AIMUHHUCTPALIUA YIOBHEHCKOI'O CEJIBCKOT'O
MOCEJEHUS OTPAJHEHCKOI'O PAMOHA

ITOCTAHOBJIEHHUE

ot 14.06.2022 2. Ne 67

cr-11a Y noOHas

OO0 yTBepKIeHUN aAMUHUCTPATUBHOIO perjiamenTa «IlpenocraBienue
APXMBHBIX CIIPABOK, BHINNCOK, KONM APXUBHBIX JIOKYMEHTOB
aJMHUHUCTPanueil Y100HEHCKOr0 ceJIbCKOro nocejeHuss OTpagHeHCKOro
paiiona»

B cootBercTBUM ¢ DenepajibHBIM 3aKOHOM OT 6 okTs0pst 2003 roma Nel31-
®3 «OO0 o0mux [OpUHIMIAX OpraHU3aldd MECTHOIO CaMOYIpaBJCHUS B
Poccuiickonn ®enepanum», B LENAX TMOBBIMIEHU KAadeCTBA M JOCTYINHOCTH
MPEIOCTABJICHNAS] MYHULMNAIBHBIX YCIYr JJIsi HACEJICHUsA, B COOTBETCTBUU C
®enepanbubiM 3akoHOM OT 27 wutong 2010 roma Ne210-®3 «O6 opranuzanuu

MpCa0CTaBJICHHUA rocyaapCTBCHHBIX u MYHHUIUIIAIBHBIX YCIIyT»,
IIOCTAaHOBIIAIO:
| .YTBepIIHTI) aI[MI/IHI/ICTpaTI/IBHIﬂﬁ PETIIaMCHT MMpcaoCTaBJICHUA

MYHHUITUTIATBHOW yCayTu « IIpemocTaBieHre apXUBHBIX CIPAaBOK, BBHIMMCOK, KOTUH
aApXUBHBIX JTOKYMEHTOB aJMHHHCTpaled YI0OHEHCKOTO CEeIhCKOTO TOCENIeHUs
OTpasHEeHCKOro paiioHay (IpUIaraeTcs).

2. [lpu3HaTth  yTpaTUBIIMMH  CHJIy  IIOCTAHOBJICHHUE  aIMHUHHUCTpAIIUU
Y nobHueHnckoro cenbckoro moceneHusi OtpagHeHckoro paiona ot 22 wuronst 2010
roma Ne 66 «O06 yTBepkKICHMM aIMUHUCTPATHUBHOTO pEIrJIAMEHTa  II0
MPEIOCTABICHUIO APXUBHBIX CIPABOK, BBIMTUCOK, KOMWUW apXHBHBIX TOKYMEHTOB,
KOIMUW TPaBOBBIX AKTOB aJMUHUCTpAIUU Y JOOHEHCKOTO CEJIhCKOTO IMOCEICHHUS
OTpamHeHCKOro pailioHa OOIMM OTHEIOM  aJIMUHUCTpAluu Y J0OOHEHCKOTO
CeNIbCKOTO Tocenienrss OTpagHEHCKOTO pailoHay .

3. O6meMy oTAeny aaMUHUCTpAaNUUd YJOOHEHCKOTO CEIbCKOTO TOCEICHUs
OTpagHeHCKOTO  paiioHa  OMyOJMKOBAaTh  HACTOSAIIEe  TOCTAHOBJIICHHWE B
YCTaHOBJICHHOM TIOPAAKE © pa3sMeCTUTh €ro Ha oduIuaibHOM  caiTe
aIMUHUCTpauu Y JOOHEHCKOTO ceNbckoro mocenenus OTpagHEHCKOro pailoHa B
HH()OPMAITMOHHO -TEICKOMMYHHUKAIMOHHOW ceTn « THTepHET».

4. KoHTponb 3a BBIMOJHEHHEM HACTOSIIETO IMOCTAHOBJICHHS OCTaBIIAIO 32
co00il.

5. Hacrosiiee mocTaHOBJIEHHE BCTYMAE€T B CHUIY CO JIHA €ro O(pHUIIMATIBLHOTO
ormyOMKoBaHus (0OHAPOIOBAHUS).

['maBa Y 100HEHCKOTO CEIBCKOTO
noceneHus OTpaIHEHCKOTO paiioHa B.®.CenbkoB



[MTPMJIOXKEHUE

YTBEPXXIEH
IIOCTAHOBJICHUEM aJJMUHUCTPALIUU
Y 106HEHCKOr0 CEBCKOTO MOCEIEHMS

OTpanHEHCKOTro paiioHa
oT 14.06.2022 2. Ne 67

AJIMUHUCTPATUBHBIN PETJIAMEHT

MPEA0CTaBICHUS aIMUHUCTpaleld Y 1I00HEHCKOTO CeIbCKOTO MOCEIEHUs
OTtpanHeHckoro paioHa MyHUITUTIANBHOU yeiyru ' [IpenoctaBnenue
apXUBHBIX CHPABOK, BHIMTUCOK, KOMTUN apXUBHBIX JIOKYMEHTOB
aMUHUCTpAIKe Y T0OHEHCKOTO CENbCKOTO TocesieHns OTpagHEeHCKOTO pailoHay

1. O61mme nonoxeHus
1.1. [Ipeaqmer perynmpoBaHusl aAMUHACTPATUBHOTO PETJIAMEHTA

1.1.1. AJDMUHHCTpAaTHBHBIA pErIAMEHT MPEJOCTABICHUS  aAMUHUCTpaLUEil
Y no0HeHCKOoro cenbckoro mnoceneHuss OTpagHEeHCKOro pailoHa MYHULMNAIBbHON
ycnyru  «lIpegoctaBieHne apXWBHBIX CHPABOK, BBIIMUCOK, KOIMHM apXWBHBIX
JOKYMEHTOB,  aAMUHUCTpaneil  YJOOHEHCKOro  CelIbCKOro  MOCEJIEHUs
OTtpanHeHcKoro pailoHa» (Jajgee COOTBETCTBEHHO — MYHMIMNANbHAs yCiyra,
PernmamenT) ompenensier CTaHAApT, CPOKH U TOCIEIOBATEIHLHOCTH BBITOTHEHUS
aJIMUHUCTPATUBHBIX Mpoleayp (AeUCTBUIl) MO MPEAOCTABICHUIO aJMUHUCTpALIUEH
Y nobHeHckoro cenbckoro moceneHuss OTpagHEeHCKOro pailoHa MYHHUIIUITATBHON
ycinyru  llpegoctaBieHue apXMBHBIX CHPABOK, BBIMHCOK, KOMUM apXWBHBIX
JIOKYMEHTOB, aIMUHHUCTpaLuECH Y 1o6HEHCKOTO CEJILCKOTO MOCEJICHUS
OTpaTHEHCKOTO palioHa

1.2. Kpyr 3asButeneit

1.2.1. 3asgBuTensMd Ha MOJYyYE€HUE MYHHUIUNAIBHON YCIYTH SIBISIOTCS TPaxk-
nane Poccuiickoit denepaiuu, 1Mb60 UX YIOJIHOMOYEHHbIE IPEICTABUTENH, BBICTY-
Marone OT X UMEHHU, OOpaTHBIIMECS C 3asBICHUEM O MPEIOCTABICHUN MYHHUIIH-
NajabHOM yCIIyTH (z1anee - 3asBUTEIN).

1.3. TpeboBanus k NOpAAKY HHHOPMHUPOBAHUS
O MPEAOCTABICHUH MYHULIUIAJILHON yCIyTH

1.3.1. llopsamox mosnydeHus: wuHGOpPMAIMK 3asBUTEISIMH TI0O  BOMPOCAM
NPEJOCTaBICHNUS MYHUIUIAIBHOW YCIYTH U YCIYr, KOTOPbIE SIBISFOTCS



HEOOXOMMMBIMHA M OOS3aTEIHHBIMU JIJISI TIPEAOCTABICHUS MYHUITUTIATBHOU YCIYTH,
CBEJICHUH O XOJ€ TMPENOCTaBICHUS YKa3aHHBIX YCIYr, B TOM 4YHCJIE€ Ha
ouIMaTBHOM caifTe, a Takxke B QeepalbHON ToCcy1apCTBEHHON HHPOPMALIMOHHOM
cucreme "EnuHbBIN OpTan rocyaapCTBEHHBIX U MYHUIIMIANBHBIX YCIyT ((pyHKIIMiT)"
(www.gosuslugi.ru) (nmanee — Equnbiii moptan) u Ha [lopTane rocyaapcTBEHHBIX U
MYHHIMIAIBHBIX yeiyT (pyukmuit) KpacHogapckoro kpast (Www.pgu.krasnodar.ru)
(manee — PernonanbHbIN TTOPTAN).

1.3.1.1. MnudopmupoBaHue o0 TMOpPSAKE NPEIOCTABICHUS MYHHIIUIIATIHLHON
YCIyTH OCYIIECTBISIETCS] aAMHHHUCTpAIe YIOOHEHCKOTO CENbCKOTO MOCENEHUS
OTtpagHeHckoro paiioHa (Aanee — YoIHOMOYEHHBIN OpraH):

B YCTHOH (popMe MpH JINYHOM IIpueMe 3asiBUTEIS;

C HCTIOIb30BAaHUEM CPEICTB TEIEPOHHOM CBSI3U;

myTeM HaIpaBJICHUS MHUCHPMEHHOTO OTBETa Ha oOpaimieHue 3asBUTENS
IIOCPEACTBOM IIOYTOBOM CBSI3H;

NyTeM HamnpaBJeHHs OTBeTa B (opMe JJIEKTPOHHOTO JIOKYMEHTa Ha
oOpareHue 3asBuTeNs C UCITI0JIb30BAaHUEM uH(GOPMAIMOHHO-
TeJIeKOMMYHUKaIIMOHHON cetu "UHTtepHetr" (manmee — MHTepHET), B TOM 4HCIE C
0(pULIMATBEHOTO MEKTPOHHOIO aJpeca Y TOJTHOMOYEHHOTO OpPTaHa;

C WCMOJb30BaHUEM HWH(POPMAIMOHHBIX MarepuajioB (Opourop, OyKIETOB,
MaMsITOK H T.1.);

Ha WH()OPMAIIMOHHBIX CTCH/IAX;

MyTeM pa3MemieHus WHPOPMANWK B OTKPHITOW W JOCTYIMHON ¢opMe B
WuTepHere Ha oQuIMaIbHOM caiiTe YNOJIHOMOYEHHOrO oOpraHa (nmaimee —
ourmanbHeIi cait), Ha EnnHoM nopTane u PernonansHOM noprasie.

1.3.1.2. Tlpm ocCymecTBICHUN KOHCYJbTHPOBAHUS TIPH JIMYHOM TIpHEME
3asiBUTENSI WM C WCIOJIb30BAHUEM CPEJICTB Tele(OHHOW CBSI3M MPEIOCTABISETCS
uHMOpMAIUS TIO CIETYIOIIMM BOTIPOCAM:

O BXOJSILIIEM HOMEpE, MOJ KOTOPHIMHU 3apEerUCTPUPOBAHO 3asBJICHUE O Ipe-
JIOCTABJICHUH MYHUIIUTIAIGHON YCITYTH;

O TIPUHSATUU PEUICHUSI TI0 KOHKPETHOMY 3asiBJICHUIO O MPEIOCTaBICHUU MY-
HULUITAJIBHON YCIIYTH;

O TepeyHe HOPMATHUBHBIX TPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPHIMHU
NPEe0CTaBISICTCS MyHHUIIMIIATbHAS yCayra (HauMeHOBaHKWEe, HOMED, J1aTa NPUHSTHSA);

00  WCUepmbBIBAIOIIEM  MEpeyHe  JIOKyMEHTOB,  HEOOXOAMUMBIX IS
NPEIOCTABICHUS MYHHUIIMIAIBHON  yCIOyrd, TpeOoBaHHAX K  O(OpMICHUIO
yKa3aHHBIX JOKYMEHTOB, a TAK)XE MepeuHe JOKYMEHTOB, KOTOpbIe 3asBUTENb BIIPaBE
MPEICTaBUTh IO COOCTBEHHOW WHUITMATHBE,

0 MecTe pa3MelIeHHs Ha OPUIIMaTbHOM CaiiTe CIpPaBOYHON MHGOPMALMH 11O
MIPEIOCTABICHUIO MYHHUIIUITAIEHOU YCITYTH;

M0 WHBIM BOIIPOCAM, BXOJSAIIAM B KOMIIETCHIIUIO JTOJDKHOCTHBIX JIMIl YTOJI-
HOMOYEHHOI'O OpraHa, He TPEOYIOLIUM JTONOJHUTEIBHOTO U3yUeHUSI.

1.3.1.3 KoHCcynbTHpOBaHUE MO BOMPOCAM MPEAOCTABICHUS MYHUIIUIATbHOMN
YCIIyTH OCYIIECTBIISIETCS OECIIaTHO.

JIOMKHOCTHOE MO YTOJIHOMOYEHHOI'O  OpraHa,  OCYLIECTBIISIOLIEE
KOHCYJITUPOBAHUE IO BOIMPOCAM MPEIOCTABICHUS MYHUIIUIIAIBLHON yCIyru (B



YCTHOM (popMe MM MOCPENICTBOM CPENCTB Teae(OHHOMN CBSI3M), TOJKHO KOPPEKTHO
Y BHUMATEJIbHO OTHOCHUTBCS K 3asIBUTEIISIM.

IIpu KOHCYJIbTUPOBAHUU no  TeneQoHy  JIOJDKHOCTHOE — JIUIIO
YOJIHOMOYEHHOTO OpraHa Ha3blBaeT CBOIO (amMuwinio, UMS W OTYECTBO,
JIOJDKHOCTh, a 3aTeéM B BEXJIMBOM (QopMe 4YeTKO M MOAPOOHO HHOOpMUpPYET
0OpaTUBIIETOCS MO UHTEPECYIOUIEMY €0 BOIPOCY.

Ecnu pomxHOCTHOE MO0 YTIOJTHOMOYEHHOTO OpraHa HE MOYET OTBETUTh Ha
BOIIPOC CaMOCTOSITENIHO, JIMOO MOArOTOBKA OTBETA TPEOYET NPOJOJIKUTEIBLHOrO
BPEMEHH, OH MOXKET MPEIJIOKUTh 0OpaTUBIIEMYCS OOpaTUTHCS MHUCBMEHHO, JHO0
HA3HAYUTH APYroe yJ0O0HOEe I 3aMHTEPECOBAHHOIO JIMLA BpPEMS I MOJyYEHHUS
uHbOpMaIUu.

1.3.1.4. TTucpmenHoe uHMOpMHUpPOBaHHE 3asBUTENS OCYIIECTBISETCS MyTEM
HaIlpaBJ€HUs] MUCbMEHHOIO OTBE€Ta C MCIOJb30BAHMEM IIOYTOBOM CBA3M Ha
IIOYTOBBIN ajpec 3asBUTEIIA.

[IncbMeHHBIN OTBET JTOJDKEH COAEPKATh IOJHBIM MU MOTUBUPOBAHHBIM OTBET
Ha IIOCTABJICHHBIN BOIIPOC.

1.3.2. Tlopsimox, ¢opma, MeCcTO pa3MeleHUus U CHOCOObl TOJYyYECHHUS
CIpaBOYHOM HMH(OpMAaIMM, B TOM YHUCIIE HAa CTEHJaX B MECTaX MPEAOCTaBICHMS
MYHULIMNIAJIBHOW YCAYTM U YCIYI, KOTOpBIE SIBJISIFOTCS HEOOXOIUMBIMH U
00s3aTeNbHBIMU  JUISI  NPEJOCTABICHUS ~ MYHUIUNAJIBbHOM  ycioyru, U B
rocyJapCTBEHHOM aBTOHOMHOM YUpEKICHUN KpacHonapckoro Kpas
"MHOropyHKIIMOHAJIHBI ~ LEHTP  MNPEAOCTABICHUS  TOCYJAPCTBEHHBIX U
MyHUIMNANBHBIX yeinyr KpacHogapcekoro kpas" (nanee — MOLI).

1.3.2.1. Ha uHOpMaliMOHHBIX CTEHAAX B JOCTYMHBIX JJII O3HAKOMJICHHS
MecTax YIOJHOMOYEHHOrO opraHa, a Takxe B MO®I[ pasmemraerca ciemyromas
uH(popmanus:

UH(pOpMaIUs O MOPAIKE IPEIOCTABICHUS MyHULIUIATbHON YCIYTH;

CPOKH MPEJOCTABICHNUS MyHUIIMIIAIIBHON YCIIyTH;

pa3Mepbl TOCYAApCTBEHHOW MOLUIMHBI M MHBIX ILIATEXKEH, YIIAYMBAEMbIX
3agBUTENEM IIpU [OJYYEHWH MYHHMIMOAIBHOW  YCIYTH, MPEIOCTaBISAETCS
OecIaTHO;

MHPOPMAIUIO O JIONOJHUTENBHBIX (COMYTCTBYIOIUX) yCIyTax, a Takxke 00
yclyrax, HeOOXOIMMBIX M 00S3aTelIbHBIX ISl MPEJOCTaBICHUS MYHULMNAIbHON
YCIIYTH, pa3Mepax 1 MOpSAKE UX OIJIaThI;

NepeuYeHb HOPMATUBHBIX MPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPHIMHU
MPEIOCTaBISACTCA MyHUILIUMTIATbHAS yClIyTa (HAMMEHOBAHKE, HOMED, 1aTa IPUHSITHS);

UCYEPIBIBAIOIIUHN NIEpeYeHb JOKYMEHTOB, HEOOXOIUMBIX ISl IPE0CTaBICHUS
MYHUIIUNATBHON YyCIyTH, TpeOoBaHUS K O(OPMIICHUIO YKAa3aHHBIX JOKYMEHTOB, a
TaK)Xe€ IMEepeYeHb JIOKYMEHTOB, KOTOpble 3asiBUTENb BIIPABE MPEACTaBUTH IO
COOCTBEHHOM MHUIINATUBE;

MopsiIoK  oOkajoBaHWsT JeWcTBUM  (OE€37CHCTBUA), a TakKe pelIeHUuin
YHOJIHOMOYEHHOTO OpraHa, MYHULHMMNAIbHBIX ciayxamux, MOL], paboTHuUKOB
M®II;

mabaoH W o0pasen] 3amojHEHHs 3asBiACHHUS Uil  MPEAOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;



uHasg uwHboOpManus, HeoOXomaumasi JUisi TPENOCTABICHUS MYHUIIMITATIBHON
YCITyTH.

1.3.3.2. CipaBounass uH(opManus, BKIO4Yas HHOOpPMAIUIO O MecCTe
HaXOXKICHUS W Tpaduke paboThl, CIPaBOYHBIX TelePoHAX, aapece OPHUIMATLHOTO
caiiTa W ajapece AIEKTPOHHON TOYTHI, (hopMax OOpaTHOHM CBS3HM pa3MemiacTcs Ha
opuIMaIbHOM caiiTe YNOJTHOMOYEHHOro opraHa, Ha EauHom moprane #
PernonanpHOM mOpTae.

2. CranaapT npeaoCTaBIeHUs MyHULUMIIAIbHON YCIyTH
2.1. HaumeHoBaHrEe MyHUIIMITAIBHOW YCIYTH

2.1.1. HaumeHoBaHne MyHUITUTIATLHOU yeuyrH "'TIpemocTraBienne
apXMBHBIX CHPABOK, BBIITUCOK, KONTUN apXUBHBIX IOKYMEHTOB,
aIMUHUCTpAIMEl Y JOOHEHCKOTO CEeJIbCKOTO noceneHuss OTpaIHEHCKOTO paiioHay

2.2. HammeHoBaHue oprasa, npeaoCTaBISIOMIET0 MyHULIANIAIBHYIO YCIIYTy

2.2.1. IlpenocraBieHrne MyHULHANAIBHOW YCIIYIHM OCYIIECTBISETCS aIMUHH-
cTpauuei Y T00HEHCKOTO CeNbCKOro nocenenus OTpagHEeHCKOro pailoHa.

2.2.2. B mpenocTaBneHNN MyHUITUTIAIBHOM yeinyru yaacTByeT MDLI.

2.2.3. YNOJTHOMOYEHHOMY OpraHy 3amperiaercsa TpeOoBaTh OT 3asBUTENS
OCYILIECTBIICHUS JCHCTBUI, B TOM YHCII€ COTJIACOBaHUM, HEOOXOAUMBIX NJIsl MOJIY-
YEHUs] MyHUIUIAJIBHON YCIIYTH U CBSI3aHHBIX C OOpAIllEHUEM B HMHBIE TOCYIapCT-
BEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIPAaBJICHUS, OPraHU3alliy, 3a UCKIIIOYe-
HUEM TOIYYEHHsI YCIIYT U MOJIYYeHHs] TOKYMEHTOB U MH(OpMaluu, NpeaocTaBsie-
MBIX B pe3yJIbTaTe MPEJOCTAaBICHUS TAKUX yCIyT, BKIIOUEHHBIX B IIEPEUEHb, YTBEP-
KJICHHBIII HOPMATHBHBIM MPABOBBIM aKTOM MPEACTABUTEIHLHOTO OpraHa MECTHOTO
caMOyTpaBIICHUSI.

2.3. Onucanue pe3ysibTaTa NpeaoCTaBICHUS
MYHULANIAIBHON YCIIyTH

2.3.1. Pe3ynbTaToOM MpeaoCTaBICHHUS MyHUIIUTAIBHON YCIIYTH SIBIISIIOTCS

-IIpenocraBnenre apXUBHBIX CIPABOK, BHIMHUCOK, KO apXHUBHBIX
JTIOKYMEHTOB.

2.3.2. PesynpTaT  mpeAoOCTaBICHHUS ~ MYHHUIMNAIBHOM  yCIyrW 1O
HKCTEPPUTOPUAIBHOMY NPUHLHUITY B BHUAE JJIEKTPOHHBIX JOKYMEHTOB M (W)
AIIEKTPOHHBIX o0pa3oB JOKYMEHTOB 3aBepseTcs YIOJTHOMOYEHHBIMH
JOJKHOCTHBIMU JIMIIAMU Y TOJIHOMOYEHHOT'O OpraHa.

JIist monydeHusi pe3yibTaTa MPEeAOCTaBIICHUS MYHMIIMIAIBHONW YCIYTH TIO
HKCTEPPUTOPUATBHOMY NMPUHIUIY Ha OyMa)kHOM HOCUTEJE 3asBUTENIb UMEET MPaBo
00paTUTHCSI HEMOCPECTBEHHO B Y TOJITHOMOYCHHBIN OpTaH.

B xagecTBe pe3ynpTaTa MpeIoCTaBICHNS MyHUIIUTIAIBHON yCIIyry 3asBUTENh
10 €r0 BEIOOPY BIIPABE MOTYYHTh:



1) B popMe 3IEKTPOHHOTO JOKYMEHTA, MOIMUCAHHOE TOJDKHOCTHBIM JIUIIOM
YOIHOMOYEHHOTO OpraHa, ¢ WCIOJIb30BaHWEM YCHJICHHOM KBalu(pHUIIMpOBaHHOU
AJIEKTPOHHOM MOIUCH;

2) Ha OyMa)XHOM HOCHUTEJE, MOATBEPXKIAIOIIEe COACPKAHUE AICKTPOHHOIO
JIOKYMEHTA, HAIIPABJICHHOTO Y IOJIHOMOYEHHBIM Opranom B MOI];

3) Ha OyMa)kHOM HOCHTEJIE.

2.4. Cpok mpeaoCcTaBiICHUS MyHUITUTATBHOW YCIIYTH, B TOM YHCIIC C yI€TOM
HEOOXOIMMOCTH OOpaIeHUsI B OpTraHU3aINH, YIACTBYIOIINUE B MMPEAO0CTABICHUH
MYHUILIMTATBLHON YCIIYTH, CPOK IPUOCTAHOBIICHUS
MPEAOCTABICHUS] MyHUITUTIAJILHOW YCIIYTH B Clly4ae, €CJIU BO3MOXHOCTD
MPUOCTAHOBIICHUS MPETYCMOTPEHA 3aKOHOIaTeIbCcTBOM Poccuiickoint Denepanmu,
CPOK BbIJ]aud (HaNpaBJI€HUs) IOKYMEHTOB, SBIISIFOLIUXCS PE3YIBTATOM
MPEAOCTABICHUS MYHUIIUIIAJIbHON YCIIYTH

2.4.1. Cpok mpenocTaBlieHUs MYHHUIMNAIbHOW YCIyrd cocrtaBiser 15
pabouux JHEW CO JTHS PErUCTpalluy 3asBICHUS.

2.4.2. Cpok TUPHUOCTAHOBICHUS TMPEIOCTABICHUS MYHULUIAIBLHON YCIyTH
COCTaBJISIET 5 THEU

2.4.3. Cpok Bbljauu (HampaBJICHUsI) IOKYMEHTOB, SIBJISIOIIUXCS PE3YIbTaTOM
MPEAOCTABICHUSI MyHUITUTIAJIbHON YCIIYTH, COCTaBIsET 15 pabounx JHEH.

2.5. HopmatuBHBIE TpaBOBBIC aKTHI,
PEryJINpYyIOLINE NMPEIOCTABICHUE MyHULUITAIIBHONW YCIYTH

25.1. TlepeueHb HOPMATHUBHBIX TIPABOBBIX AaKTOB, PETYIUPYIONIIAX
MPEOCTaBlICHNEe MYHHUIIMNAIBHOM yCIyrd (C yKa3aHHEM WX PEKBU3UTOB W
HUCTOYHUKOB O(MUIIMAILHOTO OIMyOJIMKOBAaHMS), pa3MemaeTcs Ha O(UIIMATIbHOM
caire, EnuHoM noprasne u PernonansHOM nopraie.

