O B3aUMOJCHCTBUM HA OCHOBAHUU
peecTpa, KOTOPBIM COCTABISIETCSA B JBYX JK3EMIUISIpPaxX, U COAECPKUT JaTy U BpeMs



nepefayu JOKYMEHTOB 3aBEPAIOTCA NMOANMMUCAMM CIELUATMCTA Y IOJHOMOYEHHOTO
opraHa u pabotHuka MOII.

PesynpraTroM  HMCHOJHEHHWS  aIMUHUCTPATUBHOM IIPOLIEAYPHI  SBJIICTCA
nonyyenne MOILI pesynbrara mpenoCcTaBiICHUs MYHULMIAIBHOM YCIYrd Ui €ro
BBIJIaYU 3asIBUTEIIIO.

Crocobom  ¢ukcauuu pe3ynbTaTra  BBIIOJHEHUS  aJIMUHUCTPATUBHOM
IIPOLICAYPHI SABIACTCS HAIUYUE MOANMUCEN CIIELMAINCTa YIIOJTHOMOYEHHOIO OpraHa
u padbotauka M®I] B peectpe.

KpurepusiMmn npuHATHS pemieHdss 1O HACTOSUIEH aIMHUHUCTPATUBHOMU
IIPOLIEAYPE SABISIETCS TOTOBHOCTH pE3yJIbTaTa IPEAOCTABICHUS MYHULMIIAIBHON
YCIIYTH K Bblaue 3asiBUTEIIIO.

HUcnonHnenne JaHHOW aJIMUHHUCTPATUBHOM MPOLEAYPHl BO3JOXKEHO Ha
crenuanicTa Y moJIHOMOYEHHOro oprana u paborauka MO,

6.2.5. OcHOBaHMEM [UIs Hadajla aJMUHUCTPATHUBHOM NPOLEAYPHI SABISIETCS
nonyyenne MOILI pesynbrara npenocTaBiIeHUs MYHULMIAIBHOM YCIYTM Ui €0
BbIJIa4X 3asBUTEIIIO.

M®OIL] ocyuniecTBiaseT Bpliady 3asBHUTENIO JOKYMEHTOB, IIOJIYYEHHBIX OT
YIIOJJHOMOYEHHOTO OpraHa, II0 pe3yJbTaTaM I[PEIOCTaBICHUS MYHULUIIAIBHOU
YCIYIM, a TakKe II0 pe3yiabTaraM IPEeJOCTaBIEHUs  I'OCYIapCTBEHHBIX
(MyHUIIMIAJIBHBIX) YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, €CIM HHOE He
IIPEAYCMOTPEHO 3aKoHOoAaTENbCTBOM Poccuiickor denepannu.

Bpimaua  1OKyMEHTOB,  SBISIOIIMXCS — PE3YJBTATOM  IPENOCTABICHUS
MyHULIHANANBHOU yciayru, B M®L[ ocymecTBiaseTcs B COOTBETCTBUU C YCIOBHIMU
COTJIALLEHHUS O B3aUMOJICHCTBUMU.

PaGotHuk MLl npu Bbllaye JTOKYMEHTOB, SBISIFOUIUXCS PpE3YJIbTATOM
MIPENOCTABJIEHNS MYHHUIUIIAJBHON yCIIYTH:

YCTAaHABJIMBAET JUYHOCTh 3asBUTENSI HA OCHOBAaHMM NACHOpTa IpakIaHWHA
Poccuiickon @epepaun W HHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JUYHOCTH
3asBuUTENS, B COOTBETCTBUM C 3aKOHOJIaTeNIbCTBOM Poccuiickoit denepannu;

IIPOBEPSET HAIMYUE COOTBETCTBYIOIIMX IIOJIHOMOYMH Ha IIOJy4YEHHUE
MYHULIMNIAIBHOMN YCIIYTH, €CJIU 3a IIOJIyYEHUEM PE3ysIbTaTa MyHUIIMIIAIbHON YCIYTH
oOparaeTcs mpeACTaBUTENb 3assBUTEIIS,

BBIJAET  JIOKYMEHTBI,  SBJIAIOIIMECS  PE3yJbTATOM  NPEIOCTaBIICHUS
MYHULHANAIBHON YCIIYTH, MIOJyYEHHBIE OT Y IOJIHOMOYEHHOTO OpraHa.

PabotHuk M®I[ ocymiecTBIsieT COCTaBAE€HUE U BbIAa4y 3asBUTEIIO
JOKYMEHTOB ~ Ha  OyMaXHOM  HOCHUTENE, MOATBEPKIAIOIIUX  COJAEpKAHUE
DJIEKTPOHHBIX  JOKYMEHTOB, HampasieHHbIX B MOIL[ mno pesynbratam
MPENOCTABICHN MYHULMNAIBHOM YCIYIM YTOJHOMOYEHHBIM OpraHoM, B
COOTBETCTBUM C TpeOOBaHUSIMHU, ycTaHOBJIeHHbIMH [IpaButensctBoM Poccuiickoit
denepanum.