2.6. UcuepribiBaroiuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH ITPABOBBIMHU aKTAMU JIJISI TTPEIOCTABICHUS MYHULIUITAIBHOW YCIIYyTH
U YCITyT, KOTOPBIE SBISIOTCA HEOOXOAUMBIMU U 00SI3aTEIIbHBIMU JIJISI
MPEIOCTABICHUS MYHUIIMITAIBHON YCIYTH, MOJICKAIMNX MPEICTABICHUIO
3asIBUTEJIEM, CIIOCOOBI UX TOJIYYCHUS 3asBUTEJIEM, B TOM YUCJIC B 3JIEKTPOHHON
dbopme, TOPSIOK UX MPECTABICHUS

2.6.1. Jlng mnonydyeHUss MYHUIUMNAIbHOW YCIyrd 3asBUTENb MPEICTaBIsSET
CJIEYIOINE JOKYMEHTHI:

N HanmenoBanue nokymeHnra Tum noky- IIpumeuanue
n/ MEHTa
I (opuruHarn,

KOTIHS)

JIOKyMEHTBI, TPENOCTaBIsIEMbIE 3aBUTEIEM:

1. ‘3a}IBHCHI/Ie ‘ Opurunan ’ [Tpunoxenue 1




JIOKYyMEHT, yOCTOBEPAIOIINH JINY-
2. | HOCTb 3asiBUTENS (MPEACTaBUTENS Opurunan IUISl CHATHS KOITUU
3asIBUTEII)

B ciygae, ecnu ¢ 3asBie-
Opurunan | HuEM oOpariaeTcs npe-
CTaBUTEJID 3aIBUTEIS

JIOKyMEHT, yZJOCTOBEPSIOIINM MOJI-
HOMOYMSI IPEACTABUTENS 3aBUTEIS

3.

JIOKyMEHTBI, TPEAOCTABISIEMbIC B pAMKAX MEXBEIOMCTBEHHOI'O B3aUMOJICUCTBUS, HE
MIPEyCMOTPEHBI

2.6.2. B cmyyae momaum 3asBICHHUS 4Yepe3 TMPEACTABUTENS 3asBUTEIS
MPENICTABISACTCS IOKYMEHT, YI0CTOBEPSIOMINNA TUYHOCTD MPECTABUTENS 3asBUTEIIS,
a TaKXe JTOKYMEHT, OATBEPKIAIOIIUIA MOJTHOMOYUS MTPEICTABUTEINS 3asiBUTEIS.

2.6.3. 3asBieHue W MpuiaraeMbie K HEMY JIOKYMEHTbI MOTYT OBbITh MOJaHbI
3asBuTeneM: Ha OyMa)XKHOM HOCHUTENE, HEMOCPEACTBEHHO B YIOJIHOMOYEHHBIM
OpraH Ipu JIMYHOM OOpAIEHUU UM MOCPEICTBOM MOYTOBOM CBSI3W; Ha OyMa)KHOM
HOCHUTEJNe Mpu TUYHOM oOpaiennu B M®LI; nocpencTtBom ucnonb3oBanus Enunoro
nopraia, PernonansHoro noprana, ohuruaIbsHOTO caiTa.

2.7. UcuepnbIBalomuil mepeueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH MPABOBBIMHU aKTaMH ISl TPEAOCTABICHUS MyHULIMNIAIBHON YCIIYTH,
KOTOPBbI€ HAXOAATCS B PACIOPSIHKEHUH TOCYJaPCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYNPAaBJICHHS U UHBIX OPraHOB, YYACTBYIOIIMX B MPEIOCTABICHUN
TOCYIapCTBEHHBIX U MYHHUIUITAJIBHBIX YCIIYT, U KOTOPBIE 3asIBUTEIb BIIPABE
IPEJICTaBUTh, a TAKXKE CIIOCOOBI UX MOJTYUYEHUS 3asIBUTEISIMU, B TOM YHCIIE B
ANIEKTPOHHOU opMe, TOPSJIOK UX TPECTABICHUS

2.7.1. JloxymMeHTBhI, HEOOXOMUMBIE JUIsl TPEIOCTABICHUS MYHUIIMITAIBHON
YCIIYTH, HaXOASIIMECS B PACHOPSHKEHWH TOCYJapCTBEHHBIX OpPraHoB, OpPraHOB
MECTHOTO CaMOYIpaBJICHUS MYHUIIMITAIbHBIX 0oOpazoBanuii KpacHomapckoro kpas
U WHBIX OpPraHOB, YYACTBYIOIIMX B TMPEJOCTABICHUH TOCYJapPCTBEHHBIX WM
MYHHUITUTIATBHBIX YCITYT, U KOTOpPbIE 3asiBUTENh BIIPABE TIPEICTABHUTD.

2.7.2. HenpencrasieHnue 3asBUTEICM yKa3aHHBIX JOKYMEHTOB HE SIBJISCTCS
OCHOBAHHEM JIJIsI OTKa3a B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH.

2.8. YkazaHue Ha 3anpeTr TpeboBaTh OT 3asIBUTENS

2.8.1. YIoMHOMOUYEHHBIN OpraH He BIpaBe TPeOOBAaTh OT 3assBUTEIIS:

MPENCTABICHUS TOKYMEHTOB U MH()OPMAIMHU WA OCYIIECTBICHUS JEHCTBUA,
MIPEIOCTABIICHNE WM OCYIIECTBICHUE KOTOPBIX, HE TIPETYCMOTPEHO HOPMATHBHBIMHU
MPABOBBIMH AKTaMH, PETYJIUPYIOIMMUA OTHOIIEHHUS, BO3HUKAIONIME B CBS3U C
MPEIOCTaBICHUEM MYHUITUTIATLHON YCIyTH;

MPECTABICHUS JOKYMEHTOB U MH(POPMAIIUHU, B TOM YHUCJIE TTOTBEPIKIAFOIINX
BHECCHUE 3asBUTEIIEM IUIaThl 3a TMPEAOCTABICHHEC MYHHUIIMITAIGHONW YCIYyTH,
KOTOpBIE  HAXOMATCSA B  PACIOPSHKCHUM ~ OPraHoB,  MPEAOCTABIISFOIINX
roCyJapCTBEHHBIC YCIYTH, OPTaHOB, MPEIOCTABIISIONINX MYHHUITUIIATBHBIC YCITYTH,
WHBIX TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPaBJICHUS JHOO



MOJBEIOMCTBEHHBIX ~ TOCYIapCTBEHHBIM OpraHaM WM OpraHaMm MECTHOIO
CaMOYIIPaBJICHUs] OpPraHU3alMii B COOTBETCTBUM C HOPMATUBHBIMU IIPABOBBIMU
aktamu Poccuiickoit denepanuyi, HOPMATUBHBIMU MPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit @eaepaniuy, MyHUIIMTTAIIBHBIMU TPABOBBIMU aKTaMHU, 32 UCKIIOUCHHEM
JIOKyMEHTOB, BKIJIIOUEHHBIX B OIpECICHHbIM 4YacTbhio 6 crtarbu 7 DenepalibHOTO
3akoHa OT 27 wmronsg 2010 . Ne 210-d3 "OO6 opranuzanuu MOpeaoCTaBICHUS
roCyJapCTBEHHBIX M MYHUIIMITAIIHBIX YCIYT  MEepeYeHb JOKYMEHTOB;

MPENCTAaBICHUS JOKYMEHTOB W HWHGOpMAlHUH, OTCYTCTBHE W (WIIN)
HEJI0CTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU MEPBOHAYATIEHOM OTKAa3€ B MpUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl PEAOCTABICHUS MYHHUITUIAIBHONW YCIIYTH, JTU00 B
NpPEAOCTABICHUA  MYHUIMIAIBHOW  YCIyTH, 3a  HCKJIIOYEHUEM  CIIy4acB,
NpPEeAYCMOTPEHHBIX MoAnyHkTamu "a" — "r" mynkra 4 wactu | crateu 7
®enepanbHoro 3akoHa oT 27 wutonsgs 2010 . Ne 210-®3 "OO6 opranuzauuu
MPEIOCTaBIECHUS TOCYJaPCTBEHHBIX U MyHHUITUTIATBHBIX YCIYT' .

2.8.2. IIpu IIPEIOCTaBICHUN MYHHULUITAJIBHBIX YCIYyT 1o
AKCTEPPUTOPUATHLHOMY MPUHIUIY YTIOJHOMOYEHHBIN OpraH HE BIpaBe TpeOOBaTh
ot 3assutens wiu M®I[ npenocTaBieHuss JOKyMEHTOB Ha OYMa)KHBIX HOCHUTEIISIX,
€CIM  HMHOE  HE  TPeaycCMOTpeHO  ¢eaepalibHbIM  3aKOHOJATEIhCTBOM,
pEerIaMEHTUPYIOLIUM MPEIOCTABICHHUE MyHUIIUIIAIBHOW YCIYTH.

2.9. UcuepnpiBaromuii nepedyeHb OCHOBAHUM ISl OTKa3a B IPUEME JOKYMEHTOB,
HEO0OXOIUMBIX JIJIsl IPEIOCTABICHUS MYHULIUITAIBHON YCITyTH

2.9.1. OcHoBaHUsIMU 1JI OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJIUMBIX JIs
MIPEAOCTABIECHNS MYHUIIUITAJIbHON YCIIYTH, SIBIISIOTCS:

1) mpeacraBieHue 3asBUTENIEM JOKYMEHTOB, O(DOPMIICHHBIX HE B COOTBETCT-
BUU C YCTAHOBJICHHBIM MOPSAKOM (HATHYUE UCTIPABICHU, HE TTO3BOJISIONIUX OJHO-
3HaYHO MCTOJIKOBAaTh UX COJIEp’KaHUE, OTCYTCTBUE OOpaTHOrO aapeca, OTCYTCTBHUE
MOJIIKCH, TIeYaTH (MPY HAJTUYHH );

2) HecOOJIIOJICHUE YCTAHOBJICHHBIX YCIIOBHU TPU3HAHHS JCUCTBUTEIBHOCTH
YCWJICHHOW KBaTU(UIIMPOBAHHOM SJIEKTPOHHOM MOAMMUCH coriacHo myHKTY 9 Ilpa-
BUJI UCTIOJIB30BAHUS YCUJIEHHON KBaTU(UIIUPOBAHHON AIEKTPOHHOUN MOAMHMCH TIPH
oOpaIlieHny 3a MOJYYSHHEM TOCYAApCTBEHHBIX M MYHMIIMMIAIBHBIX YCIYT, YTBEp-
JKJIeHHBbIX TTocTaHoBieHueM [IpaBurenscrBa Poccuiickorn @enepannu oT 25 aBrycra
2012 1. Ne 852 "O6 ytBepxaenuu [IpaBui ucnoab30BaHus YCUIIEHHON KBaTU(PUIIH-
POBaHHOM AJNEKTPOHHON MOAMKMCH NP OOpaIlleHUH 3a MOJYyYEHUEM rOoCyJIapCTBEH-
HBbIX U MYHUILIMITAJIBHBIX YCIYT U O BHECeHUHU u3MeHeHnus B [IpaBuna pa3paboTku u
YTBEPKIACHUS aJMUHUACTPATUBHBIX PETJIAMEHTOB IPEAOCTABJICHUS T'OCYAapCTBEH-
HBIX ycIyr", KOTOPOW MOJANUCAH AJIEKTPOHHBIN TOKYMEHT (MaKEeT 3JEKTPOHHBIX J10-
KYMEHTOB);

3) OTCyTCTBHE OKYMEHTA, YJOCTOBEPSIONICrO MpaBa (MOJHOMOYHS) TPe-
CTaBUTEIIA 3aABUTEIIS, B CIIy4ae MOJAuYM 3as1BJICHUS PEACTABUTEIIEM 3asIBUTEIIS.

2.9.2. Otka3 B mpueme JOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTaBICHUS
MYHUITUTIATFHOW YCIIYTH, HE TPEMSTCTBYET MOBTOPHOMY OOpPAIICHHUIO 3asBUTEIS
IIOCJIE YCTPAHEHUS IPUYMHBI, IOCITYKUBILIEH OCHOBAHUEM JJIsI OTKA3a.
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O Hanmu4YuM OCHOBAHMS ISl OTKA3a B MPUEME TOKYMEHTOB 3asBUTENsI HHDOP-
MUPYET MYHMIIUTIAIBHBIN CIIyKaluid YTOJIHOMOYEHHOIO0 OpraHa jJubo pabOTHHK
M®II, oTBeTCTBEHHBIN 3a NMPHUEM JTOKYMEHTOB, OOBSICHSIET 3asBUTEIIIO COJIEPKAHNE
BBISIBJICHHBIX HEJOCTAaTKOB B MPEACTABICHHBIX JOKYMEHTaX W IMpeajaracT MpUHSThH
MEpHI 10 UX YCTPAHECHUIO.

VYBenomiieHne 00 OTKaze B IIpUeME JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEAOCTaBJACHNUS  MYHUIIMIAIBLHONW  yCIyrHM, 1O TpeOOBaHUIO  3asBUTENA
noAnuceiBaercs: paboTHukoM MODII, AOMKHOCTHBIM JHMIIOM YTOJIHOMOYEHHOTO
OpraHa ¥ BbIJIaeTCs 3asgBUTENIO C YKa3aHUEM MPUYMH OTKa3a HE MO3JHEE D AHEH co
THST oOparteHust 3asBUTENS 3a MTOJIYYCHUEM MYHHUITUTIATHBHONU YCITYTH.

He wMoxer OBbITh OTKa3aHO 3asBUTENI0O B TMPUEME JOMOJHUTEIbHBIX
JIOKYMEHTOB MPU HAJIMYUHA HAMEPEHUS UX CIIATh.

Otka3z B mpueMe JOKYMEHTOB, HEOOXOAUMBIX Il MPEAOCTaBICHUS
MYHULIMIAIBHON YCIyTH, HE MPEMSITCTBYET IOBTOPHOMY OOpaIleHUIO 3asBUTEIS
M0CJIE YCTPAHECHUSI NMPUYMUHBI, MOCIYKUBIIEH OCHOBAaHHEM I OTKAa3a B IMPUEME
JIOKYMEHTOB.

2.10. McuepnsIBarouinii nepeyeHb OCHOBAHUI JJIsI IPUOCTAHOBJICHUS
WIM OTKa3a B MPEJOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH

2.10.1. OcHoBaHul AJI1 MPUOCTAHOBIICHUSI NIPEIOCTABICHNUS] MYHHUIIUITAIBHON
YCIIYTH 3aKOHOAATeNbCTBOM Poccuiickoit denepannu HE IPEXYCMOTPEHO.

2.10.2. OcHOBaHUAMU I OTKa3a B MPEAOCTABICHUA MYyHHUITUTIATBHOW YCITY-
I SIBJISIOTCS. HE NPENOCTaBICHUE JOKYMEHTA, YAOCTOBEPSIOIIUNA IMOTHOMOYMS
MPEeICTABUTEINS 3asBUTEIS

2.10.3. OTka3 B npegoCTaBICHUY MYHULHUNAIBHON yCIYTM HE NPENSATCTBYET
HNOBTOPHOMY OOpalieHuio 3asiBUTENs MOCIe YCTPAHEHUs! NMPUYMHBI, TOCTYXUBLICH
OCHOBAaHMEM JJIs1 OTKa3a.

2.11. TlepeueHb ycayr, KOTOPBIC SBISIOTCS HEOOXOMUMBIMU 1 00S13aTEILHBIMU IS
MPEIOCTABICHUS MYHUITUIIAIBHON YCIYTH, B TOM YUCJIE CBEACHHUS O JIOKYMEHTE
(mTOKyMeHTax), BbIJIaBacMOM (BBIIaBAEMbIX ) OpraHU3AIUSIMH, YIACTBYIOIIUMH B

MPEIOCTaBICHUM MYHUITUTIAIIBHON yCIyTH

2.11.1. Ycnyru, KOTOpbI€ SBISIIOTCS HEOOXOIAUMBIMU U 00S13aTCIbHBIMU JIJISI
IIPEIOCTABJICHNs] MyHULIMIIAJIBHOW YCIIYI'H, 3aKOHOAaTeIbcTBOM Poccuiickon dDene-
paluu He IPeTyCMOTPEHO.

2.12. Ilopsaok, pa3Mep U OCHOBaHHS B3UMaHUs I'OCyJapCTBEHHOU
MOIUIMHBI WJIA WHOM IJIaThl, B3UMAEMOH 3a ITPEN0CTABICHNE MYHULIUIIAIBHON
yCIIyTH

2.12.1. TocymapcTBeHHasi MOUUIMHA WJIM WHas IUIaTa 3a MPeIOoCTaBICHUE
MYHULMIAJIBHOW yCIyru He B3uMmaercs. [IpenocraBieHre MyHUIMIAIBHON yCIIyTH
OCYIIECTBISIETCS OECIIIaTHO.



2.13. Ilopsinok, pa3Mep U OCHOBAHUSI B3UMaHUS IJIAThI 3a MPEJOCTABICHUE YCIYT,
KOTOPBIE SIBJISIOTCS HEOOXOAMMBIMHU U 00s13aTeILHBIMU JIJIs1 TPEA0CTABICHUS
MYHUIIUITATBHON YCITYTH, BKJt0Yass MH(GOPMAITHIO 0 METOJIUKE pacueTa pasmepa
TaKOM IJIaThI

2.13.1. B3umanue miarel 3a TPEAOCTABICHUE YCIYT, KOTOPHIC SIBIISIIOTCS
HEOOXOIUMBIMU U 00S3aTEeNIbHBIMU IS MPEAOCTABICHUS MYHHUIIMIAIbHOU YCIYTH
HE IIPEyCMOTPEHO.

2.14. MakcuMaabHBIN CPOK OKUJIaHUS B OUEPE IIPH ToJla4ue 3arpoca o
MPEIOCTABICHUN MYHUIUITAIIBHON YCIYTH, YCIIYTH, IIPEI0CTABISIEMOMN
OpraHu3alren, y4aCTBYIOIIEH B MPEI0CTABICHUN MYHUIIMIIAIBHON YCIYTH, U TIPU
MOJYYECHUH PE3YyIbTaTa MpPeI0CTABICHUS TAKUX YCIYT

MakcuManbHblii CpPOK OXHUIAHUS B O4YEpedu TMpU ToJadye 3ampoca o
MPEIOCTAaBICHUH MYHUIUIIAIBLHON YCIYTH, a TakXKe NpU IMOJIYYEHUHU pe3yibrara
MPEIOCTaBICHUS MYHHULUINAIBHON YCIyT TMpU JUYHOM TMpuemMe 3asBUTENS He
JIOJI’KEH MPEBBIIATh 15 MUHYT.

2.15. Cpok 1 nopsAIOK PErucTpalvy 3anpoca 3asiBUTEIIS O MIPEAOCTABICHUN
MYHHUIUIIAIBHON YCIYTH U YCIYTH, PEIOCTABIIEMON OpraHU3alnei,
Y4acTBYIOLIEH B MPEIOCTABICHUU MYHULIUITAIBLHON YCIYTH, B TOM YUCIIE B
AIIEKTPOHHOU (hopme

2.15.1. Peructparus mOCTYIMUBIIETO B Y TIOJTHOMOYEHHBIN OpraH 3asBICHUS O
MIPEIOCTABIEHUN MYHHIIMITATLHOW YCIYTH U (MJM) TOKYMEHTOB (COIep)Kaluxcs B
HUX CBEJICHUI1), OCYIIECTBIISIETCS B ICHb UX MMOCTYIUJICHHUS.

2.15.2. Peructpaius 3asBICHUS O MPEJOCTABICHUH MYHHUIIMIAIBHON YCIyTH
U (WIM) JOKYMEHTOB (COJIEp)KalMXCs B HHUX CBEICHMI), MOCTYNUBLIETO B
BBIXOJTHOUM (HepaOouMii WM TMpa3IHUYHBIN) JI€Hb, OCYIIECTBIISETCS B IMEPBbIN 3a
HUM paboYMil 1eHb.

2.15.3. Cpok peructpamuul 3asBICHUS O MPEIOCTABICHUH MYHUIIMMAILHON
yCIyrdl U (WJK) JOKYMEHTOB (ColepiKalluxcs B HUX CBEJCHHI), MOJAHHBIX B TOM
YHUCIIE MOCPEJICTBOM Enunoro rnoprana, PernonanbHoro rnoprana,
ourmabHOTO caiTa, He MOXKeT npeBbimarh 20 (IBaAIaTH) MUHYT.

2.16. TpeOoBaHMs K TOMEILIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHULIUIIATbHAS
yCIIyTa, K 3a1y OKUIAHUs, MECTaM U1 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHON YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JHEHUs
U TIEpEeYHEM JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEAOCTABICHUS KaXKION
MYHUIIMITAJIBHON YCIIyTH, pa3MEeIEHUI0 U O(POPMIICHUIO BU3YyaIbHON, TEKCTOBOM U
MYJIBTUMEIUHHON HH(DOPMAITUHU O TOPSAKE TPEIOCTABICHUS TAKON YCIyTH, B TOM
qrclie K 00eCreYeHNI0 TOCTYITHOCTH AJIsS MHBAJIMIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccuiickoit denepannu 0 CONUaIbHON
3aIUTE UHBAJINIOB



2.16.1. Undopmanus o rpaduxe (pexxume) paboThl pa3MeIaeTcs Ipu BXoIe B
3/1aHH€e, B KOTOPOM OCYIIECTBIISIETCS JAEATEIbHOCTh YTOJTHOMOYEHHOTO OpraHa, Ha
BUJTHOM MECTE.

2.16.2. 3panue, B KOTOPOM MPEIOCTaBISETCS MYHUIIMITANIbHAS yCIIyra 000py-
JyeTCsl BXOJIOM, 00ECIIEUMBAIOIUM CBOOOIHBIN TOCTYM 3asgBUTENECH B MOMEIICHUS.

2.16.3. Bxox B 3maHue oOopyayercs HWH(POPMAIIMOHHOW —TaOIMYKOM
(BBIBECKOH), coxaeprkaiiedi nHpopmanuio 00 YIOJTHOMOYEHHOM OpraHe, a TakKxke
o0opyayercs JECTHHUIICH C MOPYYHSMH, MaHIyCamH, IS OeCTpernsTCTBEHHOTO
NEepEABIKEHUS TPaXKIaH.

2.16.4. MecTta npeaocTaBlIeHUs MYHULMIAIBHOW YCIyIH OOOpYIyHOTCA C
y4eTOM TpeOOBaHUMN JOCTYIMHOCTH JJIsl HHBAJIMIOB B COOTBETCTBUU C JICHCTBYIOIIUM
3aKOHOJIaTENbCTBOM Poccuiickoil denepannu 0 COLMAIbHON 3alUTE UHBAIUAOB, B
TOM 4HCJIe 00eCTIeUNBAIOTCS:

yCcIoBUSL JUIsl OECHpensiTCTBEHHOIO JIOCTyna K OOBEKTy, Ha KOTOpOM
OpraHU30BaHO TPEJOCTABJICHHUE YCIYyr, K MECTaM OTJIbIXa U MPEJOCTABISIEMbIM
yclIyram;

BO3MO>KHOCTbh CAMOCTOSATEIBHOTO MEPEIBUKEHUS IO TEPPUTOPUU O0BEKTA, HA
KOTOPOM OPTaHHU30BaHO MPEIOCTaBICHUE YCIIYT, BXOJla B TAaKOW OOBEKT U BBIXOAA
U3 HEro, MOCaJKU B TPAHCIOPTHOE CPEICTBO M BBICAAKU M3 HETO, B TOM YHCIIE C
UCITOJIb30BAaHUEM Kpecia-KOJSICKU;

CONPOBOXK/ICHHE HHBAIHMJIOB, MMEIOIIMX CTOMKHE PacCTpPOMCTBA (PYHKUIUU
3pEHUS U CaMOCTOATEIbHOTO NEPEIBHKEHMSI, U OKa3aHUE UM IOMOIIM Ha 0OBEKTE,
Ha KOTOPOM OpPraHU30BaHO MPEIOCTaBICHUE YCIYT;

HaJyIe)Kalllee pa3MelleHne OO0OpyIOBaHMS UM HOCHUTeNed HHPOpMALINH,
HEOOXOAMMBIX g oOecredeHus: OeCHpensiTCTBEHHOIO JOCTyIlla HMHBAIHMIOB K
OOBEKTY M  TPEAOCTaBIsIEMbIM YCIyraM C yY4€TOM OrpPaHUYEeHHA  UX
KU3HEIEATEIbHOCTH;

nyOIupoBaHWEe HEOOXOAMMOW JJIi WHBAJIMAOB 3BYKOBOM U 3PHUTEIIbHOMN
uHdopMaIuu, a TaKKe HaJMUCed, 3HAKOB M HMHOW TEKCTOBOM M TrpaduvecKoil
uH(pOpMAaIMU 3HAKaMM, BBIMOJHEHHBIMHU pelibeHO-ToYeuHbIM mipudToM bpaiins,
JIOTIYCK CYypAOIEpeBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

JOMYyCK Ha OOBEKT, HAa KOTOPOM OPraHU30BaHO MpPEAOCTaBICHHUE YCIYT,
cO0aKU-MPOBOAHMKA MTPU HAIMYMU JOKYMEHTA, MOATBEPKAAOIIETO €€ CleUuaIbHOe
oOydyeHHEe U BBIJABAEMOIO0 B TIOPSAJKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepaunu;

OKa3aHue pa0OTHUKAMHU opraHa (YUpeKIEHHs), MPEIOCTaBISIIONIECTO YCIyTH
HACEJICHUIO, TOMOIINM HWHBaJuJaM B TIPEOJOJICHUH OapbepoB, MeEHIAIOLIUX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C JPYTUMU OpraHamu.

2.16.5. IlomenieHus, B KOTOPBIX MPEAOCTABISAETCS MyHULMIIAIbHAS YCIIyTa,
3a]l  OXHUAAHWS, MecTa [UJIsi 3aloJIHEHUs 3alpocoB O  MPEIOCTABICHHUH
MYHHUITUTIATBHOW YCIYTH JOJKHBI COOTBETCTBOBATH CAHUTAPHO-TUTHCHUYECKUM
mpaBujaM W HOpPMaTHMBaM, TpaBUIaM IMOKapHOW O€30MacHOCTH, O€30MacHOCTH
TpyJa, a TaKke 00OpyIOBaThCS CHUCTEMAMH KOHAUIIMOHWUPOBAHUS (OXJIKICHUS U
HarpeBaHWs)) M BEHTWIMPOBAHUS BO3AYyXa, CpPEACTBAMHU OINOBEIICHHUS O



BO3HUKHOBEHUH 4YPE3BBIYAWHOW CHUTyanuu. Ha BHIHOM MeCTe pacmoJiararoTcs
CXEMbl pa3MEIIECHUS CPEJCTB MOXKAPOTYIIEHUS M MyTed »dBaKyallMu JIOJEH.
[IpenycmatpuBaercs  oOOpyJOBaHUE  JIOCTYIIHOIO  MecCTa  OOIIECTBEHHOTO
MOJIb30BaHUSs (TyaJIeT).

2.16.6. Kabunetst o0opynytorcss  HWHGOPMAIMOHHBIMU  TaOJIMYKaMH
(BBIBECKaMHM), COJEPKAIMMUA MH(GOPMAILIMIO 0 HOMepe KaOMHEeTa U HauMEHOBAHHUU
CTPYKTYPHOTO TOJpa3JeieHusi YOJIHOMOYEHHOIO OpraHa, MpeAoCTaBIIAIONIETO
MYHUIIUTIAJIBHYIO YCIIYTY.

2.16.7. Mecta g 3amoJIHGHHsI  3alPOCOB O  IPEIOCTaBICHUU
MYHUIIUINIAJIBHOW yCIyTu OOOpYyAyIOoTCs: TenepoHoM, (pakcoMm, KOMHUPOBAIBHBIM
anmapaTroM, KOMITBIOTEpAMH U MHOW OPTTEXHUKOH, paO0OYMMU CTOJIAMH U CTYJIbSIMH,
KpeCeIbHbIMU CEKUUSAMU Ui TOCETHTENEeH, a Takke CIPaBOYHO-TIPaBOBBIMU
cucTeMamMu, THHOPMAITMOHHBIMHU CTCH/IAMH.

2.16.8. UndopmarmoHHble CTEHIBI IOJKHBI COJIEPKaTh CBEJICHUS, YKa3aHHbBIC
B myHkte 1.3.2.1 nogpaznena 1.3 pa3nena 1 PernmamenTa u pasmenmaTbCs Ha BUTHOM,
JOCTYITHOM MECTeE.

2.16.9. OdopmiieHne BU3yaabHOM, TEKCTOBOM M MYJIbTUMEAUITHON HH(DOpMa-
[IUU O TIOPSJIKE MPEAOCTABICHNUS] MyHUIIUTAIBHON YCIIYTH TOJDKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3PUTEIIBHOMY M CIIyXOBOMY BOCHPUSTHIO WH(MOPMAIUU 3assBUTEI -
MHU.

2.16.10. TIpuem 3asBUTENEH MPH MPEIOCTABICHUN MYHUIIUMAIBHON YCIYTH
OCYILECTBIISIETCS COTJIACHO rpaduky (pexumy) padoTsl Y OTHOMOUYEHHOTO OpraHa.

2.16.11. Pabovee MecTO IODKHOCTHOTO JMIIA YIIOJITHOMOYEHHOTO OpTaHa,
MPEIOCTABIIAIONIETO0 MYHHIMIIATBHYIO YCIYyTy, OOOpyAyeTcsi KOMMIBIOTEPOM |
OPTTEXHUKOM, TO3BOJSIONIMMU CBOEBPEMEHHO M B TOJTHOM O0BEME TMOIy4aTh
CTIPaBOYHYIO HH(OPMAIIHIO TIO BOMTPOCAM MPEIOCTABICHUS MyHUIIUITAIEHON YCIYTH
¥ OpraHU30BaTh MPEAOCTABICHNE MYHUITUTIATLHOW YCIYTH B TIOJIHOM 00BbeME.

2.16.12. JIo)oKHOCTHBIC JIMIa Y TIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIC 3a
MpeI0CTaBIICHNE MYHHUITUTIATBHOM YCIIyTH, o0ecreunBaroTCs
UJICHTU(UKAIIMOHHBIMU ~ KapToukamu  (OdipkamMmu) ©  (WIM)  HACTOJBHBIMU
TabIMYKaMHU.

2.17. IlokazaTenu JOCTYIHOCTH U Ka4yeCTBAa MyHUITUTIATLHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOICHCTBUH 3asBUTENS C JOHKHOCTHBIMU JIMIIAMU TIPH
MPEIOCTaBICHUN MYHUIIMTIATBHON YCIYTH U UX MPOIOJDKUTEIEHOCTh, BOBMOKHOCTh
noJTydeHus: THPOPMAITUH O XO€ MPEAOCTABICHUS MyHHUIIUITATILHONW YCITyTH, B TOM
YHCIIe C UCTIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH,
BO3MOKHOCTH JTMOO HEBO3MOKHOCTh MOJYYCHUS MyHHUIIUITATLHONW yCITyTH B
MHOTO(YHKIIHOHATHHOM IIEHTPE TIPEI0CTABICHUS TOCYIaPCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYT (B TOM YHUCIIE B ITOJIHOM 00BbEME), IO BEIOOPY 3asBUTEIS
(3KCTEppUTOPUATIEHBIA IPUHIIUIT), TOCPEICTBOM 3ampoca O NpeJOoCTaBICHUH
HECKOJIbKMX TOCYIapCTBEHHBIX U (WJIN) MyHULIUTIATBHBIX YCIYT B
MHOTO(YHKIIMOHATBHBIX LIEHTPAX MPEI0CTaBICHUS TOCYJapCTBEHHBIX U
MYHULUOAIBHBIX YCIYT, IPEAYCMOTPEHHOIO cTathel 15.1 denepanbHOro 3aKoHa OT
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27 mrons1 2010 r. Ne 210-®3 "O6 opranuzanuu mperocTaBlIeHUs TOCY1apCTBEHHbBIX
U MyHULIMNAIBHBIX yCIyT"

2.17.1. [TokazarensiMu JOCTYIMHOCTH W KadyeCTBa MYHHUIIMIIAJIBHOM YCIYTH
SIBJISIFOTCSL:

MOJIHOTA, AaKTyaJlbHOCTb M JOCTOBEPHOCTh MH(pOpPMAIMU O TOPSIKE
MPEI0CTABICHUS MYHUIIMIIAILHON YCIYTH;

HarISIAHOCTE (OpM pasMenaeMor HH(OpPMAIKM O MOPSAKE TPEI0CTaBICHUS
MYHULIMNAIbHOMN YCIIyTH;

OTIEPaTUBHOCTD M JOCTOBEPHOCTH MPEAOCTABIIEMON HHPOPMAITUN O TTOPSIAKE
MIPEIOCTABIICHUS MYHHUITUTIAIEHON YCIYTH;

YCTAQHOBJICHHE W COOJOACHUE TpeOOBAaHWUN K ITOMEIICHHUSIM, B KOTOPBIX
MIPEIOCTABIISACTCS MYHUIIUITAIbHAS YCITYTa,;

NPEIOCTaBICHUE BO3MOXKHOCTH TOJI@4M 3asdBJICHUS O MPEAOCTaBICHUU
MYHUIIUNIATBHOM  yCIYyTU M JOKYMEHTOB (CBeIEHHUM), HEOOXOAUMBIX  JUIs
MPENOCTABICHUS MYHUIMIAIBHON yCIyTH, a TakkKe BbIJIAYU  3asBUTEISIM
JIOKYMEHTOB TI0 PE3YJIbTaTaM MPEOCTABICHUS MyHUIIMTAIbHON yciyru B MDII;

KOJMYECTBO B3aUMOJICHCTBUU 3asBUTENSI C JODKHOCTHBIMU  JIUIIAMU
VYIOJIHOMOYEHHOTO OpraHa MpU MPEIOCTaBICHUU MYHHUIIMNAIBHOW YCIYTH M HX
POJIOJKATEILHOCTD;

YCTaHOBJICHHE U COONIOJCHHE CpOKa MPEAOCTaBICHHUS MYHHUIIUMATHHON
YCIIYyTH, B TOM YHCJIE CpPOKAa OKHJIAHWS B OYEpPEIU TPH IOJaUe 3asIBJICHHS W TIPH
MOJIYYCHHUH pe3yJIbTaTa MPEeIOCTaBICHUS MyHUITUTIATHFHOW YCITYTH;

CBOEBPEMEHHOE PaCCMOTPEHUE JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIIEM, B
cllydae He0OXOJUMOCTH — C y4aCTHEM 3asBUTETIS;

OTCYTCTBHE OOOCHOBAHHBIX Ka100 CO CTOPOHBI 3asgBUTENEH MO pe3yabTaTam
MPEIOCTABIICHUSI MYHUITUTIATLHON YCITYTH;

MPEIOCTABICHUE BO3MOXXHOCTH TOJAYu 3asBICHHUS O TPEIOCTABICHUN
MYHUITUNIATBHOM  YCIYTM H  JOKYMEHTOB (CBEACHMI), HEOOXOIUMBIX TSt
MPEOCTaBIICHNS MYHUIIUNAIBHON YCIyTH, B (hOpME DJIEKTPOHHOTO JTOKYMEHTA, B
TOM 4YHCJE C HcHoiab3oBaHueM Emunoro moprana, PernonanpHOro mopraa,
o(HUIIMAIBHOTO CaiTa.

2.17.2. Kpurepuun OILIEHKH KadyecTBa TMPEJOCTABJICHHUS MYHUIIUIIAIBHON
YCIIYTH, PEOCTABISIEMON B SJIEKTPOHHOM BH/JIC:

JOCTYITHOCTh HH(POPMAIIMH O TOPSAAKE MPEIOCTABICHUS MYHHITUIIAIBHON yC-
JyTH;

JOCTYITHOCTB 3JICKTPOHHBIX (POPM JOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOC-
TaBJICHUS MYHUIIUTIAILHON YCIyTH;

JOCTYITHOCTh MHCTPYMEHTOB COBEPIICHHUS B JJCKTPOHHOM BHUJC IIIATCIKEH,
HEOOXOMMBIX JIJIS TIOJTYYCHUSI MyHUITUTIAIBHON YCIIYTH;

BpeMs OKHJIaHMs OTBETA HA MOa4dy 3asBJICHHUS;

BpeMs MPEJAOCTABICHUS MYHUIIUTTAILHON YCIYTH;

yA0OCTBO TMPOIEAYp MPEIOCTABICHUS MYHUIIUNAIBLHON YCIYTH, BKJIIOYas
MPOLIETyphl 3alMCH Ha MPUEM, TOJIayu 3asBJICHUS, OTUIATHI 00S3aTENbHBIX IJIaTe-



xell, ”HQOPMUPOBAHUS 3aIBUTENSI O XOJ€ MPEIOCTABICHUSI MyHHUIIMIIAIBHOU yCITy-
I'Y, @ TAK)KE MOJIYYCHHS pPe3ysbTaTa IPEAOCTABICHN MYHUIIUITAJbHON YCIYTH.

2.17.3. B xozme mnpeaocTaBieHHUs] MYHUIMNAIbHOW YCIyrd 3asiBUTEIb
B3aMMOJICUCTBYET C JIOJDKHOCTHBIMH JIMIIAMHM Y TIOJIHOMOYEHHOI'O0 OpraHa He OoJiee
JIBYX pa3 (mojada 3asBICHUS W HUHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEAOCTABICHNUSA  MYHUUUIAIBHOW  YCIyTM W TOJY4YEHHE  pe3ysbTaTa
MPEIOCTABICHUSI MYHUIIMTIAIBHONU YCIYTH), MPOJIOJKUTEILHOCTh B3aUMOACHCTBUMN
COCTABJISIET: IpPH TMOJaye 3asBICHUS — He Oosiee 15 MUHYT; HpU NOJYYECHHUH
pe3ysbTaTa MyHULIUIIAJILHON yCcIyru — He Oosee 15 MUHyT.

B npouecce mpenocraBieHUs MyHULMIIAIBHON yCIyTH 3asBUTEIb BIIPABE
oOpamaTeCsi B YNOJHOMOYECHHBI OpraH 3a MOJIy4eHHEeM HHPOpMAIMH O XOJe
IIPEAOCTABIEHNS MYHUIUIIAJBHON YCIYTM HEOIPAHUYEHHOE KOJIMYECTBO Pa3.

B mponecce mpenocraBieHUs MyHULIMIIAIBHOM YCIYyTH 3asBUTENb BIPABE
obopamatecss B M®IL[ 3a nonydeHuem HHGOpPMALUKM O XOAE MPEAOCTABICHUS
MYHHUIUIATBHON YCIYTH Y TOJIHOMOYEHHBIM OPraHOM HEOTPAaHUYEHHOE KOJINYECTBO
pas.

2.17.4. 3asBUTENIO NPEAOCTABISAETCS BO3MOKHOCTh HE3aBUCUMO OT €r0 MECTa
KUTEIIbCTBA WM MecTa npeObBaHus (A  (QU3MYECKMX JIML, BKIIIOYas
UHAMBUIYAJIbHBIX  NpeAnpuHUMAaTenei) aubo  MecTta  HaxoxIeHus  (ams
IOpUJIMYECKUX JIUIT), oOpamarbkcs B J000H mo ero Beibopy MO®PI[ B mpenemax
Tepputopun KpacHomapckoro kpas Uil IOPEAOCTABICHUS €MY MYHUUMIIAIBHOU
YCIIYTH MO 3KCTEPPUTOPUATILHOMY IIPUHIUITY.

[IpenocraBnenne MmyHUIMIanbHou ycinyru B MOL] o skCcTeppUTOpHUaIbHOMY
IIPUHLHAIY OCYIIECTBJISETCS HA OCHOBAHWM COTJIAIEHWW O B3aUMOJIECHCTBHHM, 3a-
KJIFOUEHHBIX YITOTHOMOYEHHBIM M @I ¢ Y10 THOMOYEHHBIM OPraHOM.

2.17.5. Tlpu mpemocTaBieHUN MYHUIIMTAIBHON YCIYTH C HCIOJb30BaHHEM
MH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX ~TEXHOJIOTUH, B TOM 4ucie EaunHoro
noprana, PernonanbHoro noprasa, 3assBUTEI0 00€CIEUNBAETCS BO3ZMOKHOCTD:

HojlydyeHuss HMHPOpMAIMM O TOpsSiAKE U CPOKax  MpeAOoCTaBICHUS
MYHULUIIATBHOW YCIYTH;

3amucu Ha npuem B MOI[ mmga momaum 3ampoca O IMPENOCTaBICHUU
MYHHULMIIATBHOW YCIIYTH;

(opMupOBaHUs 3arpoca o MPEeAOCTaBICHUY MyHUIIMIIAILHON YCIIYTH;

npUeMa M PEerucTpauud YTMOJIHOMOYEHHBIM OpPraHOM 3asBJICHHS U HWHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHHS MyHUIIUIAIBHON YCIIYyTH;

OIUIaThl TOCYAAPCTBEHHOM MOLUIMHBI 3a NPEAOCTABIECHUE MYHUIMITAIBHON
yCIyrd M yIjara MHBIX IUIaTeXKeW, B3MMAeMbIX B  COOTBETCTBUU C
3aKOHOAATENLCTBOM Poccurickon denepanuu;

NOJIYYEeHUS pe3yJIbTaTa MPeI0CTaBICHUS MyHUIIUIIAILHON YCIYTH;

MTOJIyYEHUS] CBEJICHUI O XOJI€ BBIITOJIHEHMS 3aI1pOCa;

OCYLIECTBJIEHUS OLICHKN KaueCTBa MPEAOCTABICHUS MYHULIUITAJIbHON YCITyTH;

nocynebHoe  (BHecyleOHOe) O0O0KaJloBaHME  pElIeHWH W JIeWCTBHM
(Oe3meiicTBus) oprana (OpraHU3aIlNH), JOKHOCTHOTO JIMIAa OpraHa (OpraHUu3aIlum)
1100 roCyJapCTBEHHOTO MJIM MYHULIMIIATBHOTO CITYKAILEro.



2.17.6. 3asBuremo 00ecmeunBAECTCS  BO3MOXKHOCTh  MPEIOCTABICHHS
HECKOJIBKMX TOCYAApCTBEHHBIX M (WJIM) MYHHIUMOAIBHBIX ycayr B MOI] B
COOTBETCTBHH CO cTaTtheit 15.1 denepanpHoro 3akoHa ot 27 urons 2010 r. Ne 210-
®3 "OO0 opraHu3alMM MPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIIMITAIBHBIX
yeayr” pasnena "CTaHaapT IpelocTaBiICHUS TOCYAApCTBEHHONW (MyHUIIUIIATBHOM)
ycnyru' (1ajiee — KOMIUIEKCHBIN 3aIpoc).

[lonyyenue MyHMIMOAIBHOM  YCIYyTH, MPEAYCMOTPEHHOW HACTOSIIUM
Pernamentom B M®LI, BO3MOHO npu nogade 3asBUTEIEM KOMILIEKCHOTO 3alpoca.

3asBnenue, cocraBieHHoe M®I] Ha OCHOBaHMM KOMIUJIEKCHOTO 3arpoca
3asBUTENSA, OJKHO OBITh MOAMNUCAHO YIOJTHOMOYEHHBIM paboTHHKoM MOI] u
CKperuieHo nedarbio MOL.

3asiBlicHHE, COCTABJICHHOE Ha OCHOBAaHMU KOMIUIEKCHOTO 3ampoca, |
JOKYMEHTBI, HEOOXOMUMBIC JUIsI TPEIAOCTABICHUS MYHHIIMIAIBHOW YCIYyTH,
HAIpaBJISIOTCA B YTIOJIHOMOYEHHBIA OpPTraH ¢ MPHJIOKEHUEM KOIMUU KOMILIEKCHOTO
3amnpoca, 3asepeHnon MOII.

Hanpasnenne M®I] 3asBneHunii, a Takke yKa3aHHbIX B yactu 4 ctateu 15.1
crtatbu denepanbHoro 3akona ot 27 utong 2010 r. Ne 210-d3 "O6 opranuzanuu
MPENOCTABICHUSI TOCYJAAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT' JIOKYMEHTOB B
VYIOIHOMOYEHHBIN OpraH OCYIIECTBISAECTCA HE IMO3JIHEe OJHOro padouyero Hs,
CJIEITYIOIIETO 3a THEM MOJIYYeHUS! KOMIUJIEKCHOTO 3arpoca.

[Tonyuenne MO®IL[ oTkaza B  NOPENOCTABICHUH  T'OCYJAPCTBEHHBIX
(MYHHUIIMITAJTBHBIX) YCIYT, BKIIOYCHHBIX B KOMIUICKCHBIA 3ampoc, HE SBISCTCS
OCHOBAaHMEM IS  TPEKPAIlCHHUs  TOJYyYCHHs]  HWHBIX  T'OCYJIapCTBEHHBIX
(MYHHUIIMITAJTBHBIX) YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, 3a MCKIIOUYCHHEM
CIy4aeB, €CJId yCiyra, B MPEIOCTaBICHUH KOTOPOM OTKa3aHO, HeoOXxoauma Jjist
MIPEIOCTABIICHUS MHBIX TOCYIAPCTBEHHBIX (MYHHITUTAIBHBIX) YCIYT, BKIIFOUCHHBIX B
KOMIUIEKCHBIN 3ampoc.

2.18. Unble TpeOOBaHMA, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH
MPENOCTABICHUSI MyHUITUTIATBHOM YCIYTH IO SKCTEPPUTOPUATBHOMY NIPUHIUTTY (B
ciiydae, €Clii MyHHUITUTIaIbHAas yCIyra MPeA0CTaBIIACTCS 10 IKCTEPPUTOPHATBHOMY

PUHITUITY) U OCOOEHHOCTH MPE0CTABICHNUS] MYHUIIUITAIbHON YCITYTH B
AIIEKTPOHHOM (hopme

2.18.1. Jlns mosny4eHUss MyHULMINAIBHOW YCIyrd 3asiBUTENb MPEACTaBISET
3asiBJICHUE O MPEIOCTAaBICHUU MYHULUINAIBLHON YCIYIH U JIOKYMEHTHI (CBEIACHUS),
HEO0OXOAUMBIE ISl PEOCTABICHNUS] MYHULIUTTAIbHON YCITYTH

Ha OyMa)XHOM HOcHUTele B YIIOJIHOMOYEHHBIA OpraH IMpu JUYHOM
oOpalieHuu;

Ha OyMa)XKHOM HOCHUTEJE B YTIOJTHOMOYEHHBIM OpraH MOCPEICTBOM MOUYTOBOM
CBSI3H;

Ha OymaxkHoM HocuTene B ML mpu imunom oOpalieHny;

B (GopMe 3JIEKTPOHHBIX JOKYMEHTOB C HCIOJb30BaHHEM HH(OPMAaLMOHHO-
TEJIEKOMMYHHUKALMOHHBIX TEXHOJIOTHH, BKIIIOUas UCIoyib30oBaHue Exnnoro noprana,
PeruonanpHOro noprania, opHUIMaIbHOTO CalTa.



2.18.2. MOLl npu oOpamenun  3asgBUTENs 3a  NPEAOCTaBICHHUEM
MYHUIUNIATBHONU YCIIYTH OCYIIECTBIISIIOT:

(dbopMHpOBaHUE 3JIEKTPOHHBIX JOKYMEHTOB U (WJIM) SJIEKTPOHHBIX 0Opa30B
3asiBJICHUS, JOKYMEHTOB, MPUHATHIX OT 3asiBUTENS, KOMHUM JTIOKYMEHTOB JIMYHOTO
XpaHEHHUsI, TPUHATHIX OT 3asBUTENsA, OOECleyuBas WX 3aBEPEHUE JIIEKTPOHHOM
MOJNMKUCHIO B YCTAHOBJIEHHOM TOPSJIKE;

HaIpaBJIeHUE C UCIOJIb30BaHUEM MH(DOPMAITMOHHO TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUA  3JEKTPOHHBIX JIOKYMEHTOB MW (WJIM) DJJIEKTPOHHBIX 0Opa3oB
JIOKYMEHTOB, 3aBEPEHHBIX YIOJHOMOYECHHBIM JOJDKHOCTHBIM JomM MOI, B
Y IIOTHOMOYEHHBIN OpraH.

2.18.3. IIpu HanpaBneHUN 3asBICHUI U JOKYMEHTOB B 3JIEKTPOHHOH (hopMme ¢
ucnonp3oBanueM Epmnoro mnoprana, PerwonansHOro moprana, 0QUIIMAIBHOTO
caiita, 3asBIICHUE u JTOKYMEHTBI JOIHKHBI OBITH MO/IITUCAHbI
YCUJIEHHOW KBaNU(PUIIMPOBAHHOM 3JIEKTPOHHOW TMOAMKMCHIO B COOTBETCTBUU C
TpeboBanusiMu PenepanpHoro 3akoHa ot 6 ampens 2011 1. Ne 63-®3 "O06
AIEKTPOHHOM moAnucy’ 1 nmocranopieHus [IpaButenscTBa Poccutickoit deneparuu
ot 25 utons 2012 r. Ne 634 "O Bujgax 3J€KTPOHHOM MOJIKCU, UCIOJIb30BaHHUE
KOTOPBIX JOIyCKaeTcsi NpU OOpalleHHH 3a MOJYyYEHHUEM TOCYJIapCTBEHHBIX
U MYHUITUTATBHBIX YCIYT" .

3asBUTENb - (PU3HMUECKOE JIUIIO BIPABE UCIIOJIB30BATH MPOCTYIO 3JIEKTPOHHYIO
TMOAMKCH B CIy4ae, peaycMOTpeHHOM myHKToM 2! ITpaBHiI Ompee/eHns BHIOB
AIIEKTPOHHOMW TOJIUCH, UCIIOJIb30BaHNE KOTOPBIX JOMYyCKAaeTCs MPH OOpaIleHNH 3a
MOJlyYEHUEM TOCYHAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT, YTBEPXKIECHHBIX
noctaHoByieHneM lIpasurensctBa Poccniickonn @enepannn ot 25 urons 2012 r. Ne
634 "O Bugax >MEKTPOHHOW MOAMKCH, MCIIOJIB30BAHUE KOTOPBIX OMYCKAETCs MPH
oOpaiieHuu 3a TONyYEeHHWEM TOCYJApPCTBEHHBIX M MYHHUIMMAIBHBIX yCIyT",
COIJIACHO KOTOpOMY, B Cllydae €clid NMpU OOpalleHUH B 3JIEKTPOHHOU (opme 3a
MOJIyYCHUEM MYHUIMIIAIBHON yCIyrM UACHTU(GUKAIMS U ayTeHTU(UKAIUSL
3asBUTENS - (PU3NUECKOTO JIUIA OCYIIECTBISIOTCS C UCIOJIb30BaHUEM (eepatbHON
rocyapcTBeHHON UH(POPMAITMOHHOM cucTeMbl 'EnnHas cuctema uieHTu(GUKaum u
ayreHTUPUKanuu B HWHEPPACTPYKType, oOecrneynBaromed HUHPOPMaIUMOHHO-
TEXHOJIOTMUECKOEe B3aUMOJICHCTBUE HH(DPOPMALIMOHHBIX CUCTEM, UCIIOJIb3YEMBIX IS
IPEOCTABIEHUS! TOCYJApCTBEHHBIX W MYHUIUNAIbHBIX YCIYT B 3JIEKTPOHHOMN
dopme" (nanee — Enunas cucrema uaeHTU(UKAUMU U ayTeHTU(PUKALKN ), 3asIBUTEND
BIIpaBE WCIOJB30BaTh MPOCTYIO OJJIEKTPOHHYIO TOINUCh TPHU OOpalieHUH B
DIIEKTPOHHON (opMe 3a TOTYyYECHHEM MYHHUIIMTAIBHON YCIYTH MPHU YCIOBHH, YTO
IpH BBIJaYe KIF0Ya TMPOCTON AIEKTPOHHON MOMANKCH JTHYHOCTh (PH3UIECKOTO JUIA
yYCTaHOBJICHA MPH JTUYHOM TIpHUEME.