Kpureprem anMuUHUCTpaTHBHOM MpOUEAYpbl IO BblJAaYe JIOKYMEHTOB,
ABJISIIOIINUXCS PE3YJIbTATOM NPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH, SIBISAETCS:

COOJIIOICHUE YCTAHOBJEHHBIX COTJIAIIEHUSIMU O B3aUMOJAECUCTBUU CPOKOB
IIOJIy4YeHHUs] W3  YIIOJHOMOYEHHOIO OpraHa, pe3yibTara IpeAoCTABICHUS
MYHULIANIAIBHOW YCITyTH;



COOTBETCTBHE IMEpPEAaHHBIX HAa BbIAAYy JIOKYMEHTOB, SIBJSIOLIUXCS
pe3yiabTaTOM  MPEAOCTaBIEHUS  MYHMUIMNAIbHOW  YCIyrd,  TpeOoBaHUSIM
HOPMAaTUBHO-TIPABOBBIX aKTOB.

Pe3ynbpTaToM agAMUHUCTPATUBHON NPOLIEAYPHI SBISETCA Bblada 3asBUTEIIO
JIOKYMEHTOB, SIBJISIFOILMXCS PE3YJIbTATOM MPENOCTABICHUS MYHULIMIIATBHON YCIIyTH.

CnocoboM ¢ukcauu pe3ynibTara aJMUHUCTPATUBHON MPOIEAYPHI SBISETCS
JUYHas TOAMMUCH 3asBUTENsT C pacudpoBKOM B COOTBETCTBYIOIIEH rpade
pPaCIMCKY,  NOATBEPXKAAIOIIAS  IOJYyYEHHE  pe3yibTaTa  IPEAOCTABICHUS
MYHULUIATBHON YCIYTH 3asiBUTEIIEM.

HUcnonnenne  gaHHOW  QJAMUHHCTPATUBHOM  MPOLEAYPHl  BO3JI0XKEHO
Ha paboTHuka M®LI.

HauanpHuk o01iero oriena aiMUHUCTPAITUN
Y 100HEHCKOTO CEeNIbCKOTO MOCENeHUs
OTpaHEHCKOTO paiioHa T.N.2Kepaera



[11a0m0H 3asBIEHUSA

[MPMJIOXKEHHUE Ne 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
peA0CTaBICHUS MYHHUITUTIATEHON
yciyru "IlpenocTaBieHre BBIMUCKU U3
IMOXO03sMCTBEHHON KHUTH"

I'naBe Y 10OHEHCKOTrO CEIHCKOTO
nocenieanst OTpagHEHCKOTO paiioHa

(®.MN.0. 3asBuTENSN)

(ampec mpoKUBAHMS)

3asiBJICHUE.

[Ipoury npe1ocTaBUTh BBITMCKY U3 IMOXO35MCTBEHHOM KHUTY aIMUHUCTPALIMH
Y 100HEHCKOT0 cenbecKoro noceneHuss OTpagHEHCKOTo pailoHa

(mara, perucTpalOHHbIH HOMEp, HAMMEHOBaHUE JJOKYMEHTA)

(L1eJ1b MOTy4eHUs! KOITUH )

[Tpunoxenue: oMMCh TOKYMEHTOB
1. Ha 1.
2. Ha .
3. Ha .

(mommuck 3asButens) (O.1.O. 3asButens)

" " 20T

Hauanpauk oOr1iero oraena
aJIMHHHACTpAIMK Y JOOHEHCKOTO CEITbCKOTO
nocenenust OTpaIHEHCKOro palioHa

T.N.2Kepaesa



[MPUJIOXEHUE Ne 2

K QJIMUHUCTPATHBHOMY PErIaMeHTy
MIPE0CTaBICHNUS MYHHUITUTIAILHON YCIIYTH
"I[IpenocTaBiieHUE BBHIMUCKU
13 MOXO3IMCTBEHHON KHUTH"

[Ipumep 3asBIICHUS

I'maBe Y 100HEHCKOTO CEJIBLCKOTO
noceneHus OTpagHEHCKOTO paiioHa

(®.MN.0. 3asBuTENSN)
(ampec mpoKUBAHMS)

NBanoBa MBana IBanoBHYa

(®.MN.0. 3asBuTENSN)

Kpacnonmapckuii kpaii, CraBsHCKHI paiioH,
. lHenuunsii, yi. Kpacnas, 10

(ampec MpoKUBAHMS)

3asiBJICHHE.