3. CocTaB, nociea0BaTeILHOCTh U CPOKH BBITIOJTHECHUS
aIMUHUCTPATUBHBIX TPOIEAYP (IeUCTBHIT), TPEOOBAHUS K TIOPSIKY
HUX BBIINOJIHEHUS, B TOM YHCJIE€ OCOOEHHOCTH BBIITOIHEHUS
aIMUHUCTPATUBHBIX MPOIEAYP B MEKTPOHHOU popme

3.1. UcuepnpiBaromiuii nepevyeHb aIMUHUCTPATUBHBIX POLEAYP (IEUCTBHIN) TPU
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MIPEAOCTABICHUHA MYHHIIUIIAJIBHON YCIYTH

3.1.1. IlpenocrapineHne MYyHUIMIIAJIBHOW yCIYTH BKIIOYaeT B  ceOs
MOCJIEIOBATEIBHOCTD CIEAYIOMMX aIMUHUCTPATUBHBIX MpoLeayp (AeHCTBU):

npueM (perucTpanus) 3asiBJICHUs U MpUlaraéMbIX K HEMY JOKYMEHTOB;

3ampoc JOKYMEHTOB, YKa3aHHbIX B mojpasziene 2.7 Pernamenta, B pamkax
MEXBEJIOMCTBEHHOT'O B3aUMO/ICUCTBUS;

paccMOTpEHHE 3asIBICHUS U PUIIAaraeMbIX K HEMY IOKyMEHTOB;

NPUHATHE PELICHUS O MPEeAOCTaBICHUH JHO0 00 OTKaze B MPEOCTaBICHUH
MYHULIANIAIBHOW YCIIYTH;

nepenaya KypbepoM IMakeTa JOKYMEHTOB W3 YTIOJIHOMOYEHHOTO OpraHa B
M®II;

BblJlaya  (HampamieHuE)  3asgBUTENI0  pe3yjibTaTa  IPEAOCTaBJICHUS
MYHHUIUTIATBHON YCITYTH.

3asBUTENb BIpPaBE OTO3BaThb CBOE 3asBJIEHME Ha JI0OOOH  craguu
pPacCMOTpPEHHUsI, COTJIACOBAHUS WJIM TOJTOTOBKH JOKyMEHTa ¥YIIOJHOMOYEHHBIM
OpraHoM, OOpaTHBIIKCh C COOTBETCTBYIOLIUM 3asIBJICHHEM B YTIOJHOMOYEHHBIH
opras, B TOM YHCJI€ B 3JIEKTpOHHOU popme, 6o MDII,

3.2. IlocnenoBarenbHOCTD BBITTOJIHEHUS
aIMUHUCTPATUBHBIX MpoNeAyp (ACHCTBHIT) OCYIIECTBISIEMBIX aIMUHUCTPALINECH
Y10OGHEHCKOTO celbCKOTo nocesneHuss OTpaHEeHCKOTo paiioHa

3.2.1. IIpuem (peructpanus) 3asiBICHUS U IPUIAraeMbIX K HEMY JJOKYMEHTOB.

3.2.1.1. OcHOoBaHMEM I Hayajga aJAMUHUCTPATHUBHOM NMPOLEAYPHI SABISAECTCS
oOparnieHue 3asaBUTeNd B YTIOJHOMOYEHHBIN OpraH C 3asBJIECHUEM U JOKYMEHTaMH,
yKa3aHHBIMM B nojgpaszzaene 2.6 PernamenTa, a Takke JOKYMEHTAMH, YKa3aHHBIMU B
nozapaszaene 2.7 PernmameHTa, NpeacTaBICHHBIMU 3asgBUTENIEM 110 €r0 MHHUIMATHUBE
CaMOCTOATEIBHO, WIHM NOCTYIJIEHUE 3asBJICHUS U JOKYMEHTOB B Y IOJJHOMOYEHHBIN
opras uz MOLI.

[Toctymuienue 3asBjIeHNUS U JOKYMEHTOB B Y IIOJIHOMOUYEHHBIN opraH u3 MOIL]
OCYIIECTBIISICTCS C YY4€TOM OCOOCHHOCTEH, YCTAaHOBJICHHBIX CTaTbed 6.2 3akoHa
Kpacnonapckoro kpas ot 2 mapta 2012 . Ne 2446-K3 "OO6 oTAenbHBIX BOMpPOCax
OpraHu3alliyd MPEAOCTABICHUS] TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX YCIyT Ha
tepputopun KpacHogapckoro kpas'.

3.2.1.2. 3agBieHue U JOKYMEHTbl MOryT OBbITh HalpaBJ€Hbl B
YNOJIHOMOYEHHBI Opral Io Ioyre. B 3ToM ciydae HampasisrOTCsS KOIUHU
JIOKyMEHTOB, BEPHOCTh KOTOPBIX 3aCBUIECTEIHCTBOBAHA B YCTAHOBJIEHHOM 3aKOHOM
NOPSIJIKE, MOJIMHHUKY JOKYMEHTOB HE HaIlPaBIIsIOTCS.

JIOJKHOCTHOE U0 Y TTOJTHOMOYEHHOTO OPTaHa’

MPOBEPSET HANUYUE JOKYMEHTOB, HEOOXOAUMBIX JJISl IPEIOCTABICHUS MYHHU-
LUITIAJIBbHOM YCIYTH, COIJIaCHO MEPEYHI0, YKa3aHHOMY B mojpaszaene 2.6 PerimameHn-
Ta, U JOKYMEHTOB, YKa3aHHbIX B Mojpaszaene 2.7 PermaMeHTra, mpeacTaBiIE€HHBIX
3asgBUTEIEM IO €70 MHUIIMATHUBE CAMOCTOSITENIBHO;


consultantplus://offline/ref=349F80A19C8D487E9BC7CF6991E5C6D8CA52233388020D73375AD6AF7E607F2BF645CAC8F4F0F1B80FFEC0y1EFK
consultantplus://offline/ref=81AA760D6D8467AA7C9A965CF227FED332A8E095C6EE8CCB6E3FFB171FF1ED6511B6E5810B6751D4BE152By1b9P
consultantplus://offline/ref=F040498540F164F1DC2D15DB7A0F99654885F92144FA27866D440967E6017DC89679993679E7BAB0BB74BAAF5DJ
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC69A1E472J
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC68A8E47FJ

MIPOU3BOAUT PETUCTPALMIO 3asBJICHUS W JOKYMEHTOB, YKa3aHHbIX B
noapaznene 2.6 PerimameHTta, W JOKYMEHTOB, YyKa3aHHbIX B mojpaszaene 2.7
PernameHnra, mpeACTaBICHHBIX 3asgBUTEIEM IO €r0 MHUIIMATUBE CaMOCTOATENIBHO, B
JI€Hb UX MTOCTYIUIEHUS B Y IOJIHOMOYEHHBIN OpPTraH;

CONIOCTABJISIET YKa3aHHBIE B 3asBJICHUU CBEIACHUSA M JAHHBIE B NPEACTABIICH-
HBIX JIOKYMEHTAaX;

BBISIBISIET HAJIWMYME B 3asBJICHUHM U JIOKYMEHTaX WCIPABJICHUN, KOTOPBIE HE
MO3BOJISIIOT OJJHO3HAYHO UCTOJIKOBATh UX COJIEPKAHUE;

B Clly4ae MpPEJCTABJICHHS HE 3aBEPEHHOM B YCTAHOBJIEHHOM IOPSJIKE KOIUU
JOKyMEHTa YKa3aHHOI'O B noapaszesne 2.6 PernamenTa, 1 JOKYMEHTOB, YKa3aHHBIX B
noapaszaene 2.7 PernameHTta, NMpeaCTaBICHHBIX 3asiBUTENIEM MO €r0 WHUIMATUBE
CaMOCTOATENBHO, JODKHOCTHOE JIMLIO YTOJHOMOYEHHOTO OpraHa CIIMYaeT €€ C
OpUTMHAJIOM M CTaBUT HA HEH 3aBEPUTENIbHYIO HAAMKUCh 'BEpHO', TOJKHOCTD JIMILA,
3aBEPUBLIETO KOMMIO, TUYHYIO MOJANNUCH, HHULMAJBL, (PaMUIIMIO, ATy 3aBEpEHus, a
OpUTMHAJIBI JOKYMEHTOB BO3BpAIAeT 3asBUTEIIIO;

BBIJIa€T PACIUCKY-YBEJIOMIIEHUE O MpHeMe (PEerucTpalnn) 10KyMEHTOB, yKa-
3aHHBIX B Iozpaszena 2.6 PersiaMeHTa, U TOKYMEHTOB, YKa3aHHBIX B IIOApa3jeiie
2.7 PernamMeHTa, NpEACTaBICHHBIX 3asBUTENIEM M0 €r0 MHULUATUBE CaMOCTOSATEIb-
HO. [Ipyn HampaBileHHH TOKYMEHTOB IIO IIOYTE, HAIIPaBJIsAET U3BEIICHUE O AATE IO-
JTy4yeHHs (pEeTUCTpallui) yKa3aHHBIX TOKYMEHTOB HE IO3/IHEE YeM uepe3 S pabounx
JTHEH C 1aThl UX MOJTYYEHUs (PETUCTPALIMH) [10 TTOYTE.

3.2.1.3. B cnyuae HenpencTaBieHus (IpeACTaBICHUS HE B HETIOJHOM 00beMe)
JOKYMEHTOB, YKa3aHHBIX B mnozapaszene 2.6 Permamenra, MOIKHOCTHOE JIMIIO
VYT0JIHOMOYEHHOTO OpraHa BO3BpaIllaeT uX 3asgBUTEIIO MO €ro TPeOOBAHMUIO.

B ciyuwae ecnu noKyMeHTBI, yKazaHHble B mojpaszgena 2.6 Permamenta
coAep>KaT OCHOBAHMS MPEyCMOTPEeHHbIE MyHKTOM 2.9.1 moapaszaena 2.9 pazaena 2
PernamenTa IOJKHOCTHOE JULO YIIOJIHOMOYEHHOIO OpPraHa IMPUHUMAET pELIECHUE
o0 oOTkaze B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX IJs MPEAOCTaBICHUS
MYHULIMINIAJIBHOW YCIYTM M HampaBiisieT 3asBUTEII0 YBEJOMJIEHHE 00 OTKase B
npueMe JOKyMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTaBICHHUSI MyHULIMIIAIbHOW YCIYTH
C YKa3aHHEM IPUYMH OTKa3a.

3.2.1.4. MakcuManbHbIii CPOK BBINOJHEHHS aIMUHUCTPATUBHOW MPOLIEAYPHI
cocTaBisieT 15 pabouux JTHEH.

3.2.1.5. UcnionHenne 1aHHOM aJMUHUCTPATUBHOW MPOLEAYPHI BO3JI0KEHO HA
JIOJDKHOCTHOE  JIULO ~ YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a IpUEM
(perucTpalivio) 3asBJICHUS U IPUJIAraeMbIX K HEMY TOKYMEHTOB, HEOOXOANUMBIX ISl
MPEeI0CTaBICHUSI MyHUIIUTIATBHOM YCITYTH.

3.2.1.6. KputepueM npuHATHS pELICHUS M0 TaHHOW aJAMUHHUCTPATUBHOM MPO-
Heaype SBJISETCS OTCYTCTBUE OCHOBAHMI ISl OTKa3a B MPUEME JIOKYMEHTOB, HEOO-
XOJIMMBIX JUJISl IPEIOCTaBICHUS MyHULMIAIBHON YCIIYTH.

3.2.1.7. Pe3ynpTatoM agAMUHUCTPATUBHOMN MPOUEAYPHI SBISETCS perucTparus
3asIBJIEHUS O MPEAOCTABICHUN MYHULIUIIAIILHON YCIIYyTH U MPUJIAraeMbIX K HEMY J10-
KYMEHTOB WJIM OTKa3 B IPHUEME JOKYMEHTOB, IPH BBISIBJIEHUN OCHOBAHWM ISl OTKA-
3a B IpU€Me JOKYMEHTOB.
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3.2.1.8. Cnocobom Qukcanuu pe3yibrata aIMUHHUCTPATUBHOW MPOLEIYPHI
SBJIIETCSl BblJaya 3asBUTENIO JOJKHOCTHBIM JIMIIOM YTOJIHOMOYEHHOTO OpraHa
pPacCIUCKU-YBEIOMJICHUSI O Mpueme (perucrpaiu) 3asBICHUS O MPEeIOCTaBICHUU
MYHUIIUNIATBHOM YCIYyTHW M TPWIAraéMblX K HEMY JIOKYMEHTOB WJIM Bbljaua
yBeJOMIICHHsI 00 OTKaze B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX  JUJIS
MPEIOCTABIICHUSI MyHUIIUTIAJILHOM YCIIYTH C YKa3aHUEM NMPUYUH OTKAa3a.

3.2.2. 3anpoc I10KYMEHTOB, YKa3aHHbIX B nojapaszeine 2.7 Pernamenra, B pam-
KaX MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUS.

3.2.2.1. OcHOBaHMEM ISl Hayana aAMUHUCTPATHBHOW MPOLEIYPHI SIBISETCS
HEIPEICTABICHHE 3asiBUTENIEM IOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7.1 moapasnena
2.7 pazaena 2 PerimameHnTa, KOTOPbIC HAXOIATCS B PACTIOPSHKEHUH TOCYIapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHUS U MHBIX OPraHOB, YYaCTBYIOIIUX B
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIYTH.

3.2.2.2. JIOJDKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa 3alpaiiuBacT B
TeyeHue 2 pabouyux JHEH C JaThl npueMa (perucTpaiiu) 3asBICHUS JOKYMEHTHI,
yKa3aHHble B myHkTe 2.7.1 monpasmena 2.7 pasgena 2 PermamenTta B pamkax
MEXBEJJOMCTBEHHOTO B3aUMOJICHCTBUSI, KOTOpPbIE HAXOIATCS B PaCIOPSHKCHHUH
roCyapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHUS W UHBIX OPTaHOB,
Y4aCTBYIOIIMX B MPEAOCTABICHUN MYHUIIUIIATLHON YCIYTH.

3.2.2.3. JIo>KHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa MOATrOTaBIIMBAET U
HaIpaBJISIET B paMKaX MEXKBEJOMCTBEHHOTO HMH(POPMAIMOHHOTO B3aUMOICHUCTBUS
MEKBEJIOMCTBEHHBIC 3alpoOChl O TMPEACTABICHUU JTOKYMEHTOB M HH(pOpMAIUH,
HEOOXOJUMBIX IS TPEJOCTaBICHUS MYHUIMOAIBLHONW YCIYyTH, a TakKXe O
MPEACTABICHUM 3alpalliiBaeMbIX CBEJIECHUM B (OpME DJIEKTPOHHOTO JTOKYMEHTA,
COTJIACHO  YTBEpXKJACHHBIM  ¢dopmMaM  3ampoca, KOTOPBIM  MOJNUCHIBACTCS
ANEKTPOHHON HMGPPOBOM MOJANMUCHIO, WM MEKBEIOMCTBEHHBIH 3ampoc O
MPEICTABICHUN 3alpallliBaeMbIX CBEACHUN HAa OyMa)KHOM HOCHUTENE, COTJIACHO
TpeOOBaHUM, IPETyCMOTPEHHBIM MyHKTamMu 1-8 gacTtu 1 crateu 7.2 OeaepanbHOTO
3akoHa oT 27 wurong 2010 r. Ne 210-®3 "OO6 opraHuzanuu NTperOCTaBICHUS
roCyapCTBEHHBIX M MYHUIIUITAJIBHBIX YCIIyT' .

3.2.2.4. TloarotoBiieHHbIE MEXBEIOMCTBEHHBIE 3allPOChl HAMNPABISIOTCS
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM  YTIOJIHOMOYEHHOTO  OpraHa ¢
UCIIOJB30BAHUEM  €IMHOM  CUCTEMBl  MEXKBEIOMCTBEHHOTO  AJIEKTPOHHOTO
B3aUMOJICUCTBUSL M MOJKJIIOYaEeMbIX K  HEW  PErMOHAIBHBIX  CUCTEM
MEKBEJIOMCTBEHHOI'O AJICKTPOHHOTO B3aUMOJACHCTBUS (ITPU HATMYUU TEXHUYECKOM
BO3MOXXHOCTH) C HCIIOJb30BAaHUEM COBMECTHMBIX CPEJICTB KpuUNTOrpaduueckoit
3amuThl HHOOPMAITUU U PUMEHEHHUEM JJIEKTPOHHOU MOJIHUCH COTPYIHUKOB, B TOM
YHUCJIE MOCPECTBOM IJIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €JMHBIN peecTp CUCTEM
MEKBEJIOMCTBEHHOI'O 3JICKTPOHHOTO B3auMojielcTBus (nainee — CMOB), mubo Ha
OyMa)KHOM HOCHTEJIE, TOJAMUCAHHOM YIOJHOMOUYEHHBIM JOHKHOCTHBIM JIHIIOM
YTOJTHOMOYEHHOTO OpraHa, Mo MOYTe, KypbepoM WITH MOCPEACTBOM (haKCHUMITBHON
CBS3M, TPU  OTCYTCTBUM  TEXHUYECKOH  BO3MOKHOCTH  HANPABJICHUS
ME3KBEJIOMCTBEHHOI0 3aI1poca.

Hanpasnenue 3anpocoB JOMyCKaeTcsi TOJbBKO C LEJIbI0 MPEeI0CTaBICHUS
MYHHIUITATBHON YCIYTH.
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[Io MeXBETOMCTBEHHBIM 3ampocaM YTOJHOMOUYEHHOIO OpraHa, J10KyMEHTHI,
ykazaHHble B myHkTe 2.7.1 monpasgena 2.7 pasgena 2 Permamenrta, mnpeno-
CTaBJISIOTCS B CpPOK HE IMo3aHee 2 paboyux JHS CO JHS TMOJy4YeHHUs
COOTBETCTBYIOIIETO MEXBEJIOMCTBEHHOTO 3aIpoca.

3.2.2.5. MakcumanbHblii CPOK BBITIOJIHEHUS aIMUHUCTPATUBHOM IMPOLIETYypPbI
cocTaBiisieT 15 pabodux JTHEH.

3.2.2.6. cnionHeHUEe AJaHHOW aIMUHUCTPATUBHOM MPOLIEAYPHI BO3JIOKEHO HA
JOJDKHOCTHOE JIUIO YTIOJTHOMOYEHHOIO OpPraHa, OTBETCTBEHHOE 32 PACCMOTPEHHUE
3asBJICHUS M OPWIAraéMblX K HEMYy JOKYMEHTOB, HEOOXOAUMBIX  JUIS
[PEIOCTABIECHUS MyHULUMIIAIbHOM YCIIYTH.

3.2.2.77. KpurepueM NpUHATHS PEIIECHUS 0 JAHHOU aIMUHUCTPATUBHOU MPO-
Heaype SABISETCA OTCYTCTBHE JTOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7.1 moapasnaena
2.7 paznena 2 PermameHTa, KOTOpbIE HAXOMATCS B PACIOPSHKEHUN TOCYIapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIIPABJIECHUS U MHBIX OpPraHOB, YYaCTBYIOIIHMX B
MPEAOCTaBICHUNA MYHUIIMIIATBHON YCIIyTH.

3.2.2.8. Pe3ynpTaTOM aJIMHHHUCTPATUBHON IPOLIENYPHI SBISAETCA IOIYyYEHUE
JIOKYMEHTOB, 3alIPAIINBAEMBIX B PAMKaX MEXXBEJOMCTBEHHOIO B3aUMOJECHCTBHSI.

3.2.2.9. Cniocobom ¢ukcaiuu pe3yiabTaTa BBIIOJHEHUS aIMUHUCTPATUBHOMN
IPOLEYPHl SIBISETCS PETUCTPALMS JOJDKHOCTHBIM JIMIIOM Y TIOJHOMOYEHHOTO
opraHa IOCTYNMBIIMX B  paMKaX MEXBEIOMCTBEHHOIO  B3aMMOJCHCTBHUS
JIOKYMEHTOB, MX MPUOOIIEHHE K 3asBICHUI0O M JOKYMEHTaM, IpPEICTaBICHHBIX
3asBUTENEM.

3.2.3. PaccmoTpeHue 3asiBICHUS U TPUJIaraéMbIX K HEMY TOKYMEHTOB.

3.2.3.1. OcHoBaHMEM [JI1 Hayajaa aJIMUHUCTPATUBHOW IMPOLEAYPHI SIBIACTCA
HAJIMYKWE TOJHOTO KOMIUIEKTA JTOKYMEHTOB, MPEAYCMOTPEHHOTO MOApa3aesioM 2.6
PernameHnra, a Takke JOKYMEHTOB, IPETYCMOTPEHHBIX NoapasaesioM 2.7 Pernamen-
Ta.

3.2.3.2. JIomKHOCTHOE JUIO YIOJIHOMOYEHHOTO OpraHa OCYIIECTBISET
IIPOBEPKY JOKYMEHTOB, YKa3aHHBIX B noxapasneine 2.6 PernamenTa, U TOKyMEHTOB,
yKa3aHHbIX NyHKTe 2.7.1 monmpasnaena 2.7 PernmameHnTa, Ha MpeaIMeT COOTBETCTBUS
JNEHCTBYIOLIEMY 3aKOHOJATENbCTBY M HAJIMYMS OCHOBAaHUM Ul MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYrd JMOO OCHOBaHUW Ui OTKa3a B MPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

3.2.3.3. MakcuManbpHbIM CPOK BBINOJHEHUS aIMUHUCTPATUBHOW IPOLIEAYPHI
COCTAaBJISIET 2 pabOUMX JHEH.

3.2.3.4. crionHeHne AJaHHOM aJIMUHUCTPATUBHON MPOLEAYPHI BO3JI0KEHO HA
JIOJDKHOCTHOE JIMLO YTOJTHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a PAaCCMOTpPEHHUE
3asiBJ€HUS M TOpWIaraéMblX K HEMYy JOKYMEHTOB, HEOOXOAUMBIX IS
MPEeI0CTaBIECHUSI MyHUIIUTIATBHOM YCITYTH.

3.2.3.5. KputepueM NpuHATUS PELICHUS MO JaHHOW aJMUHUCTPATUBHON MPO-
Leaype SABIIAETCS COOTBETCTBHUE IMOJTHOTO KOMIUIEKTA JOKYMEHTOB IPENyCMOTPEH-
HBIX nojpasnenom 2.6 PernamenTa, a Takke JOKYMEHTOB, IPEAYCMOTPEHHBIX MOJI-
pazaenom 2.7 Pernamenta TpeOOBaHUSAM 3aKOHOAATENHCTBA, PETYIUPYIOIIETO Mpe-
JIOCTABJICHUS] MyHUIIMITAIIbBHOW YCIYTH.
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3.23.6.  Pe3ynbraroM = aIMUHUCTPATUBHOM  MpPOUEAYpPHl  SIBISIETCS
OCYUIIECTBJICHUE JOJKHOCTHBIM JIMIIOM YTOJHOMOYEHHOTO OpraHa IpOBEpPKH
JIOKyMEHTOB, YKa3aHHBIX B mojpaszeine 2.6 PeriamenTa, 1 JOKYMEHTOB, YKa3aHHBIX
nyakre 2.7.1 mnompasnena 2.7 PeriameHnta Ha NpeaMeT  COOTBETCTBUS
3aKOHOJIATEIbCTBY, PETYIUPYIOIIEMY IIPEIOCTABICHUS MYHUIIUTIATLHON YCIYTH.

3.2.3.7. CnocoboM ¢ukcanuu pe3yibTrara aJIMUHUCTPATUBHOM MPOLIETYpPbI
SBJISIETCS] PETUCTPALIMS B KypHaJIe.

3.2.4. IlpunsaTue pemeHns 0 MpeaocTaBieHny 100 00 0TKa3e B MPEIOCTaB-
JICHUW MYHHITUTATBHONU YCITYTH.

3.2.4.1. OcHOBaHMEM JUIsI Hayaia aJMUHUCTPATUBHOMN MPOLEAYpPHI SBIAECTCA
OKOHYaHHE MPOBEPKH JTOKYMEHTOB, yKa3aHHBIX B mojpasnene 2.6 Permamenta, u
JIOKYMEHTOB, YKa3aHHbIX NMyHKTE 2.7.1 moapaszaena 2.7, HA TpeaAMET COOTBETCTBHUS
JEHCTBYIONIEMY 3aKOHOJATEIILCTRY.

3.2.4.2. JIoMKHOCTHOE JIMIO YTMOJHOMOYEHHOTO OpraHa IO pe3yJibTaTaM
MIPOBEPKHU JOKYMEHTOB yKa3aHHBIX B Tojpazjene 2.6 PermamenTa, u JTOKyMEHTOB,
yKa3aHHbIX myHKTe 2.7.1 moapasgena 2.7 Pernamenrta, B ciydyae HaJIU4us
OCHOBaHMM 11  OTKa3a B  MPEJOCTABICHUM  MYHHUIIMNAIBHOW  YCIIYTH,
npeaycMoTpeHHbIX NyHkToM 2.10.2 moapaznena 2.10 PernamenTa B Te4YEHHE O
pabouux JHEW TOTOBUT MPOEKT MOTUBHUPOBAHHOTO OTKa3a B TMIPEIOCTaBICHUU
MYHUITUTIATBHOM yCIyTH, OOECIeYMBaeT €ro COIJIaCOBaHWE U TMOJAINUCAaHUE B
YCTaHOBJICHHOM B YTIOTHOMOYEHHOM OPTaHe MOPSJIKE.

3.2.4.3. JIo/KHOCTHOE JTUIIO Y TIOJTHOMOYEHHOTO OpraHa 1o pe3yibTaTaM
MIPOBEPKH JIOKYMEHTOB YKa3aHHBIX B mojpasnaene 2.6 PernamenTa, u JOKyMEHTOB,
yKa3aHHbIX TyHKTE 2.7.1 noapaszaena 2.7 PernaMmenTa B ciiy4ae OTCYTCTBUSA
OCHOBAHMI JIJIsl OTKAa3a B MPEJOCTABICHUHA MYHUIIUIIATILHON YCIYTH OCYIIECTBIISIET:

[IpenocTaBneHne apXUBHBIX CIIPABOK, BBHITTUCOK, KOMTUN apXUBHBIX
JIOKYMEHTOB.

3.2.4.4. MakcuMalbHbIi CPOK BBINOJHEHUS aJMUHUCTPATUBHON MPOLETYpPbI
cocTaBiisieT 15 pabodux JTHEH.

3.2.4.5. UcrionHenne JaHHOM aJIMUHUCTPATUBHOW MPOLEAYPHI BO3JI0KEHO HA
JIOJDKHOCTHOE JIMLO YTOJTHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a PAaCCMOTpPEHHUE
3asBJICHUS W TPWIAraeMblX K HEMYy JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

3.2.4.6. Kpurepuem npuHATHS PEIICHUS 110 JaHHOW aqMUHUCTPATUBHON MPO-
Heaype SBISICTCS HAJTMYHEe OCHOBAHHM IS TIPEIOCTABJICHUS MYHUIIUITAIGHON yCITy-
'Yl TNOO OCHOBAHUM I OTKa3a B MIPEIOCTABICHUN MYHHUITUTIATHHON YCITYTH.

3.2.4.77. Pe3ynpTaroM aJIMUHUCTPATUBHOW NPOLIEAYPHI SIBIAETCS MPUHATHE
pelIeHus] 0 MPENIOCTaBICHNE MYHUIIUMIAILHON yCIyTH JTHOO pelieHus o0 OTKas3e B
MPEIOCTABICHUU MYHUITUTIATBHOU YCITYTH.

3.2.4.8. Cnocobom (uxcanuu pe3ysibTrara aJMUHUCTPATUBHON MPOLIETYpPhI
SIBJISICTCSI PETUCTPAIINS B )KypHAJIE.

3.2.5. Tlepemaua KypbepoM TNaKeTa JIOKYMEHTOB M3 YTMOJHOMOYEHHOTO
oprana B MOLI.
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3.2.5.1. OcHOBaHMEM ISl Hayana aAMUHUCTPATHBHOW MPOLEIYPHI SIBISETCS
MOATOTOBJIGHHBIM ISl BBIJAYM PE3yJbTaT MPEJOCTaBICHUS MYHHUIMIIAIBLHOM
YCIIyTH.

3.2.5.2. llepenaya JOKYMEHTOB, SBJISIFOIIUXCS PE3yJbTaTOM MPEIOCTABICHUS
MYHULUITAIBHON YCIIYTM U3 YIIOJHOMOYEHHOro oprana B M®I[ ocyiiecTsisieTcs B
COOTBETCTBHHU C YCIOBHUSIMU COTJIAIICHUS O B3aUMOJICUCTBUMU.

[lepeqaya OTBETCTBEHHBIM JOJKHOCTHBIM  JIMIIOM Y TIOJHOMOYEHHBIM
opraHoMm J0KyMeHTOB B M®I] ocymectBisiercsa B Teuenue 1 paboyero qHs mocie
perucTpauMd  JOKYMEHTOB,  SIBJSIFOLIMXCS  pE3yJbTaTOM  MPEIOCTaBICHUS
MYHULMIATBHOW YCIYTHM, HA OCHOBAHHH PEECTpa, KOTOPBIA COCTABISAETCS B JABYX
DK3EMIUISIPAX, U COJEPKHUT JaTy M BpeMs INepeladyd JIOKYMEHTOB, a TaKke
3aBEpSIETCSl MOANMCIMHU JOJDKHOCTHOTO JIMIIA YIIOJHOMOYEHHOIO OpraHa u
pabotHuka MOII.

3.2.5.3. MakcumanbHblii CPOK BBITIOJIHEHUS aJMUHUCTPATUBHOM MPOLIETYpPhI
cocTaBiisieT 15 pabodux JTHEH.

3.2.5.4. VcnonHeHue aHHOW aJIMUHUCTPATUBHON MPOIEAYPHl BO3JIOKEHO Ha
JIOJDKHOCTHOE JIMLIO Y ITOJITHOMOYEHHOI'O OpraHa OTBETCTBEHHOE 3a Iepeady Mnakera
noKkymMeHTOB B MODII.

3.2.5.5. KpurepussmMu NPUHATUS PELUICHUS IO JaHHOW aJMUHUCTPATUBHOU
IIPOLEype SBISAETCSA MOATOTOBJICHHBIM K BbIJade 3asBUTEIIO pe3yJbTaT IpPEeaoc-
TaBJICHUS MyHULIMNAIBHOU yciyru B MOLI.

3.2.5.6. Pe3ynpTaTroM aIMHHUCTPATUBHOW MPOLEIYPHI SBISACTCA MOJIYYEHUE
M®O®II pe3synbrata mpeaoCTaBICHAs MyHULUUITAIBHOW YCIYTH JUIS €T0 BBIIAYX 3as-
BUTEITIO.

3.2.5.7. Cnocobom ¢ukcanuu pe3yiabTaTa BbIIOJHEHUS aJIMUHHUCTPATUBHON
MPOLEYPHI SBISAETCA HAMYUE MOJNUCEN JOJKHOCTHOTO JIMLA Y OJTHOMOYEHHOTO
oprana u paborarka M®IL] B peectpe, copepKkaliiem AaTy U BpeMs Mepeaadn rnakeTra
JIOKYMEHTOB.

3.2.6. Boimaua (HampaBieHue) 3asBUTENIO pe3yibTaTa MPEJOCTABICHUS MY-
HUIUANAIBHON YCIYTH.

3.2.6.1. OcHOoBaHueM aJig Hayaja aJMUHUCTPATUBHOUN MPOUEAYPHI SBISETCS
OpPUHATHE  YIIOJIHOMOYEHHBIM  OpPraHOM  PEIIEHHs O  IPEIOCTaBICHUU
MYHUITUTIATBHOM YCIyru Ju00 00 OTKaze B MPEAOCTaBICHWH MYHHUIIMIIAIBLHOM
YCIIyTH.

3.2.6.2. JlomkHOCTHOE U0 YTIOJTHOMOUYEHHOT'O OpraHa B TeYeHue 9 pabounx
JTHEH ¢ MOMEHTA COTJIACOBAHMS U MOANKUCAHUS MPOEKTa MOTUBUPOBAHHOTO OTKa3a B
MPEIOCTABICHUN MYHULIUIIATILHON YCIIYTH, PU OTKA3€ B MPEIOCTaBICHUN MYyHUIU-
NajJbHOM YCIyTH, OCYIIECTBIIAET BblAauy YBEJOMIIEHHsS 00 OTKa3e B MPEAOCTaBlie-
HUW MYHULUIAJIBGHON YCIYyTHU JIMYHO B PYKU 3asBUTENIO WJIM HAMNPABISET YBEIOM-
jgeHre o0 OTKa3e B MPENOCTABICHWH MYHHUIMIAIBHON YCIyrW B ajapec 3asBUTENsS
3aKa3HbIM [TMCBMOM C YBEJOMJIEHUEM O BPYUECHUHU.

3.2.6.3. MakcumanbHbIi CPOK BBITIOJIHEHUS aJMUHUCTPATHBHON MPOIIECTYpPHI
cocTaBisgeT 15 pabouux JTHEH.



3.2.6.4. VicnmonHeHne MaHHOW aJIMHUHHCTPATUBHOW MPOIEAYPHI BO3JIOKEHO Ha
JOJDKHOCTHOE JIMII0 YTIOMTHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a BBIIAUY
(HampaBiieHHE) 3asgBUTEIIO Pe3yabTaTa MPEAOCTaBICHUS MYHHUIUITATILHOW YCITYTH.

3.2.6.5. KputepueMm npuHSATHS PEIICHUS MO JAaHHON aJIMUHUCTPATUBHOM IIPO-
HeAype SABISCTCS HAIMYINE PElieHus: 00 0TKa3e B MPEAOCTABICHUA MYHHUITUTIATHHON
YCITyTH WK PEIICHHUS O MPEIOCTaBICHUNA MyHHUIIUITATLHON YCITYTH.

3.2.6.6. Pe3ynpTaToM aIMHHUCTPATHBHON TIPOIIEAYPHI SBISETCS HapaBICHUE
yBEIOMJICHHSI 00 OTKa3e B MPEIOCTABICHUN MYHUIIUIIAIHLHON YCIyTH WK PE3yibTa-
Ta MPEIOCTABICHUS MyHUITUTIATLHOW YCITYTH.
3.2.6.7. Crtocobom ¢ukcaruu pe3yabTaTa aAMUIHUCTPATUBHOU MPOTICAYPHI SIBIISICTCS
MOANKMCAaHUE YBEIOMJICHHS 00 OTKa3e, perucrpamuss B AJMUHUCTpAM U
HAIPaBJISETCS )1 BpYUYCHHS 3asIBUTEITIO.

3.3. IlepeueHb aIMUHUCTPATUBHBIX MpoLeAyp (IEHCTBUIA) IPU MPETOCTABICHUU
MYHUITUTIATBHON YCIIYTH B DJIEKTPOHHOM hopme

3.3.1. IlpenocraBieHve MYyHUIIMNAIbHOW YyCIYI'M BKJIOYaeT B ce0s
CJIeIyIONTUE aAMUHUCTPATUBHBIC MPOLIEAYPHI (ICUCTBUS) B DJIEKTPOHHOU PopMe:

noyiyueHus: HMHPOpMAIMM O TOPAJKE M CPOKAaX MPeIoCTaBIICHUS
MYHUITUTIATBHOU YCITYTH;

3anmucn Ha npueM B MODIL[ mig momaum 3ampoca O NPENOCTAaBICHUU
MYHULHANIAIBHON YCIIYTH;

(dbopMHEpOBaHUS 3ampoca O MPEAOCTABICHIH MYHUIIUITAIGHON YCITyTH;

MpueMa W PETUCTPAlMK YTIOJITHOMOYCHHBIM OPTaHOM 3alpoca M HWHBIX
JIOKYMEHTOB, HEOOXOUMBIX IS IIPEOCTABICHUS MYHHUITUTIAIBHON YCITYTH;

OTUIaThl TOCYMApCTBEHHOW IOIUIMHBI 33 TMPEJOCTABICHUE MYHHIIMITAIIBHON
yCIyrd H  yIjlaTa WHBIX  IUIAaTeKEH, B3MMAeMbIX B  COOTBETCTBHUU C
3aKOHOAaTeLCTBOM Poccuiickon denepanuu;

MOJIYYCHHS pe3yIbTaTa PEI0CTaBICHUS MyHUITUTIATHLHOU YCIIYTH;

MOJIYYECHHSI CBEJICHUI O X0/ BBITIOJIHEHHUS 3apoCa;

OCYIIECTBJICHUS OIEHKH KaueCcTBa MPEIOCTaBICHUS MYHUIIMITAIbHON YCITYTH;

nocyneOHoe  (BHecyAacOHOe) 0OKalOBaHWME  peIIeHHWH W JICUCTBUH

(6e3neticTBusi) opraHa (opraHu3alidy), JOPKHOCTHOTO JIMIIa OpraHa

(opranuzaiuu) 1100 rocy/1apCTBEHHOTO WM MYHUIIUITAIIBHOTO CITYXKaIIEero.

3.4. [Topsa0K OCYIIECTBICHUS B SJIEKTPOHHOU (popMe, B TOM Uucie ¢
UCIO0JIb30BaHUEM EIMHOro nmopTrana rocyAapCTBEHHbBIX M MYHULIMITAJIBHBIX YCIYT
(pynxkuwmit), PernonansHoro noprania, aIMUHUCTPATUBHBIX MPOLEAYp (IEHCTBHIT) B
COOTBETCTBHHM C MOJIOkKEHUAMH cTaThu 10 denepanbHOro 3aKoHa OT 27 UIOJIA
2010 r. No 210-®3 "O06 opranuzaiuu npe1oCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYT"

3.4.1. Tlonyuyenue wuHOpMAIUU O TOPSAKE U CPOKAX TMPEIOCTABICHUS
MYHULIUNIAIBHOU YCIIyTH.



HNudopmanvs o mperocTaBlIeHUHd MYHUIIMIIANBHON YCIyI'H pa3MeliaeTcs Ha
Enunom noptaie, PeruonaibHoM nopraie, opuiiuaibHOM CaiTe.

Ha Epgunom mnoprane, PerumonaasHoM mnopraje, oQuIiMaIbHOM caiTe
pa3meniaercs ciueayromas HHPOpMaIus:

M CYEPIBIBAOIINIMA NepeyYEeHb JOKYMEHTOB, HEOOXOIUMBIX TUISt
MPEIOCTABICHUSI MYHUIIMNIATBHONU yCIyTH, TpeOOBaHUS K OOPMIICHUIO YKA3aHHBIX
JOKYMEHTOB, a TaKXe TMEpPEUYeHb JIOKYMEHTOB, KOTOpbIE 3asBUTENb BIIPaBE
IPEACTABUTH IO COOCTBEHHON MHUIIMATHUBE;

KpyT 3asBUTEIIEH;

CPOK MPEJOCTABICHHSI MyHULIMIAIIBHON yCIIyTH;

pe3ynbTaThl  MPEJOCTABICHUS ~ MYHUUMIAIBHOM  YCIyrH,  IMOPSAOK
NPEACTABICHUS  JTOKYMEHTA, SBISIOLIErOCS  pPe3yidbTaTOM  MPEJOCTABICHHUS
MYHULHANIAIBHOWN YCITyTH;

pa3Mep TOCYAapCTBEHHOW IIONUIMHBI, B3MMAaceMOW 3a INPEIOCTaBICHHUE
MYHULIMNAIBHOUN YCIIyTH;

UCYEPIIBIBAIOIINN [TEPEUEHb OCHOBAHUM I IPUOCTAHOBIICHHS UM OTKa3a B
IIPENOCTABICHUN MyHULIMIIATBHON YCIIYTH;

0 TpaBe 3asgBUTENS Ha JocyAeOHoe (BHECYneOHOe) 00KalOBaHUE PEIICHUN U
neicTBuil (6e3aeiCTBUS), MPUHATHIX (OCYLIECTBIIIEMBIX) B XOJI€ NPEIOCTABICHUS
MYHULUNAIBHOWN YCITyTH;

dopmbl  3asBiaeHUN (yBEIOMJIEHMH, COOOUIEHWH), MCHOJb3yEMbIE MpHU
MPEIOCTABICHUN MyHUIUIIATIBHON YCIIYTH.

Nudopmanusa na Enunom noprane, PernonansHoM nopTaie, opuuuaIbHOM
caiilTe O TOpAOKE MW CpPOKAX NPENOCTaBICHUS MYHHUIMNAIbHOW  YCIyTH
npenocTaBisieTcs 3asBUTENIO OECIIaTHO.

He pomyckaercs oTka3 B MpueMe 3alpoca U HMHBIX JOKYMEHTOB,
HEOOXOJUMBIX JJIsi MPEJOCTABICHUS MYHHUIMIIAIBHOM YCIYI'M, a TakXe OTKa3 B
IIPENOCTABICHUN MYHULMIIAJIBHON YCIYTH B CIy4ae, €CJIM 3alpoc M JOKYMEHTHI,
HEOOXOJUMbIE JJIi NPEJOCTAaBICHUS MYHULIMNAIBHOW YyCIyrd, TMOJaHbl B
COOTBETCTBMM ¢ HH(pOpMaIMed o Ccpokax M TNOpSAAKE MPeAoCTaBICHUS
MYHHUITUTIATBHOM yCIIyTH, OomyOiumkoBaHHOW Ha EgmHom moprane, PernonamsHOM
nopraiue, opuIaIbHOM CalTe.

Hoctynm K uHpOpMalMd O CPOKax U MOPAAKE MPEAOCTaBICHUS
MYHUIUNATBHOW YCIYTU OCYIIECTBISIETCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKHX-
anb0 TpeboBaHM, B TOM 4Hciie 0€3 MCMOJIb30BAHMS MPOrPAMMHOTO OOecreyeHus,
YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHUE CPEJCTBA 3asiBUTENS TpeOyeT 3aKiItoueHus
JUIEH3UOHHOTO WJIM MHOTO COTJIAllEHUsi C MpaBooOjafaTesieM TpOrpaMMHOrO
oOecrieueHusi, MNpPeayCMATPUBAIOUIETO B3UMAaHWE IUJIaThl, PETUCTPALUIO WIH
aBTOpU3AMIO 3asBUTENIS, WIH MPEJOCTABICHUE UM NEPCOHAIBHBIX TaHHbIX.

3.4.2. 3anucey Ha mpuem B M®II ana momaym 3ampoca 0 MpenOCTaBICHUU
MYHULIUNIAIBHOU YCIIyTH.

B memax npenocTaBieHHs MYHULHMIIAJBHOM YCIyTH B TOM  YHUCJHE
OCYILECTBIISIETCS MPUEM 3asiBUTENEH 10 TpeABapuTenbHOM 3anucu B MOII.

OcHoBaHMeM U1 HadyajJa aAMUHUCTPATHBHOM MpOLEAYypbl SBISETCA
oOpamenue  3asBuTenss Ha  PernoHanpHblii  moprtan, Eauseii mopran



MHOTO(QYHKIIMOHATBHBIX ~ HEHTPOB  MPEAOCTABICHUA  TOCYJAapCTBEHHBIX |
MyHULIMNATBHBIX ycayr KpacHomapckoro kpas (manee - Enunbiii moptan MOI]
KK), odunuanpHplii callT ¢ 1eIbl0 MOJY4YeHUS MYHUIMMAIBHON YCIYTH IO
MPEABAPUTEILHON 3aIIUCH.

3anuch Ha MpUEM MPOBOAUTCA IMOCPEACTBOM PermoHaibHOro mnoprana,
Enunoro noprana M®I[ KK, opunnansHoro caira.

3asBUTENIO MPEAOCTABIIACTCS BOZMOXKHOCTD 3alUCH B JIIOOBIE CBOOOHBIC /1JIs
npueMa JgaTy W Bpems B mpenenax ycrtaHoBieHHoro B M®I] rpaduka mpuema
3asBuTENen.

MOI] He BmpaBe TpeOOBaTh OT 3asABUTENS] COBEPLICHUS WHBIX JEHCTBHIA,
KpOME MPOXOXKACHUA HUACHTU(PHUKAIIMM W ayTEHTU(PUKAIUU B COOTBETCTBHU C
HOPMAaTUBHBIMM IIPAaBOBbIMU akTamu Poccuiickor @Penepauuun, ykazaHus UEIU
npuemMa, a TaKXe NPEeIOoCTaBIEHUsl CBEICHUWA, HEOOXOAMMBIX i1 pacyeTa
JUINTEIBHOCTU BPEMEHHOTO MHTEpBaja, KOTOPhIM HEOOX0IUMO 3a0pOHUPOBATH IS
Iprema.

Kpurepriem npuHsATHSA penieHus MO JTaHHOW aJMUHHCTPATUBHOW MpPOLIEAype
SBJISETCSI HAJIMYUE CBOOOJHBIX IS TpUeMa JaThl W BPEMEHU B IMpejesiax
ycta"oBiieHHOro B M®I] rpaduka npuema 3asiBurenei.

Pe3ynpratom  aIMUHUCTPATUBHOM  IPOLEAYPHl  SBJISETCS  IOJIYyYECHUE
3asBUTENEM:

C UCIIOJIb30BaHUEM cpeACTB PernonanbHOro noprasna, OQUIMaIbHOIO caiiTa B
JUYHOM KaOuHeTe 3asBUTEI YBEJOMIICHHS O 3aliCcH Ha npueM B MOLJ;

¢ ucnoJib3oBanueMm cpeacts Emmnoro moprama MOIL[ KK yBemomienust o
3anucu Ha npueM B MOL[ Ha maHHOM mopTae.

CnocoboM ¢ukcauu pe3ynbrara aAMUHUCTPATUBHON MPOLIETYPHI SIBISIETCS
chopMUpPOBaHHOE YBEIOMJIEHUE O 3anmucu Ha ipueM B MOI1.

3.4.3. ®opMupoBaHHE 3aMpOca O NPEIOCTABICHUN MYHULIUITAIBHOW YCITyTH.

OcHoBaHueM Mg Hayajda aJMHUHUCTPATUBHOW MPOLIEAYPHl  SIBISIETCS
aBTOpu3alusl 3asgBUTENS C MCIOJIb30BAHMEM YYETHOHM 3anmucu B EnuHol cucteme
uneHTUGUKaUKM U ayTeHTUuKamu Ha EnunoM noprane, PernonansHom nopraie,
opHUIIMAIBHOM CalTe C IEJbI0 IMOJayd B YIIOJHOMOYCHHBIM OpraH 3ampoca o
IIPEIOCTABJIECHUY MYHULIMITAJIBHOW YCIIYTH B JJIEKTPOHHOM BHJIE.

@opMupoBaHuE 3ampoca 3asBUTENIEM OCYLIECTBISIETCS  ITOCPEICTBOM
3aMoJHEHUsl JIEKTPOHHOU (popMmbl 3ampoca Ha EnmHom moptane, PermonaibHoM
noptaie, oduimaabHOM caiiTe 0e3 HEOOXOJAMMOCTH JOMOJHUTEIBHONW MOJayu
3anpoca B Kakol-mubo uHou dopme.

Ha Epgunom mnoprane, PeruonanbHoM mopraje, oQuIMaIbHOM caiTe
pa3MeniaroTcst 00pa3iibl 3aM0JTHEHHS JIEKTPOHHOM (OpMBI 3ampoca.

dopmMaTHO-JIOTHYECKast IIPOBEPKA c(hOpMHUPOBAHHOTO 3amnpoca
OCYLIECTBJISIETCS. ABTOMATUYECKU IIOCJIE 3alOJIHEHUs 3asBUTENIEM KaXIO0ro W3
MoJICH JIEKTPOHHOM (hopMbI 3ampoca. [Ipu BEISIBIEHNN HEKOPPEKTHO 3aMOJTHEHHOTO
1oJisi AJIEKTPOHHOM (opMbl 3ampoca 3asBUTEIb YBEIOMIIIETCS O XapakTepe
BBISIBJICHHOM OIIMOKHU U TOPSIKE €€ YCTpaHeHMs MOCPEICTBOM HH(POPMAIIMIOHHOTO
COOOILIEHUST HETIOCPEICTBEHHO B 3JIEKTPOHHOU (hopMe 3arpoca.

[Tpu popmupoBanuu 3anpoca 3asBUTETIO 00ECIIEUNBACTCS:



a) BO3MO>XHOCTb KOIMPOBAaHUSA U COXPAHEHHUs 3aIpOCa U WHBIX JOKYMEHTOB,
yKa3aHHbBIX B Periiamente, HEOOXOAMMBIX IJisi MPEIOCTaBICHUS MYHHUIMNATBHOU
YCIYTH;

0) BO3MOXHOCTh 3allOJHEHHUS  HECKOJIbKUMU  3asBUTENSIMH  OJHOU
AIIEKTPOHHON (POpPMBI 3ampoca IMpHU OOpallleHUHU 3a yCIyraMu, IpearnoiaraloiuMu
HaIlpaBJICHUE COBMECTHOTO 3allpOCa HECKOJIBKUMHU 3asiBUTEIISIMH;

B) BO3MOXHOCTh I€YaTh Ha OYMa)KHOM HOCHTENIE€ KOIMU 3JIEKTPOHHOU
dbopmpbI 3ampoca;

') COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (POpMY 3ampoca 3HaueHUM B
1000 MOMEHT MO KEJIaHWIO TOJIb30BaTeNs, B TOM YHUCJIE€ NPU BO3HUKHOBEHUU
omuOOK BBOJA W BO3BpATe MAJsl MOBTOPHOTO BBOJA 3HAUEHUN B AJIEKTPOHHYIO
dbopmy 3ampoca;

1) 3alOoJHEHWE IM0Jel 3JEKTPOHHOM (OpMBbI 3ampoca J0 Hadaja BBOJA
CBEJICHUIN 3asBUTENIEM C HCIOJIb30BAHUEM CBEJICHUW, pa3MEIIeHHbIX B EnuHOM
CUCTEME HJIEHTU(UKALUN U ayTEHTU(PUKALUU U CBEJICHUM, OMMyOJMKOBAHHBIX Ha
EnunoM moprane, PermonanpbHOM noprajie, B 4YacTH, KAacaroLIEHUCs CBEICHUN,
oTcyTCcTBYIOIUX B EqUHON cucTeMe HASHTU(PUKAUU U ayTeHTU(DUKAIIH;

€) BO3MOYKHOCTb BEPHYThCSI Ha JIFOOOM W3 3TAIlOB 3alOJHEHUS JIEKTPOHHOU
(dbopMbI 3anpoca 0e3 MOTepu paHee BBEACHHON HH(POpMaIUy;

) BO3MOKHOCTb JocTyna 3asButess Ha EnuHom moprane, PernonanbHoM
nopraine, opUIMaIbHOM CalWTe K paHee MOJAHHBIM MM 3alpocaM B TE€YEHUE HE
MEHEee OJJHOr0 I'0J1a, & TAKXKE YACTHYHO C(POPMUPOBAHHBIX 3aIPOCOB - B TEUEHUE HE
MEHee 3 MECSIEB.

CdopMupoBaHHBI 1 MOANMCAHHBIN 3a1IPOC, U UHBIE IOKYMEHTHI, YKa3aHHbIC
B Permamenre, HeoOXOauMble JUIsl MPEIOCTABICHUS MYHMIMIAIBHOW YCIYTH,
HaIpaBJSIIOTCA B YTOJHOMOYEHHBIM Opral IOCpeACTBOM EnmHOro mnopraina,
PernonanpHoro noprana, opuIMaibHOTO caiTa.

Kpurepuem npunatus pemieHdus: no JaHHOM aAMUHUCTPATUBHOM IPOLEIYPE
SBIIIETCS. KOPPEKTHOE 3alOjHEHHE 3asBUTEIEM II0JIeH 3JIEKTPOHHOU (HOpMBI
3amnpoca 0 MPEeAOCTABICHUN MYHULIMIIAIBHON YCIIYTH B 3JIEKTPOHHOM BUJIE.

@opMupoBaHuE 3ampoca 3asBUTENIEM OCYIIECTBISIETCS  ITOCPEICTBOM
3aroJHEHUsT JIEKTPOHHOW (popmbl 3ampoca Ha EgmHom moprane, PermonanbHOM
nopraiue, opuIMaIbHOM CalTe.

Pe3ynbTaToM  agAMUHHUCTPAaTHBHOM  NPOLEAYPHl  SIBISETCS  IOJy4YEHHUE
YTOTHOMOYEHHBIM OPraHOM B 3JIEKTPOHHOW (hOpMe 3asiBICHHS] U MPUIIAraeMbIX K
HEMY JTOKYMEHTOB mocpeacTBoM EnmHoro mnoprana, PernmonampHOro mnopraina,
ouUIIHAIBHOTO caiTa.

CnocoboMm (ukcanuu pe3ysibTara aIMUHUCTPATUBHON MPOLIETYPHI SBISETCA
perucTpanus 3anpoca (3asiBiaeHus) nocpeAactBom Enunoro noprana, PernonansHoro
noprana, O(UIMAIBLHOIO caliTa W MOJydeHHe 3asBUTENIEM COOTBETCTBYIOLIETO
YBEJIOMJICHHSI B THMYHOM KaOMHETe.