[Tpomry mpemocTaBUTh BEITUCKY U3 MMOXO03SHCTBEHHON KHUTH aMUHUCTPAITHH
Y nobHeHckoro cenbekoro nocenenus OTpaaHeHCKOTo paiiona ot 12 Hosiops 2010
rojia moxo3siicteeHHast kuura N 1
(mata, perucTpalMOHHBIA HOMEDP, HANMEHOBAHHUE TOKYMEHTA)
17151 ipenoctaBiieHus B Y OMC

(1enp MOJTyYEeHUs KOTIHH)
IIpunoxxeHue: onuch JOKYMEHTOB
1. ApxuBHas cripaBKa O 3alIMCH B TOXO34MCTBEHHOM KHUTE HA 2 1.
2. CnpaBka o 11eJIEeBOM Ha3HAUYEHUU 3€MEJIbHOTO y4acTKa U IpaBax Ha Hero Ha 1 .
3. Konust 1MCTOB IpaskIaHCKOTO MacropTa Ha 5 J1.

NBAHOB HNBanoB MBan NBanoBuY
(monmucsk 3asButens) (O.M.0. 3asBuTens)

" " 20 r.

Havansnuk oOrmiero otaena
aIMUHUCTPAHU Y JOOHEHCKOTO CEeITLCKOTO
nocenenust OTpaIHEHCKOTO pailoHa T.1.Xepnepa



[MPUJIOXEHUME Ne 3

K aJIMUHUCTPATHBHOMY perjiaMeHTy
peA0CTaBICHUS MYHHUITUTIATLHON
yciyru "IIpegocTaBiaeHre BHITUCKU
13 MOXO3IMCTBEHHON KHUTH"

[[TabnoH yBegomiieHHs 00 OTKa3e
B IIPEOCTABICHNY MYHHUIIMTIAIbHOM yCIIYTH
®.1.0. 3asBuTENA

O06 oTkase B Mpea0CTaBICHUN
MYHUITUTIATBHOU YCIIYTH

YBaxkaemblit (as) !
AnmMuHucTpanusi Y J00HEHCKOTO CeNbCKOTro MmocejaeHus: Y J00HEHCKOro paioHa,

paccMoTpeB Baule 3asiBiaeHue ot " " 20 roja (Bx. N ),
coo01mraeT 00 0Tka3e B BblAaue

aAMUHUCTpaIMs Y JOOHEHCKOTO CEJIbCKOTO MoceeHus Y JIOOHEHCKOro paifoHa 1o
CJICAYIOIIMM OCHOBAHUSIM:

['maBa Y 10OHEHCKOTO CEITBCKOTO
nocesnenus OTpaIHEHCKOTO palioHa

HauanbpHuk o0I111ero oraena
aIMUHUCTpAIMK Y TOOHEHCKOTO CEeITLCKOrO
nocenenuss OTpaIHEHCKOTO pailoHa T.1.Xepnepa



[MTPMJIOXKEHHME Ne 4

K QJIMUHUCTPATHBHOMY PErIaMeHTy
MIPE0CTaBICHNUS MYHHUITUTIAILHON YCIIYTH
"I[IpenocTaBiieHUE BBHIMUCKU
13 MOXO3IMCTBEHHON KHUTH"

O6pa3en yBenomiieHus: 00 0TKa3e
B IIPEOCTABICHNY MYHHUIIMTIAIbHOM yCIIyTH

NBanoBy lBany BaHOBHUYy
®.1.0. 3asBuTEnA

O06 oTkase B Mpea0CTaBICHUN
MYHUITUTIATBHOU YCIIYTH

YBaxkaembii (as1) MiBan MiBanoBuu!

AnmunucTpaiusi Y A00HEHCKOTO0  CelbCKOro moceneHus OTpaaHeHCKOro
paiioHa, paccMOTpeB Baie 3asBicHue oT "15" HosOps 2016 roma (Bx. N 255),
cooOmaer 00 OTKa3e B BbIJAYE€ BBHIOUCKA W3 IMOXO3SMCTBEHHOW KHUIHU
aMUHUCTpAIMM Y TIOOHEHCKOTO CeIhCcKoro noceiieHus OTpaJlHEKHCKOTO pailioHa
0 CJICAYIONMM OCHOBAaHHUSM: OTCYTCTBYIOT JaHHBIE O 3asBHUTEIC B
MTOXO3SIMCTBEHHBIX KHHUTAX.

I'maBa Y 100HEHCKOIO CEIBCKOTO
nocesneHus OTpaIHEHCKOTO palioHa

Havanpauk oOmiero oraesna
aIMUHUCTpAHU Y JOOHEHCKOTO CEITLCKOTO
nocenenuss OTpalHEHCKOTO pailoHa T.1.Xepnesa