3.4.4. Tlpuem u peructpanusi YTOJTHOMOUYEHHBIM OPraHOM 3ampoca U MHBIX
JIOKYMEHTOB, HEOOXOIMMBIX IS TPEIOCTABIICHUSI MyHHUIIMITAJIbHON yCIyTH.

OcHoBaHuMeM [UI Hayaja aJMHHHMCTPAaTUBHOW MpPOLEAYPHl  SBISIETCS
IIOJIy4YECHHE YIIOJTHOMOYEHHBIM OPIraHOM 3asBJICHHMS W IPWIATAEMBIX K HEMY



JOKYMEHTOB, HAIpaBJIEHHBIX 3asBUTEIEM NOCPEACTBOM EnmHoro mnoprana,
PernonansHOro nopraia, oQpUIMaIBLHOTO CalTa.

Y1OoIHOMOYEHHBIN OpraH 00ecleYnBaeT NpUeM JTOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTABICHNUS MYHUIMIIAIBHOM YCIIYTH, U PETUCTPALIMIO 3arpoca 6e3 HeoO-
XOAUMOCTH TIOBTOPHOTO NPEJCTaBICHUS 3asBUTEIIEM TaKHUX JIOKYMEHTOB Ha Oy-
Ma)KHOM HOCHTEIIE.

Cpok peructpaiuu 3amnpoca coctaBisieT 1pabounii 1eHb.

IIpenocraBieHre MyHUIIMITAIBHON YCIYTM HAaYMHAETCS C MOMEHTA IIPUEMA U
perucrtpauuyu  YIOJIHOMOYEHHBIM  OpPraHOM  JJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOUMBIX JJIs1 IPEAOCTABICHHS MYHUIIUTIATBHON YCIYTH.

IIpn ormpaBke 3ampoca mocpeactsoM EnmHoro moprana, PermonambHOrO
noprana, o(uUIMaIBLHOrO caiiTa aBTOMAaTHUECKH OCYIIECTBISETCS (QopMaTHO-
JIOTUYECKas MpoBepka C(HOPMHUPOBAHHOIO 3ampoca B TOPSAIKE, OMNPEIeTIIeEMOM
YIIOJIHOMOYEHHBIM OpPraHOM, IIOCJIE 3alOJHEHUs 3asBUTEIEM KaXKIOTO W3 IOJIEH
3JIEKTPOHHOM (hopMbI 3ampoca. [Ipu BBISBIEHHH HEKOPPEKTHO 3aIIOJIHEHHOTO MOJIs
3JIEKTPOHHOM (OpMBI 3ampoca 3asBUTEIb YBEIOMIIAETCA O XapaKTepe BbISIBICHHON
OLIMOKU U MOPSAJKE €€ YCTPaHEHUs MOCPEICTBOM HMH(POPMALMOHHOTO COOOIICHHUS
HEINOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

IIpy ycnemHon oTmpaBKe 3alpocy NPUCBAUBACTCS YHUKAJIBHBIM HOMEp, IO
KOTOpOMY B JIMYHOM KaOuHeTe 3asBUTENsl MocpenctsoM ExauHoro mnoprana,
PernonanbHoro moprana, opUUHAIBHOTO caiiTa 3asBUTENO OyJIeT MHpe/cTaBiieHa
uH(pOpMaIus O X0/1€ BHIIOJIHEHHUS YKa3aHHOTO 3aIpoca.

[Tocne npunATHA 3ampoca TOHKHOCTHBIM JIUIIOM Y IIOJTHOMOYEHHOTO OpPTraHa,
3ampocy B JIMYHOM KaOuHere 3asBUTENs MOcpeAcTBoM EnumHoro mnoprana,
PermonanbHoro moprana, OQUUUAIBLHOTO cailiTa TNPUCBAMBAETCS  CTATYC,
MOJATBEPKAAIOIINI €ro PErUCTPALIHIO.

[Ipu momydyeHuwm 3ampoca B DJICKTPOHHOW (QopMe OKHOCTHBIM JIUIIOM
YII0JTHOMOYEHHOTO OpraHa IPOBEPSAETCS HAIMYME OCHOBAHUU I OTKa3a B IIpUEME
3amnpoca, ykasaHHbIX B Pernamenre.

[Tpu Hanuuuu x0T Obl OAHOTO U3 YKa3aHHBIX OCHOBaHHM JOKHOCTHOE JIULIO
YIIOJTHOMOYEHHOTO OpraHa B CpOK, HE IPEBBIIAIOINIMN CPOK IIPEAOCTABICHUSA
MYHUILIMIIAJIBHOW  YCIIYTH, MOATOTABIMBAaET NHUCBMO 00 OTKaze B IpHUEME
JOKYMEHTOB JUJIs IIPEOCTABICHUS] MyHULIUIIAIIBHOW YCIIYTH.

Kpurepruem npusHsATHSA penieHus MO TaHHOW aIMUHMCTPATUBHOM NIPOLIEAYpE
SBJISIETCSI OTCYTCTBUE OCHOBAHUM ISl OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOJUMBIX
JUISL IPEAOCTABJIEHUS MYHHUIIMIIAbHON YCIIYTH.

Pe3ynbTaToM aAMUHHUCTPATHUBHOM MPOLEAYPHI  SABISETCA  PETUCTpALUs
MNOCTYNHUBIIUX B YTOJHOMOYEHHBI OpraH B 3JEKTPOHHOW (opme 3asBieHUs U
MIPUJIAra€MbIX K HEMY JOKYMEHTOB.

Criocobom ¢ukcanuu pe3ynbrara aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
IIPUCBOCHHWE  PETUCTPAlMOHHOIO  HOMEpAa  NOCTYNMBLIEMY  3alpocy WM
c(OpMUPOBAHHOMY YTIOJIHOMOYEHHBIM OpPraHOM YBEJAOMJIEHMIO 00 OTKa3e B
IIpUeMe JTOKYMEHTOB.



3.45. Ommara rocyAapCTBEHHOW  TMONUIMHBI 32  MPEJOCTaBIICHHUE
MYHULIMNAIBHON YCIYTH U YIUIaTa WUHBIX IJIATEXKEW, B3UMAEMBIX B COOTBETCTBUU C
3aKOHOAATEeNbCTBOM Poccuiickon denepamnuu.

OcHoBaHueM U1l HaYajla aAMUHUCTPATUBHON MPOLENYPHI SBISIETCS HATUIUE
MPENYCMOTPEHHOU 3aKOHOIATENBCTBOM Poccuiickont denepanini rocy1apCTBEHHOU
MOIUIMHBI 32 IPEAOCTABICHUE MYHULIUIAIBHOMN YCITyTH.

Omnata rocynapCTBEHHOW MOLUIMHBI 3a NPEAOCTABICHUE MYHUIMIIAIBHON
YCIIYTH HE OCYILECTBIISICTCA 3asBUTEIEM C HCIOJNb30BaHMEeM EnumHOoro mnoprana,
PeruonanpHOrO noprasna, opHUIMATFHOTO CaiiTa MO MPEABAPUTEIHHO 3a0IHEHHBIM
Y IIOTHOMOYEHHBIM OPraHOM PEKBU3HUTAM.

IIpy  ommare  roCcymapCTBEHHOM  MOLUIMHBI 3@  IPEAOCTABJIECHUE
MYHUIIUINIATBHOW YCIIyTu 3asBUTENIO OOECTeUYMBAETCS BO3MOXKHOCTH COXpPaHEHUS
IJTATEKHOTO JTOKYMEHTA, 3alOJIHEHHOTO WM YAaCTUYHO 3alOJHEHHOTO, a TAKKE
nevyaTty Ha OyMa>KHOM HOCHUTEJIE KOIIUU 3alI0JIHEHHOTO MJIaTeKHOTO IOKYMEHTA.

B nmatexxHoM JTIOKyMEHTE YKa3bIBaeTCSl YHUKAJIBHBIA HJEHTU(DUKATOP
HAYHMCJICHUS U UJICHTU(DUKATOP TUIATEIbIIUKA.

3asBuTENb UHPOPMUPYETCS O COBEPLICHUM (PaKTa OIUIATHI TOCYAapCTBEHHOM
NOIIMHBI 32 MPEIOCTaBICHUE MYHHIMIAIBHOM YCIYyTH IHOCpeacTBoM EnaumHOro
nopraina, PernonansHoro nopraia, ohUIUaIbHOTO CaiTa.

Y1oIHOMOYEHHBIN OpraH He BIpaBe TpeOOBaTh OT 3asBUTENS MPENIOCTaBIIE-
HUsI JOKYMEHTOB, MOATBEPKIAIOMNX BHECEHUE 3ASBUTENIEM ILIAThI 3a MPEIOCTaB-
JIEHWE MYHMIIUIIAJBbHON YCIIYTH.

[IpenoctaBnenne wuHbopManuu 00 oOIUIaTe TOCYIapPCTBEHHON MOIUIMHBI
32 MPEIOCTABICHUE MYHULHINIAIBHOW YCIYTH OCYLIECTBIIIETCS C MCIOJIb30BaHUEM
uH(popmaiuu, coaepxamieiics B ['ocygapcTBeHHOM WH(OPMAIMOHHONW CUCTEME O
rOCYJapCTBEHHBIX M MYHULHIIAIBHBIX IUIATEXKAX, €CIM MHOE HE NPELYCMOTPEHO
dbenepaabHBIMU 3aKOHAMH.

Kpurepuem npunATUs pemieHus: N0 JaHHOM aAMUHUCTPATUBHOW IPOLIEAYype
ABJIAETCSI  NEPEYNCICHUE  3asBUTENEM  JEHEXHBIX CPEACTB HA  OIUIATy
rOCyAapCTBEHHONW IONUIMHBI YTIOJHOMOYEHHOMY OpraHy, IPeI0oCTaBISIOMIEMY
MYHULIMNAIBHYIO YCIYTY B 3JIEKTPOHHOM BHJIE.

Pe3ynbTaToM aJMUHUCTPATUBHOW MPOLEAYPHI SIBISETCA OIulaTa 3asBUTEIEM
roCyJapCTBEHHOW TMOUUIMHBI 3a MPEJOCTaBICHUE MYHULMNAIBHON YCIYyrd B
AIEKTPOHHOM BHJIE.

CnocoboM ¢ukcauu pe3ynbrara aMUHUCTPATUBHON MPOLIETYPHI SIBISETCS
IJIATEXKHBIA JOKYMEHT C YKAa3aHUEM YHHUKAJIbHOTO MJIEHTHU(PUKATOpA HAYUCICHUS U
uaeHTUUKATOpa MJaTeNbIIMKa IJIaTeXa, a TAaKXKe CBEeACHHS O (akTe OoriaThl,
coaeprKamuecs B  locymapcTBeHHOM uH(pOpMaIIMOHHOM CHUCTEME 0
rOCyAapCTBEHHBIX M MYHUIIMITAJIbHBIX TJIATEXKaX.

3.4.6. [Tonyyenue pe3ynabTaTa MpeaOCTaBICHUS MyHUITUTIATLHON YCIYTH.

OcHoBaHueM 1Sl Hayala aAMUHUCTPATUBHON MPOLENYPHI SBISIETCS TOTOBBIN
K BBIJIaU€ PE3yJbTaT MPEIOCTABICHHUS MyHULIUITAIIBHOW YCITYTH.

B kauecTBe pe3ynbTaTa NpeaoCTaBiICHUs MyHUIIUIAIBHOW YCIYTH 3asiBUTEIb
10 €r0 BHIOOPY BIIPABE MOTYUHTh:



a) apXUBHBIEC CTIPABKH, BHIMIMCKU, KOMTUW apXUBHBIX JOKYMEHTOB B (popMme
AIEKTPOHHOTO JOKYMEHTA, OAMNUCAHHOTO YIOJHOMOYEHHBIM JTOJKHOCTHBIM
JULOM Y TIOJTHOMOYEHHOTO OpraHa ¢ UCIOJIb30BAaHUEM YCUIICHHOU
KBTM(PUITUPOBAHHON AJIEKTPOHHOM MOJIUCH;

0) apxXuBHBIC CIIPaBKH, BBINACKH, KOIHMHM apXWBHBIX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

3asBUTENb BIIPAaBE MOJYYUTh PE3yJbTAaT MPEAOCTABICHUS MYHUIUMIIATBHON
yciiyrd B opMe JIEKTPOHHOTO IOKYMEHTA WM IOKYMEHTa Ha OYMa>KHOM HOCHUTEIIe
B TEUCHHE CPOKA JICVCTBUS pe3yJIbTaTa NPEIOCTABICHUS MYHUIIMIIATLHON YCIIyTH.

Kpureprem npuHsATHSA penieHus MO JTaHHOW aJMUHHCTPATUBHON IPOLIEAYpE
ABJISIETCS HAJMYUE PE3yJIbTaTa MPEIOCTABICHUS MyHULUIIAIIBHONW YCIIYTH, KOTOPBIN
MIPEAOCTABISACTCS 3asIBUTEIO.

Pe3ympraroMm  aIMUHUCTPAaTUBHOW  NOpPOLEAYpPHl  SIBISETCA  BbLaaya
(HampaBieHue) 3asBUTENIO JTOKYMEHTOB, SABJISTFOLLAXCS PE3yJIETaTOM
MIPEAOCTABIEHNS] MyHULIUITAIIBHONW YCIIYTH.

CnocoboM  (ukcanum  pe3yiabrara  BBIIOJIHEHHUS  aJIMHUHHCTPAaTUBHOMN
npouenypsl (MOJXy4eHUe pe3ysibTaTa MPEJOCTaBICHUS MYHUIUMIAIbHOW YCIYTH B
dbopme IEKTPOHHOTO JOKYMEHTA, MOJANUCAHHOTO YCUJIEHHOW KBaIU(UIIMPOBAHHOM
DIIEKTPOHHOM MTOANHUCHIO YIOJIJHOMOYEHHOTO JOJDKHOCTHOTO Iuna
YIIOTHOMOYEHHOTO OpraHa SBIIETCS YBEIOMJIEHHME O TOTOBHOCTH PE3YJbTaTa
MPENOCTaBICHUS MYHUIIMNIAIBHOM YCIYrM B JIMYHOM KaOuHeTe 3asBUTENs Ha
Enunom noptaie, PernonanbHoM nopraie, opuIiMaibHOM CaiTe.

3.4.7. [lony4yeHue cBeJIeHUH O X0/1€ BBITIOJIHEHHUS 3aIIpoca.

OcHoBaHueM Mg Hayajda aJIMHUHUCTPATUBHOW NPOLIEAYPHI  SIBIISIETCS
oOpamienue 3asButens Ha Enunbiit moptan, Pernonanbublil mopTai, ohuinamIbHbIHN
CaWlT C LEJBIO NOJYYCHUSI MyHULIUNIAIBbHON YCIYTH.

3asBUTEIb HMMEET BO3MOXKHOCTh TOJy4YeHUs HHpOpManuMM O XoJe
MIPENOCTABIEHNS MYHULUITAIBHON YCIYTH.

Nudopmamus o  xole  NOPeNOCTaBICHUS  MYHMUIIMNAIBLHOW  YCIyTH
HaIpaBJISIETCS 3aSBUTENIO Y IOJJTHOMOUYEHHBIM OPTraHOM B CPOK, HE MPEBBIIIAIOIINN
OJIHOTO paboyero JHS TOCJ€ 3aBEpUICHUS BBIMOJHEHUS COOTBETCTBYIOILIETO
JICUCTBHUS, HA aJIPEC ANEKTPOHHOM MOUTHI WU C UCTOJIB30BAaHUEM CpeacTB EauHoro
noprana, PernonansHoro nopraia, opUIUaIbHOTO CaliTa MO BHIOOPY 3assBUTEINS.

[Ipu mnpenocTtaBieHUH MYHUIMIIATBLHON YCIYTH B DJEKTPOHHOU (opme
3asiBUTEIIO HAIIPABIISIETCS:

a) YBEJOMJICHUE O 3allMCH HA MPUEM B YTIOTHOMOUYEHHBIM oprad win MOI],
coZieprKalllee CBEACHUS O AaTe, BPDEMEHU U MECTE IIPUEMA,;

0) yBelIOMJICHHE O MPUEME M PETUCTPAIUU 3alpoca W WHBIX JTIOKYMEHTOB,
HEOOXOJMMBIX JIJIi TIPENOCTABICHUS MYHHUITMNAIBHOM YCIYTH, COJEpKaiiee
cBeleHuss o (Qakrte npuemMa 3amnpoca U JOKYMEHTOB, HEOOXOAUMBIX MJis
MPENOCTABIECHNS MYHHULMIAIBHON YCIyTH, U Hadyajue MpPOUEAYpbl MPEIOCTABICHUS
MYHUIMIIAIBHON YCIyTM, a TaKXK€ CBEICHUA O JaTe€ W BPEMEHU OKOHYAHUSA
MPEAOCTaBICHNS MYHUITUTNIATBLHON yCJIYTH JTMOO MOTUBUPOBAHHBIN OTKa3 B MpHEME
3ampoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS MYyHUITUIIAIbHON
YCIIYTH;



B) yBeAOMJIEHHE O (akTe mOdydyeHUs HHGOPMALMU, MOATBEPIKIAIOIICH
OIUIATY MyHULIMIAIBHOMN YCITyTH;

I') YBEIOMJICHHE O PE3yJIbTaTax PacCMOTPEHHUS TOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABICHUSI MYHULIUITAJIBHOW YCIIYTH, COJIEpKAIEe CBEICHHS O IPUHATUN
MOJIOKUTENIBHOTO  PELICHHS] O MPEJOCTABICHUH MYHUUUIAIBHOW YCIYTU U
BO3MOYKHOCTH TIOJIYYUTh PE3yJIbTAT MPEJOCTABICHHUS MYHUIIUTIATBLHON yCIyTH OO
MOTHBHUPOBAHHBIN OTKa3 B IPEAOCTABICHUN MYHULIUIIATBHON YCIIyTH.

Kpurepuem npussaTHA pemieHus 1O TaHHOW aIMHUHHMCTPATUBHOM NIPOLIENYpE
aBigeTcss oOpamieHue 3asButenss Ha EnuHbelil nopran, PermonanbHbI mopTa,
opUITHATHHBINA CAUT C TENTBIO TTOJYICHHS MYHHUITUTIAITBHON YCITYTH.

Pe3ynpraToM  aIMHHHCTPATUBHOW  OPOLEAYpPHl  SIBISETCS  MOJYy4YEHHUE
3asgBUTENEM CBEIECHUN O XOJ€ BBINOJHEHUS 3alIpoca B BUJIE YBEIOMJIEHUI Ha aJpec
AJIEKTPOHHOM MOYTHI WK B JUYHOM KabuHeTe Ha ExuHom moprane, PernonaisHoMm
nopraine, opUIHaIbHOM caifTe 1o BRIOOPY 3asiBUTEIIS.

CnocoboM ¢ukcanuu pe3yibrara aJMUHUCTPATUBHON MPOLIETYPHI SIBISIETCS
OTOOpa)KEHHE TEKYIIEro CTaTyca TMPEeJOCTABICHUS] MYHHUIMIAIBHONW YCIyTH
B JMYHOM KaOuHeTe 3asiButenss Ha EjguHom moprane, PernonansHOM moprare,
oQUIMATBLHOM CalTe B AJIEKTPOHHOU (hopMme.

3.4.8. OcymiecTBiIeHUE OLIEHKH KauecTBa MPEJOCTABICHHUS MYHHUIIUTAIbHOU
YCIIYTH.

OcHoBaHuMeM [JIl Hayala aJMHHHCTPAaTUBHOW MpPOLEAYpbl  SBISIETCS
OKOHYAHHUE MPEAOCTABICHN MYHULUIIAILHON YCIyru 3asiBUTEITIO.

3asBUTEIIO 00ECIEYMBAETCS BO3MOKHOCTh OLEHUTh JJOCTYITHOCTh U Ka4€CTBO
MYHUIMOANBHOW yciayrd Ha PernonanbHoM mnopraiie, oQUIMAIbHOM calTe, B
ciydyae (popMuUpoBaHHUS 3ampoca O MPEJOCTABICHHUM MYHUUMIAIBHON YCIYrd B
AIIEKTPOHHOU (hopme.

Kpurepuem npunatus pemieHus: no JaHHOM aAMUHUCTPATUBHOW IpOLEaype
ABJISIETCA corjlacue 3asiBUTENS] OCYIIECTBUTh OLEHKY JIOCTYNHOCTM U KadecTBa
MYHULIMNAIBHON YCIYyTH, C HMCIOJIb30BAHUEM CPEACTB PermoHanpbHOro mnopraia,
oHUIIHAIBHOTO calTa.

Pe3ynbTaToM aAMUHUCTPATUBHOMW MPOLETYPhI SIBISETCS OILIEHKA JOCTYITHOCTH
M KayecTBa MYHUIMIAJIBLHOW yciayru Ha PermonambHOM mopTane, o(UIIMATEHOM
caure.

CnocoboM ¢ukcauu pe3ynbrara aAMUHUCTPATUBHON MPOLIETYPHI SIBISIETCS
yBeOMIIeHHE 00  OCYIIECTBJICHHMM  OLEHKH JOCTYHOCTH W  KayecTBa
MYHUIMTNIATBHOM yCIyrH Ha PerronansHom noprasie, oQpUIMaTIbHOM caiTe

3.4.9. JlocynebHoe (BHecyneOHOE) o0OkajoBaHUE pEUICHUM | JEHCTBUI
(6e3nelicTBus) opraHa (opraHu3alyu), JOJPKHOCTHOIO JIMIIa OpraHa (OpraHu3aiim)
00 MYHMITUTIAIEHOTO CITY>KaIlero.

OcHoBaHueM Mg Hayajga aJIMHUHUCTPATUBHOW NPOLIEAYPHl  SIBIISIETCS
oOpamienre 3asBuUTeNs] B YIOJIHOMOYEHHBIA OpPraH C IEJbI0  TOJyYCHHUS
MYHULIMIIAIBHOU YCITyTH.

3asgBuUTENI0 00ECIEUYMBACTCS BO3MOXKHOCTH HAIPaBICHUS JKajJoObl Ha
pemieHuss U aecTBus (0e3aeiicTBUE) aAMUHUCTpAMKA Y TIOOHEHCKOTO CEIThCKOTO
nocesieHuss OTpaJHEHCKOTO paioHa JOJDKHOCTHOIO JUUA Y TOJIHOMOYEHHOIO



opraHa CIIy’aIlero B COOTBETCTBUU cO cTaThell 11.2 PenepanbHOro 3akoHa ot 27
utosist 2010 1. Ne 210-®3 "OO6 opranu3zaniuu MpeaoCcTaBICHUS] TOCYIapCTBEHHBIX U
MYHUIIMOAIBHBIX ~ yCIyr" ¢ HCIOJb30BaHMEM  mopTana  ¢eaepaibHON
roCyJapCTBEHHOW HMH(POPMAIIMOHHON CHUCTEMBbI, oOOecneyrBaroleld MpoIiecc
nocyneOHoro (BHeCyJe0HOT0) 00XKaloBaHUs PEIICHUN U JedCcTBUN (0e31eiCcTBUS),
COBEPILIEHHBIX MPHU MPEIOCTABICHUU T'OCYJAPCTBEHHBIX U MYHUIMIAIBHBIX YCIIYT
opraHamu, MpeAoCTaBIISIONIMMHI TOCYJapCTBEHHbIE U MYHULUIIAJIbHBIE YCIYTH, UX
JOJKHOCTHBIMU JIMIIAMH, TOCYIapCTBEHHBIMA M MYHHMIIMIIAIBHBIMU CITY>Kal[UMHU C
UCIIOJb30BaHUEM HMH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn "MHTepHer”
(mamee - cuctema TOCy1eOHOTO 00KATOBAHHS).

[Ipu HampaBneHUH >kamo0bl B AIEKTPOHHOM BHJIE IMOCPEICTBOM CHCTEMBbI
J0Cy1€0HOTO 00XxanoBaHUs C MCIIOJIb30BaHUEM UH(POPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh "MHTepHeT', oTBeT 3asBUTENIO (TpeICTaBUTEI
3asiBUTENIs1) HANpPaBISIETCSl MOCPEACTBOM CHCTEMbI JTOCYAEOHOro 00’KajJoBaHHUs, a
TaK)Ke CocoO0M, YKa3aHHBIM 3asiBUTENIEM MPU M0J1a4€e KaI00blI.

KputeprueM npuHsATUS pelieHHs] 0 AAaHHOM aIMUHUCTPATUBHON mpoueaype
SBIIIETCS.  HEYIOBJETBOPEHHOCTh  3asBUTENSl  PELICHUSMH U JICHCTBUSMHU
(Oe3nencTBUSAMN) Y10JIHOMOYEHHOTO oprasa, JOJKHOCTHOTO auna
Y10JIHOMOYEHHOTO OpraHa, MyHUIMIIAILHOTO CITY’KaIlero.

PesynbraToM aqMUHUCTPATHUBHON TIPOLEAYpPHl SBIAETCS HAMpaBIICHUE
*KanoObl 3asBUTENs] B YIOJIHOMOYEHHBIM OpraH, MOJAHHOW C HCIOJIb30BaHUEM
CUCTEMBI IOCYI€OHOr0 00XKaJTOBAHMS B JIEKTPOHHOM BHUJE.

CnocoboM ¢ukcauu pe3ynbTrara aJMUHUCTPATUBHON MPOLIEYPhl SBISETCA
perucTpanus >kajio0bl 3asBUTENS, a TaKKe pe3yibTara PacCCMOTPEHHsS >KaloObl B
CUCTEME JI0CYyA€OHOT0 00KaJIOBAHMUSI.

3.5. [Topsaok uctpaBiIeHHs JAOMYIIIEHHBIX OIEYaTOK M OIMHMOOK B BBIIAHHBIX B
pe3yJabTaTe MpeI0CTaBICHUS MyHUIIUITAIBHOW YCITYTH IOKYMEHTaX

3.5.1. OcHoBaHueM Uil Hayajga agMUHHUCTPATHUBHON MPOLEAYPHI SBISIETCS
MoJIy4eHHe YTOJTHOMOYEHHBIM OPTraHOM 3asBJICHUSI 00 UCTIPABICHUU JIOIMYIICHHBIX
OTEYaTOK U OMIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHUIIUIIAIHLHOM
YCIIYTH IOKYMEHTax (J1ajee — 3asiBjieHue 00 MCIPaBICHUU JOIYIICHHBIX OMEYaTOK U
OIITHOOK).

3.5.2. 3asgBieHue 00 HCHpPABICHUU JOMYIICHHBIX OMNEYATOK M OIIMOOK
MOJAETCS B MPOU3BOJILHOM (hOopMeE U JOJIKHO COJIEPIKATh CIICTYIOIINE CBEACHUS:

HAaUMEHOBaHHWE YTOJHOMOYEHHOTO oOpraHa, u (win) Qamuinio, uM4,
oT4ecTBO (TIOCJIEHEE - TIPU HAJIWYUHU) JOJDKHOCTHOTO JHIAa YTOJHOMOYEHHOTO
OopraHa, BbIJIABIIIETO JOKYMEHT, B KOTOPOM JOMYIIIEHA OlleyaTKa UiIu OIHnOKa;

dbaMunnio, UMs, OT4ECTBO (MIOCNENHEe - MPU HAJIMYWN), CBEIACHUS O MECTe
KUTEIHCTBA 3asBUTENS - (PU3WYECKOTO JHUIlA JTUOO HAWMMEHOBAHHWE, CBEICHUS O
MEeCTE€ HaXOXKJICHHS 3asBUTENS - IOPUAMYECKOrO JIMIA, & TaKke HOMEp (HOMepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) AIEKTPOHHOW MOYTH (TIPU HAIMYUHU) |
MOYTOBBIN a/Ipec, IO KOTOPBIM JIOJKEH OBITh HAMIPaBJIEH OTBET 3asBUTEIIO;
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PEKBU3UTHI JOKYMEHTOB, B KOTOPBHIX 3asBUTENb BBISBUJI ONEYATKH W (WJIH)
OIITNOKMU;

KpaTKO€ OIKCaHWE OINEYaTKH W (Wiu) OIMIMOKK B BBIJAHHOM B pe3yJibTare
MPEIOCTABICHUSI MyHUITUTIATLHON YCIYTH JOKYMEHTE;

yKazaHue crnocoba uHGOpMUpOBaHMS 3asBUTENS O XOAE PACCMOTPEHUS
BOIpoca 00 MCIPaBJICHUU ONEYaTOK U (UJM) OUIMOOK, BBISBICHHBIX 3asBUTENIEM, U
3aMeHe JIOKYMEHTOB, a TaKXKe NpeACTaBlIeHUs (HampaBlieHUs) pe3yJbTara
paccMOTpEHHUs 3asiBICHUs 00 YBEOMIIEHUSI 00 OTKa3e B MCIPABICHUM OTEYaTOK
U (WIH) OMHOOK.

3.5.3. K 3asBnennio 00 WCHpaBIICHUH TOMYIICHHBIX OIEYATOK W OIIMOOK
PUIIATal0TCs:

KOIHS TOKYMEHTA, B KOTOPOM JIOIYIIICHA OITHOKA MJIH OTIeYaTKa;

KONASL ~ JIOKyMEHTA, TMOATBEPIKAAIOIIETO TOJHOMOYHUS  IPEIACTaBUTEIIS
3asBUTENS, — B ClIy4yae MPEICTaBICHUSI HHTEPECOB 3asiBUTEIS TIPE/ICTABUTEIICM.

3.5.4. Cpok wucrpapjieHUsl JOMYIICHHOW OMEYAaTKH M OMIMOKH HE MOXKET
NpEBBINIATh 5 pabouux JHEW CO JIHA PEerucTpanuud B YIIOJIHOMOYEHHOM OpraHe
3asiBJICHUS 00 UCIIPABJICHUH JIOMYIIEHHBIX OMEYaTOK U OITHOOK.

3.5.5. B cayuae oTkaza VYIOJIHOMOYEHHOTO OpraHa B HCIPABICHUU
JOMYIIEHHBIX UMM OIE€YaTOK U OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABIICHUS
MYHUITUTIATBHOM YCIYTH JOKYMEHTaX JIMOO HapyIIeHUS YCTAHOBIEHHOTO CpOKa
TaKUX KCIIPABICHUH, 3asiBUTENb MOKET 0OPATUTHCS C KaJI0OO0W Ha JaHHBIN OTKa3.

XKanoba, mnocrtynuBmias B YNOJHOMOYEHHBI OpraH B HCHPABJICHHUH
JOMYIIEHHBIX OTEYAaTOK W OIMMOOK WM B CiIydac OO0XKaJIOBAaHWS HAPYIICHHS
YCTaHOBJICHHOTO CPOKa TaKUX MCTPABICHHM, MOJICKHUT PACCMOTPEHUIO B TEUCHUE 5
pabounx JHEH Co THS €€ PETUCTPAIIHH.

3.5.6. Ilo pe3ynbraram pacCMOTpEHHsI >Kajdo0bl MPUHUMAETCS OJHO W3 Clie-
JTYIOUIUX PEIICHUM:

1) »xanmo0a ynoBieTBOpsieTcs: B (popMe UCTIpaBIECHUS TOMYIIEHHBIX ONEYaToK U
OIIMOOK B BBIIAHHBIX B PE3yJIbTAaTE MPEIOCTABICHUS MYHUIIUIIATLHON YCITyTH;

2) B yIOBJIETBOPEHUH KaTOOBI OTKAa3bIBACTCS.

3.5.7. B cnyuae BHeceHHMs W3MEHEHUW B BBIIAHHBIC 110 pe3yjbTaTaMm
MPENOCTABIICHUS MYHUIIMMAIBHOW  YCIYTM JOKYMEHTBI, HaNpaBJICHHBIX Ha
UCIIpaBJICHUE JIOMYIIEHHBIX OMNEYAaTOK W OMMUOOK, JOMYIIEHHBIX [0 BHUHE
YIIOTHOMOYEHHOT0 OpraHa, Ijiarta ¢ 3asBUTENS HE B3UMAETCS.

4. ®opMbI KOHTPOJIS 32 MPEIOCTABICHUEM MYHULIMIIATIBHON YCIIYTH

4.1. Ilopsinok OCyIIECTBICHUS TEKYIIErO KOHTPOJIA 32 COOIIOEHUEM U
VICTIOJTHEHUEM OTBETCTBEHHBIMHU JIOJ>KHOCTHBIMU JIMIIAMU TTOJIOKEHUN pErIaMEeHTa U
WHBIX HOPMATUBHBIX MMPABOBHIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
IIPEIOCTABIECHNUIO MYHUIIMITAIIBHON YCIIYTH, @ TAKXKE
MPUHATHEM UMU PEIICHUN



4.1.1. JlomxkHOCTHBIE JMLa YTIOTHOMOYEHHOTO OpraHa IpH MpeJoCTaBICHUH
MYHUIMIIAIBHON  YCIYTM  PYKOBOJCTBYIOTCS ~ IOJOXEHUSMU  HACTOSIIETrO
Pernamenra.

4.1.2. Texymuuit KOHTPOJIb 3a COOJIIONEHUEM 51 UCHOJIHEHUEM
OTBETCTBEHHBIMHU JOJKHOCTHBIMU JIMIIAMHU Y IOJITHOMOYEHHOTO OpraHa IMOJ0KEHUM
PermameHTa ¥ MHBIX HOPMAaTUBHBIX IPABOBBIX aAKTOB, YCTaHABJIMBAIOIIMX
TpeOOBaHUS K MPEJOCTABICHUIO MYHUITUTIATLHON YCIYTH, a TaK)Ke MPUHATHEM UMHU
pelIEHU  OCYIIECTBISICTCS  PYKOBOAMUTEIEM CTPYKTYPHOTO  MOApA3JCICHUs
YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OpraHu3aiuio padoThl IO
MPEAOCTaBICHUIO MYHUIIUTTAIBHON YCITYTH.

4.1.3. Tekymuidi KOHTPOJIb OCYIIECTBISECTCS IMyTEM MPOBEICHUS MPOBEPOK
COOJIIOJICHUST W BBITIOJIHEHUS  OTBETCTBEHHBIMHM  JIOJDKHOCTHBIMU  JIMIIAMH
YNOJIHOMOYEHHOTO  OpraHa TMOJIOKEHUM  HACToALIEro  PermameHTa, HMHBIX
HOPMAaTHUBHBIX MPABOBBIX akTOB Poccuiickon denepanuu.

4.1.4. ITpenMeTOM KOHTPOJIS SIBJIACTCS BBISIBJICHHUE U YCTPAHEHUE HAPYIICHUN
npaB 3asBUTENICH, MOpsAJIKA PACCMOTPEHHUS 3alpocoB, oOpalieHuil 3asBUTENCH,
OIICHKAa TIOJIHOTHI PacCMOTPEHHUs oOpalieHul, OOBEKTHBHOCTh M TIIATCIHHOCTH
MIPOBEPKH CBEJCHUN, 000OCHOBAHHOCTh U 3aKOHHOCTb IIPEJIaraeMbIX JIJIs IPUHATHS
pEIIeHUI 1Mo 3ampocaM U 0OpaIeHUsIM.

4.2. ITopsinok 1 NEPUOAUYHOCTD OCYILIECTBICHUS IUIAHOBBIX U BHEILJIAHOBBIX
MPOBEPOK MOJHOTHI M KAYECTBA MPEAOCTABICHUS] MYHUIIUIIAIIBHON YCIYyTH, B TOM
Yyucie NopsiAoK U (GOPMBbI KOHTPOJIS 32 MOJTHOTOM M KaYE€CTBOM IMPE0CTABICHUS
MYHULHANIAIBHON YCIIyTH

421.B 1mensx  OCYIISCTBICHUS  KOHTPOJS 32  IPEIOCTaBICHUEM
MYHHUITUTIATBHOM YCIyTHU, a TaKXe BBISBJICHUS W YCTPAaHEHUs HAPYIICHUN TpaB
3asiBUTENEN YIOJIHOMOYEHHBIM OpPraHOM MPOBOJSTCS IUIAHOBBIE M BHEILJIAHOBBIC
MIPOBEPKH.

4.2.2. TllpoBeneHue IUIAHOBBIX TPOBEPOK, TMOJHOTHI W  KayecTBa
MPEAOCTABICHUSI MYHUIMIAIBHOW YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU C
YTBEPKJICHHBIM TpaduKoM, HO He pexke 1 (0IHOro) pasza B TO/I.

4.2.3. BHeruiaHOBbIE POBEPKHU MPOBOJIATCS MO 0OpaIieHusM GU3MYECKUX JIHI
U IOPUAMYECKUX JIUI] C Kajo0aMu Ha HapyIIeHUE UX MPaB U 3aKOHHBIX UHTEPECOB B
X0/J1€ MPEIOCTaBICHUSI MYHUIIUITAIbHON YCIIYTH, a TaK)Ke Ha OCHOBAHUU JIOKYMEHTOB
Y CBEJICHUH, YKa3bIBAIOIIMX HA HAPYIIEHNE UCTIOJIHEHUS TIOJI0KeHUsI PernaMenra.

4.2.4. Pe3ynbTarhl IUJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK OGOPMIISIIOTCS B
BUJIC aKTa, TJ€ OTMEUAIOTCS BBISBICHHBIC HEAOCTAaTKU U TMPEJIOKEHUS IO HUX
YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OpraHa, MpeaoCTaBIISIONIEr0
MYHHUITUTIATIBHYIO YCITYTY 3a PEIICHHs U NeicTBUs (0e31eliCTBHE), TPUHIMAEMBbIC
(ocylIeCTBISIEMBIE) MU B XOJI€ TPEAOCTABICHUS] MYHUIIUIIAIbHOW YCIYTH



4.3.1. OTBETCTBEHHOCTh 3a HaJUIEKAIllee MPEAOCTABICHHE MYHULUIIAIbHOU
YCIYI'M  BO3JIArae€Tcsi Ha  PYKOBOJUTENS  CTPYKTYPHOTO  TOApa3JeieHUus
VYHOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OpraHu3aluio padoThl 110
MPEI0CTABICHUIO MYHHUIIUIIAILHON YCIYTH.

4.3.2. TlepconanbHasi OTBETCTBEHHOCTD 3a MPEIOCTaBICHUE MYHHUIUIIAIBLHOM
YCIYI'H  3aKperuisieTcss B JIOJDKHOCTHBIX — pEryIaMeHTaX JOJDKHOCTHBIX — JIUIT
YOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a IMPEJOCTABICHUE MYHHUIIMNAIbHOU
YCIIyTH.

4.3.3. B ciydae BbISIBJICHUS HAapylLIEHUN 3aKoHoAaTenbcTBa Poccuiickoin De-
Jepalyu 1 3aKkoHoaaTenbcTBa KpacHogapckoro kpas, nojaokeHui Hacrosmero Per-
JAMEHTA, a TAKXKe MpaB 3asBUTEIEC BUHOBHBIE JIMIA MPUBIIEKAIOTCA K OTBETCTBEH-
HOCTH B COOTBETCTBHHM C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanumu.

4.4. TlonoxxeHusl, XapaKTepU3yoIIue TPEOOBaHUS K TOPSIKY U (hopMaM KOHTPOJIS 3a
MPEIOCTABIEHUEM MYHHUIIUNAJIBHOM YCIIYyTH, B TOM YHCJIE CO CTOPOHBI IPAXKAaH, UX
00BbeIMHEHU U OpTaHu3aINil

4.4.1. KoHTposb 3a NOPEAOCTABICHUEM  MYHULUUNAIBHOW  yCIyrH
OCYILECTBISIETCS B OPME MPOBEPKU COOIIOEHUS MOCIEI0BATENbHOCTU AEUCTBUIA,
ONpENEICHHBIX  AIMUHHCTPATUBHBIMUA  MPOUEAYpaMH IO  HUCIIOJIHEHUIO
MYHUIUOATBHOW  yCIIyTH, TPHUHATHEM pEHNIEHUH  JOJDKHOCTHBIMHM  JIMI[AMHU
VY10JIHOMOYEHHOTO OpraHa, COOJIIOJICHUS U HUCIOIHEHUS JOJKHOCTHBIMU JIMIIAMU
YIIOTHOMOYEHHOTO OpraHa HOPMAaTHBHBIX IPaBOBBIX akTOB Poccuiickon
®enepanuun, KpacHOgapckoro kpas, a TakKe MOJI0KEHUN HacToAIero Pernamenra.

4.4.2. Tlopsgok 1 (GopMbl KOHTPOJS 3a MPEAOCTABICHUEM MYHHITUTIATBHON
YCIYTH CO CTOPOHBI YIOJHOMOYEHHBIX JOJDKHOCTHBIX JHI[ YTIOJHOMOYEHHOIO
OpraHa JIOJDK€H OBbITh  IOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTHBHBIM H
() PEKTHBHBIM.

4.4.3. Kontponp 3a ucnojiHeHHEM PerimaMeHTa cO CTOPOHBI Tpa)KJaaH, HUX
OOBEMHEHUN W OpraHU3alUN SIBISIETCS CaMOCTOATENBHON (OPMON KOHTPOJS |
OCYIIECTBIISICTCSl ITyTEM HamNpaBJICHHUS OOpaileHui B YTOJTHOMOYEHHBIM OpraH M
MOJIYYCHHUS] MUCHhMEHHOM M YCTHOM HHQOpMaAIMM O pe3yibTaTax MPOBEICHHBIX
IIPOBEPOK M IMPHUHATBIX [0 pe3yJbTaTaM IPOBEPOK Mepax, B TOM YHUCIE
o0xanoBaHus AeUCTBUI (0€31eCTBHS) U PEIICHUN, OCYIIECTBISEMbIX (TPUHSATHIX)
B XOJ€ HCHoJHeHus: PeriameHta B CyneOHOM TMOpPSAKE, B COOTBETCTBUU C
3aKOHOAAaTeNnbCTBOM Poccuiickon denepanuu.

5. HocyneOnblii (BHECY1€OHBIN) TTOPSAOK 00KAIOBAHUS PEIICHUH
U aeiicTBuil (0e31eiCTBHS) OPraHOB, MPEAOCTABIISIONINX
MYHUIIUIIAJIbHBIE YCIYTH, a TAKXKE UX JOJKHOCTHBIX JIUILL

5.1. Uadopmanus asist 3aMHTEPECOBAHHBIX JUI] 00 WX MPaBe Ha JOCYIAeOHOE
(BHECYmeOHOE) oOXkalmoBaHue JAeicTBUi (0€31eiCTBIIN) U (UITH) pelleHuH,
MPHUHSTHIX (OCYIIECTBICHHBIX) B X0JI€ TIPEIOCTABIICHUSI MyHHUIIATIATLHON yCITyTH



5.1.1. 3aumnTepecoBaHHOE JHIO (Jajsiee — 3asBUTENIb) MMEET MPaBO Ha
nocyneOHoe (BHecyaeOHOe) o0ajloBaHUE PEIIeHUN U JeUCcTBUM (Oe3eUCTBUSA) U
(W) penieHui, TPUHATHIX (OCYIIECTBIEHHBIX) YTOJIHOMOYEHHBIM OPraHoM,
JIOJDKHOCTHBIM ~ JIUIIOM ~ YTIOTHOMOYEHHOTO OpraHa, Ju0O0 MYHHIIMIAIbHBIM
cinyxamum, MOIL, paboraukom M®I] B xoae mpeaocTaBiIeHUs MYHHUIIUTIAILHON
ycnyru (nanee — nocyaebHoe (BHecy1eOHOe) 00KaloBaHHE).

5.2. Opranbsl MECTHOTO CaMOYTIPABJICHUSI, OPTaHU3AINH M YIIOJITHOMOYCHHBIC Ha
paccMOTpEHHE KaJIOObI JINIA, KOTOPHIM MOXET ObITh HallpaBJIeHa kKaoba
3asiBUTENS B AOCYACcOHOM (BHECYACOHOM) TIOPSIKE

5.2.1. XKamoba Ha pemieHus u aencTBus (0€3MCUCTBUE) MTODKHOCTHBIX JIHIY
YTOTHOMOYEHHOTO OpraHa, MyHHUIIMIIAJBHBIX CIY>KallNX MOJaeTcs 3asBUTENEM B
VY10JTHOMOYEHHBIN OpraH Ha UMs PYKOBOJUTENS Y TOJITHOMOYEHHOTO OpraHa.

5.2.2. Bcunydae ecnu oOXalmyroTCs penieHuss U jaeicTBus (Oe3neicTBue)
PYKOBOAMTENSA YTOJTHOMOYEHHOTO OpraHa, ajno0a MOoJaeTcs B BBIIICCTOSIINAN
opra (B MOpPsAKE MOAYNHEHHOCTH).

[Ipu oTCyTCTBUU BBIIIECTOSIIETO OpraHa ajoda MmoJ1aeTcs HEMOCPEACTBEHHO
PYKOBOJUTEINO YTIOJTHOMOYEHHOTO OpraHa.

5.2.3. KanoOwl Ha pemieHus u naeictBus (OesnerictBue) pabotHuka MOIL]
nogarorcsi pykopoautento storo M®I[. KamoOGbl Ha pemieHus U JIEUCTBUS
(Oe3nmeiictBue) MOIL] mnopatorcs B AenapTaMeHT HMHGOPMATH3aUMU U CBS3H
KpacHogapckoro kpas, spustomuics yupeaurenem MOL[ wim 101KHOCTHOMY
JIUITY, YIIOJTHOMOYEHHOMY HOPMAaTHBHBIM MTPABOBBIM akTOM KpacHomapckoro kpas.

5.3. CrtocoOb1 HHGOPMHUPOBAHUS 3aIBUTEIICH O MTOPSIIKE
M0JIaYu ¥ PaCCMOTPEHUS KAJI00BI, B TOM YHCIIE C UCTIOJb30BaHeM EnnHoro
noprajia u PernonaipHOro nopraia

5.3.1. Uadopmaruio o mopsiake mojgadu ¥ pacCMOTPEHUS KaoObl 3asBUTENN
MOTYT TMOJY4YUTh Ha WH(GOPMAIMOHHBIX CTEHAAX, PACIOJIOXKEHHBIX B MeECTax
MPEAOCTABICHNS MYHUIUMIIAIBHON YCIYTM HEMOCPEACTBEHHO B YTOJIHOMOYEHHBIN
opraH, Ha opUIHAIBPHOM caiiTe YmoiaHomodyeHHOro oprana, B M®Il, na Egunom
noprayie 1 PernonaibHOM nopraie.

5.4. IlepeyeHb HOPMATHBHBIX TTPABOBBIX AKTOB, PETYIHPYIONTUX IMTOPSIOK
nocyneOHoro (BHECYyA€OHOT0) 00KaIoBaHUsI PEIICHUN U NeUCTBUI (0e31eMCTBYS)
oprasa, Mpe0CTABIISIONIETO MyHUITUTIATBHYIO YCIYTY, a TAK)KE €0 JTIOJDKHOCTHBIX

JIMI

5.4.1. HopmaTUBHBIMH MPABOBBIMU aKTaMH, PETYJUPYIOIIUMHU MOPSIOK
nocyneoHoro (BHeCyZeOHOr0) 00XaloBaHUs pelICHUN W JeicTBUil (O6e31eicTBu)
YHoJIHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIMI[ YTOJHOMOYEHHOIO OpraHa, Ju0o
MYHULIMIAIBHBIX ciykanmx, MOLL, padotauko M®L] siBasitoTcs:



1)denepanbubiii 3akoH oT 27 wionsg 2010 r. Ne 210-®3 "O6 opranu3zanuu
MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT ;

2) TMOCTaHOBJECHHE AJMHUHHUCTpPALMU YJOOHEHCKOTO CEJbCKOTO IOCEICHUS
Otpannenckoro paitona ot 15 oktsa6psa 2013 roma Ne 133 «O nopsiike paboThI C
oOpalieHUsIMU TPAKJIAaH B aJMUHHUCTpAUU Y TOOHEHCKOTO CEIbCKOTO IMOCEICHHUS
OTpagHEHCKOro pailoHay.

6. Oco0eHHOCTH BBIMOIHEHHS aIMUHUCTPATUBHBIX MpoIeayp (AeicTBUil) B
MHOTO(YHKIIMOHATBHBIX LIEHTPaX MPEI0CTaBICHUS TOCYJaPCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT

6.1. IlepeyeHb aAMUHUCTPATUBHBIX MTpOLIENYp (AEHCTBHUIA),
BBINIOJIHSIEMBIX MHOTO() YHKIIMOHAJIbHBIMU LIEHTPAMHU MPEA0CTABICHUS
rOCyZapCTBEHHBIX U MYHULIMITAIBHBIX YCIYT

6.1.1. IlpemoctaBieHue MYHUUUNAIBHOM YCIYI'M BKIIOYAaeT B ceOs
ClIeyIollKe aAMUHUCTPATUBHbBIE IPOLIEAYPHI (IeHCTBUS), BbIOIHAeMble MOLI:

MHPOPMUPOBAHUE 3ASBUTENSI O MOPSAJKE MPEJOCTABICHUS MYHULUMNAIBHOMN
yciryru B ML, o0 xoz1e BBIIOJHEHHUS 3apoca O IPEJIOCTAaBICHUN MyHUIIUIAIBHON
yCIIyI'M, IO UHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEAOCTABICHUEM MYHHUIUNAIBHON
YCIYTH, a TaKKe KOHCYJIbTUPOBAHHE 3asBUTENS O MOPSAAKE IPEAOCTABICHUS
MyHULANANBHOUN yciryru B MOLI;

npueM 3ampoca (Janee - 3asBIEHUE) 3asBUTENS O MPEJOCTaBICHUU
MYHUIIUNATBHOW YCIYTH U UHBIX TOKYMEHTOB, HEOOXOAUMBIX JJIs TIPEIOCTABICHUS
MYHULHANIAIBHOWN YCITyTH;

nepenayy  YNOJHOMOYEHHOMY OpraHy, 3asBJI€HUS O IPENOCTaBICHUU
MYHUIIUINAIBHONW YCIYTH U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABIICHUS
MYHULUNAIBHON YCITyTH;

OpUEM  pe3ysbTara  NPEAOCTABICHUS  MYHUIUNAIBHOW  YCIyTH  OT
YTOJTHOMOYEHHOTO OPraHa;

BbIIAYy 3asBUTENIO PE3yJIbTaTa MPEeIOCTaBICHNUS MyHULMIIAJBHON YCIyTH, B
TOM 4HCII€ BbIJA4y JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAAOIINX
COAEPKAHUE DJICKTPOHHBIX JOKYMEHTOB, HamnpasieHHbIX B MO®ILI no pesynbratam
MIPENOCTABIEHNS MYHMIMIIAJBHON YCIYTM YIIOJTHOMOYEHHBIM OpPraHOM, a TaKkKe
BbIJIauy JIOKYMEHTOB, BKJIIOYasi COCTABJICHHE Ha OyMa>KHOM HOCHUTEJE U 3aBEpEHUE
BBIITMCOK U3 HHPOPMAIIMOHHOM CUCTEMBbI Y TOJIHOMOYEHHOI'O OpraHa.

6.2. IlopsimoK BBINOJHEHUS aIMUHUCTPATUBHBIX MpoLeayp (IeHCTBUIA)
MHOTO(YHKIIMOHAJIbHBIMU LIEHTPAMH MPEOCTABICHUS TOCYIaPCTBEHHBIX U
MYHHULUIIAJIBHBIX YCIIyT

6.2.1. HudpopmupoBanue 3asBHUTENEH OCYIIECTBIACTCS TOCPEICTBOM
pa3MeIeHrs aKTyaJdbHOW W HWCYepIbIBaloIie uHopManyu, HEOOXOIUMON IJis
MOJIYYCHUS] MYHUIIUIIAILHON YCIYyrd Ha WH()OPMAIMOHHBIX CTEHJAX WU HHBIX
UCTOYHHMKAX WH(OpMUpoBaHUs, a Takke B okHe MODI[ (wHOM crHenuambHO



obopynoBaHHOM  pabouem Mectre B MODII), npenHasHaueHHOM IS
uH()OPMUPOBAHUS 3asiBUTENEH O MOPSAKE MPEAOCTABICHUS MYHUIIMITAIBHBIX YCIYT,
O XOJI€ PAacCMOTPEHMS 3alpPOCOB O NPENOCTABICHUM MYHULHUNAIBHBIX YCIYT, a
TaKKe I TPEJOCTABICHHUS HWHOM uWHMOpMAIMU, B TOM 4YHUCJIE YKa3aHHOU
B moanmyHkre  'a"  myHkrta 8  [IpaBun  opraHuzanuu  JIESITEIBHOCTH
MHOTO(QYHKIIMOHANIBHBIX ~ IEHTPOB  MPEAOCTABIICHUS  TOCYJApPCTBEHHBIX U
MYHULMNAIBHBIX ~ YCIYr, YTBEPKICHHBIX TNOCTaHOBIeHUEM lIpaBurenbcTBa
Poccuiickoit @enepaunu ot 22 nekadps 2012 r. Ne 1376 "OO0 yrBepxaenuu [IpaBun
OpraHu3alyy ACSITEIbHOCTH MHOTO(YHKIIMOHANBHBIX IEHTPOB MPEAOCTaBICHUS
roCyJapCTBEHHBIX U MyHHUIIMIAIbHBIX YCIYT .

6.2.2. OcHOBaHMEM [UIs Hayaja aAMUHUCTPATHUBHON MNPOUEAYPHI SBISIETCS
obOpamenne 3asButens B MOIL] ¢ 3asBiaeHrnEM U JOKyMEHTaMHU, HEOOXOIUMBIMU JIIsI
MPEIOCTABIECHUSI MyHULIMIIAbHON YCIYTH.

IIpuem 3asBneHus u 10KyMeHTOB B M®I[ oCyiecTBIIsIeTCSI B COOTBETCTBUH C
®denepanbHbiM 3akoHOM OT 27 wuronsa 2010 r. Ne 210-d3 "O6 opranuzanuu
IPEIOCTABICHUS! TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYr', a TaKke C
YCIOBUSIMH COTJIallIeHUs 0 B3aumoaencTBuu MO®IL[ ¢ YoaHOMOYEHHBIM OpraHom
(anee - coryalieHUe O B3aUMOJICHCTBUN).

PaGotHuk M®I] npu npueme 3agBieHHs O IPEIOCTABICHUU MYHUIUTIATHLHOM
yciyru nu0o 3ampoca O MPEeAOCTaBICHUHM HECKOJIbKUX TOCYNapCTBEHHBIX U (HJIN)
MyHULIHANAIBHBIX yciayr B M®LI, npenxycmorpennoro crateen 15.1 @enepanbHoro
3akoHa oT 27 wuronga 2010 r. Ne 210-®3 "OO0 opraHuzauuu NOpeIOCTaBICHUS
roCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT'" (Jlajee — KOMIUIEKCHBIN 3ampoc):

YCTaHABJIMBAET JIMYHOCTh 3asiBUTENS] HA OCHOBAaHUM MACIOPTa Tpa)kIaHUHA
Poccniickont ®enepanii U MHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JINYHOCTH
3asBUTENS], B COOTBETCTBUM C 3aKOHOIATENBCTBOM Poccuiickont denepanuu;

OPOBEPSAET HAJMYME COOTBETCTBYIOUIMX ITOJHOMOYMI Ha IOJIy4YEHUE
MYHUIIMIIAJIBHON YCIIYTH, €CIIU 32 TIOJyYE€HUEM pe3ylibTara yciayru o0palaercs;

IpOBEpPSIET MPaBUIBHOCTh COCTaBJICHUS KOMILJIEKCHOTO 3amnpoca (3asBlieHus),
a TaKKe KOMIUIEKTHOCTh JIOKYMEHTOB, HEOOXOAMMBIX JJIsl TPEAOCTaBICHUS
MYHULUIIATBHOW YCIYTH;

IOpOBEpsieT Ha COOTBETCTBUE KOMHMM TPEACTABISAEMBbIX JOKYMEHTOB (3a
UCKJIIOYEHHEM HOTapuaibHO 3aBEPEHHBIX) UX OpUTMHAjIaM (Ha IpeaMeT Haludus
NOJYMCTOK WJIM JIONEYaTOK). 3aBepseT KONUU JOKYMEHTOB, BO3BpAILAET
MOJJIVMHHUKH 3asIBUTEITIO;

OCYILIECTBIISIET KOIHPOBAHUE (cxkaHupoOBaHUE) JOKYMEHTOB,
npeaycMoTpeHHbIX yHkTaMu 1 - 7, 9, 10, 14 u 18 yactu 6 cratbu 7 OenepanibHOTO
3akoHa oT 27 wuronga 2010 r. Ne 210-®3 "OO0 opraHuzauuu NOpeaoCTaBICHUS
rOCYAapCTBEHHBIX W MYHUILMIAIBHBIX YyCIOyr' (Iajgee - JOKYMEHThI JIMYHOTO
XpaHEHUs) U TMPEJACTABICHHBIX 3asBUTENEM, B CJlydae, €clid 3asBUTEIb
CaMOCTOATEJIBHO HE MpPEJCTaBUJ KOINHWHM JOKYMEHTOB JIMYHOTO XPAaHEHHs, a B
COOTBETCTBUU C aAMUHUCTPATUBHBIM  PETJIAMEHTOM IIPEI0CTABIICHUS
MYHUIIUIIAJIBHONW YCIyTU I €€ MPeJoCTaBICHUS] HEO0O0XOAMMa KOMUs JOKyMEHTa
JUYHOIO XpaHEHMs (3a WCKIIOYEHHEM Cilydas, KOIZJa B COOTBETCTBUU C
HOPMATHBHBIM IPABOBBIM AKTOM Il MHPEJOCTaBICHUS MYHHULMIAIBHOM YCIYTH
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HEOOXOJMMO TMpEenbsBICHUE HOTApUAIbHO YAOCTOBEPEHHOW KOIMUU JOKYMEHTa
JUYHOTO XpaHEHus). 3aBepsieT KOMUHM JOKYMEHTOB, BO3BpAllla€T MOIMHHUKU
3asBUTENIO;

OpU OTCYTCTBHM OCHOBAaHMM JUIsi OTKaza B MNpHEME JIOKYMEHTOB,
pPErUCTpUPYET 3asiBJICHUE U JOKYMEHTBI, HEOOXOIUMBbIE JUIsl MPEAOCTaBIICHUS
MYHUIIUTIATBHOU YCIYTH, JOPMUPYET MAKET JOKYMEHTOB.

[Ipu npueme komruiekcHoro 3ampoca y 3assutens padotHuk M®I] o6s3an
pouH(POPMHUPOBATh €ro 000 BCEX TOCYTAPCTBEHHBIX W (WJIM) MYHHIIMITATBHBIX
yCcIyrax, yciyrax, KOTOpbIE SIBIISIFOTCS HEOOXOAMMBIMU M O0S3aTeIbHBIMHU IS
MPEAOCTaBICHUS TOCYJaPCTBEHHBIX (MYHUIUIIATIBHBIX) YCIYT, MOJIYYEHUE KOTOPHIX
HEOOXOMMMO JUIsl TOJYYEHUS TOCYJAPCTBEHHBIX (MYHHIIMIAIBHBIX) YCIIYT,
YKa3aHHBIX B KOMILIEKCHOM 3ampoce.

B cimydyae HeCOOTBETCTBUS JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD,
HOPMATUBHO YCTAHOBJICHHBIM TPEOOBAaHUSIM WIIH €TI0 OTCYTCTBUS — paboTHUK MDI]
uHpopmupyer 3asgBUTENST O HEOOXOJMMOCTH TPEIBSABICHUS  JIOKYMEHTa,
YAOCTOBEPSIIONIETO JIMYHOCTh, MJI MPEIOCTABICHHUS MYHULMNAIbHON YCIYTH U
npemnaraet oopatuteess B M®I] nociie npuBeneHnst B COOTBETCTBUE ¢ HOPMATUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU IOKYMEHTA, YJIOCTOBEPSIIOUIETO JIUUYHOCTb.

[Ipu oOpatieHnn 3asiBUTEINS ¢ 3alIPOCOM O MPEJOCTABICHUH MYHUIUTIATBLHOM
yciyru B MOL] n1anHO€e yupexxaeHHE:

MPUHUMAET OT 3asBUTENs 3aABJICHHE M JOKYMEHTHI, MPEICTaBICHHBIC
3asaBUTEIIEM,

OCYIIIECTBIISIET KOMUPOBAHUE (ckaHMpOBaHUE) JIOKYMEHTOB,
npeaycMOTpeHHbIX myHKkTamu 1 - 7, 9, 10, 14 u 18 wactu 6 crarbu 7 @eaepanbHOTO
3akoHa oT 27 wurong 2010 r. Ne 210-®3 "OO0 opraHuzauuu NpeIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHUIIMNAIBHBIX YyCIYyr" (fanee - JOKYMEHTHI JIMYHOTO
XpaHEHUs) U TMPEICTABICHHBIX 3asBUTEIEM, B Cllydae, €cClIH 3asBUTEIIb
CaMOCTOSITEJIbHO HE MPEJACTABWII KOMUHM JOKYMEHTOB JIMYHOTO XPAaHEHHUs, a B
COOTBETCTBHHU c aIMUHHUCTPATUBHBIM periaMeHToM MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYTH JJIS €€ MPEeAOCTaBICHUS HEOO0XOauMa KOMUs JOKyMEHTa
JUYHOTO XpaHEHUsl (3a UCKJIOYEHUEM cliydas, KOrjJla B COOTBETCTBUU C
HOPMATUBHBIM MPABOBBIM AaKTOM [JIi NPEAOCTABJICHUS MYHULMNAIBHOW YCIyru
HEOOXOJMMO TPEAbSIBICHUE HOTAPUATIBLHO YJOCTOBEPEHHON KOMUU JOKyMEHTa
JMYHOTO XpPAHEHHUS);

dopMHpYyeT BIEKTPOHHBIE JOKYMEHThl W (WJIM) OBJIEKTPOHHbIE 00pa3bl
3asBJICHUSI, TOKYMEHTOB, MPUHATHIX OT 3asBUTENS, KOMUUA JOKYMEHTOB JUYHOTO
XpaHEHUsI, MPUHATBIX OT 3asBUTEN, 00ecleurBas UX 3aBEPEHUE AIIEKTPOHHOMN
NOJMKCHIO B YCTAHOBJIEHHOM TOPSJIKE;

C HCIOJb30BAHUEM HH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TE€XHOJOTUN
MO 3alllUIICHHBIM KaHajdaM CBSI3M HAIPaBIAET JIEKTPOHHBIE JOKYMEHTHI U (UJIN)
AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIC YITOJTHOMOYCHHBIM JTOJDKHOCTHBIM
oM MOILI, B YIOTHOMOYEHHBIM OpraH, NpPeIOCTABISAIOIIMNA MYHULHUNAIbHYIO
YCIYTY;

IIPAU OTCYTCTBUHM TEXHUYECKOM BO3MOxkHOCTH MOIL[, B TOM umcne mpu
OTCYTCTBUU BO3MOXKHOCTH BBITIOJHUTH TpeOoBaHUs K popmaTty daiina JoKyMeHTa B
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ANEKTPOHHOM BHUJE, 3asBJICHUSI M HHbIE JOKYMEHTHI, HEOOXOAUMBIC IS
MPENOCTABICHUSI  MYHULMIIAIBHOW  YCIIYTH, HanpaBisitorcss MOIL[ B
YOIHOMOYEHHBIH OpraH, MOJIBEIOMCTBEHHbIE €My OpraHu3allid Ha OyMa)XHBIX
HOCHUTEJISIX.

Kpurepriem npuHATHA pelieHUs IO HACTOSAMIEH aIMUHHUCTPATHUBHOM HpO-
LHEeIype SBISIETCS OTCYTCTBHUE OCHOBAHMM [ OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABICHUS MYHUIIUIIAILHON YCIyTH.

PesynbraToM HCHONHEHMS  AaIMMHUCTPATUBHOW NPOLIEAYPHI  SABISETCA
perucTpanus 3amnpoca (3asBJICHHS) U Bbladya 3asBUTENIO PACTIHCKA B MOJYYCHUU
JIOKYMEHTOB JTUOO OTKa3 B MpUEME TOKyMEHTOB, NMPHU BBIIBICHUU OCHOBAHUU IS
OTKa3a B MpPUEME JOKYMEHTOB (10 JKEJaHWIO0 3asiBUTENS BBIIAETCA B MHCbMEHHOM
BU/JIE C YKa3aHWEM MPUYUH OTKa3a).

HUcnonnenne JaHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl BO3JOXKEHO Ha
pabotauka MOII.

6.2.3. OcHoBaHMEM MJisI Hadyajla aJMUHUCTPATUBHON NPOLIEAYPHI SIBISETCS
npuHatne M®I] 3asBlIeHUS W MpUIIAra€MbIX K HEMY JOKYMEHTOB OT 3asiBUTEIIA
(makeT JOKYMEHTOB).

Ilepenaua makera pokyMeHTOB u3 MOI[ B YnoiHOMOYEHHBIM Opras,
OCYILECTBIISIETCS B COOTBETCTBUU C YCIIOBUSIMU COTIVIAIIEHHS O B3aMMOJCHCTBUU Ha
OCHOBAaHUU peECTpa, KOTOPBIM COCTABISAETCS B ABYX dK3EMIULIPAX U CONEPKUT ATy
W BpeMsl MEPENAYd, 3aBEPAIOTCA IMOANUCAMM CHELNUATUCTA Y TIOJIHOMOYEHHOTO
opraHa u paborHuka M®II.

KpurepusiMmn  aniMUHUCTPAaTUBHOW NPOLEAYPHl IO IepeAadye  IaKeTa
JOKYMEHTOB B Y ITOJTHOMOYEHHBIN OPTaH, SIBJISIOTCS:

COOJIIOJICHNE CPOKOB TMepeJayd 3asBJICHUA W MPUIAraeMblX K HUM
JOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIOUEHHBIMH COTJIAILIEHUSIMU O B3AUMOJICCTBHH;

aJIpeCHOCTh HampaBiieHUs1 (COOTBETCTBHE YTIOJIHOMOUYEHHOrO OpraHa Jju0o
€ro TEPPUTOPUATILHOTO OTeNa/punnana);

COOJTI0/IeHNE KOMIUIEKTHOCTH TIEPEIaBaeMbIX TOKYMEHTOB U MPEIbIBISIEMBIX
K HUM TpeOoBaHUN 0GOpMIICHUS, TMPEAYCMOTPEHHBIX COTJIAEHUSIMU O
B3aUMOJICHCTBUM.

CrnocoboM  ¢ukcaruu  pe3yjibTaTa  BBIMOJHEHUS  aJIMHUHHCTPATUBHOU
MPOLIEYPHI SABISIETCS HAIWYME MOANMMUCENH CHEHHAINCTA Y IOJHOMOYEHHOIO OpraHa
u pabotauka M®I] B peectpe.

Pe3ynbTaToM HCHOMHEHHWS AJIMHUHUCTPATUBHOW NPOLIEAYPHI  SBISIETCS
MOJIyYEHHE MMaKETa TOKYMEHTOB Y TOJTHOMOUYEHHBIM OPIaHOM.

Hcnomnenne [aHHOW AaJAMHUHUCTPATUBHOW MPOLIEAYPHI BO3JIOKEHO Ha
pabotHuka MO®IL] u cnenuanucra YnoaIHOMOYEHHOTO Oprasa.

6.2.4. OcHOBaHMEM ISl Hayana aJMUHUCTPATHUBHOM NPOLIEAYPHI SIBISETCS
MOATOTOBJICHHBIM  YTOJHOMOYEHHBIM  OpPraHoM, [UJisd  BBbLJAYUW  PE3YJIbTaT
MPEIOCTABJIEHNUS] MYHULIMITAJIBHON YCIIYTH, B CJIy4ae, €CJIM MYHHULIMIIAJIIbHAS YCIyTa
MPEIOCTABIISAETCS MMOCPEICTBOM obOpareHus 3assurtens B MOL.

Ilepenaua AOKYMEHTOB, SABJISIOIIUMXCA  PE3YJIbTATOM  MNPEAOCTABIICHUS
MYHHIUIIAIBHON YCIYTH, U3 Y IOJTHOMOYEHHOTr0 oprana, B M®L] ocymiecTBisiercs B
COOTBETCTBHHM C YCIOBHSIMU COTJIALICHUS O B3aUMOJICVICTBHH.



Ilepemaya JOKYMEHTOB, SBIBIIOIIMXCS — PE3YJNbTATOM  IPEAOCTABICHUS
MYHULMIIAJIIBHOW YCIYTH, U3 Y IOJHOMOYEHHOTr0 oprana, B MOI] ocymecTsisercs B
COOTBETCTBHM C YCJIOBUSAMHM COTJJAIIEHUS O B3aUMOJACHCTBUM HAa OCHOBAHUU
peecTpa, KOTOPBIM COCTABIISIETCSA B JIBYX JK3EMIUISIpAxX, U COACPKUT ATy U BpeEMs
nepesaym JOKYMEHTOB 3aBEPAIOTCA MOAMMUCSAMH CIEHHANNCTa Y OJHOMOYEHHOTO
opraHa u pabotHuka MOII.

Pe3ynbTaToM  HMCHOMHEHHWS  AJIMHUHUCTPATUBHOW NPOLIEAYPHI  SBIISIETCS
nonyyenne MO®ILI pesynbrata nmpenocTaBieHUs MyHULMIAIBHOM YCIYTM Ui €0
BBIJIAYU 3asIBUTEITIO.

CmocoboMm  ¢ukcaruu  pe3yibTaTa  BBIIOJTHEHHS  aIMUHHUCTPATUBHOMN
IIPOLIEAYPHI SABIAECTCS HAIUYME MOANMUCEN CIIEHHMAINCTA Y ITOJTHOMOYEHHOTO OpraHa
u padbotauka M®I] B peectpe.

KpurepusiMn npuHATHS pemieHns 0O HACTOSUIEH aIMHHUCTPATUBHOU
IpOLEAypE SABJISAETCS TOTOBHOCTH PE3yJbTara IPEAOCTABICHUS MYHULIMIAJIbHOU
YCIIYTH K BblAau€ 3asiBUTEIIO.

Hcnonnenne JaHHOW aJIMUHUCTPATUBHOM IMPOLEAYPHl BO3JIOXKEHO Ha
crienuaiicTa YmoJIHOMOYEHHOTO oprada u paborauka MOIL.

6.2.5. OcHoBaHMEM MJIsI Havala aJMUHUCTPATUBHOW MPOLEIYpPHI SBISETCA
nonyuenue M®I pesynbraTta mpenocTaBlIeHUs MYHULUIIAIBHON YCIYI'H IS €ro
BbIJIaYU 3asIBUTEIIIO.

M®II ocymecTBiIseT Bblady 3asBUTENIO JTOKYMEHTOB, MOJYYEHHBIX OT
YIIOTHOMOYEHHOTO OpraHa, IO pe3yJibTaTaM MPEIOCTaBICHUS MYHULMIIAIBHOU
YCIYTM, a TakKXke [0 pe3ylbTaraM MpPEJOCTaBICHHUS  T'OCYIAapCTBEHHBIX
(MyHULIMITAJIBHBIX) YCIYT, YKa3aHHbIX B KOMILUIEKCHOM 3allpoce, €CJIM HWHOE He
IIPEAYCMOTPEHO 3aKkoHOoAaTeENbCTBOM Poccuiickor denepannu.

Bpimaua  1OKyMEHTOB,  SBISIOIIMXCS — PE3yJBTATOM  MPENOCTABICHUS
MYHHUIMIIAIBHON yciyrd, B M®IL] ocymecTBisieTcs B COOTBETCTBUU C YCIOBUSIMHU
COTJIAILLEHHUS O B3aUMOJICHCTBUMU.

PaGotHuk MO®I] mnpu BbIIaye TOKYMEHTOB, SBIISIFOIIUXCS PE3YJIHTATOM
MIPEIOCTABJIEHNUS] MYHULIUITAIBHON YCIIYTHU:

YCTAaHABIIMBAET JINYHOCTh 3asIBUTEJII HA OCHOBAHHMM MACIOpTa IpakIaHWHA
Poccuiickon @epepaun W HHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JUYHOCTH
3asBuUTENS, B COOTBETCTBUM C 3aKOHOJIaTeNIbCTBOM Poccuiickoit denepannu;

MPOBEPSECT HAIWYME COOTBETCTBYIOIIMX ITOJHOMOYMM Ha TOJIyYEHUE
MYHULANAIBHON YCIIYTH, €CIIU 32 MOJIYYEHUEM PE3yJIbTaTa MyHHUIIMNIAIBHON YCIYTH
oOpaiaercst mpeICTaBUTE b 3asBUTEIS,

BBIJAET  JIOKYMEHTBI,  SIBJISIOIIMECA  PE3YJbTATOM  MPEAOCTABICHUS
MYHULHANAIBHON YCIIYTH, MIOJyYEHHBIE OT Y IOJIHOMOYEHHOTO OpraHa.

PabotHuk MO®I[ ocymiecTBIsieT COCTaBJAE€HUE U BbIAady 3asBUTEIIO
JOKYMEHTOB Ha OyMa)XHOM  HOCHUTENE, TMOATBEPXKAAIOMIUX  COJEp:KaHUE
JJEKTPOHHBIX  JOKYMEHTOB, HampabieHHbIXx B M®I[ mno pesynbratam
MPEIOCTABJIEHNUS] MYHULMIIAJBHOW  YCIYrM  YTNOJHOMOYEHHBIM OpPraHoM, B
COOTBETCTBUM C TpeOOBaHUSIMHU, ycTaHOBJIEHHbIMU [IpaBuTtenbctBoM Poccuiickoit
denepanum.

Kpurepuem aaMUHUCTpaTHBHOM MPOLEAYPhl MO BbIAAYE JTOKYMEHTOB,



ABJIAIOIINXCS PE3YIbTATOM MPEAOCTABICHNS] MYHULIUIIAIbHON YCITYTH, SBIISETCA:

COOJIIOICHUE YCTAHOBJIEHHBIX COIVIAILIEHUSIMU O B3aUMOJEWCTBUU CpPOKOB
IOJIy4eHUS] W3  YIOJHOMOYEHHOTO OpraHa, pe3ynbTara IpeJOoCTaBICHUS
MYHHULUIIATIBbHOW YCIYTH;

COOTBETCTBUE II€PEAAHHBIX HAa BbIJA4Yy JOKYMEHTOB, SIBJISIOLIUXCS
pe3ysbTaTOM  NPEJOCTABICHUS  MYHMLIMIAIBHOW  YCIYr'W,  TpeOOBaHUSAM
HOPMATHBHO-IIPABOBBIX aKTOB.

Pe3ynpraToM agMHUHHCTPAaTUBHOW MPOLIEAYpPHI SBISETCA BblAadya 3asBUTEIIO
JOKYMEHTOB, SIBJISIIOUIUXCS PE3YJIbTATOM MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH.

Crocobom ¢ukcanuu pe3ynbrara aJMUHUCTPATUBHON MPOLIETYPHI SBISETCS
JUYHAS TOAMUCH 3asBUTENS C pacmudpoBKOH B COOTBETCTBYIOIICH rpade
pacnuCKH,  MOATBEPXKAAIOIIAs  IOJYYEHUE  Pe3ysibTara  MIPelOCTaBICHUS
MYHULANAIBHON YCIIYTH 3asiBUTEIIEM.

HcnonHenne MaHHOW aJIMHUHHUCTPATUBHOM IIPOLIEIYpPHl BO3JIO)KEHO HAa
pabotHuka MOII.

HauanpHuk oO1iero otaena aAMUHUCTpaLUU
VY 100HEHCKOT0 CEIBbCKOr0 MOCEIEHUS
OTpagHEeHCKOro paiioHa T.N.Xepnesa



[11a0m0H 3asBIeHUSA

[MPMJIOXKEHHUE Ne 1

K aIMAHACTPATUBHOMY PETJIAMCHTY
IIPEIOCTABICHUS MYHHUITUTIATBHOM
yeiyru "IIpenocraBieHre apXUBHBIX
CIIPABOK, BBIMHCOK, KOTIMI apXUBHBIX
JIOKYMEHTOB"

I'naBe Y 10OHEHCKOIrO CEILCKOTO
nocesneHus OTpaIHEHCKOTO palioHa

(®.MN.0. 3asBuTENSN)

(ampec mpOoKUBAHMUS)

3asiBIICHHE.

[Ipomury npenocTaBuTh ApXUBHYIO CIPABKY (ApXUBHYIO BBIIIUCKY, KOIHIO
apXMBHOIO JJOKYMEHTA) aIMUHUCTpAlUU Y JOOHEHCKOTO CEeJIbCKOTO MOCEIEHUs

OTpagHEeHCKOro paiioHa

(mata, perucTpalMOHHBIA HOMEDP, HANMEHOBAHHUE TOKYMEHTA)

(11e71b TTOTYyYEeHUST KOTIUH )

[IpunoxxeHue: onuch JOKYMEHTOB
1. Ha 1.
2. Ha .
3. Ha I

(monmucsk 3asButens) (O.M1.0O. 3asButens)

mn mn 20

Havanesauk oOmiero oraesna
aIMUHUCTpAMHN Y JOOHEHCKOTO CEeITLCKOTO
nocenenus OTpaIHEHCKOro palioHa

T.N.2Kepaera



JIMCT COI'ZTACOBAHUA

IPOEKTa MOCTAHOBJICHUS aIMUHUCTPALIMK Y IOOHEHCKOTO CEIbCKOTO MOCENICHUS
OTpagHeHCKOoro pailoHa ot No
«O0 yTBep>KIECHUH aIMUHUCTpaTUBHOTO periaMmenTa «lIpegocraBnenue
apXMUBHBIX CMPABOK, BBIMTMCOK, KOMUN apXUBHBIX JIOKYMEHTOB
aAMUHUCTpaLe Y T0OHEHCKOTO CeNbCKOTO NocesieHuss OTpaHEHCKOro paioHam»

IIpoekT BHECEH U COCTAaBIICH:
Hcnonustomas 0053aHHOCTH HayalbHUKA
o011ero oTAeNIa aIMUHUCTPALIUN

VY 100HEHCKOTO CeNbCKOro MOCEIICHUS
OTtpanHEHCKOro paiioHa

E.A Kynpunkas
[IpoekT cornacosas:
3amecTuTelb raBbl Y JOOHEHCKOTO CEIbCKOIO
nocesieHuss OTpaJHEHCKOTO paiioHa C.1.bpartkos

Cnennanuct 1 kaTeropuu mo IOpUJAMYECKUM BOIIPOCAM
aIMUHUCTpAU Y JOOHEHCKOT'O CEJIbCKOTO MOCEICHUS
OTpaHEHCKOTO paiioHa H.W. 303ynsa




